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AERIES The Aeries Student Information System is a software package that
CONTROL utilizes Microsoft Access to operate. Its purpose is to maintain
PANEL AND  Student demographics and other related student information. The

FUNCTIONS setup of this program can be utilized by an individual school site or by
a school district with many school sites.

= AERIES - Current Database is C:\eagle\Demodata\SCHO7990.MDB

2007-2008 Golden Eagle Elementary School 912512007
1- School 2 - School 3= TEEK.‘IIEI 4 - Classroom 5 - Studemt
Options Calenda Attendance Data

G - Monthly 7 - Standards 8 - Testing aml 9 . Other 0 - QUERY

Antendance Based Grade Assessment Miscellaneous
Cycle Reporting Functions

EINEINY LY

...................................................... Viewall  View all
| iChange Year o Sclm-u-lu forms Reports Aﬂmﬂ

a e ri e S ‘ersion & 0825 - September 2007 - GC @ ‘

Copyright E1985- 2007 Eagle Softvware LOCAL DATABASE Eagle Softwaie’s Upadate Page

The terms used by Access differ slightly compared to other software
terms. For instance, a form refers to the screen displayed. A table is
referring to the file being used. A button is a ‘box’ on the form that the
mouse is clicked on to select a program.

The functions are extremely easy to use. They involve either clicking
the mouse on a “button” or typing a letter or number on the keyboard.
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Page 2 —Aeries™ Student Information System — Elementary Schools

CONTROL The Control Panel is the Main Menu for the Aeries™ software
PANEL package. This menu enables easy selection to the forms available.

2. AERIES by Eagle Software - Current User is Lori
| Ele Edt iew Insert Formak Records Tools Window Help

- @ @Ry e a@slilZ2a v A% Ba-| D

B4 AERIES - Current Database is C:leagle\Demodata\SCHD7990.MDB

Golden Eagle Elementary School

2-School 3-Teacher 4 - Classroom
alendar Attendance

©

9 - Other
Miscellaneous
Fumctions

mevmll
{Change Year or School|

QAECTIES  vemntms somom e '| 5‘ @‘

Copyright @1995-2007 Eagle Software LOCAL DATABASE

iE §CH : D...| 7 [0 X

/4 Start @ € G 8o Miooso., | B

Since this program uses Microsoft Access, other programs can be
running, which can be minimized and used while working in Aeries™.
The screen layout will vary depending on the screen settings.

Control Panel — Elementary User Manual ELMO3 -2



Page 3 —Aeries™ Student Information System — Elementary Schools

TO SELECT The Aeries™ Control Panel displays a bold trim around the outside
OPTIONS edge of the School Options button and a dotted line around the icon.

= AERIES - Current Database is C:\eagle\Dzmodata\SCHO7990.MDB

2007-2008 Gycﬁn Eagle Elementary Schoaol 9/2512007
1- School - School 3 - Teacher 4 - Classroom & - Student
Options Calenda Data Attendance Diata
& © | L&

G - Momthly 7 - Standards 8 - Testing and 9 - Othet 0 - QUERY

This indicates the option can be accessed by pressing Enter or
clicking the mouse ONCE on the desired button. The Aeries™
programs can be utilized by using the mouse or the keyboard.

To use the keyboard, use the right and left arrow keys to select the
form desired. As the arrow keys are pressed, dots will display inside
of the button with a hi-lited border around the outside edge. Once the
arrow has reached the button selected, press Enter.

TO EXIT THE  To exit Aeries™ click the mouse on the STOP button in the bottom

CONTROL right hand corner. An exit message will display. Click the mouse on
PANEL the Yes button.

EXIT FROM AERIES? x|

@ Exit fram AERIES?

Yes | Mo I

v

NQTrE; The Aeries™ software package is a “MOUSE” driven program.
Movement throughout the programs are much easier using the
mouse rather than with the keyboard.

Control Panel — Elementary User Manual ELMO3 -3
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SCHOOL
OPTIONS

The School Options form is used to maintain specific data about

each school that is unique to the school site.

This includes the

school name, address, grade range, principal, etc.

(0l x]
2007-2008 Golden Eagle Elementary School 9/10/2007
Code School Hame Area Telephone Fax Open Date Close Date Tag
| 990 | |Golden Eaale Elementary School [999 [555.9990 | [9/0211995 | S
Street Address City State ZipCodeExtn  Cnt
[9950 Comet Street |[Eaule Point Jca™ [os5990 | [us
Principal's Name Principal's Email Address 1D Type County District School Mext Perm ID# Grade Range
[Ms Jenny Roberts [1 =1 65 [09999 | [og9g9p | 0 [0 [s
Att Period Att Tracks Path to student photographs User1 User? User3 Userd Userd Useré User? User8
||]_ ||]_ |c:1eaglel ;II ;II LII ;II ;II ;II ;II ;I
School Type Attendance Type
[Elementary | |paity =l
Classroom Yersion Attend. Reporting
[Neither (or AB) -] [Negative |
Schedule Basis
Semester A
Session Type Grade Reporting
|Reqular | |one Mark =1
Gender Codes
Mand F hd
LOCATE UPDATE OTHER
Backward |  Get agd |\ Change || Delete I Print exit Help
N\
This also displays information that determines how the program will
record data throughout the year. This information MUST be verified
at the beginning of the school year to ensure it has been setup
correctly.
\
NQTFE: It is crucial that these buttons are setup correctly and not

changed after the school year begins.

Control Panel — Elementary User Manual ELMO3 - 4
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SCHOOL The School Calendar form displays each day in the current school
CALENDAR year and a code indicating whether it is a school holiday. The
calendar is used for attendance accounting.
-loix]
|2007-2008 Golden Eagle Elementary School 911072007
Attendance Month: I Lock Attendance Month
Monday Holiday Tuesday Holiday Weidnesday Holiday Thursday Holiday Friday Holiday
[ sroz007] ] [ 821007 | [ 8czeooF] | [ e232007] ] | ss2d4s2007] |
| szz2007] | [ s82007] | [ 8292007 | [sa30007] | [ 8312007 |
[ 9m3z2007]#] | [9maz007] | [ 9052007 | [ 9wmez007] | [ 9072007 |
Cl9mzo07] | [ [9mvzoo7] | [9mzazo0f] | [9a32007] | [ 9/1472007] |

Totals for month: ~ Student Days: Teacher Days: Holidays: | 1 |
Totals for year:  Student Days: Teacher Days: Holidays:

School Holiday Codes (students do not attend classes) Informational Codes (school is in session]
i = School not in session % = Staff Development % = Minimum Day
# =School Holiday + = Parent Conference
_| = Add a custom bell schedule for this day L|= ViewiChange the custom bell schedule for this day
LOCATE UPDATE [0 Print Preview OTHER
I Backward | Get Eorward! agd | change | Delete I I it | et || hew |

Control Panel — Elementary User Manual ELMO3 -5



Page 6 —Aeries™ Student Information System — Elementary Schools

TEACHERS The Teachers form will display all teachers in the school, and the
students currently enrolled in their class.
=

2007-2008 Golden Eagle Elementary School 9102007
Tch# Teacher Name First Name Last Name Title Room Grades Tag Max Total Left Boys Girls
[1 aldrich [ [ Th Jo [T =I[ 20 18] 4 s|[ 11]
CBEDS HCLB Core ElecTag E-mail Address StaffID  Hily Qlfd Tch

| = =] = o | =
Stu# Last Hame First Name Sex Grd Pgm Trk Move « Move students to
0050 Awalos Ashlee F 0 another teacher e
0064 Barbosa James F 0 New Teacher: —
0075 Beveridge Ashlie F 0 1 | Move &ll students
0148 Connole Marco M 0 — 1 to new teacher [
0166 Davis Terrence M 0 7 | Move students in 1 L - .
0221 Foley Jacquelene F 0 f — gradeI_ only i r} g 2
0247 Gongoh Vennessa F 0 3 | Move the tagged ~ =, g s
0326 Johnson Jacqueline F 0 —  students only . N_ nk'
0365 Leiva Rachel F 1] Mote: Click on students to T -
0410 Martinez _ Jaclyn _ F 0 7/ tag or untag them. %
0451 Money Linda F 0 / V
0481 Oliver Francois M 0 / " Input with Dropdown List
0529 Przekop Anthony M O /] = -
0629 Skirvin Krysta F 0 7 . WEHLEDEs
0675 Turner Kenneth M 0 hd plc: :ams

Record: 14| < || T v [fre] of 16 Ch Rumber Phote File [39001 Adjust b

LOCATE UPDATE  Show Inactives v OTHER
Iﬁackwardl Get I Forward I Add Change Delete Input I eXit I Print I Staff I

/

The three buttons on the right side of the form are used to transfer
students to new teachers. Once assigned to a teacher, the teacher
number is stored in Student Data for each student.

Control Panel — Elementary User Manual ELMO3 -6




Page 7 —Aeries™ Student Information System — Elementary Schools

CLASS The Class Attendance form is used to keep track of daily

ATTENDANCE attendance. Various absence codes are used to track tardies,
truants, illnesses, etc. It displays all students enrolled within a
teacher's class and the month's attendance for each student.

B3 Classroom Attendance _ 0Ol x|

I2007-2008 Golden Eagle Elementary School 08."27."2007'

I% Teac.her LI IT—aE Click on student's names to mark them TARDY
1 Aldrich MTWTFMTWTFMTWTFMTWTE

Stu#  Student Name Grd Tr Pr |.ﬂ.ug ¥ [28(29(30(31)03|04|05|06|07|10(11 [12(13(14 24 | 2526 |27 |28)| «

p DDODSD  Awvalos, Ashlee
000064 Barhosa, James K A
000075 Beveridge, Ashlie
000148 Connole, Marco
000166 Davis, Terrence
000221 Foley, Jacyquelene
000247 Gongob, Vennessa
000326 Johnson, Jacqueline
000365 Leiva, Rachel
000410  Martinez, Jaclyn
000451 Money, Linda
000481  Oliver, Francois
000529 Przekop, Anthony
000629  Skirvin, Krysta
000675 Turner, Kenneth
000726 Willoughby, Edith

* : <

Record: 14| ¢ |[ 1 b |vifrs] of 16

LOCATE UPDATE Show Inactive Teachers? v OTHER
Get I Forward I Ahsent I Change I Here I {1 I Tardy I eXit Print

[=]
[¥)

=

w|ow| ow| ow ow| s ow| ow| ow[ ow| ow| ow[ #| w] #| w

AR R EREEESSFREEFESEEREERERE
I=
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Page 8 —Aeries™ Stu

STUDENT
DATA

¥ Students

dent Information System — Elementary Schools

The Student Data form displays the demographic data about each
student. Itis used to add new students, to change data about
students and to delete students.

=g

|2007-2008

Golden Eagle Elementary School 9!25!2007'

Basic Student Data | Other Student Data |

Sty Fit st Naie iDB) Middle Name mID No. _ Sex Grade Birthdale
[‘000007 Ahl:on [Alan Robert 23305325 o [m [6 [1/197199% ﬁiﬁ
Parentiguar dian AreaTelephone  Fathers Work  Extn _ Mothers Work  Extn _ Name/Addr Ver

MM A Abbon |77y 5558241 | | | [09,02/2005
Mailing Address City State ZipcodeExtn  GridCd  Interdist Transfer | District

[PP Box 2345 [Eagle Rock [ca [ag99s [ [oozea ][ ]| -
Residence Address City State ZipcodeExtn  Schi Enter Dt Dist Enter Dt Leave Date  Tag
12230 Rollings Way [Eaqle Rock [Ca [og999 | [07 232003 | -
Teacher Number Naime Rooim LastSchl NextSchl NextGrd NextTch

[0 II I [To=] | u_-JF? [ o=l

Corrlng Hm Lng LangFlu tiPgm1 AttPgm2 EthCd dﬁmﬂndﬂllparléﬁ

[oo =] oo =] [ -] I _EI _JI = [500 =] wumi | [ =1 [ =]

User1 User2 Userd Userd User5 Usert User7 User Userd User10 SM DM
a1 0 B

Check Show
I I Status - Inactives -

1 Atendance J 2 Supplemental | 3 Medical | 4 Discipline J 5 Siblings | i Contacts ||gw|n:hl‘.f=u
ITests J 8Fees J 9 Assessmit J 0 Counseling ] E SpecEd | HLang 4 linterventions | S Programs
IGATE | ODST Info

[ooooo3 W Show [~ Adj
OTHER

LOCATE  JPDATE
| Backward | Ger I_Enlw.aldll add | cpage | petete | upaart || pim | exn | Repons |

/

There are buttons at the bottom of the form that allow access to
additional student information. This information can be displayed or
updated without leaving the Student Data form. A flag can also be
set within these forms that will change the color of the button to red
for user awareness.

ELMO3 -8
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Page 9 —Aeries™ Student Information System — Elementary Schools

ATTENDANCE
CYCLE

The Attendance Cycle form displays a diagram of all the
potential steps involved in the attendance cycle. As each step is
performed a red check mark is placed in the lower right hand
corner of the button. This gives a visual reminder of what has
been completed and what is remaining.

B3 Daily Attendance Cycle ;[g|5|
[2007-2008 Golden Eagle Elementary School 911012007 |
= [Preview reports before printing | o [acd Access Query condition to reports | ' [Clear Check Marks
A. Create New B. Print Daily C. Read Daily E. Print
Daily Attendance Attendance Attendance
Attendance Scanner Sheets Scanner Sheets Class Rosters
Sheet Table v v'd
L. K. Print J. Print H. Display and G. Classroom
Students Students with Update Attendance
Absent or Tardy Unwerified Students Display and
4 1 Today q Absences sittendance Update
Q Q Q
M. Print Abs H. Read Abs 0. Print Letters P. Print R. Print Graph
Verification Verification to Parents Absence/Tardy of Enroliment
Scanner Sheets Scanher Sheets {New) Letters to by Teacher
o1 Parents V'
Y. W. Print L. Print Attend S. Print
Studems with n Summary by Enroliment by
or more Class, Student, Teacher or by
Q1 absences a2 Or Grade a1 Grade v
£. Create 1. Print 2. Print Gain 3. Print Monthly 4. Print Monthly
Phone Dialer Attendance and Loss Attendance Attendance
Text File a Audlt Listing Report Report Summary
ol ol v
Q1 = Report can have Access query condition. @2 = Form/report uses Aeries Query SkipKeep. @3 = Both.
Click here to view a detailed list of attendance changes.

\
NOTE:

The white buttons are all of the report programs. The different
colored buttons are programs that create files or perform
updates.

A red check mark is an indicator that this function has been
performed. However, it does not prevent the program from
being re-run if necessary.

ELMO03 -9
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Page 10 —Aeries™ Student Information System — Elementary Schools

STANDARDS
BASED GRADE
REPORTING

The Standards Based Grade Reporting is a self-customizing
module that allows a school site to create a free form report card.
A report card is created from setting up different Grade
Reporting Options, Categories and Standards and the Report
Card Setup for each grade level. This information MUST be
setup first in order for the grade process to work properly.

¥ Standards Based Grade Reporting |Z| |‘§| rz
2007-2008 Golden Eagle Elementary School 912512007
9
A Standards | B.Define/ Update | C. Standards L. E
Basad Grade Standards Based Report
Options Cand Set-Up
E. Create G. Primt |. Create/ Update NR
Standards Grade | Standards Based Standards Grade
Feporting Table Grade Scanner Reporting Tahle
Sheets For Cme Student
K. Standards L. Standaids M. Print N. Update Q. Primt
Basad Grade Based Grades by [ Standarids Based Attendance Standaris Based
Inpart Teacher Missing Mark Totals Report Cards
Report
3 Q. Copy Marks 1o | | R Display and S. Print
Standards Based Upelate Elemenmntary
Grade History | Standards Based Transcript
History

After the setup process is complete Create Standards Grade
Reporting Table is utilized to create the table to store the
grades. Scan sheets can then be printed for the teachers to
bubble, scanned back into Aeries and standards based report
cards can be generated.

Control Panel — Elementary User Manual ELMO3 - 10
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The Testing and Assessment form contains the various testing
programs utilized to create the Pre-ID files, programs to import
the tests back into Aeries as well as various reports.

TESTING AND
ASSESSMENT

=
912512007

E Testing and Assessment

|2007-2008 Golden Eagle Elementary School
' [Preview reports before printing |

Pre-ldentification Forms

" [Add Access Ouery condition to 1eports |
Load Test Results / import Data

Setup View and Exdir

A. APRENDA 3
Pre.

Identific ation
Form g2

B. CAHSEE Pre-
Idemtification
Form

a2

| E CAMSEE Test
Results

. STAR Test
Results

L Testing
Control Table

K. Test Scores

02

C.CELDT Pre-
Identification
Form
02

D. STAR Pre-
Identification
Form

a2

Add Data To

H.lmport Or

J. Update Test
Objectives
Table

- M. Student
Assessment
Data

Repoits

Q. Print Student
Tests

Q3

P. Print
CAHSEE Status
Report

Print Sc

S. Print
Competency
Test Scanner

Sheets

an Sheets

T. Print Student
Assessment
Input Scanner

Sheets

0. Print Content
Standards
Scores

B. Print Studdent
Achievement
Tests

U. Primt Student
Test Score
Iniput Scanmner

. Primt
Teacher Made
Test Answer
Sheets

Sheets

Read Scan Sheets

--

01 = Report can have Access query condition. 02 = Formireport uses Aeries Ouery SkipKeep., 03 = Both.

Control Panel — Elementary User Manual
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MISCELLANEOUS

FUNCTIONS

The Miscellaneous Functions form displays options that may

need to be performed from time to time. It includes creating a

new database and importing data to Aeries™.
for setting up the different field codes used through out the

It also has forms

of these buttons can destroy current data.

Control Panel — Elementary User Manual

program.
10/ x]
2007 -2008 Golden Eagle Elementary School 9/1042007
A. Create a new B. Compact C. Backup D. Restore E. Create E. Create
AERIES current AERIES | current AERIES | current AERIES AERIES data AERIES data
Database database database database from SAS| from SAS|-XP
G. Get a DOS H. Copy Tahle 1. Copy RERIES J. Copy Many K.Copy One L. Update
Window from Another data from last Students from Student from Student Data
Datahase wear Another School | Another School |  from Last Year
M. Query Letter | N. Update Code 0. Update P. Update Q. Update R. Assign Hot
Editor Tahle Abhsence Code Locker Table Graduation Keys
Table Requirements
Tahle
S. Student ID T. Student V. Texthook W. Physical X. Exit this
Card Setup and Photograph Accounting Fithess Testing screen (EXIT)
Print Setup
\
NOTE: PLEASE be careful when accessing this form. The majority

ELMO3 - 12
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QUERY

The Query form allows queries to be created very easily using
the school’s database. It generates a valid query statement,
which can be printed or used to update data.

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software

&
x

2

Enter command

KEEP Select rcds
CHANGE Change data

SORT

BY Sorted by

IF COMPARISON

IF
OR

Equals

Mot equal
AND Greater

{ Less than

] : Contains

| Hot contain

AW oA

Math

{{ Start Math +  Add
1 Stop Math - Sub
{ | Open Parenth Mult
} Close Parenth Div

[ Include Inactive Students

REPORT
COMMAHDS TABLES FIELDS SPECIAL
LIST Display output TBL [ Table Name FLD _ [Field Name ? |Description LABELS
TOTAL Displaytotals I Mew Line
SKIP Bypass records Barcode LETTERS

LETTER
EDITOR

EHVEL OPE

TO FILE
* Click on & column —

heading in the Tables
or Fields lizt to =ort by
the column. Click the
column heading again SAVE
to zor descending.
For Fields - click athird ~ LOAD
time to sart by the
sequence (default). STARTUP

CHANGE

RESET
TABLES

EXIT

s dHAd A HHE,

Copyright 2007 Eagle Saftware

Control Panel — Elementary User Manual
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CHANGE The Change Year or School form is used to switch between the
YEAR OR different databases stored by Aeries™. The form will display the
SCHOOL current database name, school name, school code, school year and

the path to the database. To save time in database selection, the
database information can be saved and retrieved at a later time.

