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Certificated Staffing Changes- All Changes Require a COS


Transfer Out


Retirement


Requisition  to back- fill submitted  by school losing transferee


COS for LOA  completed  by Human Resources


Position Posted and Closed


HR  generates  COS to activate retirement


Requisition approved in HR and Fiscal


Position Posted and Closed


Requisition  approved in HR and Fiscal


Req. submitted by site for replacement


Requisition approved in HR and Fiscal


Rec. to Hire Submitted


COS by receiving  site if position filled by transfer


Rec. to Hire submitted


Rec. to Hire submitted


Requistion completed by site


COS by receiving  site if position filled by transfer


Transfer In


Requisition by site to create position (retirement, resignation, growth)


Rec. to Hire Submitted


COS by receiving site if position filled by transfer


Requisition approved in HR and Fiscal


COS by site if  position filled by transfer


Leave of Absence


Growth
(Determined by HR)


COS by receiving site if position is filled by transfer


Position Posted and Closed


Applicants Screened and Interviewed by site


Position Posted and Closed


Applicants Screened and Interviewed by site


Applicants Screened and Interviewed by site


Position Posted and Closed


Applicants Screened and Interviewed by site


Rec. to Hire submitted 


Applicants Screened and Interviewed by site


Requisition completed by site
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