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CLASSIFIED EMPLOYEE ANNUAL EVALUATION

	Name
	     
	Assignment/Position Title
	     

	Hire Date
	     
	School/Department
	     


I agree to the following alternate evaluation cycle:  

.  Initial here to indicate agreement (. 

	Employee/Employer Established Evaluation Objectives:  

Based on representative duties and/or evaluation objectives set in prior year.

	1.
	Objective:
	     

	2.
	Objective:
	     

	3.
	Objective:
	     

	4.
	Objective:
	     


	General Expectations:

	1.
	Dependable in assuming and fulfilling assignments
	9.
	Compliance with District regulations

	2.
	Sound judgment ability
	10.
	Accepts direction

	3.
	Courteous, respectful attitude toward job, supervision, employees, and District
	11. 12.
	Observance of safety practices 

Ability to meet deadlines

	4.
	Effort applied to job / effective use of work time
	13.
	Maintenance of orderly work area

	5.
	Adaptability to new situations/assignments
	14.
	Ability to work under stress

	6.
	Efficient/acceptable performance of duties
	15.
	Care and diligence in performance of duties

	7.
	Attendance and /or observance of work hours
	16.
	Acceptable personal grooming

	8.
	Accepts responsibility, plans, and organizes
	
	


	Performance Evaluation

Areas of Effective Performance (relate to job description):

	     


	Areas for growth/skill development:

	     


	Areas judged to be ineffective (specific duty/expectation):

	     


	Expectations for improvement:

	     


	Evaluation objectives for next year:  

	1.
	Objective:
	     

	2.
	Objective:
	     

	3.
	Objective:
	     

	4.
	Objective:
	     


Evaluator’s Signature



Date

Signature by the employee indicates that this evaluation has been read and discussed with the evaluator, but does not necessarily indicate agreement with all factors of the evaluation.

Employee’s Signature



Date

Employee’s Comments: 













Distribution:  Original to employee; copy to Human Resources; copy to Evaluator