BIAERIES - 1|
welcome to aeries '

You are currently ace

b

SCHO7990.MDB

which contains data for:

Golden Eagle Elementary School 3

Yersion 10.0531)- Adgust 2007808
Copyright ©1995-2007 Eagle Soffware

Control Panel — Elementary User Manual ELMO3 - 14
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VIEW ALL The View All Forms displays the programs available in Aeries™ and

FORMS are in order by table name. Buttons at the top of the form allow
programs to display programs for specific table group names. They can
be easily selected and generated with a click of the mouse.

& All AERIES Forms =101 x|

Select form to be loaded. Click on LOAD to load form. Or doubleclick on
form to do both. You can also select one group of forms to be displayed.

“aLL CATT T GRD CMST COTH CPRG © SCH CSTU T IST ¢ TXTBK

Course Display -
Create CASEMIS Student File
Define Required Fields for Data Entry
GATE
School Events
Students Multi Data Profile
ATT Absence Re-Admit Ships
ATT Absence/Tardy Letter Text Editor
ATT AbsenceTardy Letter Text Editor/\CAR
ATT AbsenceTardy Letters To Parents
ATT Absence/Tardy Letters To Parents/CAR
ATT Attendance Notes
ATT Bell Scheduler
ATT Block Schedule Calendar
ATT Calendar

ATT Classroom Attendance bt

e OK EXIT
VIEW ALL The View All Reports displays all reports available in Aeries™ and are
REPORTS in order by table name. Buttons at the top of the form allow programs to

be display for specific table group names. They can be easily selected
and generated with a click of the mouse. A query condition can be
added for specific data prior to printing. A report can be previewed on
the form prior to printing.

B All AERIES Reports 10l =|

' Preview hefore printing ' Add Query Condition

Select report to be printed. Click on RUN to run report. Or doubleclick on
report to do both. You can also select one group of reports to display.

®al CarT Ccls C GRD CMST ToTH TPRG CScH CsTU CIST O TXKTBK

Group |Report «
Print Avery 5160 Labels To Parent By Teacher
Print Course Attendance Audit
Print Elementary School Academic Record
Print Graduation Status List by Student
Print Instructional Minutes by Student
Print Monthly Attendance Summary Totals
Print Student Course Attendance Record
Print Student Immunizations Status
Print Students With UnBalanced Academic Weight/SMS
Print Suspension Attendance Listing by Student
ATT Print ABI Attendance Submitted Early
ATT Print Absence Code Table
ATT Print Absence Letter To Parent

ATT Dirisd 0L L ntbnr To O ant A

c N

EXIT

Control Panel — Elementary User Manual ELMO3 - 15
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FUNCTION At the bottom of most forms there are three areas that display the
KEYS function keys: Locate, Update, and Other. The following form
displays these options at the bottom.

_inix

2007 -2008 Golden Epgle Elementary School 91052007
Stuf ___ Last Name First Name Middle Name PermIDNo. _Sex Grade Birthdate  Age
['o00001 [Aadasian [Robert \WlBradlv [233053318 [M [ 6 [5/17/1995
Parentiguardian AreaTelephone  FathersWork  Extn Mothers Work  Extin  Name/Addr Yer
[M/M A Aadasian 777 5550214 | \ | f f |09./02:2007
Mailing Address City State Zipcode/Extn GridCd Interdist Transfer | District
|5514 N Sunburst Dr |Eagle Rock \ [ca [a9909 | joozeB -[ | -1 | =l
Residence Address City State Zipcode/Extn_ Schi Enter Dt Dist Enter Dt Leave Date  Ta
5514 N Sunburst Dr | [ [ [o7723/2004 | [ [=]
Teacher NumberName Room LasiSchi NextSchl_NextGrd NextTch 5
[ 629 -] [Hammer | [29 | [Tod[7 [ o]
CorrLng Hm Lng LangFiu Prog AttPgm1 AttPgm2 SchedGrp Red Rel ParEd
[oo vi [o0 i [ [ =] -1 -] ma | [ =0 [ [ =
User1 User2 User3 Userd Users Usert User? User8 User9 Ms: Famil SM DM
A 2 = = A =5 = - [ 600

Check Show
| \ | Status o Inactives o

1 Attendance | 2 Supplemental | 3 Medical | 4 Discipline | %?iblings | 6 contacts | ¥ Guick con

7 Tests | 8Fees | 9 assessmnt | 0 Counseling | E Speckd | Hilang | 1interventions | s Programs
QDST Info |

| ¥ Show Photo
OTHER " adjust

LOCATE UPDATE
I add || change | peiete | wpaart | f Pt | exut | Repons |

Backward ||  Get

Locate functions are used to locate a record, either by browsing in
the database or by retrieving data from a record number or name.

Update functions are used to add, change or delete records, once
they have been displayed.

Other functions include Exit, Help, and Print. (F1 can be used for
Help and Control-P will print the display, if functions are missing).

The Student Data form currently displays a dark border around the
function keys. The border is a reminder as to the area currently being

worked with.
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When the Add or Change functions are selected, the dark border will
display around the student entry area of the form. After the entry is
complete and Enter is pressed, the dark border will switch back to the
function keys.

=10l
I2007-2008 Golden Eagle Elementary School on 0!2007'

Stu# Last Name First Name Middle Hame PermID Ho. Sex Grade Birthdate Age
['oooo01 [Aadasian [Robert [Bradly [233093318 [} [ 6 [6/17/1995

Parentiguardian AreaTelephone  Fathers Work Extn MuthersWnrk Extn Hame/fddr Ver
MM A Aadasian |F77) 5550214 | f |09.02:2007

Mailing Address City Sta‘te Zl codeIExln GrldCd Interdist Transfer / District

|5514 N Sunburst Dr |Ea_q|e Rock | 99999 | 00298 - I 'I | 'I
Residence Address City State Zipcode/Exin Schl Enter Dt Dist Enter Dt Leave Date Tag
|5514 H Sunburst Dr | [ f |07:23:2004 | f | =l
Teacher Humber/Name Room LastSchl HextSchl MNextGrd NextTch 5
[ 6291 [Hammer | 29 | [To=d [ o=I[7 [ o=l
orrLng Hm Lhg LangFlu Prog AttPgm1 AttPgm2 EthCd SchedGrp Rcd Rel ParEd
loo =] |oo =] | -I [ =] =] =1 [700 =] muni| [ |

User1 User? User3 Userd Userd Usert User? User8 User9 User10 Msyg Famiby# S DM

Tl =ll =If =1 =] <A =If = =] =1 [ [ f6lofo

Check I~ Show v
| | Status Inactives
1 Attendance | 2 Supplemental | 3 Medical | 4 Discipline | 5 Siblings | 6 Contacts | ¥ Quick con

7 Tests | 8 Fees I 0 Assessmnt | 0 Counseling | E SpecEd | H Lang | | Interventions | S Programs

QST nfo | [ooooo3 [¥ Show Photo
LOCATE UPDATE OTHER I_ Adjust
Backward | Get | Forwara || add  |[ change | pelete | upantr || Print ext | Reports

v

NQTrE; REMEMBER — When performing an Add or Change the Enter
button MUST be pressed when complete.
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LOCATE
FUNCTIONS

UPDATE
FUNCTIONS

OTHER
FUNCTIONS

B — Backward is used to move backward through the database to
display preceding records. Click the mouse on the Backward
function or type B on the keyboard.

G - Get record is used to select and display a particular record in the
database. Click the mouse on the Get button or type G on the
keyboard. A small window will display requesting certain criteria to
perform a search.

F — Forward is used to move forward throughout the database and
display subsequent records. Click the mouse on the Forward button
or type F on the keyboard.

A - Add arecord is used to add a new record to the database. Click
the mouse on the Add button or type A on the keyboard.

C — Change is used to change any data within a form. Click the
mouse on the Change button or type C on the keyboard. The cursor
will display on the first field available for changes. After changes are
complete, press Enter.

ESC - is used to undo a change before Enter has been pressed.
Press ESC and the original data will be displayed.

D — Delete is used to delete a record from the database. Select the
record to be deleted. Click the mouse on the Delete button or type D
on the keyboard. A message will display to verify a record is being
deleted. If the reply is YES it will be deleted and cannot be retrieved.

Exit - is used to exit from the program.

Print - is used to print the current information displayed on the form.
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School Options — Elementary User Manual
September 10. 2007

The School Options form is used to maintain specific data for each
school that is unique to the school site. This includes the school code
and name, address, principal, next permanent ID # to be assigned,
grade range, the period that attendance will take place, the number of
tracks, and the number assigned to the county, district and school.

_laix
2007-2008 Golden Eagle Elementary School 910/2007
Code_ School Hame Area Telephone Fax OpenDate  Close Date  Ta
| 990 |Golden Eaale Elementary School | 099 [5559990 [  [omzmeos [ | ’:I
Street Address State ZipCode/Extn
[9950 Comet Street |Eau|e Paoint Jca™ [o5990 | Ius
Principal's Name Principal's Email Address e County District School Mext Perm ID# Grade Range
[Ms Jennv Roberts | 1 -] 65 [09999  [oeggesy | 0 [0 [s
Att Period Att Tracks Path to student photographs User1 User? User3 Userd Userd Useré User? User8
D D ferieagie JE2 | I3 Y I | E N Yl
School Type Attendance Type
[Elementary = |paity 3|
Classroom Yersion Attend. Reporting
[Neither or AB) - | [Negative 3|
Schedule Basis
Semester <
Session Type Grade Reporting
|Reqular | |one mark |
Gender Codes
|M and F 'I
LOCATE UPDATE OTHER
Backward |  Get Eorward: Nadd || change || pelete I Print eXit Help
This form will also set standards for the Aeries™ system to record
data throughout the year according to each individual school. This
information should be verified prior to the first day of school to
ensure that all data is recorded correctly.
\
NOTFE; It is crucial that these buttons are setup correctly and should

not be changed.
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SCHOOL
TYPE

ATTENDANCE
TYPE

ATTENDANCE
REPORTING

CLASSROOM

VERSION

GENDER
CODES

The School Type is either Elementary or Elementary with a Master
Schedule. Under normal circumstances a designated elementary
school does NOT use a master schedule, course table, or assign
sections to students. Teacher and room data is kept in the teacher
table. Student’s teacher assignment is stored in the student record.

The Attendance Type is Daily. A school reporting attendance once
daily uses Daily Attendance.

The Attendance Reporting is normally done on an exception basis,
where a student is assumed present unless reported absent. This is
considered negative reporting.

Continuation schools and some other schools may use positive
reporting, where a student is NOT assumed present, but must be
reported present by each teacher.

The Classroom Version enables the teachers to input each
student’s attendance or grades on their computers.

For schools using ABI this item must be flagged.
The Gender Code refers to which set of codes will be used when

adding students in Student Data. The options are B - Boy, G — Girl,
M — Male, or F — Female.
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TO ADD A
SCHOOL

B3 Schools / Options

Student Information System

The Add function is used to add a new school to the database. Click
the mouse on the Add button. The cursor will display in the Code

field.

=101

Golden Eagle Elementary School

Code_ School Hame

I 990  [Golden Eagle Elementary School

Street Address

City

5559990 |

Area Telephone Fax
|999 |

OpenDate  Close Date_ Ta
|9fl]2f1995 | | ’:I'

State ZipCode/Extn

9/10/2007

cnt
[9950 Comet Street |[Eagle Point [ca [osson | [us
Principal's Name Principal's Email Address ID Type County District School Mext Perm ID# Grade Range
[Ms Jenny Roberts [1 =] [65 [o9999  [99ggssn | 0 [0 [s

Att Period Att Tracks Path to student photographs User1 User? User3 Userd Userd Useré User? User8
o~ o |ceagle’ 53 [T IET Y NCT (Y T
School Type Attendance Type
[Elementary =1 |paity =1
Classroom Version Attend. Reporting
[Neither or AB) - | [Negative =1
Schedule Basis
|Semester 'I

Session Type Grade Reporting
|Reqular = [onemark -]

Gender Codes
M and F hd

LOCATE UPDATE OTHER

| Backward | Get | Forward || add [ change | Dpetete | | print. | ext | mew |

Type the school information into the fields and press Enter. Verify
the school options have been selected correctly. If changes are
necessary, see To Change The Pre-Set Options.
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TO CHANGE To make changes to the pre-set options, click the mouse on the
THE PRE-SET drop down arrow to the right of the option selected. Click the mouse
OPTIONS on the new option. The School Options will adjust the schools
database to the options selected.
~loix]
2007-2008 Golden Eagle Elementary School 911072007

Code_ School Hame

I 990  [Golden Eagle Elementary School

OpenDate  Close Date_ Ta
|9fl]2f1995 | | ’:I'

Area Telephone Fax
|999 |555399I] |

Street Address City State ZipCodeExtn Cnt
[9950 Comet Street |[Eagle Point [ca [osson | [us
Principal's Name Principal's Email Address ID Type County District School Mext Perm ID# Grade Range
[Ms Jenny Roberts [1 =] [65 [o9999  [99ggssn | 0 [0 [s

Att Period Att Tracks Path to student photographs User1 User? User3 Userd Userd Useré User? User8
o~ o |ceagle’ 53 [T IET Y NCT (Y T
School Type Attendance Type

=] |paily [~
eme“ Attend. Reporting
em w -
Negative hd
Secondary 4
Schedule Basis
|Semester 'I
Session Type Grade Reporting
|Reqular = [onemark -]
Gender Codes
|M and F 'I
LOCATE UPDATE OTHER
| Backward | Get | Forward || add [ change | Dpetete | | print. | ext | mew |

CHAMGE TO POSITI¥E ATTENDANCES

If changes are made a warning message will display for example, if
attendance is changed to Positive Attendance. Verify the correct
selection has been made and click the mouse on the Yes button.

X

@ Are you sure you wank to change to POSITIVE ATTEMDARCE?

=]

Yes

v

These functions are pre-set at the beginning of the school year.
Once school begins, it is HIGHLY suggested that no changes be
made.

REMEMBER:
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CHANGE

To change school information for a particular school use the Locate

SCHOOL INFO option to display the school. Click the mouse on the Change button.

Make any necessary changes and press Enter.

=
2007-2008 Golden Eagle Elementary School 9/10/2007

Code  School Hame Area Telephone Fax OpenDate  Close Date Ta
IEEMlGolden Eagle Elementary School [999 " [555-9990 | |9/02/1995 | [ 'ZI'
Street Address City State ZipCodeExtn  Cnt
[9950 Comet Street |[Eaule Point |CA |9599l] | |US
Principal’'s Name Principal's Email Address 1D Type County District School Mext Perm ID# Grade Range
[Ms Jenny Roberts [ [1 -] |65 [09999  [9999990 0 [0 [
Att Period  Att Tracks Path to student photographs User1 User? Userd Userd Userd UserG User? Userd
||]_ ||]_ [eneaglet ;Il ;II ;I! ;ll ;Il ;II ;I! [~
V
NOTE: If incorrect changes have been performed the original data can
be retrieved prior to pressing ENTER. Pressing the ESC key will
retrieve and display the original data.
DELETE A To delete a school from the database, use the Locate option and
SCHOOL display the school. Click the mouse on the Delete button. The

following message will display.

AERIES =l

& You are about to delete 1 record[s].

If you click r'es, you won't be able to undo this
Delete operation.
Are you sure you want to delete theze records?

Verify the correct selection has been made. Click the mouse on
the Yes button. If a school has been selected with live data stored in
the database, the following message will display. Click the mouse
on the OK button and verify the correct selection was made.

AERIES

Thiz zchool code can not be deleted!
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PRINT
SCHOOL
OPTIONS

To print the school information for the school displayed, click the
mouse on the Print button. The following is an example of the

School Options form.

2004-2005 Golden Eagle Elementary School BHG!ZOM'
Code School Name Street Address City
| 990 |[Golden Eaale Elementary School |3950 Comet Street : Eaulu Point

State ZipCode Cntry Area Telephone Principal's Name Principal's Email Address

ICA 95990 IUS |999 555-9990 IMs Jenny Roberts I

AttendPeriod AttendTracks Path to student photographs F_‘Lg“Cwntynlsmcl School  Next Perm |D# Grade Ral
o [o [cieagion _|[71 Jes [ossss [s9sssso | ofo [s

School Type Attendance Type
]Elemenlary IDiily

Classroom Version Attend. Reporting

[Neither (or ABI) [Negative
Schedule Basis
[Semester
Session Type Grade Reporting
IRegniar IOM Mark
Gender Codes
M and F
LOCATE UPDATE OTHER

| mackwars | Get | Forwars J  Aga | change | petete J f Prine § exit | nen ||

School Options — Elementary User Manual
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School Calendar — Elementary User Manual
September 10, 2007

Every year a new school calendar must be created. The calendar
contains the date range for each attendance month and the school
holidays. The calendar contains up to fourteen months of twenty
days each, for a total of 280 possible school days in each year.

& Calendar =101 x|
|2007-2008 Golden Eagle Elementary School oM 0."2007'
Attendance Month: I Lock Attendance Month
Monday Holiday Tuesday Holiday Weinesday Holiday Thursday Holiday Friday Holiday
[ sro2007] ] [8212007] ] [ 8czz007] | [ 8232007] ] [ 8/2d4n2007] |
[ srzzoo7] ] [ sesconr] | [8eezo0F] | [ sso0zoo7] | [ 82007 |
[ 9mn32007]#]  _[9m42007] | [ 9052007 | [ 9wmezo07] | [ 9072007 |
[ 9/10:2007] | '\4{ g12007] | [o9mzz007] | [ 9m3z007] | [ 9/472007] |

Totals for month:

udent Days: Teacher Days: Holidays: | 1 |
Days: Teacher Days: Holidays:

Totals for year:  Stu

School Holiday Codes istudents do not attend classes) Informational Codes (school is in session)
& = School not in session £ = Staff Development % = Minimum Day
# =School Holiday + = Parent Conference
_| = Add a custom hell schedule for this day  _N= View/Change the custom bell schedule for this day
LOCATE UPDMTE ' Print Preview OTHER

I Backward || Get Eorward; add | ghange\l Delete II print. || ext | e |

The form will display the days and holiday codes for the attendance
month selected.
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The total student days, teacher days and holidays will display at the
bottom of the form for the month displayed and the school year.

RTE

[2007-2008 \ Golden Eagle Elementary School 911072007 |
Attendance Month: [ Lock Attendance Month
Monday Holiday Tuesday liday Wednesday Holiday Thursday Holiday Friday Holiday
_[sz0007] | | [sz21200d | [ s822007] | [sz3z2007] | [ s;2472007] |
I sz7zo07] | [ srez007]\| [ 8292007 |  [sa30:2007] | [ 8312007 |
[ 9mn32007]#] | [9mdz007] \ [ 9052007 | [ 9wezo07] | [ 9072007 |
C[9moo07] ] [9m1ez007] ]\ [9azz007] | [9a3z007] ] [ 942007 ]

Totals for month:  Student D Teacher Days: Holidays: |I|
Totals for year:  Student Days: Teacher Days: Holidays:

School Holiday Codes (students do not attend classes) Informational Codes {school is in session]
@ = School not in session $ = Staff Development % = Minimurm Day
# = School Holiday + = Parent Conference

_| = Add a custom bell schedule for this day L|= View/Change the custom bell schedule for this day
LOCATE UPDATE ' print Preview OTHER.

I Backward |  Get agd | change | Delete II prit | ext || tew |
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CREATE A At the beginning of the school year, a new calendar will need to be
CALENDAR created. Click the mouse on the School Calendar button. The
following message will display. Click the mouse on the Yes button.

CREATE NEVY CALENDAR? EI

@ You have no calendar kable now, create one?

Yes | | [ I

The following text box will display. The starting date will be the first
day of the attendance month being created.

