Aesop 101
· How to get to Aesop
· https://iusd.aesoponline.com/
· http://iusd.org/ 
· Human Resources>Employee Absence Substitute Management System
· https://intranet.iusd.org/
[image: ]
ID: firstlastname
[bookmark: _GoBack]Pin: password for an IUSD computer/email
· Training
· http://timereporting.iusd.org/ 
· Home Screen
[image: ]

· Absences
· Creating an Absence or Vacancy
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· Reports
· Settings
· Preferred Substitutes
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· Daily Report
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· Reconcile
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Step 1: Select Employee Next step:

Search:

Search by Letter

Aguilar, Leopoldo 7500051357 (714)577-9881 Rancho San Joaquin Middle School
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Step 1: Select Profile Next step:

Search:

Search by Letter
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How to ReconcileUnreconcile events:

‘Access the Detais screen for each day by clicking on the number of the events on each day that are reconcid of ot reconciled. On
the detais screen, you can reconcile, unreconcile and modify the detais of each event indvidually o al a the same time.

Date Reconciled Summary Not reconciled
Week of September 7 - September 12, 2015 | 12112 0 <
Week of September 13 - September 19, 2015 | 2323 0 <
Week of September 20 - September 26, 2015 | 22122 0 <
Week of September 27 - October 3, 2015 | 16/16 0 <
Week of October 4 - October 7, 2015 I | 810 2 v

Sunday, October 04, 2015 o 0

Monday, October 05, 2015 an 0

Tuesday, October 06, 2015 4 0

Wednesday, October 07, 2015 ) Reconcie (2

Total Events 81/83 2




image1.tmp
D

Aesop pucmon

& b Reminder

Welcome To Aesop

You are aboutto enter Aesop,

oned

Aesop's growing imp:

((LeamMore)




