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Certificated Hiring Process


Requisition submitted by site  and approved in HR and Finance


Position Posted and Closed


Principal receives approval to proceed from Asst. Supt. or Dir. of HR


COS by receiving site if position is  filled by transfer


Rec. to Hire submitted


Applicants Screened on Edjoin  and Interviewed by site


Must include all completed paperwork including Employment Telephone Reference with previous supervisor


Teachers new to district do not report to work until cleared by HR


IUSD teachers requesting transfer to site must be interviewed and ranked according to contract


Principal makes provisional offer to candidate


Hiring completed in HR contingent on final clearance (fingerprints, etc.)
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