STARTING DATE x|
Enter starking date if not 09/10/2007

Cancel

The program will default to today’s date for the starting date but
MUST start on a Monday. To change the date, type the date for the
first day of the month in the text box. Click the mouse on the OK
button. A calendar will be created for the first month. This procedure
must be performed for each school month.

v
NOTE: The first day of each month MUST always be a Monday.
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ELIMINATE If a week needs to be eliminated from the calendar it must be done
WEEK FROM  While creating the month.
CALENDAR
101 x]
|2007-2008 Golden Eagle Elementary School o 01’2007'
Attendance Month: " Lock Attendance Month
Monday Holiday Tuesday Holiday Wednesday Holiday Thursday Holiday Friday Holiday
_[9mzo07] | [9mvzo07] | [emzeooF] | [ 9a3z007] | [ 9/1472007] |
_[9mzzo07] | [9mszoo7] | [9mgz007] | [ ez0007] | [ 9212007 |
[ 9242007]%] | [9az007] | [ 9262007 | [9zvzo07] | [ 972872007 |
_[waozzoo7] ] [wa3z007] ] [woaodz007] ] | 040572007 |
A3

s for month:  Student Days: Teacher Days: Holidays: |I|
or year: Student Days: Teacher Days: Holidays: |I|

School Holiday Codes (stidents do not attend classes) Informational Codes {school is in session]
@ = School not in session $ = Staff Development % = Minimurm Day
# = School Holiday + = Parent Conference
_| = Add a custom bell schedule fog this day L|= View/Change the custom bell schedule for this day
LOCATE UPDATE ' print Preview OTHER
| Backward | Get | Forward | add \|[ change | petete | I prit | ext | hew |

N

Click the mouse on the date to be changed and type the new date.
For example, above the week of 10/01/2007 needs to be eliminated
so 10/08/2007 is entered.

Press Enter. The week will be eliminated and all upcoming dates will
be changed according to the new date entered.

=lolx|
I2007-2008 Golden Eagle Elementary School an 01’2007'
Attendance Month: " Lock Attendance Month
Monday Holiday Tuesday Holiday Weidnesday Holiday Thursday Holiday Friday Holiday
[ 9mozo07] | [9Avzoo7] | [ 9mzz007] | [9a3007] | [ 9142007 |
[ 9mzo07] | [ 9mszo07] | [ 9m9z007] | [ 9z02007] | [ 92172007 |
[ 942007 [ 952007] | [ 9meszoof] | [ 9ieoor] ] | 9s28r2007] |
_[1wos:2007] | [10m9/2007] ] [1oAM0/2007] | [w0nd72007] ] [10M2/2007]
ELMO05 -4
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TO ADD AN To add an attendance month to the calendar, click the mouse on the
ATTENDANCE Add button. The following text box will display. The program will
MONTH use the date from the preceding month to determine the first day of
the month being created.
=
I2007-2008 Golden Eagle Elementary School 911042007
Attendance Month: T Lock Attendance Month
x|
Enter starting date if not 10/15/2007
Monday Holiday v Friday Holiday
o007 | o ==l o
[ 9/17/2007] | [ 921/2007] |
[ 9/z4/2007] # L — I — —] [ 9/28/2007
_[10os2007] | [1o92007] ] [wno/z007] | [wa2007] | [ [10Mz02007]

To change this date, type the date for the first day of the month in the
text box which MUST be a Monday. Click the mouse on the OK
button. A calendar will be created for the attendance month.

CHANGE To change the holiday codes, click the mouse on the Change button.
HOLIDAY The cursor will display in the first holiday field on the form.
CODES

Press the Tab key to the desired date selected. Type the new code in
the holiday field. Press Enter.

1ol
I2007-2008 Golden Eagle Elementary School 910/2007

Attendance Month:

Monday Holiday

[ Lock Attendance Month

Tuesday Holiday
_ [ 9111:2007] |

Wednesday Holiday
[ 91z2:2007] |

Thursday Holiday
_ [ 9/1372007] |

Friday Holiday

_ [ 91472007] |

[ 91172007

| [9rszo07] |  [9M92007] | [ 97072007 | [ 9/21/72007] |

DELETE LAST

To delete the last month within the school calendar, click the mouse

MONTH OF on the Delete button and a message will display verifying you really
SCHOOL want to delete a month.
CALENDAR

Click the mouse on the Yes button. The form will default to the last
month available in the attendance calendar.
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TO PRINT To print the school’s attendance calendar, click the mouse on the
ATTENDANCE  Print button. The following is an example of the Attendance
CALENDAR Calendar.
Golden Eagle Elementary School T
2007-2008 Attendance Calendar Page 1
8/2052007 through 6/06/2008
Month  Wesk Monday Tuesday Wednesday Thursday Friday
1 1 BI20/2007 B/22007 BIZ22007 BIZA2007 AI24/2007
2 BT 2007 B2R2007 B242007 202007 Ar312007
3 Q032007 # Q042007 2082007 QY0G2007 Qo007
4 arj oo an ooy anaznoy arazooy a0y
2 ] 972007 an&ez2007 QM az007 Q202007 Q212007
5 Q242007 QiEa2007 QA5 2007 QIETI2007 Q82007
7 100172007 100272007 1032007 102007 1000572007
8 1 ODEAD0T  # 10092007 # 1O V2007  # 100 V2007 # 1001272007 #
3 a 10M18/2007 10M16/2007 10172007 10182007 10192007
10 02252007 10232007 1242007 122007 10026/2007
1 02972007 TO30/2007 1312007 11012007 110272007
12 1 102007 11/062007 11072007 11082007 1109/2007
4 13 TAMZ2007  # 1132007 2007 TH&E2007 T1HE2007
14 111952007 11072002007 11212007 1222007 # 112372007 #
15 112652007 112772007 112872007 1292007 1103072007
16 1 2032007 121042007 120s2007 1 A0E2007 1200772007
5 17 12M0/2007 12112007 12122007 12132007 12142007
18 12172007 121802007 12192007 122002007 12212007
19 1202402007 # 122602007 # 12/26/2007 @ 12272007 i@ 12/28/2007 @
20 J2RVA0T # 1012008 # 10202008 (@ L2008 @ 1042008 @
G 21 1007 /2008 1082008 1092008 12008 112008
22 1011472008 1ME2008 111812008 172008 111872008
23 1212008 1222008 1232008 12402008 112502008
24 1/28/2008 /2002008 1202008 1/21/2008 2012008
T 25 2042008 21052008 210672008 21072008 21082008
26 2112008 2122008 21132008 242008 2152008
27 211872008 @ 2192008 @ 2[2002008 @ 202172008 @ 22272008 @
28 2252008 22008 202712008 2282008 22972008
[ 29 032008 042008 30E2008 WOE2008 WOTR2008
30 3102008 1172008 3122008 FHZ008 314/2008
31 3172008 382008 3M6/2008 32002008 32172008
32 ad 2008 AFSP008 SR 2008 AFTE008 AFRE0Ns
9 33 AI2008 # 4/01/2008  # 4022008 # 4/0%2008 # 4042008 #
34 4072008 41082008 4092008 41002008 41172008
35 41472008 4152008 41E/2008 4172008 41872008
36 Q008 I P008 A G008 I P008 QPG P008
10 Kr) A/28/2008 412002008 413002008 S/01/2008 /0212008
38 G05/2008 SI0E2008 S07I2008 082008 092008
39 GM2/2008 5132008 5/14/2008 182008 162008
40 Sas0ns SiF008 Sz008 SiZAI008 AIZAE00S
11 41 GIPGR008 # SIZTI2008 S/28/2008 SIZW2008 SIA02008
42 BI02/2008 GIO2008 GO 2008 GI0E2008 GI0G2008
43 002008 @ B2008 @ G/11/2008 @ GM122008 @ GM3R2008 @
44 BMERZ008 @ G T2008 @ BM&Z008 @ GMY2008 @ GI20/2008 @
Total Days of Enrollment: 180 Total School Days: 180 Total Holidays: 19
Tatal Staff Development Days: 0 Total Cther Mon-Attendance Days: 21

School Calendar — Elementary User Manual
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CALENDAR Calendar codes are used to indicate which days are designated as
CODES holidays, staff development, school not in session, minimum days or
parent conference days.

CODE

DEFINITIONS

# Denotes a school holiday, when students are not in school.

@ Denotes days within this attendance year that school is not in
session.

$ Denotes a staff development day and is NOT counted toward ADA.

% Minimum day, which is counted as a school day. Note that this code
is NOT a holiday!

+ Parent Conference and is not counted as a school holiday.

* Denotes track vacation when track students are not in school.
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Teacher information can be added and stored in the TCH table.
This information will contain a teacher number, name, title, room,
grades taught, maximum number of students, total assigned and
number of seats left. The social security number and email
address can also be entered.

JRI=T
2007-2008 Golden Eagle Elementary School 9/10/2007
Tch# Teacher Hame First Name Last Name Title Room Grades Tag Maz Total Left Boys Girls
[1 atdrich [ [ [ Th Jo [T=I[ 20 18] 4 s|[ 11]
CBEDS NCLB Core ElecTag E-mail Address Staff ID_ Hily Qlfd Tch
| =l =] = o [ =]
Stu#  Last Name First Name Sex Grd Pgm Trk Move - Move students to
0050 Awvalos Ashlee F 0 another teacher
0064 Barbosa James F 0 New Teacher:
0075 Beveridge Ashlie F 0 1 | Move All students
0148 Connole Marco M 0 — 1 to new teacher
0166 Davis Terrence M 0 2 | Move students in
0221 Foley Jacquelene F 0 — gradel_ only
0247 Gongob Vennessa F 1] 3 | Move the tagged
0326 Johnson Jacqueline F 0 —  students only
0365 Leiva Rachel F 1] Note: Click on students to
0410 Martinez Jaclyn F 0 tag or untag them.
0451 Money Linda F 0
0481 Oliver Francois M 0 " Input with Dropdown List
0529 Przekop Anthony M 0 f _
0629 Skirvin Krysta F 0 & Display By:
0675 Turner Kenneth M 0 | (-Ic: :amz
Record: 14 < | U > [rifr] of 16 ch Humber Photo File [99001 Adjust 57
LOCATE UPDATE Show Inactives OTHER
Iﬁackwardl Get I Forward I Add Change Delete Input I eXit I Print I Staff I

This form also allows you to assign students to teachers as well
as move students from teacher to teacher.
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When the new year database is created at the beginning of the
school year, all students will be assigned to teacher ‘0’. To move
students to a teacher a transfer will be performed from teacher ‘0’
to the new teacher number.

-ia/x]
2007-2008 Golden Eagle Elementary School 9/10/2007
Tch#  Teacher Name First Name Last Name Title Room  Grades Tag  Maxg Total Left Boys Girls
b unassigned | [ [ fo [ g [ 30 [733]-+02][358][375]

CBEDS _ NCLB Core EIecTaI_g E-mail Address Istaff 1D Hily Qifd Tch

- I - I I * I l] *

Stu# Last Name First Name Sex Grd Pgm Trk Move < Move students to
0001 Aadasian Robert M 6 another teacher
0002 Aadasian Ruben Mm 1 S New Teacher:
0003 Aguilar Jonathan . M 5 1 | Move Al students
0004 Aguilar LaTonya F 4 —' to new teacher
0005 Aguilar Stephanie F 3 il Move students in
0006 Aguinaga Valeria F ] = gradel_ ohly
0007 Alavez Abel M 4 il Move the tagged
0008 Albarran Shane F 0 students onhy
0009 Albarran Jr David F 1] Note: Click on students to
0010 Albright Derek M 5 tag or untag them.
0011 Albright Jerod M 2

0012 Alcazar Damien M 4 " Input with Dropdown List
0013 Alfaro Joshua M 0 _

0014 _Allen Alice F &6 FTD':':WW

0015 Allen Sherry F 3 x| | St rame

Recordi 14 4 | 1+ v lp#] of 733 Tch Number Photo File [ Adjust [~

LOCATE UPDATE Show Inactives [V OTHER
Forward Add Change Delete Input I eXit l Print l Staff I

There are three functions available to transfer students to a new
teacher.

An Input box is available that allows you to key in student
numbers and transfer them to a teacher.

The Input with Dropdown list option can be selected to select
students and transfer them to a teacher.

The Teachers form allows you to flag students with the mouse
and move them to another teacher.

Teachers — Elementary User Manual ELMO6 - 2
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The Teachers form can be utilized to transfer all students
currently assigned to a teacher, move students in a select grade
or flag individual students to move to a different teacher.

-lolx
2007 -2008 Golden Eagle Elementary School 9M0J2007
Tch# Teacher Name First Nathe Last Nathe Title Room_ Grades Tay Max Total Left Boys Girls
0 |Unassigned | Il] | '”T

CBEDS _NCLB Core ElecTag E-mail Address IStaffID Hily Qifd Tch

- - - [l -

Stu# _ Last Name First Name Sex Grd Pgm Trk Move « Move students to

0001 Aadasian Rohert M 6 M another teacher

0002 Aadasian Ruben Mm 1 S New Teacher:

0003 Aguilar Jonathan . M § _I Move All students

0004 Aguilar LaTonya F 4 — to new teacher

0005 Agquilar Stephanie  F 3 M il Move students in

0006 Aguinaga Valeria F 6 — gradel_ only

0007 Alavez Abel M4 il Move the tagged

0008 Albarran Shane F 1] students onhy

0009 Albarran Jr David F 1] Note: Click on students to

0010 Albright Derek M 5 tag or untag them.
IR AIbright Jerod M2 M

0012 Alcazar Damien M 4 " Input with Dropdown List

0013 Alfaro Joshua M 0 _

0014 _Allen Alice F &6 (;.TD':';I'WW

0015 Allen Sherry F 3 x| | St rame

Record: 14] 4 | 10 b [ en [r#] of 733 Teh Number Photo File [ Adjust [~

LOCATE UPDATE  Show Inactives ¥ OTHER
Iﬁackwardl Get Forward I Add Change Delete Input I eXit l Print l Staff I
TO ADD A To add a new teacher to the database, click the mouse on the
TEACHER Add button at the bottom of the form

[ 007 Aadasian Ruben L | 5 Mew Teacher: 1] vI

0003 Aguilar Jonathan \ M 5 Ll Hove &l students

0004 Aguilar LaTonya \F 4 = i

0005 Aguilar Stephanie [ 3 i} il Move students in

0006 Aguinaga Valeria F 6 — gradel_ only

0007 Alavez Abel ' il Move the tagged

0008 Albarran Shane F\ 0 —! students onty

0009 Albarran Jr David F\ 0 Note: Click on students to

0010 Albright Derek M\ 5 tag or untag them.

0011 Jerod M\ 2 M

0012 Alcazar Damien M \4 * Input with Dropdown List

0013 Alfaro Joshua M \o )

0014 Allen Alice F ¥  Display By:

0015 Allen Sherry F ~| | ~TchName

Record: 14] <[] 11 b [ wr|r#] of 733 Tch Number Photo File [ Adjust [~

LOCATE \ UPDATE  Show Inactives [v OTHER

Iﬁackwardl Get I Eorward I ﬂ‘ d Change Delete Input I eXit I Print I Staff I

Teachers — Elementary User Manual
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Type the teacher number, name, title, room and grades taught. Type
a maximum number of students per teacher. The maximum number of
students will automatically default to 30.

=101 x]
2007-2008 Golden Eagle Elementary School 9/10/2007
Tch# Teacher Hame First Name Last lame Title Room Grades Ta Max Total Left Boys Girls
[307  [wiilliamson [Loril [T 30

CBEDS NCLB Core FlecTag  E-mail Address Staff ID___Hily Qifd Tch
= =i ] o =
Stu# Last Name First Name Sex Grd Pgm Trk Move Move students to

another teacher

Hew Teacher:

1 | Move All students

Press Enter. The teacher will be added to the TCH table.

CHANGE Use the Locate option to select a teacher and display the information
TEACHER on the form.
DATA
JRI=T
2007-2008 Golden Eagle Elementary School 9/10/2007
Tch#  Teacher Name First Name Last Name Title Room  Grades Tag  Maxg Total Left Boys Girls
O i [ [ T h ko l_gjlﬁ-m-ﬂljllﬁl
CBEDS NCLB Core ElecTag E-mail Address Staff 1D Hily Qifd Tch
[ =[] i -
Stu# Last Name First Name Sex Grd Pgm Trk Move || Move students to
0064 Barbosa James F 0 another teacher
0075 Beveridge Ashlie F 0 New Teacher:
0166 Davis Terrence M 0 1 Move All students
0221 Foley Jacquelene F 0 —' to new teacher
0326 Johnson Jacgqueline F 0 2 | Move students in
0365 Leiva Rachel F 1] = gradel_ onhly
0410 Martinez Jaclyn F 1] 3 | Move the tagged
0451 Money Linda F 0 —!  students only
0481 Oliver Francois M 0 Note: Click on students to
0529 Przekop Anthony M 0 tag or untag them.
0629 Skirvin Krysta F 0
0675 Turner Kenneth M 0 " Input with Dropdown List
0726 Willoughby  Edith F 0
Display By:
ZI ?:Tch Mame
Tl N | R S Tch Number Photo File [99001 Adjust [~
LOCATE UPDATE  Show Inactives v OTHER
ﬁackwardl Get | Forward | | Add | Qhanée ! Delete | Input | eXit | Print | Staff |

Click the mouse on the Change button. The cursor will display in
the Teacher Name field. Press the Tab key to the field selected.
Type the change into the field and press Enter.
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DELETE A Use the Locate option to select a teacher and display the teacher on
TEACHER the form. Click the mouse on the Delete button. The following
message will display. Click the mouse on the Yes button.

You are about to delete 1 record(s

& If wou click Yes, yau won't be abl

Are you sure you wank to delg

undo this Delete operation,
these records?

Yes Mo

v

NOTE: Prior to deleting a teacher all students must be reassigned to
another teacher.

TEACHER The Input option at the bottom of the form will display a text box
ASSIGNMENT — that allows you to key in student numbers for teacher assignment.

INPUT OPTION

& Elementary Classes o ] 4
2004-2005 Golden Eagle Elementary School 8/1712004
Tch# Teacher Name First Name Title Room Grades Ta Max Total Left Boys Girls
[1 amdrich | [ o = [=

CBEDS ElecTag E-mail Address ISt_aff ID

| 'i\l "| | 0

Stu#  Last Name First Mame Sex Grd Pgm Trk Move « Move students to

0002 Aadasian Ruben M 2 S8 another teacher

0001 Abbott Mexandria F 4 —| MewTeacher: [ 1-]

0003 Aguilar Jonathan M 6 Ll Move All students

0004 Aguilar LaTonya, F & = moEmteesrs

0005 Aguilar StephanieN F 4 il Move students in

0007 Alavez Abel M 5 — gradel_ onhy

0008 Albarran Shane F g il Move the tagged

0009 Albarran Jr David F 0 —  students only

0010 Albright Derek M b Mote: Click on students to

0011 Albright Jerod M 3 tag or untag them.

0012 Alcazar Damien M 5

0013 Alfaro Joshua M 1 " Input with Dropdown List

0015 Allen Sherry F 4 _

0016 Almaguer Dominique F 6 N LIl e

0018 Alvarez Haggit F 5 | UED LT
Record: 14| 4 |[ T v [vn [p] of 134 UED (e Photo File [930001 Adjust [~

LOCATE UPDATE  Shodwnactives v OTHER

Add Wput I eXit || Print | Staff I

Use the Locate option to select the ‘new teacher’ the students will be
moving to and display on the form.
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A text box will display. In the text box type the student numbers with
spaces between them. Leading zeros are not required in the student
numbers.

ENTER Student *UMBERS

Enter Student numbers to add 0K
to this teacher

Cancel

64 75 166 221 326 365 410 451 481 529 629 675 72t

Click the mouse on the OK button. The students will be
transferred to the teacher displayed on the Teachers form.

