
August 27, 2010 

Procedure for NO SHOW Students 2010/2011 – From Terri Field  on 8/10/10 
 
As a reminder, please process No Shows using the process below for uniformity within the 
district.  
 
If you were informed a student will not be returning this year and they left the district over 
the summer, how do you enter the exit code and leave date? What is the procedure to use?   
 

1. In this year’s 2010/2011 Aeries Database treat as a NO SHOW - Student Data 
 
A. Enter leave date of last day of the prior school year - 6/23/10.  
 
B. Tag as an “N” No Show.  The Pop Up No Show Options will display.  Select the 
Summer Withdrawal Reason (if unknown - K-6 – 450 or 7-12 – 420, you’ll change it 
when you determine where student moved when transcripts requested.) and 
populate the Leave date as 6/23/10. This information will display on the Student 
Data 3 screen. Verify it posts and displays on the Student Data 3 screen under 
Summer Withdrawal reason.  (See screens below) 
 
C. Attendance 1. is not active yet so you don’t need to do anything there.  
 
D. If you have the information on where they moved, district, etc., please  
    enter that information in the record access log screen (Misc button).  
 
 

2.      If a student NEVER attended IUSD, delete the student record. 
 
 
If you have any questions feel free to contact Terri, Operations, or Robbi.   Thank you. 
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