If the Input with Dropdown List option has been selected the
following screen will be displayed. Select the students to be
transferred. Click the mouse on the OK button. The students will
be transferred to the teacher displayed on the Teachers form

5 Input List |

Select Students to Add

Student # Student Hame N
64|~ |Barhosa, James
75|~ |Beveridge, Ashlie

166[ - |Davis, Terrence
221~ |Foley, Jacquelene
326[ - |Johnson, Jacqueline b
365 - |l eiva, Rachel
410 _~ |Martinez, Jaclyn
451 ~ |Money, Linda
481 - 10liver, Francois

[1].4 Cancel

4
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A warning message will display to be sure to update theses
students attendance records.

Microsoft Access x|

Please be sure ko update these students Attendance records

V
NOTE: This option does NOT update the Attendance table. After the
school year has started the attendance table MUST be updated.
TEACHER The Teachers form can be utilized to select students and move them

ASSIGNMENT - to a different teacher. Use the Locate option to select the teacher
MOVE OPTION humber that students will be moving from and display on the form.

-lolx
2007-2008 Golden Eagle Elementary School 9M0J2007
Tch# Teacher Name First Name Last Name Title Room_ Grades Tay Max Total Left Boys Girls
b T[unassigned | | [ 0 [ 30 [0l 358][3v3]

CBEDS NCLB Core ElecTag E-mail Address StaffID___ Hily Qifd Tch

— s S| o -

Stu#  Last Name First Name Sex Grd Pgm Trk Move =« Move students to

0001 Aadasian Rohert M 6 another teacher

0002 Aadasian Ruben M 1 S Hew Teacher:

0003 Aguilar Jonathan . M § Ll Move All students

0004 Aguilar LaTonya F 4 — 1 o new teacher

0005 Aguilar Stephanie F 3 il Move students in

0006 Aquinaga Valeria F 6 — grade[ | only

0007 Alavez Ahel M 4 il Move the tagged

0008 Alharran Shane F 1] students only

0009 Albarran Jr David F 1] Note: Click on students to

0010 Albright Derek M 5 tag or untag them.

0011 Albright Jerod M 2

0012 Alcazar Damien M 4 " Input with Dropdown List

0013 Alfaro Josl M 0 i

0014 Allen Alice F_6 i B

0015 Allen Sherry F 3 d oo hame
Record; 14] 4 | L v [eirs] of 7as Tch Number Photo File [ Adjust [~

LOCATE UPDATE  Show Inactives v OTHER
Add Change Delete Input I eXit I Print I Staff I
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TO MOVE ALL To move ALL students assigned to a teacher, select the new teacher
STUDENTS number that students will be moving to. Type the teacher number in
the New Teacher field. Click the mouse on button 1 and the
following message will display.
MOVYE ALL STUDENTS? ]
@ Mowe ALL students to teacher number 17
Yes I Mo I
Verify that the correct teacher has been selected and click the mouse
on the Yes button.
TO MOVE To move students that are in a particular grade level, enter the New
STUDENTS IN Teacher number that the students will move to in the New Teacher
A SELECT field. Type the grade level in the box to the right of button 2.
GRADE /

/ =
2007-2008 Golden Eagle Elementary School / 91102007
Tch# Teacher Name First Name Last Name Title Room Grades Ta Max Total Left Boys Girls
[ [unassigned | | [T o [ 30 [733]F 02| 358][375]
CBEDS HCLB Core ElecTag E-mail Address StaffID  Hiby Qlfd Tch
| = =T = o [ =

Sty Last Hame First Name Sex Grd Pgm Trk Move « Move students to
0001 Aadasian Robert M 6 M another teacher
0002 Aadasian Ruben M 1 § New Teacher:

0003 Aguilar Jonathan M 5 LI Move All studbnts
0004 Aguilar LaTonya F 4 — | ta new teacher
0005 Aguilar Stephanie  F 3 M il Move studBnts in
0006 Aguinaga Valeria F 6 — grade|_1 only
0007 Alavez Abel M 4 il Move the tagged
nnne Al Shana L n 1.1 tudants onhe

Click the mouse on button 2 to move the students in the grade
selected. The following message will display. If all students have
been selected correctly, click the mouse on the Yes button. The
students selected will now be moved to the new teacher number.

MOYE ALL STUDENTS?

Teachers — Elementary User Manual ELMO6 - 8
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TO MOVE To move select students, click the mouse on the student’s last name.
INDIVIDUAL A red ‘M" will display under the Move field.
STUDENTS

\

T
2007-2008 Goklen Eagle Elementary School 9102007
Tch# Teacher Name First Name \ Last Mame Title Room Grades Tag Max Total Left Boys Girls
o |Unassigned \ o | ;ll 30| 64] 34

CBEDS NCLB Core ElecTag E-mail Address Staff ID_ Hily Qlfd Tch

— s S \ [ =l

Stu#  Last Hame First Hame Sex Grd Pgm Trk\{‘u‘lmte - Move students to
0008 Albarran Shane F 0 m another teacher
0009 Albarran Jr David F 0 New Teacher: H :I
0023 Amaya Timothy M 0 1 | Move All students
0033 Aquino Joshua M 0 M — to new teacher
0046 Arroyo Tanya M 0 2 | Move students in
0047 Arteta Kaila M 0 — grade[ only
0064 Barhosa James F 0 M 3 | Move the tagged
0075 Beveridge Ashlie F 0 i} —!  students only

Enter the new teacher number that the students will be moving to in
the New Teacher field.

\
NOTI'E: If the incorrect student has been selected click the mouse on the
student’s name to de-select the student. The ‘M’ will no longer
display.

Click the mouse on button 3 to move the tagged students only.

B3 Elementary Classes _ Ol x|

2007-2008 Golden Eagle Elerklentary School 91102007
Tch# Teacher Hame First Hame Last Hame \itle Room  Grades Tag Max Total Left Boys Girls
|I] |Una&siqned | | | | ||] | dlﬁlﬁllﬁl
CBEDS HCLB Core ElecTag E-mail Address Staff ID \ Hiby Qlfd Tch
[ = =T =i o\ [

Sty Last Hame First Name Sex Grd Pgm Trk Move « Move students to
0008 Albharran Shane F 0 M another teacher
0009 Albarran Jr__ David F 0 New Teacher: [ -]
0023 Amaya Timothy M 0 1 | Move &l students
0033 Aquino Joshua M 0 M — | to new teacher
0046 Arroyo Tanya M 0 Move students in
0047 Arteta Kaila M 0 gradel_ ohly
0064 Barhosa James F 0 M 3 Move the tagged
NN758 Bosracidoao Achli | n hA tudants onhe

Teachers — Elementary User Manual ELMO6 - 9
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The following message will display. If all students have been selected
correctly, click the mouse on the Yes button. The students will now
be moved to the new teacher number.

MOYE TAGGED STUDENTS? ﬂ

® Maove tagged students ko teacher number 17

Yes | Mo I

CHANGE The Teachers form will automatically default to display by Teacher
TEACHER name. When you click the mouse on the Forward button, the
DISPLAY teachers will display alphabetically.
B3 Elementary Classes _ 0Ol x|
2007-2008 Golden Eagle Elementary School 9102007
Tch# Teacher Name First Name Last Name Title Room Grades Tag Max Total Left Boys Girls
[1 aldrich [ [ [ Th Jo [T =I[ 20 18] 4 s|[ 11]
CBEDS NCLB Core ElecTag E-mail Address Staff ID_ Hily Qlfd Tch
— s | o =l
Stu#  Last Name First Name Sex Grd Pgm Trk Move « Move students to
0050 Avalos Ashlee F 0 another teacher
0064 Barhosa James F 0 New Teacher:
0075 Beveridge Ashlie F 0 1 | Move &ll students
0148 Connole Marco M 0 — 1 to new teacher
0166 Davis Terrence M 0 2 | Move students in
0221 Foley Jacquelene F D — gradel_ only
0247 Gongob Vennessa F 0 3 | Muove the tagged
0326 Johnson Jacqueline F 0 —  students only
0365 Leiva Rachel F 1] Note: Click on students to
0410 Martinez Jaclyn F 0 tagy or untag them.
0451 Money Linda F 0
0481 Oliver Francois M 0 " Input with Dropdown List
0529 Przekop Anthony M 0 p _
0629 Skirvin Krysta F 0 & Display By:
0675 Turner Kenneth M 0 | Tch Narme
 Tch Number
Record: 14 4 || 1 ke of 16 x Photo File [99001 Adjust 7
LOCATE UPDATE Show Wactives [V OTHER
Iﬁackwardl Get I Forward I Add Change Delete nput I eXit I Print I Staff I

\

Click the mouse on the Display by Tchr Number button to display in
teacher number order. The Teachers will now display humerically
when you click the mouse on the Forward button.
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PRINT To print a report of the Teacher displayed and all students currently
TEACHER assigned to the teacher, click the mouse on the Print button. The
DISPLAY following is an example of the printed report and will include all
students assigned to this teacher.
Golden Eagle Elementary School ;5007
2007-2008 Class List by Teacher Page 1

Teacher# 0001 Teacher Name: Alcrich Room# 1 Grades 0

S5TU#  Last Name First Name Middle Name Sex Grade Prog

000064 Barbosa James Cristina F K

000075 Beveridge Ashlie Taylor F K

000166 Davis Temrenoe James M K

000221 Foley Jacouelere LeAntane F K

000326 Johnson Jacoueling Cendanae F K

000365 Leva Rachel Karla F K

000410 Martinez Jaclyn Joann F K

000451 Money Linda Alexandra F K

000481 Oliver Francois Jordan I K

000529 Przekop Anthony Aaron M K

000629 Skirvin Krysta Katie F K

000675 Turner Kenneth Michael M K

000726 Willoughby Edith Kailey F K

4 Total Boys 9 Total Girls 13 Total Students
Teachers — Elementary User Manual ELMO6 - 11




eagle aeries
SOFTWARE Student Information System

Student Data — Elementary User Manual
October 5, 2007

The Student Data form is utilized to add, update and display
demographic information for each student enrolled at a school site.
This program can be setup for individual school sites or to allow a
District to transfer students between school sites.

A District can utilize the District Student Locator form to verify a
student is not enrolled at another school. The District Student

Locator form minimizes the possibility of a student being enrolled at

more than one school site.

=101 x]

|2007-2008 Golden Eagle Elementary School 10!5!2007'

Basic Student Data I Other Student Data |

Stu# _ LastName First Name Middle Name Perm ID No. _Sex Grade Birthdate  Age
['000001 [Aadasian |Robert [Bradly 233053318 [M [ 6 [65/17/1994
Parent/guardian Area/Telephone Fathers Work Extn Mothers Wiork Extn  Name/Addr Ver
IM.I’ M A Aadasian |(???] 5550214 | | | |I]9fl]2f2l]l]5
Mailing Address State Fipcode/Extn GridCd Interdist Transfer / District
[5514 Sunburst Dr IEa_qu Rock [cA [ossea [ [oozeB ][ -]
Residence Address City State Zipcode/Extn Schl Enter Dt Dist Enter Dt Leave Date Tag

f | f j07.:23/2003 |

Teacher NumberName Ruum LastSchI NextSchl NextGrd NextTch

u_II o=l [ o=I[7 [ o]
oran mLng LangFlu Pro n.ttP AttP m2 EthCd SchedGrp Red Rel ParEd
[o0 i [oo =] [ =] | -1 I | <1 [700 =] wmuei| [ =1 [ [ =]
User1 UserZ User3 Userd User5 Usert User? User8 User? User10 Fam SM DM
3 (A e |

Check Show

| | Status " inactives "

1 Attendance | 2 Supplemental | 3medical | 4 Discipiine | &Siblings | 6 Contacts | v ouick con
7 Tests | 8Fees | 9 Assessmnt | 0 Counseling | E Speckd | HLang | 1interventions | S Programs
I GATE QDSTInfo {lopppo3 ¥ Show [ adj

LOCATE UPBATE OTHER

Backward | Get [ Forward |I adg | change | Dotete | wpaatt [ print | ext | Reports |

At the bottom of the form additional “buttons” display. These
buttons can be utilized to access various forms with student
information. This information can be updated or displayed without
leaving the Student Data form.

From within each of these forms, indicators can be set that will

highlight the button in red. This indicates to the user that there is
crucial information on file for this student.
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TO DISPLAY Use the Locate option to select a student and display on the form.

STUDENT

DATA Click the mouse on the Get button. A small window will display.

Type the student number in the Student# field or type the last name
of the student in the text box.

&1 Select Student from Lisk |
Locate the correct student in the list

helow, or type a partial last name to

start. Or TAB to Student¥ to input Cancel |
number. Press Enter or click on OK

to get that student. Befresh List

Click here for list
Studentt [ | StudentiDé [ ]
csisp [ ]

\
\ \
By entering a student’s last name, or any part of the name, the first

student containing these letters will display. When the student
selected displays, click the mouse on the OK button.

An alphabetical listing is also available. Click the mouse on the
arrow to the right of the text box and a listing will display.

V
NOTE: When performing a Get leading zeros are not required when
using the student number.
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DISTRICT When using a District Database and adding a student, verify that the
DATABASE student is not already enrolled at another school site. The District
Student Locator will be used to locate, add or transfer a student.

ADD A NEW Click the mouse on the Add button. The following message will
STUDENT display. Click the mouse on the Yes button.

USE DISTRICT LOOKUP? |

@ Do you want ta locate the student in the district databaze?

A form will display to locate a student by typing in a student’s name,
permanent ID, CSIS ID or birthdate. Enter the information selected
into the field and click the mouse on the Search for Student button.

£ District Student Locator |

Enter last name and first name: | |
{partial names are acceptable)

OR Enter permanent ID number: OR Enter hirthdate: I
OR Enter CSIS ID B I”' Hide Active Students [ Hide School 990
Search for Sﬁdent I Student Not Found | Cancel Lookup |

Select a student from the list below, and click Update. Or enter a new name, # or hirthdate.
Counter Last Name First Name Sex Grade Bithday Perm ID# Schl# Tag Leave Date

13 Change Student’s School Mobility to current Grade Level r Set School Enter Date

Update { Heview Tables to Copy Update

NOTE: A District wide database is required in order to use the District
Student Locator.
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A list will display of students enrolled in the District that meet the
criteria entered. The student’s name, sex, grade, birth date,
permanent ID number and school number will display.

B9 District Student Locator

x|

Enter last name and first name: |ahhutt |Allan
(partial name=s are acceptable)

OR Enter permanent ID number: I OR Enter hirthdate: I

OR Enter CSIS ID number: | I” Hide Active Students | Hide School 990

:Search for Student: I Student Not Found | Cancel Lookup |
Select a student from the list helow, and click Update. Or enter a new name, # or hirthdate.

Counter Last Name First Name Sex Grade Birthday Perm ID# Schl# Tag Leave Date
1 Abbott Allan M 12 11111987 1500522772 994
2 Abbott Allan M 11 2151989 1129272729 995 Y 21712003

4 Change Student’s School Mobility to current Grade Level r Set School Enter Date

Update } Review Tables to Copy |

Update

/

Verify that the student has been tagged inactive from the school
displayed.
V
NOTE:

If the student is not tagged inactive Aeries™ will not allow the
transfer of the student.

Select the student by clicking on the student’s name once and the
student information will be hi-lited. Verify the student selected.

B3 District Student Locator

X

Enter last name and first name: |ahhutt |Allan
{partial names are acceptable)

OR Enter permanent ID number: I OR Enter hirthdate: I

OR Enter CSIS ID number: | " Hide Active Students | Hide School 990

Search for Student I Student Not Found | Cancel Lookup |

Select a student from the list below, and click Update. Or enter a new name, # or birthdate.
Counter Last Hame First Name Sex Grade Birthday Perm ID# Schl# Tag Leave Date |
1 Abbott Allan M 12 11111987 1590522772 994

261989 1120272720 095 Y 21772003

Abhott Allan M 1
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Update Review Tables to Copy can be selected at the bottom of the
form to display the student data to be copied to the school database. To
select data click the mouse on the table and click the mouse on the

arrow.

B3 Update Tables Yo Copy x|
Choose the Tahlesyou wish to copy when transferring a student.

Tahles NOT Transferrex Tahles Transferred
FEE Fees and Fines SUP  Supplemental -
PFT  Physical Fithess ADS | Assertive Discipline
WEB WEB Users —7 | DIS  Discipline Data
WPT Work Permits CHF Conference
SBH Standards-Based Histao < | VIS  Visitation
LTL Letter Log CON Contacts
LEA  Letter Audit CSE Calif. Special Educal
TEX Test Exclusions CSD Special Ed Services

CS1 Special Ed Infant Dat
CS% Special Ed Suspensi
CSA Special Ed Alt Asses
FRM Free and Reduced

HIS Course History

IMM  Immunizations
Hearing
HeightWeight/Other = |

The table will display on the Tables Transferred column. After all data
has been selected, click the mouse on Exit.

V

NOTE: If the school administrator has locked the tables a red message
will display above the tables and you cannot change them.

Click the mouse on the Update button. A message will display to add
the student. Verify this is the correct student selected. Click the mouse
on the Yes button.

ADD THIS STUDENT?

@ Add alan abbokt to wour student File?

Yes | Mo I
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The student’s information will now display on the Student Data form.
The Stu# will automatically be assigned. Type any changes and press
Enter. The student will be added to the student database.

=
I2007-2008 Golden Eagle Elementary School 10!5!2007'
Basic Student Data I Other Student Data |
Stu# Last Name First Name Middle Hame Perm ID No.  Sex Grade Birthdate
| 000001 |Aadasian |Robert |Bradly [ 233053318 [m [ 6 [5/17/1994 -
Parentiguardian AreaTelephone  Fathers Work Extn Mothers Work  Extn  Name/Addr Ver
|I\I'IIM A Aadasian I[?T?] 5550214 I I I Il]9.u’l]2.n*2l]l]5
Mailing Address City State ZipcodeExtn GridCd __ Interdist Transfer ! District
|5514 Sunburst Dr |Ea_q|e Rock 99999 | 00298 = I '” 'I
Residence Address City State ZipcodeExtn _ Schl Enter Dt Dist Enter Dt Leave Date  Ta
f | f [07/23/2003 | [ [ =]
Teacher HumberName Room LastSchl MextSchl MextGrd HextTch ]
[ o] || | [o=] [ o7 [ o
CorrLng HmLng LangFlu Prog AttPgm1 AttPgm2  EthCd SchedGrp Rcd Rel ParEd
joo = Joo -] | = [0 =T =700 =] mua| [ = [ =
User1 User? User3 Userd User5 Userb User? User8 User9 User10 Msg Fam S.I'M DM
| ==l = =0 = = = =0 =] =] = 1E|—I]|_I]
[ Student has no ATT enrollment and/or no summer withdrawal | g::tc“ v Show
us Inactives

1 Attendance | 2 Supplemental | 3Medical | 4 Discipline | s Siblings | 6 contacts | ¥ quick con
7 Tests | 8Fees | 9 Assessmnt | 0 Counseling | ESpeced | Hiang | 1interventions | s Programs

TGATE | aDSTInfo |550005 ¥ Show [ agj
LOCATE UPDATE OTHER
I add | change | peiete | upaart | f print | ext | Reports |

Backward ||

Student has no ATT enrollment and/or no summer withdrawal will
display in the middle of the form. The student must be enrolled into
attendance the first day the student will begin class.

V
NQ?E; New students DO NOT get added to attendance automatically.

STUDENT NOT If the District database has been searched and the student cannot be
FOUND located, the student can now be manually added to the student
database. Click the mouse on the Student Not Found button.

B3 District Student Locator x|

Enter last name and first name: |ahhamuntu m
{partial names are acceptable)

OR Enter permanent ID numhber: I Enter hirthdate: I

iSearch for Student: I Student Not Fou | Cancel Lookup |

Select a student from the list helow, and click Update. Or enter a new name, # or hirthdate.
Counter Last Hame First Name Sex Grade Birthday Perm ID# Schl# Tag Leave Date
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The Student Data form will display. Type the student’s information in
the Student Data form. The Stu# and Perm ID# will automatically be
assigned. Press Enter. The student will be added to the STU table.

(0l x]
I2007-2008 Golden Eagle Elementary School 10!5!2007'

Basic Student Data I Other Student Data |

Stu# Last Name First Name Middle Hame Perm ID No.  Sex Grade Birthdate

['o00739 | [ [ [ ooooooooo [m [ o
Parentiguardian AreaTelephone  Fathers Work  Extn  Mothers Work  Extn  NameiAddr Ver

Age

Mailing Address City State ZipcodeExtn  GridCd _ Interdist Transfer / District
I [Eagle Paint [ca fosoen [ | | -
Residence Address City State Zipcode/Extn  Schl Enter Dt Dist Enter Dt Leave Date  Tai

f | f [10/05/2007 [10/05/2007 |

Teacher HumberName Room LastSchl MextSchl MextGrd HextTch

[ o] || | [0zl [ o=I[1 [ oZ]
orfLng HmLng LangFlu Prog AttPgm1 AttPgm2  EthCd SchedGrp Rcd Rel ParEd
| Bl =N = [0 X [ = sea| [ = [ [ =
User1 User? User3 Userd User5 Userb User? User8 User9 User10 Msg Famib S™ DM
5 5 s O 3 B
[ Student has no ATT enrollment and/or no summer withdrawal |?;::fk V¥ Show 7
us Inactives

1 Attendance | 2 Supplemental | 3Medical | 4 Discipline | s Siblings | 6 contacts | ¥ quick con
7 Tests | 8Fees | 9 Assessmnt | 0 Counseling | ESpeced | Hiang | 1interventions | s Programs

TGATE | GQDSTInfo || ¥ Show [ adj
LOCATE UPDATE OTHER
Backward | Get | Forwara || add  |[ change | pelete | upantr || print. | ext | Reports |

Student has no ATT enrollment and/or no summer withdrawal will
display in the middle of the form. The student must be enrolled into
attendance the first day the student will begin class.

v

NO}E: New students DO NOT get added to the attendance automatically.
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NO DISTRICT If there is no District database the District Student Locator form

DATABASE will not display.

TO ADD A NEW To add a new student, click the mouse on the Add button. The

STUDENT Student Data form will display.

1ol
I2007-2008 Golden Eagle Elementary School 10!5!2007'

Basic Student Data I Other Student Data |

Stu# Last Name First Name Middle Hame Perm ID No.  Sex Grade Birthdate Age
['ooo739 | | | [ooooooooo [m [0 | [0]

Paren‘t!guardian nreaJ’TeIeEhune Fathers Work Extn Mothers Work Exth _ Mame/Addr Ver
Mailing Address City State ZipcodeExtn  GridCd _ Interdist Transfer / District
[ |[Eagle Point R | | =1

Residence Address City State Zipcode/Extn Schi Enter Dt Dist Enter Dt Leave Date Tai

f | f [10:05:2007 [10/05/2007 |
Teacher Humber/Name Room LastSchl MextSchl MextGrd NextTch
[ o] || | [0zl [ o=I[1 [ ox]
orfLng HmLng LangFlu Prog AttPgm1 AttPgm2  EthCd SchedGrp Rcd Rel ParEd
[ = = [ =] [0 =07 = =1 mua| [ =1 [ =] =]

User1 User? User3 Userd Users Usert User? User8 User9 User10 Msi Famil SM DM
S 3 A 1 A
Check v Show W

Status ~  Inactives
1 Attendance | 2 Supplemental | 3Medical | 4 Discipline | sSiblings | 6 contacts | ¥ quick con

7 Tests | 8Fees | 9 Assessmnt | 0 Counseling | ESpeced | Hiang | 1interventions | s Programs

[ Student has no ATT enrollment and/or no summer withdrawal |

TGATE | GQDSTInfo || ¥ Show [ adj
LOCATE UPDATE OTHER
Backward | Get | Forwara || add  |[ change | pelete | upantr || print. | ext | Reports |

Type the student’s information in the Student Data form. The Stu#
and Perm ID# will automatically be assigned. Press Enter. The
student will be added to the database.

Student has no ATT enrollment and/or no summer withdrawal will

display in the middle of the form. The student must be enrolled into
attendance the first day the student will begin class.

\
NOTE: New students DO NOT get added to the attendance automatically.

Student Data — Elementary User Manual ELMO7 - 8



Page 9 — Aeries™ Student Information System

TO ENROLL A
NEW STUDENT

After a student has been added to the STU table they must be
added to the ATT table. Click the mouse on the UpdATT button.

IN ATTENDANCE

~loix]
/
|2007 2008 Golden Eagle Elementary School / 10/512007 |
Basic Student Data I Other Student Data | /
/
Stu¥ Last Name First Name Middle Name Perm IDNo. Sex Grade Birthdate Age
| 000001 |Aadasian |Rubert |Bradlv 233053318 IFI_E |5f1?f1994
Parentiguardian AreaTelephone  Fathers Work  Extn  Mothers Work ~ Extn ame/iddr Ver
|M/M A Aadasian |77 5550214 | f f | j09.02/2005
Mailing Address City State ZipcodeExtn  GridCd  Interdjst Transfer ! District
[5514 Sunburst Dr [Eagle Rock [Ca [ogg9s | [o0z98 ]| -
Residence Address City State Zipcode/Extn  Schi Enter Dt Djst Enter Dt Leave Date  Ta
f [ | [07/23/2003 [ [ =]
Teacher Humber/Name Room LastS[:hI NextSchl NextGrd NextTch ]
0] [7
CorrLhg HmLng LangFlu ro n.ttP AttPgm2 Etth SchedGr
[oo viluu - [ =] |__H'[| I [ =0 [700 =] mue| [ =]
User1 L%Userﬁ Userd Userd Usert User7 Userf User® User10 Ms? i
- 1 - - - - - - - - -

[ Student has no ATT enrollment and/or no summer withdrawal | Check &

3 Medical | 4 Discipline | 5 Siblings | 6 Contacts | Ouick Con
0 Counseling I E SpecEd I H Lang | | Interventions |/§ Programs

1 Attendance | 2 Supplemental
¥ Tests | 8 Fees I 9 Assessmnt

IG"-TE// [ apsTinfo [foa0003 o show Adj
LOCATE UPDATE OTHER
Backward || I add || change | peiete | wpaart | f Pt | exut | Repons |

The following form will display. Verify the information is correct for

the student displayed.

JRI=TEY
Check enter date, grade, program, track and teacher.
Click OK to add attendance record, or Cancel to exit
without adding a record.
STU# L ast Name First Name Sex
[1 | [Aadasian | [Robert | E

Effective Date Grade Program
10,/05,/2007)

Update STU Enter Date? T Yes ' No

Cancel |

AttPgm1 AttPgm 2Track Teacher Reasun

Student Data — Elementary User Manual
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The effective date is the only field that can be changed from this form. If
the date is changed and needs to be updated in the STU table, click the
mouse on Yes to update the Enter Date field on the STU form.

B Attendance Enrollment Form 10| |

Check entey date, grade, program, track and teacher.

Click OK to add attendance record, or Cancel to exit
without adding a record.

STU# L ast Name First Name Sex
[739 | |Abbott \ | [Allan
Effective Date Grade Progyam AttPgm1 AttPgm2 Track Teacher Reason
3/10/2007 [ = A0 =
Update STU Enter Date? T Yes ' No
0K | Cancel |

All other changes that need to be performed must be changed on the
Student Data form. If all information is correct, click the mouse on the
OK button. The message will display that the student has been
enrolled in the ATT table successfully. Click the mouse on the OK
button.

ADD A PRE- If a new student will be attending the school next year they can be pre-

ENROLLED enrolled into the current school year. When the new database is

STUDENT created for the next school year the pre-enrolled student will be
activated in the database. To pre-enroll a new student, click the mouse
on the Add button. Type the student information.

JRI=TEY
2007-2008 Golden Eagle Elementary School 10/512007
Basic Data |0ther Data I
Stug Last Name First Name Middle Name Perm ID No.  Sex Grade Birthdate
| 000001 |Aadasmn |Ruhert |Bradlv | 233053318 I_ I_ | /1771994 -
Parentiguardian AreaTelephone  Fathers Work  Extn Mothers Work  Extn  Hamef/Addr Ver
|MIM A Aadasian |(???] 5550214 | | | |I]9fl]2f2l]l]5
Mailing Address State Zipcode/Extn _ GridCd _ Interdist Transfer / District
|5514 Sunburst Dr |an|e Rock 99999 | | 00295 - | ” -]
Residence Address Ci State Zi codeJExtn Schl Enter Dt Dist Enter Dt Leave Date g
I_y | | 7/23/2003
Teacher Name Room LastSchI HextSchl NextGrd NextTch * |Pre-Enrolled for next year !
[ | [ | [To=] [ o=I[s [ o=l A | Other District High School
CorrLhg Hm Lng LangFlu Prog AttPgm1 AttPgm2  EthCd SchedGrp Red Rel ParEd B | District Continuation Schoo
II]I] 'i II]I] 'I I 'I Iﬁl 2 I 'I ITI]I] 'I Muml I I D |Referred to Alternative Pro
User1 User2 User3 Userd User5 User6 User? UserS Userd User10 Ms ami S.I'M D.I'M E Expelled
1~ - - - - - - - - I_g__[ l_.ﬂ G | Graduated
Check [ Show = H Home Teaching
| | Status Inactives I_|Inactive
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\/
NOTE:

The N/Grd field MUST contain the same grade as the Grade field. Type
the grade into the N/Grd field and type an * into the Tag field. Press
Enter. The student is now entered into the database as pre-enrolled and
is inactive in the current year’s file. When the new year database is
created the student will “roll-over” into the new year file with the same
grade level entered.

DO NOT add pre-enrolled students into the attendance table.

TO CHANGE Use the Locate options to display the student selected on the form. Click

STUDENT the mouse on the Change button. The cursor will automatically display in
DATA the Sex field. Press the Tab key to the field to be changed. To access
fields before the Sex field press the Shift Tab. Type the change in the
field selected and press Enter.
=loixi
I2007-2008 Golden Eagle Elementary School 10!5!2007'
Basic Student Data I GOther Student Data |
Stu# Last Name First Name Middle Hame Perm IDNo. Sex Grade Birthdate Age
['o00001 [Aadasian [Robert [Bradly [ 233053318 [m [ 6 [5/17/1994
Parent/guardian AreaTelephone  Fathers Work  Extn  Mothers Work  Extn  Name/Addr Ver
|MIMAAadasian I(?T?] 5550214 I | | I |l]9fl]2.u*2l]l]5
Mailing Address City State Zipcode/Extn _ GridCd __ Interdist Transfer / District
|5514 Sunburst Dr |Ea_q|e Rock | 99999 | | 00298 '” '” 'I
Residence Address City State Zipcode/Extn _ Schi Enter Dt Dist Enter Dt Leave Date  Ta
f | f [0723/2003 [ =]
Teacher Number/Name Room LastSchl MextSchl MextGrd HextTch
[ o] | | | [ o=l [ oxI[ 70 [ o
CorrLng HmLng LangFlu Prog AttPgm1 AttPgm2  EthCd SchedGrp Red Rel ParEd
fo=ffos] [ =f [l I =[] ] [ = [ =
User1 User? User3 Userd User5 Userb User? User8 User9 User10 Msg Fam S.I'M D.I'M
I | I | N | RS | N § B | Y| B | e = 15
| |Check v Shl:lw I
Status Inactives
1 Attendance | 2 Supplemental | 3Medical | 4 Discipline | s Siblings | 6 contacts | ¥ quick con
7 Tests | 8Fees | 9 Assessmnt | 0 Counseling | ESpeced | Hiang | 1interventions | s Programs
16ATE | 0DSTinfo [[550003 ¥ Show [ adj

LOCATE UPDATE OTHER

Backward ||

et || Forward |I aAdd I Change I peiete | updatt | f print | ext | Reports |
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If changes are made to the student’s number, last name, first name,
middle name, permanent ID or sex a message will display verifying
that the change is correct. Click the Yes button to continue.

CHANGE NAME?

2)

Are you zure pou wa
hame’?

V

NOTE: To remove a change, click the mouse on the No button and

press the Esc key. The field will reverse back to original
data.

If information is changed that affects the attendance it must be
updated in the ATT table. A message will display indicating the
table must be updated.

Teacher NumberHame LastSchl HextSchl NextGrd MextTch

' Room
| 29

= | [Hammer | I I]'I I I]'II_E 0~
CorrLhg Hm Lhg LangFlu Prog AttPgm1 AttPgm2  EthCd SchedGrp Red Rel ParEd
joo =[Joo = | I [ = ZJm00 =] mua| [ =1 [ = =]
User1 User2 Userd Userd User5 Userf User? Userf Userd Useri0 Ms Famibs SM DiM
s A Y N
[ Teacher does not match current enrollment record | cs:rtl:t[:k R Show
us Inactives

1 Attendance I 2 Supplemental

3Medical | 4Discipline | 5Siblings | 6 Contacts | ¥ ouick Con

7 Tests | 8Fees [ 9 assessmnt

0 Counseling | E SpecEd | HLang | 1interventions | S Programs

| @psTinfo

T GATE 000003 ¥ Show [ Adj
LOCATE UPDATE OTHER
Backward | Get || Forwara |I aad || change | potete | upaart ||| primt | ext | Reports |
ELMQ7 - 12
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To update the ATT table, click the mouse on the UpdATT function.

The following form will display.

1=

1. Check effective date for leave (from) record.

2. Check effective date and other data for enter.

3. Click OK to create hoth records in ATT table.

OR. click Cancel to exit without any updating.

STU# Last Name First Hame Sex
[ | [Aadasian | [Robert
Change Effective Date Grade Pru ram AattPgmi AttPgm2 TrackTeacher Reason
From: 10/05/2007] | -] 628 440 -]
Update Effective Date Grade Pru ram AttPgm1 AttPgm2 TrackTeacher Reason
To: [~ 10/08/2007 | -] -

Cancel |

The Change From Effective Date will be the current date but can
be changed to another date. The Update To Effective Date will be
the next school day but can be changed to another date.

The grade, program and track are taken from the current student
data and can only be changed in Student Data. Click the mouse
on the OK button and two entries will be made in the ATT table.

When complete a message will display. Click the mouse on the OK
button. All changes to student information that affects the ATT

table should be verified in the Attendance data.

Student Data — Elementary User Manual
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INACTIVATE OR Use the Locate options to display the student to be inactivated on
WITHDRAW A the form. Click the mouse on the down arrow key to the right of the

STUDENT

_iix

Tag field. Click the mouse on the code selected. Press Enter.

|2007-2008 Golden Eagle Elementary School 10!5!2007'
Basic Student Data I Other Student Data |

Stu Last Name First Name Middle Hame Perm IDNo. Sex Grade Birthdate Age

| 000001 |Aadasian |Robert [Bradly [ 233053318 [m [ 6 [5/17/1994

Parentiguardian AreaTelephone  Fathers Work  Extn  Mothers Work ~ Extn  Hame/Addr Ver

|M/M A Aadasian |#77 5550214 | f f | j09.02:2005

Mailing Address City State ZipcodeExtn  GridCd  Interdist Transfer ! District

[5514 Sunburst Dr [Eaule Rock [Ca [ogg9s | [oozeB 1] ]| k|

Residence Address City State Zipcode/Extn  Schl Enter Dt Dist Enter Dt Leave Date  Ta

f | | [07/23/2003 [ [

Teacher Number/Name Room LastSchl MextSchl MextGrd NextTch

[ 629 =] [Hammer | 29 [o=] [ o=d[s6 [ o0=]
CorrLng HmLng LangFlu Pro AttP m1 AttPgm2 _ EthCd SchedGr Rcd Rel ParEd
|I]I] 'i |I]I] 'I | 'I | II I | I ?I]I] hd MuItiI

User1 User? User3 Userd User5 Userti User? User§ User9 Userid Msg Fam| S.I'M D.I'M
[ =l =] =l =l = = =0 =] =] =l =l 16
| Inactive student still enrolled in attendance | g‘:::::; v Inagli\?':"s v

1 Attendance

| 2Supplemental | 3Medical | 4 Discipline | & Siblings | 6 Contacts | ¥ Guick Con

7 Tests | 8 Fees | 9 assessmnt | 0 Counseling | ESpeckd | Hiang | 1interventions | S Programs

IGATE | QDSTinfo [5o0003 v Show I Adi

LOCATE UPDATE OTHER

Backward I

Get | Forward |I Add I Change I petete | updaTT || print | exit | Reports |

Inactive student still enrolled in attendance will display in the
middle of the form. To update the attendance record, click the
mouse on the UpdATT button. The Attendance Leave form will
display.

B3 Attendance Leave Form 10| =]

Check effective date for leave record. Then click OK
to create it. Or click Cancel to exit without creating it.

STUH Last Hame First Hame Sex
1 | |aadasian | [Robert | E
Effective Date Grd Prog AttPgm1 AttPgm2 TrackTeacher Reason HxtSchi
[ wmsz007 6 ][ | [ =1 [ ]z | =] =I
Update STU Leave Date? & Yes ' No
0K | Cancel |

The Effective Date will be the current date. To change the
effective date, type the new date into the Effective Date field.
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\/
NOTE:

TO DELETE
A STUDENT

The grade, program, track and teacher data is the same as the
student’s last record entry.

Click OK to create a ‘leave record’ for this student in the ATT table.
If the student has attendance data after the effective date the
following error message will display.

DELETE ATTENDANCE DATA?

Student haz attendance data after this datel OF, to
delete ity

To delete the attendance data, click the mouse on the Yes button.
To return to the Student Data form, click the mouse on the No
button. If Yes has been selected, the following message will display.
Click the mouse on the OK button.

Microzoft Access

Student leave record added to ATT table succeszfully.

All changes made MUST be verified in Attendance for the
student record changed.

The Delete function may be used to delete a student from the STU
table. This function is rarely used and most schools will inactivate the
student. Use the Locate options to display the student and click the
mouse on the Delete button. The following message will display.

DELETE STUDENT PERMANENTLY? |

Are oL sure Yol want to delete
ALL records pertaining to thiz student?

Student Data — Elementary User Manual ELMO7 - 15
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Click the mouse on the Yes button. This record will be permanently
be removed from the student database.

A student cannot be deleted if enrolled in Attendance. After the
Delete button has been clicked the following message will display.

CAN NOT DELETE STUDENT! |

Thiz student has attendance records
and can MOT be deleted.

V
NOTE: If a delete CANNOT be performed the student must be
Withdrawn.
TO PRINT To print a copy of the student data, click the mouse on the Print
STUDENT button. The following printout will be generated.
DATA
Golden Eagle Elementary School
2007-2008 Student Data Printout 9/10/2007
Students Last Nama First Marmea Middla Narma
[ooo73s | [Abbott | [anan 11 |
|ID Mumber CSIS1D Humber  Sex Grade Rirhdate
] | | [ (2 fvases
Parent’guardian
[ A Abbott |
Street Address City State Zip  GridCd
[1562 Main st |[Eagle Rock | [ca |[s9sss || |
Home Phong Fathers work Extn  Mothars work Extn
[f77-5550327 | |[|[frr-5s5-8527 ]
Birth City Birth State / Country ~ ParentED School Mobil. Dist. Mobil
[Morenc valley  |[cA |[us | [2 | 2 | [
| Allan Abbott |  competencyTests  Teacher Mumber and Name Room EIC Prog
[ 1] [ [0z ] ivarado e
LEP HLng Comrlng LastSch NexiSchl)1 U2 U3 U4 U5 U U7 U8 UG U10
(N N N O Y Y
Track Enter Dt. Dst. Enter Dt. Status Leave Dt.
] (102007 |[6//2007 |[1 | [ei1212007 |
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STUDENT This button will display a menu containing all the various student
REPORTS reports available for printing from the student database.

For more information see the Student Reports documentation.

=1
|200T-2008 Golden Eagle Elementary School 9M0/2007 |
' [Preview reports before printing | I™ [add Access Query condition to reports |
A. Student B. Student C. Student D. Student E. Student
Directory by Directory by Directory by Directory by Birthday Listing
Grade (narrow) Hame {narrow) Grade (wide) Hame {wide)
Q3 Q3 Q3 Q3 3
F. Student G. Student H. Print Student I. Print Ethnic J. Print Student
Directory by Directory by Distribution Graph| Distribution Graph Directory by
Teacher Teacher Wide Address
ol Q2 Q2 Q2 %]
K. Labels to L. Labels to M. One per H. Print Grid Code | O Print Summary
Parents (Avery Students (Avery Family Labels Distribution of Students by
5160) 5160) (Avery 5160) Report Gradle, Ethnicity
or Track
Q3 a3 a3 03
01 = Report can have Access query condition. 02 = Form/report uses Aeries Query SkipKeep. 03 = Both.
W Fiterstudent hames on eXit
output for parent =

ADDITIONAL At the bottom of the form additional “buttons” display. These
STUDENT buttons allow you to access various student information to update or
DATA display without leaving the Student Data form.

|| pr— y  p— | p— p——— [ —— [ ———— [ —— P _—— =7 = T — T kol LA .

"4 Check v Show I
| | Status Inactives

1 Attendance | 2 Supplemental | 3 Medical | 4 Discipline | 5Siblings | 6 Contacts | ¥ Quick Con
7 Tests | 8 Fees | 9 Assessmnt | 0 Counseling | E Speckd | HLang [ 1interventions | S Programs
QDST Info |

[oooo03 [¥ Show Photo
LOCATE UPDATE OTHER [ indjust |

Backward | Get | Forward |I add || change | petete | upaart | f pint | ext | Reports |

Within each of these forms, indicators can be set that will highlight
the button in red. Theses buttons indicate to the user that there is
crucial information on file for this student. To access this data, click
the mouse on the button selected. The information will display for
the student currently displayed on the Student Data form.
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Other Student The Other Student Data tab is other data located in

the STU Table

Data and can be accessed from the Supplemental Il tab.

_iolx]
|2007-2008 Golden Eagle Elementary School 10!5!2007'
Basic Student Data  Other Student Data |

Stu# __ Last Name First Name Middle Name Perm ID No. _ Sex Grade Birthdate  Age
['o00001 [Aadasian [Robert [Bradly 233053318 [M [6 | [5/17/1994
Last Name Alias First Hame Alias  Middle Hame Alias
CSIS Student ID Social Security  CompetencyTests Counted in CBEDS
| [ 1 Is] s
Birth City State  Country
|0ran_qe CA jca =ljus =l
Hm Lng "Other™ text  BD Verification / Text  CSIS Home School
[oo =1 | © [
Summer End of Year
Wvithdrawal Rsn Leave Date Status  Graduation Status Date Graduated
1Dro|30ul)
LOCATE UPDATE OTHER
Backward ||  Get I add | change | pewete | uwpaart | f et | et | Repors |
Student Data — Elementary User Manual ELMO7 - 18
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DAILY The Daily Attendance is a form that is used to display or update a
ATTENDANCE student’s attendance record. For procedures see the Attendance
Cycle documentation.
-lo/x
I2007-2008 Golden Eagle Elementary School 9."1012007'
Stu# Last Name First Hame MA PermIDNo. Sex Grd Prg Trk Pgmi Pgm2 Abs Lir Date Tdy Ltr Date Status
[ 1 [Aadasian [Robert [B [ 233053318 [m [ 6 |_E|_| [ Tof [o]
Daily Absences Enters / Leaves / Program Changes
Date Abs code/meaning | Date EntLvGrd PrgTrkTch Teacher Reason HxtSchl AttPgmi AttPgm2
P | Tue 08:28:2007 |X | EXCUSED b| 8202007[E [6 | [ [620 [Hammer [ -1 T B ]
Mon 08/20/2007 | T | TARDY
[
Record: 14| 4[] 1 v et a Record: 14| 4[] 1 |en ] of 1
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY [l A S
E=[ 8:20[T] TARDY  [e=[ 821 = 8i22 B 823 = 824 —Jco]Description A1
= = sr28|x| Excusen || si29 = =3[ 831 T TARDY 1
=1 903|#| HoLiDAY [ 9i04] =1 95 =2 9 =3[ a7 X EXCUSED 1
E| 910 = 911 =] 9n2 = 9m3 = 94 _ | TOTALS"_
=2 an7 = 918 = EEE = 920 = a1 # |EXCUSED 1
=2 9524 2| 9525 2| 95726 ==l 9727 2| 928 * UHEXCUSED
=2110:01 =[10:02 =[10:03 ==1[10/04 =005
=[10:08| 4| HOLIDAY  [E5|10009(#| HOLIDAY  |=E[110M0(8 | HOLIDAY  [=1100M1 || HOLIDAY =101 2|3 | HOLIDAY
=015 =106 0T =108 1019
==[10522 10523 [==[10524 ==)[10/25 =11 0026
==[10:29 ==[10:530 =103 ==)[11/01 ==l[1102 ﬂ
Days Enrolledl 15 Days Present | 14 Excusedl 1 Unexcused | 0
" Red Flag LOCATE UPDATE Print Preview OTHER
Backward | Get Add | Change || Delete Print | exit Switch I
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SUPPLEMENTAL The Supplemental Data is a form that stores unique student
data for each District and can be customized by the District.

B3 Supplemental Data (SUP table) -0l x|
I2007-2008 Golden Eagle Elementary School 9!10."2007'
Stuf¥  LastName First Name Middle Naime PermIDNo.  Age Sex Grade Prog Trk Status
1 [Aadasian [Robert [Bradiy [ z33083318 [12 [m [ 6 o
Student Lives With Home School Entered District  Trans App Date
| =1 I [7/27:2000 f
District Name Transfer Reason Date of Trans Cume Sent Date
Cume Sent to Location Sport1  Sport2  Sport3
PostHighPlans  PostHighlnstitution  InternationalBac ~ IBTest1  [BTest2  IBTest3  IBTest4
IBTest5 IBTest6 General Info
Additional Information
" Red Flag LOCATE UPDATE OTHER
| I I v v Print oXit

To update the Supplemental form, click the mouse on the Change
button. The cursor will display in the first field available. Press the
Tab key to the field selected. Type the data into the field and press
Enter.

v

NOTE: To setup the supplemental form see Supplemental Procedures.
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MEDICAL AND The Medical form allows you to add any medical information for a
IMMUNIZATION student. There are nine tabs displayed for different information.
These forms are accessible by clicking the mouse on the Tab.

1ol x]
|2007-2008 Golden Eagle Elementary School oM 0!2007'
Stu# Last Name First Name R Perm ID No. Birthdate Sex Grade Prog Track Status Age

1 [aadasian [Robert B [233053318 [ sM7imes [m [ 6 |_g' [ ]
Parentiguardian Birth City State Countrv_ Health Problems LastSchl Home Phone
|MmM A Aadasian [orange ca jca =1 |us  -[ |asthma | o=]|777y555-0214

Medical IMedicaI Histor_v' Immunization I Hearing I Vizion | Other I Scoliosis I Other Immunization | Dental |
Date Code Description Start Time End Time Start Date End Date Result Tag a
»[ 222200523 - [Laceration [12:00 PM] 12:23 PM] [ [ =1
Right knee 1° cut just below knee on knew playground/mom Billing Code / Units  Initials
took for treatment =1 o.00] =1
2i08/:2005[09 - [[Contusion [11:49 am] 12:19 PM] [ [ =1
ball hit nose/ice [ Billing Code /Units _ Initials
=1 o.o0] =1
1/06/2005[21 ~ [Headache [11:05 am] 11:10 AM] [ [ =1
(a8 [ Billing Code /Units _ Initials
=1 0.00] =
11/16/2004]16 = [[Fiu/ Colds/ Sore Throat | 0:40 AM[ 10:00 AM] [ [ =1
T08.9 ‘ Billing Code / Units_Initials
=1 0.00] =
1116/2004[29 = [Mumps | | | [ [ =
T100 Home ‘ Billing Code / Units_Initials
I o.00] =
#[ onozoo7] - | [ [ | |
[ Rilling Code (1Inite _ Initials LI
Reecord: Ml 1 Mﬁl of 5
Backward Get Add Change Delete © RedFlag_ Print exit
- * Print Preview

To add information to any of the Medical forms, click the mouse
on the Add button. The arrow will display in the gray box to the
left of the form. The current date will display. Press the Tab key
to the field selected. Type the data into the field and press Enter.
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To access the immunization form, click the mouse on the
Immunization tab at the top of the Medical form. The following form
will display. If a student has not completed their immunizations the
date fields will display in red.

1+ Exemptions

CHESTXRAY[  Normal[ | Abnormal| |
PHYSICAL [ 6/11/1995 Watver [ pocpoe 1o
TB SKIN TEST [ 7/23/1994] 77261994 o0 [ [x [ = I
[ | Joo I_ I_ [T =1 Records [other =l rac
Reqmts Met A. [X [ 902/1994 StawsB. [X [ | Exemptions: .| D.[ E [

~loix]
|2007-2008 Golden Eagle Elementary School o 0!2007'
Stu# Last Name First Name R Perm ID No. Birthdate Sex Grade Prog Track Status Age
1 [aadasian [Robert B 233083318 [ s7i1m95 [m | [ 6 I_B' [ ]
Parentiguardian Birth City State  Countrv  Health Problems LastSchl Home Phone
|MmM A Aadasian |orange ca jca =1 |us  =[ |asthma | o=l|w771555-0214
 Medical | Medical History Immunization | Hearing | vision | other | Scoliosis | other Immunization | Dental |
PoLio [ 7/20/1989  9/22/1989] 11/13/1990[ 12/22/1993 [ | [ ]
DTP| 7:20/1989| 9/22/1989]11/13/1989] 11/17/1990] 12:22/1993 | [ ]
MMR [ 5722/1990] 5/20/1991 I DTP Boost| [ [
HIB | 8/08/1990] 9:20/1990] 10,20/1990 | | [ ]
HEPB | 7/28/1990] 9/25/1990] Comments: | ]
varc [ [ o595 I Zoom | ]
HEP/A | | | [
|
|

* Red Flag

Backward G Add Change Delete : .
- * Print Preview

Print eXit

To update the Immunization form, click the mouse on the
Change button. The cursor will display in the first field displayed.
Press the Tab key to the field selected. Type the data into the
field and press Enter.
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DISCIPLINE The Discipline form is used to store information for a student that
has violated the schools rules. Detention or demerits can be stored
along with the description of the violation and teacher involved. All
discipline records display on the right hand side of the form.

B3 Assettive Discipline (ADS) -0l x|
I2007-2008 Golden Eagle Elementary School on 0!2007'
Stuz Last Name First Hame Middle Name Perm ID No. Birthdate Sex Grd Prog Trk Status
[ 1 [Aadasian [Robert [Bradiy [ 233053318 [ 51771995 [m [ 6 |_B H N
Parentiguardian AreaTelephone Fathers Work/Extension Mothers Work Extension SSA Date
|MIM A Aadasian |(???} 5550214
Date Code  Description Other CodesMiolations Select Record to Display...
[2/19/2006 |62 - [Horseplay [ = =1 =1 -2 62- Horseplay
Disposition Plcimnt  Result Referral Tai 02/19:2006 84 Threate to Others (5) 489
LI I LI I d I LI 104272005 47- Disruption of School Acti
Days Hours Start Date  End Date Return Date Rtn Status SusTg  Demerits << Add New Record >
| 0| 0.0 f | | =I] =lf ooo
Location Exact Time Appx Time Weapon Type
Comment
Started an altercation with a younger student over tetherball. No
recess 2 days. Mom came in after school to find out what happened.--
VP
Initials School of Incident
Letter ;I I ;I
Total Demerits: | 0.00 |
Record: 14 4[] 1 v v ]r#] of 3
" Red Flag LOCATE UPDATE " Print Preview OTHER
Backward |  Get I asd || copy | change I Delete I prit. | exit || swich ||

To add information to the Discipline form, click the mouse on the
Add button. The arrow will display in the gray box to the left of the
form. The current date will display. Press the Tab key to the field
selected. Type the data into the field and press Enter.
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SIBLINGS

The Siblings form will display all students that have the same
Family ID. A family ID number is assigned to each student. If a
student has the same phone number as another student they will
be assigned the same Family ID.

_ioix
|2007-2008 Golden Eagle Elementary School 9!10."2007'
Stu# _ LastName First Name Middle Name Age Telephone  Sex Grd Prog Trk Status Family ID
[ 1 [Aadasian [Robert [Bradly [12 [@7ny 5550214 [M [ 6 l_g [T N 16

Stu# Student Name

0010 Albright, Derek
0011 Albright, Jerod

0001 Aadasian, Robert
0002 Aadasian, Ruben

Trk Sex Grd Birthdate
M 6 5171995

Parentiguardian
M/M A Aadasian

Address
5514 N Sunburst Dr

Telephone
{777) 5550214

M 112/23/2000  M/M A Aadasian 5514 Sunburst Dr (F77) 5550214
M 511/19/1996  M/M A Albright 5514 Sunburst Dr (F77) 5550214
M 2 9/28/1999 M/M A Albright 5514 Sunburst Dr (F77) 5550214

pecord: 14 4 | 1o ei]r+] of 4

" Red Flag

LOCATE

UPDATE  ** Print Preview OTHER

Backward Get

Forward: Add Change Delete Print exXit Reassign

TO REASSIGN
FAMILY ID
NUMBERS TO
ALL STUDENTS

When letters or labels are generated one-per-family the program
will use the family ID number and will only create one letter or
label for each ID number.

To change the family ID number, click the mouse on the Change
button. The cursor will display in the Family ID field. Type the new
number into the field and press Enter.

To reassign the family ID number, click the mouse on the
Reassign button.

The following message will redisplay. Click the mouse on the Yes
button. All students will be reassigned a new Family ID.
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CONTACTS The Contacts form can be used to store emergency contacts,
individuals other than the parents allowed to pick up the student,
etc. This form also allows you to add individuals who should
receive a copy of all mail or only grades.

B Emergency Conktacks ;lﬂlﬂ

|2007-2008 Goldeln Eagle Elementary School 9M0J2007
Stu# L ast Name First Name I Middle Hame Perm IDHNo. Sex Grd Prog Track StatusStudent Email Address
[ 1 [adasian [Robert l [Bradly | 233053318[M [ 6 l_g [ ]

Parentiguardian Area/Telephon Fathers Work/Extension  Mothers Work/Extension  Parent/Guardian Email
[M/M A Aadasian [777) 555.021) | | | |

Mailing Name Relation I Contact Order Hame Relation

|Andrew Aadasian | = | | Iﬁ Andrew Aadasian

Prefix Last Name First Name I Middle Name  Sufiix | Step Dad

| | Anna Aadasian
Address City ate Zipcode Ext Addr Type <<Add New=>>
I%M Sunburst Dr [Eagle Point |CA |99993 | -1

Telephone Work Phone Extn  Cell Phpne Pager

[(7771555-0214 [(777) 555-1234 [222  |[(777) 5p5-1234 [(777) 555-1234
E-Mail Address Mail Tay VerifDate  Code

- I F - I
Additional Contact 1 Additional Contact 2
Additional Contact 3 Additional Contact 4

- -

Record: 14 ] 4 |] 1 e v |r#] of 3

" Red Flag LOCATE UPDATE OTHER

& Details

To add information to the Contacts form, click the mouse on the
Add button or <<Add New>>. A blank form will appear. Type the
data into the field and press the Tab key to move through the fields.
When finished press Enter. To see information on a contact listed

on the right, click on that contact and the information will be
displayed on the left.
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TEST SCORES

The Test Scores form is used to store all test data and scores for

school tests that the student has taken.

10l x|
|2007-2008 Golden Eagle Elementary School 9110!2007'
Stu# Last Mame First Name Middie Name Perm ID No. Sex Grade Prog Track CBL S™M DM Status
[ 1 [Aadasian [Robert Bradly [ 233053318 [M [ 6 [T [o[o [

Testing data (TST} | Content Standards (CST) | 5T5 Clusters (CST) | Test Exclusions (TEX} | Customn 1 | Custom 2 | Custom 3 |

iForward I Add

Delete I I

TEST ID Part Grade Testing Test description Raw Scale Grade Pct Sta Crv Oth % Prf Rub Testing <]
Ho. level date score score equiv ile nine eqv Ll ric  Admin
P [SAT-OT 1 4.8[04/01/1999]Total Reading 64 656] 6.0 67] 6] 50.0] 3[ 0] 0] 0[sPRGIs
SAT-9T 3| 4.8/04/01/1999|Reading Vocabulary 23] 648] 5.3[ 58] 5] 540 3] 0] 0] o0[sPreos
SAT-9T 4] 4.8/04/01/1999Reading Comprehension 41 660 6.8 69] 6] 600 3] o] 0] ofsrress
SAT-OT 5/ 4.8/04/01/1999(Total Mathematics 500 643] 5.7 68] 6] 600 3] 0] o] o[sPrees
SAT-OT 6] 4.8/04/01/1999|Problem Solving 37] 646] 6.2 72| 6] 620 3[ 0] o[ o0[sPrees
SAT-9T 7| 4.8/04/01/1999|Procedures 22] 640 53 61| 6] 560 2] 0] o] olsProos
SAT-9T 9 4.8/04/01/1999|Language 36) 651 7.2 72| 6] 620/ 3] 0] o] olsPrees
SAT-OT 100 4.8/04/01/1999|Language Mechanics 200 670 9.6 23] 7] 70| 3] o] o[ olsPrces
SAT-9T | 11 4.8/04/01/1999]Language Expression 16] 634] 53] 56| 5| 5300 2] 0| o] ofsPrcas
SAT-OT [ 12[ 4.8[04/01/1999]Spelling 200 630] 5. 55| 5] 5300 2] 0] O] O0[SPRGS
SAT-9T | 20/ 4.8{04/01/1999 Basic Battery 179) o] 58] 65| 6] 5800 0] 0] 0] ojsPrees
SAT-9T | 22| 4.8(04i01/1999[3 R's Total 1590 o] 62 66| 6] 5900 0] 0] 0] osPrces
* 1|
Record: 14 < || 1 v |eafes| of 12 =
C RedFlag LOCATE * SorttestsbytestiDandpart UPDATE ¢ LimitID: OTHER. 1+ Print Preview
Backward Get I Change Print exXit I Reports I

If the test scores were stored in a file and contain the student’s
permanent ID number they can be loaded into the Aeries™ table.

They can also be manually added into the file.

To add information to the Test Scores form, click the mouse on the
Add button. The arrow will display in the gray box to the left of the
form. Type the data into the field and press the Tab key to the
fields selected. Press Enter.

Student Data — Elementary User Manual

ELMO7 - 26



Page 27 — Aeries™ Student Information System

FEES AND The Fees and Fines form can be used to store fines that are
FINES owed for textbooks, sports equipment, etc. This form will also
keep a running balance of all fees owed by the student.

=15
I2007-2008 Golden Eagle Elementary School on 0!2007'
Stu Last Name First Name Middle Name Perm ID Ho. Sex Grade ProgTrack Ta
1 [Aadasian [Robert [Bradly [ 233053318 [M [ 6 |_|_H;'[
Parentiguardian Area/Telephone Fathers Work / Extension Mothers Work / Extension
[/t A Aadasian [F7r 5550214 | [ | |
Code: Description Amount Date Amount Date -
Charged Charged Paid Paid Balance Due
»[ASB02 -[Candy Sale Balance Due | $10.00 | 9/10/2007 | $0.00 | [ $10.00 | o
* =l [ $0.00 [ 971072007 [ $0.00 | [ s000 | oy
TOTALS: [ $10.00 | | $0.00 | | $10.00 | =]
Record: 14 4[] T v |en|vk] of 1
T Red Flag LOCATE " Limit to TXTBK Fines UPDATE " Print Preview OTHER © TXTBK Fields
I Backward | Get add | change | pelete | Payan |I letters | ext | Report |

To add information to the Fees and Fines form, click the mouse on
the Add button. The arrow will display in the gray box to the left of
the form. Type the data into the field and press the Tab key to the
fields selected. Press Enter.
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ASSESSMENT The Assessment form in Aeries™ is information currently based
on test scores and academic grades.

=
|2007-2008 Golden Eagle Elementary School 91072007
Stu# Last Hame First Mame Middle Mame Perm ID No. _ Birthdate Sex GradeProg Trk Status Click on heading
[ 1/[Aadasian [Robert [Bradly | 233053318 [517/1995[m [ 6 [ [ [ = belowtosort
Assessments |Prggram Participation |
Key Performance Score Type Categories Qualifying Other Info - Test ID, Part, Field, Narme ]
Indicator 1 2 3 Score
M1 BEADING 2 Test SAT-9T (1) PC -04/98-Total Reading

2 MATH 2 Test SAT-9T (5) PC -04/98-Total Mathematics

3 Language 2 Test SAT-9T (9) PC -04/98-Language

6 Attendance 3 Attendance
" Red Flag LOCATE Assessment Setup OTHER

Backword | ot_||_rorwart ] |_Assessmentoets | progcams | |_pum | Swicn | oue |

There are two tables used for the Student Assessment Setup.
The (SAS) table defines how your district measures student
assessment. The (SAR) table which has a record of each student’s
assessment scores and the special groups to which they belong,
such as, LEP, GATE, etc.

V

NOTE: To setup the student assessment, see the Student Assessment
Setup Procedures.
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COUNSELING  The Counseling Visitation form can be used to store any pertinent
information about the student.

-10/x|
I 2007-2008 Golden Eagle Elementary School 9!17:‘2007'
Stug Last Name First Name Middle Hame Perm ID Ho. Sex GradeProg Track Status
[ 739 [Abbott [Altan [ [ 125634218 m [ 2 I_g
Parent/guardian Area/Telephone Fathers Work/Extension Mothers Work Extension
[M/M & Abbott |@7n 5559327 | f |777 5959327 |
Date Code: Description Comment
ofizz007] =] |
|

Record: 14 4[] A 2

© RedFlag  LOCATE UPDATE & Print Preview  OTHER
Backward | Get | Forward | | add || change | Delete || print | ext | Switch |

To add information to the Visitation form, click the mouse on the
Add button. The arrow will display in the gray box to the left of the
form. Type the data into the field and press Tab to the fields
selected. Press Enter.
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The Conference form can be used to store any information in
regards to conferences held with the student. To access this form
click the mouse on the Switch button at the right hand corner of the
Visitation form.

=
I 2007-2008 Golden Eagle Elementary School 9!17!2007'
Stuz Last Namhe First Name Middle Name Pert ID No. Sex GradeProg Track Status
1 [Aadasian [Robert [Bradly [ 233053318 M [ 6 I_g Ly
Parent/guardian AreaTelephone Fathers Work/Extension Mothers Work Extension
|MIM A Aadasian I(?T?] 5550214 | | | |
Date Code: Description Grade Status Location  Hotified Followup Contact =
M 9/10.2007[PC =] 6 [ -l =1 [ [
Parents contacted to discuss Robert's Counselor
continual behavior problem.
*| 01772007 -] 0] -l =11 [ [
Counselor
=
Record: 14 4[] 1w |er]r]of 1
" Red Flag LO(;.II.TE UPDATE % Print Preview OTHER
Backward | Get [ Forward I add | change [ Delete print. || exit Ewitch

To add information to the Conference form, click the mouse on the
Add button. A black arrow will display in the gray box to the left of
the form. Type the data into the field and press Tab to the fields
selected. Press Enter.
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SPECIAL ED The Special Education form is used to store all special education

information.

-1o]x
|2007-2008 Golden Eagle Elementary School 9!17."2007'
STU# Last Harme First Name M1 Sex Grade Pgm Birthdate Perm ID No. SocSecHum
[ 739 [Abbott [Anian [ m [2 |'L [ 2/11/2000 [ 125634418 |

General Information IStudent Services I Discipline Data | Transition Information I IEP Status and Info | Comments I

SELPA Code SELPA from  District of Senvice  District of Residence School Code  School Type

Include?
|3601 =1 [3601 =] [3675077 -] [3675077 =] |6104400 =1 |10 -] [¥ =]
ELL NativLang EarlyInt Referral Date Refer By Parent Consent Initial Evaluation Plan Type {Placement)
IN=l o= [nZl] I = | I [1 =] [ =

Migrant Residential Status EntryDate: {Alternate) Last IEP: Last Evaluation Disabili Disahili
|N 3 |1I] 3 |ﬁﬂa‘2l]l]ﬁ | 3 |ﬁm2l]l]ﬁ |ﬁm2l]l]ﬁ |24I] 'i |2I]I] '|
Sole Low Infant Setting Fed Infant Fed Preschl  Fed Schl Age (PreSchooly

n=l [ = [ = [ = o=l | InReg Class % (04t e locs %

Special Ed Grade MHS Eligihility MHS Lang Spec Trans ParticiEatiun Grad Plan Exit Date Reason
I 1 - I N - I N - I I N - I 9'] - - -
Annual Date Trifnn Date

TchrHum Teacher Hame
[6:7/2007 [6:7/2009 | 0 _=llunassigned |

Code1 CodeZ Coded Coded Codes Code6 Code/ Code8 Code9 Code10 Codetl1 Code12  Other Date

" Red Flag LOCATE UPDATE OTHER

Get Forward II Add Change Delete II Print exit Help I

To add information to the Special Education form, click the mouse
on the Change button. The cursor will display in the SELPA field.
Press Tab to the field selected and enter data into the field. Press
Tab to the other fields selected. When complete press Enter.
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LANGUAGE The Language Assessment form is used to store all language
ASSESSMENT  assessment information and test history.
B Language Assessment Data I oy ] 4
Lo
|2007-2008 Golden Eagle Elementary School 9M7i2007 |
Stu# Last Hame First Hame M1 Perm ID Ho. Sex Grd Prog Track Status Age Birthdate Hmlang LangFlu
[ 19 [Alvarez [Tasmine [C [ 233053263 [F [ 5 I_g' [ [ [11][ 812199 [01 vl [C =]
General | CELDT Test | Test History | Other Tests | waivers | €8IS Functions |
Birth City '\ State Country User1 User? User3d Userd Userd EngLangProf
|LosAnquesCA | ;Il =] | ;Il ;ll ;Il ;ll [ | = |
Tests: TestDate Test Hame mgn Scllv Speak Sclv Read Scilv Write Sclv Comp Sclvy  Oral Scilv LangDes
Eng:| 9/05:2006 [CELDT - 425 4| #13] 4| 478] 4| 456 4 o] of #67] 4 [~
Span: - 0 o] o 0] o o] o o] o o] o =]
Other: 0 o] 0 o] o o] o o] o 0] 0 [~
Languages: First  Primary at Home Adults Dates: Ent| USSchool Entry CA School District Entry Enter Date
-1 = - ["6/8/2001 | | | [ 7/23/2004]
Program: StartDate  End Date  YrsihPrgm Program CurMahgDes Lngof Inst Eng Class Elig_Srvcs Revd
| Bf14f2l]l]d| | 0 |d 'I B = | 'I |33I] 'I
Redes Info: Redes. Dt Redes. Code 30 Dayfollup 30 Day Code 18! follup 180 Day Code
Reasonahle Fluency Dt. 1Y follow up 1 Y1 Code 2 YT follow 2%T Code 3¥rfollowup 37 Code
Comments:
LOCATE UPDATE OTHER

To access the other forms click the mouse on desired tab and the
form selected will display.
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INTERVENTIONS The Interventions form can be used to store any pertinent
information in regards to interventions being taken.

_ioix]
|2007-200El Golden Eagle Elementary School 9!17:‘2007'
Stu#  LastName First Name Middle Name Perm D No. _ Birthdate  Sex Prog Trk Status Age Grd

1 [Aadasian [Robert Bradly [ 233053318 [ 5/17/1995 |M_|_g| [ [1z][ 6
Parentiguardian nreaﬂelephune Fathers Work/Extension Motlers Work/Extension
[M/M A Aadasian |777) 5550214 [ |
Date  Code: Description Disposition Referral Tg Grade Start: End: =
»[ 9/17/2007[MB - [Mathematics Basic Skills | E| =1 =1 5] pate:
Based on CST scores, placed in assisted math skills class | Time:
~| Daysjo [ Hours[o.00
#*| 0172007 | | = =1 =1 6] pate:
Time:
Days|[0 | Hours[0.00
Recard: 14 <[] 1 v v |p#] of 1 =
C Red Flag__ LOCATE UPDATE @ _Print Preview __ OTHER
Backward | I add || change || Delete print [ exit Switch to Retentions ||

To add information to the Intervention form, click the mouse on the
Add button. A black arrow will display in the gray box to the left of
the form. Type the data into the field and press Tab to the fields
selected. Press Enter.
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The Retentions form can be used to store information in regards
to the steps taken to retain a student. To access this form click

the mouse on the Switch button at the right hand corner of the
Interventions form.

B Retentions

_(al x|
|2007-2008 Golden Eagle Elementary School 9!17."2007'
Stu#___ Last Name First Name Middle Name Perm ID No. _ Birthdate  Sex Prog Trk Status Age Grd
[ 1 [Aadasian [Robert [Bradly [233053318 [ 5/17/1995 Im_l_gl [ [zl &
Parentiguardian Area/Telephone Fathers Work/Extension Mothers Work Extension
[M/M A Aadasian |7771 5550214 |

Date Code Description Tag Grd Comment |
»[ 406/2007[RP - [Notification of Possible Retent] =]  5[Letter sent april 2007
#| onzeoo7] -] -] s
Recard: 14 4 |] 1 [en e of 1 —

C Red Fla LOCATE UPDATE & print Preview OTHER

Backward |  Get I add || change || Delete I print [ exit || SwitchtoInterventions |

To add information to the Retentions form, click the mouse on the
Add button. A black arrow will display in the gray box to the left of

the form. Type the data into the field and press Tab to the fields
selected. Press Enter.
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SPECIAL The Special Programs form will display Information on programs
PROGRAMS that the student is eligible for or participating in.
=101x|
|2007-2008 Golden Eagle Elementary School oan TIZOOTI
Stug Last Hame First Name Middle Name Perm ID No.  Age Sex Grade Prog Trk Status
[ 1 [Aadasian [Robent [Bradly [ 233053318 [ 12 |_g H N

Select Record to Displ
Code  Description ¥rs In Pr m _Hours_ Services Recved  pormee e s

[127 - |[Gifted and Talented Educa| [ 0 | | [
Elg StartDate Elg End Date Status Enter Grd Se‘l‘llng I I

jar2i2004 | | =l 1=
Prg StartDate Prg End Date  Exit Reasn Outcome
| | — — -
Training Type Disadvan Status Auth Release Info Iﬁ
— e
School
=
Comments

Record: |<|1|| 1 »|>||>ﬂe| of 1

LOCATE UPDATE ' Print Preview OTHER
Backward Get Forward Add Delete Print exit

To add information to the Special Programs form, click the mouse
on the Add button or <<Add New>>. A blank form will appear.
Type the data into the field and press the Tab key to move through
the fields. When finished press Enter. To see information on a
program listed on the right, click on that program and the
information will be displayed on the left.
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GATE

B3 Gate Referral

The GATE form will display Information on the student has been

evaluated for GATE.

-0l x|
|2007-2008 Golden Eagle Elementary School 10."5."2007'
Stu# Last Name First Name Ml Perm IDNo. Sex Grade Birthdate Age Parentiguardian Trk Status
[ 1 [Aadasian [Robert [B7] 233053318 [m [ 6 [5/17/1994 [t & Aadasian [ ]
General |Rgferrals I Tests I
Eligibility Participation Program Honors Crs
Start Date End Date Start Date End Date Placement Eligibility
[ 8:21/2006 | [ -
Identification
Identifying District Date
Golden Eagle Elementary School | | 821/2006
Classification Codes
CC1 cCc2 CC3 CC4 CCh CCB
| =l =l | = = < |
User1  User2 User3 Userd User5 User6  User? Users
Comments:
LOCATE UPDATE & print Preview OTHER
Backward Get Forweard Add Change Delete Print eXit Switch

There are two additional tabs that will contain information and the
referrals and tests administered for the GATE evaluation.
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DISTRICT The District Student Lookup form will display previous school
STUDENT year information currently stored in the District Database.
LOOKUP
B3 District Student Lookup - 10 Students Found 10| =|
Enter last name and/or first name OR perm ID_OR hirthdate
abh B I— Search I exit |
Ctr_Last Name First Hame Sex Grd Birthday Perm ID# Schl¥ Stu# Tag | eave Date
2 Abbott Alan M 6 5/28M986 1998001239 991 241 ;I
3 Abbott Alan M 8 5281987 1998001239 993 5020
1 Abbott M 5/26/11984 1998995711
L Abbott Alice F 9 2281984 1544766641 994 1670
i Abbott Alice F 11 5/26/1984 1998995712 909 2
¥ Abbott Alice F 8 11171985 1998001240 991 136
8 Abbott Alice F 8 11171987 1998001240 993 4443
L Abbott Allan F 10 12111986 1544774941 994 32769
10 Abbott Allan M 10 2281984 1545531061 994 3F773 j
Year  Schl Stu#  Trk Prg Grd Tch  Enter Date Leave Date
2001 994 3861 12 0 107292001
2001 994 3861 1 0 1072472001 10/26:2001
2000 999 1 1 0 090572000
2001 999 1 1 0 09052000 09/29/2000

To display this information enter the student’s last name and first
name, the permanent ID or student’s birthdate. Click the mouse
on the Search button.

All students will display that meet the information selected. Click
the mouse on the student selected and the District information
will display at the bottom of the form.
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SOFTWARE Student Information System

Student Reports — Elementary User Manual
September 10, 2007

The Student Reports form is an option available through Student
Data. These reports contain student information that is used most
frequently by the schools.

3 Students =10] x|
|2007-2008 Golden Eagle Elementary School on 0!2007'
Stu Last Name First Name Middle Hame PermID Ho. Sex Grade Birthdate Age
['oooo01 [Aadasian [Robert [Bradly [233053318 [M [ 6 [5/17/1995

Parentiguardian AreaTelephone  Fathers Work  Extn  Mothers Work  Extn  Name/Addr Ver

MM A Aadasian I(?T?] 5550214 I I | | Il]9fl]2.n*2l]l]?

Mailing Address City Sta‘te Zipcode/Extn GridCd Interdist Transfer / District

|5514 N Sunburst Dr |[Eagle Rock 99999 I II]I]ZQB 3 I -] I -]
Residence Address City State Zipcode/Extn Schl Enter Dt Dist Enter Dt Leave Date Tag
|5514 N Sunburst Dr | [] f |07:23:2004 | f | =l

Teacher HumbherMame Room LastSchl HextSchl MextGrd HextTch
[ 629 -] [Hammer | [29 | [o=] [ o7 [ o=l

CorrLng Hm Lhg LangFlu Prog AttPgm1 AttPom2  EthCd SchedGrp Rcd Rel ParEd
Il]l] 'i |l]l] 'i I -] | '” -1 | -] |?I]l] -] Multi| I 'I @ I -1
User1 User2 User3 Userd Users User6 User? Userf User9 User10 ? bﬂ SM DM

s[ o]0

| | Check ~ Show v
Status Inactives

1 Attendance | 2 Supplemental | 3 Medical | 4 Discipline | 5 Siblings | 6 Contacts | ¥ Quick Con
i Tests | 8 Fees I 9 Assessmnt | 0 Counseling | E SpecEd | H Lang | | Interventions | S Programs
QDST Info |

1 - - - - - - - - -

[oooon3 [¥ Show Photo
LOCATE UPDATE OTHER [ indjust

Backward | Get [ Forward |I add || change | peteto | vpaart | pint | ext | Reports |

To access Student Reports click the mouse on the Student Data
button. Click the mouse on the Reports button in the bottom right
hand corner of the form.
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PRINT
PREVIEW

Student Information System

The Student Reports form will display. This form gives you the
option to preview reports prior to printing. To preview reports will
automatically default and will contain a black check mark in the
center of the circle.

B Student Reports o ] [
[2007-2008 Golden Eagle Elementary School 9110/2007 |
/
' TPreview reports before printing | I” [ndd Access Query condition to reports |
A. Student B. Student C. Student D. Student E. Student
Directory by Directory by Directory by Directory by Birthday Listing
Grade (narrow) Hame (narrow) Grade (wide) Hame (wide)
03 03 a3 (2] a3
F. Student G. Student H. Print Student L. Print Ethnic J. Print Student
Directory by Directory by Distribution Graph| Distribution Graph Directory by
Teacher Teacher Wide Address
o1 G2 Q2 a2 a3
K. Labels to L. Labels to M. One per M. Print Grid Code | O Print Summary
Parents {(Avery Students (Avery Family Labels Distribution of Students by
5160) 5160) (Avery 51600 Report Grade, Ethnicity
or Track
03 03 (2] (2]
Q1 = Report can have Access query condition. 92 = Form/report uses Aeries Query SkipKeep. 03 = Both.
M [ Filterstudent names on it
output for parent =

QUERY
CONDITION

If you do not want to preview the report, click the mouse on the check
box and the check will no longer display. Any report selected will now
automatically be sent to the printer.

This form allows you to add query conditions to select certain criteria
for your report.

B9 Student Reports =0l =
|2007-2008 Golden Eagle EI».amnei(ltalry,.nr School 9/10/2007 |
V' [Preview reports before printing | r [Add Access Query condition to reports |

Each report has certain query conditions that can be utilized with
Access query or Aeries query.

Student Reports — Elementary User Manual ELMO8 - 2
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At the far left corner of the box a code displays that indicates which
guery can be utilized by this reports.

T
|2007-2008 Golden Eagle Elementary School 9052007 |
¥ [Preview reports bbfore printing | I" [Add Access Query condition to reports |
A. Student B. Student C. Student D. Student E. Student

Directory by Directory by Directory by Directory by Birthday Listing
Grade {harrow) Hame (harrow) Grade (wide) Hame (wide)
v
o3 Q3 Q3 3 3
F.Student |  G.Student | H.PrintStudent | 1 PrintEthnic | J. Print Student

Q1 - indicates that only Access query can be utilized.
Q2 - indicates that only Aeries™ query can be utilized.
Q3 - indicates that either one of these queries can be utilized.

NOTE: Knowledge of the different query options is suggested in order
to use them with these reports.

To add a query condition to a report, click the mouse on the Add
Access Query Condition option.

B Student Reports o ]
[2007-2008 Golden Eagle Elementary School 9/10/2007 |
' [Preview reports before printing | = [Add Access Query condition to reports |

The following text box will display. Take note to the message that
displays. Access query is different than Aeries query. Access will
not require ‘IF’ to be used in the query statement.

Enter IF Statement

IF}
Only data on repark can be queried Cancel
Quotes required around alphanumeric daka

il B
Enter ACCESS Query IF skatement {wikhout

far =5l
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In the text box type a query “IF” condition. To print only 5™ Grade type
gr = 5. Then the report selected to print would only include 5" grade
students. At the bottom of the form the query statement will display in

red.
Directory by Directory by Distribution Graph| Distribution Graph Directory by
Teacher Jeacher Wide Address
ol Q2 Q2 Q2 %]
K. Labels to L. Lakels to M. One per H. Print Grid Code | O Print Summary
Parents (Avery Studenta\{Avery Family Labhels Distribution of Students by
5160) 516 (Avery 5160) Report Grade, Ethnicity
or Track
Q3 Qa3 Q3 03
1 = Report can have Access query cunéﬁ:‘l. G2 = Formireport uses Aeries Query SkipHeep. 03 = Both.
M [ Filterstudent names on q
eXit
output for parent Query IF |gr =5 |

When using Access Query certain standards must be utilized.
All alphanumeric (non-numeric) fields must be surrounded by
guotes. All numeric fields do not require quotes.

NOTE:

Pay close attention to the criteria selected. For instance, if a
report does not contain teacher information the report cannot
print for a particular teacher.
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SELECTING To print or preview a report, click the mouse on the button for the

A REPORT report selected.

1o/
|200?-2008 Golden Eagle Eleme School 9/10/2007 |

I |Preuiew reports hefore printing | / - |n.dd Access Query condition to reports |
A. Student B. Student C. Student D. Student E. Student
Directony by Directony by Directory by Directory by Birthday Listing
Grade {narrow) Hame (narrow) Grade (wide) Hame (wide)
Q3 Q3 (] %] Qg
F. Student G. Student H. Print Student I. Print Ethnic JJ. Print Student
Directory by Directory by Distribution Graph| Distribution Graph Directory by
Teacher Teacher Wide Address
ol Q2 Q2 a2 Q3
K. Labels to L. Labels to M. One per M. Print Grid Code | O Print Summary
Parents {Avery Students {Avery Family Lahels Distribution of Students by
7160) 5160) {Avery 5160) Report Grade, Fthnicity
or Track
03 Q3 L] (%]
01 = Report can have Access query condition. 02 = Form/report uges Aeries Query Skip/Keep. 3 = Both.
M [ Filterstudent names on eXit
output for parent =

The following are examples of each of the reports that are displayed

on this form.

Student Reports — Elementary User Manual
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STUDENT This report displays all students, both active and inactive, in order by
DIRECTORY grade level, and by name. Inactive students display an asterisk to the
BY GRADE - left of their student number on the report. The report includes student
NARROW number, last name, first name, middle name, permanent ID number,
sex, grade and birth date.
Golden Eagle Elementary School ;0,7
2007-2008 STUDENT DIRECTORY by GRADE Page 1

S5TU# Last Name First Name Middle Hame Perm D Num  Sex Grade Birthdate
000008 Albarran Shane lsela 1958686980 F Ko 420200
000009 Albamran Jr Diarvid Ferros 1958656981 F K 1102000
000013 Alfara Joshua Robert 233053256 I Ko 11072001
000022 Amava Timothy Hayden 1958698991 I K 372872001
000025 Anacostes Lorena Ellzn 233063277 F Ko 313200
000033 Aquino Joshua Forrest 1954697001 [ Ko 1023r200
000041 Armenta Rayssa Wannessa 233053287 F Ko 11107200
000046 Arroyo Tanya Tysharan 1958697012 I Ko 8r2a/2001
000047 Arteta Kaila 1958687014 I Ko 219/2001
000050 Avalos Ashlee =ofia 233053309 F K 121472000
000054 Ayala Dlevien 1958687018 I Ko 11572001
000055 Baber Ashley Rashad 1958687020 I K G2a2001

STUDENT This report displays all students, both active and inactive, in order
DIRECTORY  alphabetically by name. Inactive students have an asterisk to the left
BY NAME - of their student number on the report. The report includes student
NARROW number, last name, first name, middle name, permanent ID number,
sex, grade and birth date.
Golden Eagle Elementary School ;5007
2007-2008 STUDENT DIRECTORY - ALPHABETICAL Page 1

STU# Last Name First Name Middle Name Perm ID Num  Sex Grade Birthdate

000001 Aadasian Robert Bradly 233053318 vl G 81171995

000002 - Aadasian Ruben Preston 233053317 I 1 12232000
* 000729 Abbott Allan 125634418 [0 2 2M12000

000002 Aguilar Jonathan Daniel 233053241 Wl 5 FMEM9ge

000004 Aguilar LaTonya Stephanie 233053243 F 4 10M139gr

000008 Aguilar Stephanie Christina 233053240 F 3 TI8/1998

000005 Aguinaga Yaleria Brandi 233053247 F G 4241995

Q00007 Alayver Abel Benny 233053250 I 4 4191997

ELMO08 - 6
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STUDENT This report displays all students active and inactive, in order by grade
DIRECTORY level, and by name. Inactive students have an asterisk to the left of
BY GRADE - their student number on the report. The report includes student
WIDE number, Igst name, first name, sex, birth date, parent/guardian, street
address, city, zip code, and home telephone number.
Golden Eagle Elementary School 9 0/2007
2007-2008 Student Directory - Grade K Page 1
STLE  Student Hame Sex  Birthdate Parent!/Guardian Street Address City Zipcode Home Phone
000008  Albarran, Shane lsela F 422001 MM A Albaran 5510 Cisero Or Eadgle Paoint Qo228 (TTT) GEE-4014
000009 Albarran Jr, David Ferros F 11102000 MM A Albarran Jr 5518 Cisero Or Eadgle Paoint Ggoed  (T7T) 6RE-4014
000012 Alfaro, Joshua Robert M 117172001 MUM A Alfam 2230 Raollings Way Eagle Rock Gooed  (TTT) BEE-TIE4
000023 Amaya, Timothy Hayden M OAIHI001 MMA Amaya 33032 Doheny Ln Eagl Rock 00000 (TTT)GEE-T420
000026 Anacostes, Lorena Ellen F 2132001 MM A Anacostss 4444 Penderdorf Ave Eagls Paint ooood  (TTT) BRE-C234
000033 Aquina, Joshua Forrest M ADZA2000 MM A Aquine 33007 Hillcrest Dr Eagle Rock oocd  (TTT) BEE-310
000041 Armenta, Rayssa Vamessa F 1112001 MM A Armenta 2252 Farview Ave Eadl= Paint Gooed  (TTT) GRE-S04E
000046 Armowo, Tanya Tyshawn M Q22001 MM A Armowo 33811 Hillcrest Dr Eagle Rock G@o2a  (TTT) BRE-Z2620
000047 Arteta, Kaila M 2MW2001 KM A Arteta 3331 Southwiew Ct Eagle Rock Q@220 (TTT) GRE-4TE8
000050 Awalos, Ashles Sofia F 121472000 MM A Avalos 33734 Audubon Ct Eadgle Paoint Ggoed  (T7T) GhE-4E3T
0000584 Ayala, Desien b AMER2001 MM A Ayala 33042 Goden View VWay  Eagle Rock Q@228 (TTT) BRE-TOS2
000085  Baber, Ashley Rashad M &2572001 MME Baber 33028 Cadinia Ct Eagle Rock Gooea  (TTT) BRE-A142
000056 Bachman, Angel Zachary M 172372001 M/ME Bachman 33733 Sergzant St Eagle Rock ooood  (TTT) BEE-2641
000059 Baker, Tina Kimberdy F  31/2001 M/ME Baker 33410 Alda Ln Eagls Paint ooood  (TTT) BRE-2610
000064 Barbosa, Jarmes Cristina F 22001 M/ME Barbosa 3331 Cliffsiew Ct Eadl= Paint Gooed (77T BRE-2ATI
000065 Barcenas, Casey M M THON2001 M/ME Barcenas 33511 Canasto Eagle Rock G@22a  (TTT) GRE-4928
000071 Bell, Mamo Jordan M 8112001 MME Bell 33616 336th StE Eagle Rock G@22a  (TTT) BRE-TE3E
00007 Beweridge, Ashlie Taylor F &M52001 MME Beveridge 33514 Clearwood Ct Eagls Point G@oed (77T BRE-E112
000078 Blassingame, Neffertasha Jon M 72772001 M/M B Blassingame 4411 Windstar Way Eagle Rock Q@228 (TTT) GRE-ER45
000088  Brisos, Micole Alisha F 872001 M/M B Brisco 44 26 Eucalyptus Dr Eagle Paint Ggoed  (T7T) GRE-487E
000093 Brown, Desaires Joshue M 972001 MME Brown 33044 42rd SLE Eagle Rock Ooood  (TTT) BRE-2586
000095  Bujanda, Louiza Melissa F EM&2001 M/MB Bujanda 33BEE Willow Ln Eagls Paint ooood  (TTT) BRE-E220
000098  Burke, Anthory August M 222001 M/ME Burke 4432 Sage Ct Eagle Rock oood  (TTT) BRE-Z5T3
000101 Burry, Sarah Megan F 10132001 M/ME Burry 33410 Alda Ln Eadl= Paint Gooed  (TTT) BRES303
000103 Butler, Darmen Geonge M 722001 MME Butler 3321 Vinca Dr Eagle Rock G@22a  (TTT) BRE-AZE0
ELMOS - 7
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STUDENT This report displays all students active and inactive, in order by name.

DIRECTORY Inactive students have an asterisk to the left of their student number

BY NAME - on the report. The report includes student number, last name, first

WIDE name, sex, grade, birth date, parent/guardian, street address, city, zip
code, and home telephone number.

Golden Eagle Elementary School 010/2007

2007-2008 Student Directory - Alphabetical Paga 1

STUE  Student Mame Sex Grade Birthdate Parent'Guardian Strect Address City Zipcode Home Phone
000001  Aadasian, Robert Bradly 11| 6 BMT/1905 MM A Asdasian 5514 N Sunburst Dr Eagle Rock 90998 (777) 5RE0214
000002 Aadasian, Ruben Preston 1] 1 122202000 MM A Aadasian 5514 Sunburst Or Eagle Rock 90998 (777) 5RE0214
“000739  Abbot, Allan M 2 2M172000 MM A Abbott TEES Main 5t Eagle Rock 900595 (T77) 5550227
000003 Aguitar, Jonathan Daniel M 5  THMEM99E M/M A Aguilar 33512 Lillyvale Ave Eagle Rock 900595 (777) 555-T8E0
000004 Apuitar, LaTonya Stephania F 4 131987 MM A Aguilar 5538 Tacilum Ave Eagle Paint 90098 (TTT)555-5363
Q00005 Aquilar, Stephanie Christina F 3 TIRM998 MM A Aguilar 33512 Lillyedle Ave Eagle Paint Q0098 (TTT)555-TAE0
000006  Aguinaga, Valeria Brandi F 8 4/24/1985 M/M A Aguinaga 3337 Columbia Ave Eagle Point 90098 (T77) 5RE-GET2
300007 Alavez, Abel Benny M 4 4161007 MM & Alavez PP Box 2345 Eagle Rock 90988 (T77) 566-A241
J00008  Albarran, Shane lsela F K 47272000 MM & Akarran 5519 Cisaro Dr Eagle Point 90998 (777) 566-4014
000008 Albarran Jr, David Ferros F K 1102000 MM A Alkarran Jr 5519 Cisero Dr Eagle Paint 90998 (777) 566-4014
200010 Albright, Derek Dale M 5 11191065 MM A Abright 5514 Sunburst Dr Eagle Rock 90988 (777) 5RE0214
000011 Albriaht, Jerod Charlie M 2 SU2BM1099 MM A Akbnght 5514 Sunburst Or Eagle Rock 9005959 (T77) 5550214
000012 Alcazar, Damien Joseph Tl 4 BRANOGT MM A Aleazar 2230 Rollims Way Eagle Rock 9005958 (777) 555-2814
000013 Affaro, Joshua Robert 7] K 11172001 MM A Alfaro 2230 Rollimys Way Eagle Rock 999958 (T77) 555-T354
000014 Allen, Alice Francis F B TORM1005 MM A Allen JATIE st & E Eagle Paint 900098 (TT7)555-4214
Q00015 Allen, Sherry Amber F 3 2A1008 MM A Allen FITE I SE Eagle Point Q0008 (T77) 5560626
000016  Almaguer, Dominique Priscilla  F 5 AMOV1986 MM A Almaguesr 4451 Rossmary Lane  Eagle Point Q0008 (777) 5564517
000017 Alvarez, Ciavid Roberto M B 1471005 MM & Alvarez 2200 Farview Ave Eagle Rock 90988 (777) 566-5453
000018 Alvarez, Haqait Briana F 4 281007 MM A Alvarez 2254 Clive Or #1240 Eagle Paint 90998 (T77) 566-2144
J0001%  Alvarez, Jasmine Laura F 5 AMZM006 MM & Alvarsz 33348 E Brook Ln Eagle Point 90998 (777) 6RE-1817
000020 Alvarez. Lauren Ewslyn F 2 GZEM099 MM A Alvarsz 3338 E Brook Ln Eagle Paint 999598 (T77) 555-1817
000021 Alvarez, Tiffany Alexandra F 1 &M72000 MM A Alvarsz 33655 Tacitum Ave Eagle Paint 990598 (777) 555-1004
000022 Amava, Monique Jennifer F 2 472001999 MM A Amaya 4445 Dowel Ave Eagle Paint 90098 (TT7)555-1553
000023 Amaya, Tmaothy Haydan M K 282001 MM A Amaya 33223 Doheny Ln Eagle Rock 999958 (T77) 555-T420
000024 Amcdo, Tyler Jeramy 7] B Q22005 M/M A Amodo 44 20 Maritirra Ave Eagle Rock Q90000 (T77) 5EE-0283
000025 Amce, Jeannst Eliza F B 1251004 MK A Amos 33716 Texas Or Eagle Paint Q0008 (777) 555062
000026 Anacostes, Lorena Ellen F K 232001 MM A Anacostes 4444 Penderdorf Ave  Eagle Point 90098 (T77) 566020
Q00027 Anagnostis, Kark Michael M 2 B/24/1995 M/M A Anagnostis 4443 E Brook Ln Eagle Rock 90998 (T77) 5RE02M
000028 Anderson, Erik Frank M B 1261005 MK & Anderson 3324 Rossmary Lane # Eagle Rock 90988 (777) GhE-G0ad
000029  Anoel, Ana Jamis F 6 1/4/1985 M/M A Angelo 33000 Rivervisw Rd Eagle Paint 90998 (T77) 5R5-2000
0400030 Anguiano, Lavla Jeansttz F 4 861985 MM A Anguiano 4443 E Brook Ln Eagle Paint 90998 (T77) 5R5-4201
000031 Anguiano, Tanya Rocio F 2 31998 MM A Anguiano 33652 Barrins St Eagle Paint 900598 (77T) 555-2351
000032 Aparicio, Katharine Fanny F 1 111272000 M/M A Aparicio 33552 Penara St Eagle Paint 90088 (TT7) 555-87 06
000033 Aquino, Joshua Fomest 7] K A232001 MM A Aquing 33207 Hillzrast Dr Eagle Rock 99995 (T77) 555-2419
000034 Aragones, Marerose Kelly F 1 11132000 MM A Amgones 33423 Clalabemy Cr Eagle Paint 90098 (T77)556-5123
000035 Arce, Andrea Brittany F 3 AIZEMO0E MM A Are 33248 Crescent Tt Eagle Point 90098 (T77) 566-2500
000036 Arellano, Francynn Tina F 5 141065 MK & Arllano 2220 E Trickling Brook  Eagle Point 90998 (777) 5667206
Q00037 Arevalo, David Jonathan M 2 B2EM000 MM A Arevalo 33050 Z20th 5t Eagle Rock 90988 (T77) 5R6-G220
ELMO08 - 8
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STUDENT This report will display students with birthdays during the month
BIRTHDAY selected. The report will print in order by day of the month and will
LISTING display each student who has a birthday this month. The report also

has the option to print by teacher.

Golden Eagle Elementary School ;007

2007-2008 BIRTHDAYS DURING SEPTEMBER 2007 Page 1
Day  Student Mame Birthdate Age Sex Grade Teacher

01 Blue, Christopher Joseph /11999 8 X 2 Collins
Colvin, Geniesha Elizabsth Q2001 i3 F K Unassigned

02 Hinsley, Lisa Yenita Q21095 12 F 5 Gray
Salazar, Jennifer Barbetts Q211998 9 F 3 Durbin

03 Powell, Evan Christopher Q310895 12 I & Hammer
Redriguez, Hector Victor Q32000 7 ] 1 Brookey

04 Redriguez, Juliamari Emily Q42001 G F K Alvarado

0s Keves, Jason Gary Q52000 7 I 1 Came

e Guemrero, Katherine Evangeline QYG2000 7 F 1 Bartlett
Olmedo, Rich Edward Q61998 g I 3 Crewsl

07 Brown, Desairee Joshue Q72001 i Il K LUnassigned
Jenkins, Tyrone Brittany Q72001 i3 F K Unassigned
Todd, Giovanna Roxanne 71995 12 F & Guzman

08  Ceron, Brandon David Qramaar 10 I 4  Enos
Goff, Saul Russell QraMaas 12 I & Hammer
Riordan, Don M Miranda Qier2001 G Il K Coons

09  Diehl, Cristina Ariel Qra,2001 i F K Berry
Ringold, Blake Marcus 991998 9 I 3 Crewsl

10 Baker, Moises Damien G/10/1995 12 I & Guzman
Lartigue, Darrel Eric Q01995 11 ] 5  Graybehl
Robinson, Yaomarie Daniella 101997 10 F 4 Goode
Rodriguez, Kell Q002001 i3 F K Coons

11 Inglese, Jimika Myra Q12001 i3 F K Bray
Paz, Angel Destiny Q12000 7 F 1 Brown
Skirvin, Krysta Katie Q112001 i3 F K Aldrich
Sloan, Da Von Alexis 112001 & F K Crookshanks
Spalliero, Angelique Jennifer Q111995 12 F G Haley

12 Marston, Celia Jalisa Q121995 11 F 5  Gray

Student Reports — Elementary User Manual ELMO8 - 9



Page 10 —Aeries™ Student Information System

STUDENT This report displays all students active and inactive, in order by
DIRECTORY teacher and then alphabetically by student name. Inactive students
BY CLASS have an asterisk to the left of the student number on the report. The
report includes student number, last name, first name, middle name,
permanent ID number, sex, grade and birth date. The total number
of active and inactive students will print at the bottom of the page.
Golden Eagle Elementary School ;500
2007-2008 STUDENT DIRECTORY by CLASS Page 1
o001 Aldrich 1
STU# Last Mame Firest Name Middle Name Perm ID Mum  Sex Grade Birthdate
000008 Albarran Shane lzela 1958696540 F K 4272001
000009 Albarran Jr David Femos 1958696941 F Ko 1110/2000
000023 Amaya Timothy Harvden 1958696951 Il Ko 3282001
0000E4 Barbosa James Cristina 2330533348 F Ko Q/29/2001
000075 Beveridge Ashlie Taylor 233053358 F K GM&2001
000166 Davis Terrence James 2330525148 I Ko 92472001
000221 Foley Jacquelens Lefintane 2320535148 F Ko 1142000
000326 Johnson Jacqueline Dendanas 233083817 F Ko 9472001
(00365 Leiva Rachel Karla 233052883 F K 172972001
000410 Martinez Jaclyn Joann 233053954 F Ko 1ME2001
000451 Money Linda Alexandra 233054025 F Ko 101352001
000481 Oliver Francois Jordan 233054080 Il Ko BI2272001
000529 Przekop Anthory Aaron 233054146 Il K 25/2001
0006259 Skirvin Krysta Katie 233054 294 F Ko Q12001
000675 Turner Kenneth Michael 233084397 Il Ko Q2652001
000726 Willoughby Edith Kailey 233054488 F K 5r2472001
16 Students
ELMO08 - 10
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PRINT STUDENT This report is a graph that displays total students, total girls and
DISTRIBUTION total boys by grade level.
GRAPH

Golden Eagle Elementary School

2007-2008 STUDENT DISTRIBUTION 91 WE007
by Grade and Sex

K 1 2 3 4 5 &
184 o3 a3 LE 70 &0 a8
8r 51 45 40 43 T 45

a7 " 43 43

42 53 36
Active Students: - Testal: 710 - Male: 348 |:|Fen1ale: 62 Inactive Stucents: &

Mote: Totals exclude special education students.
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PRINT ETHNIC This report is a graph that lists total students, total girls and total
DISTRIBUTION boys by ethnic code.
GRAPH

Golden Eagle Elementary School

2007-2008 STUDENT DISTRIBUTION 9/10/2007

by Ethnic Code and Sex

1 0% 2 0B% 3 04% 4 21% 5 30.0% 6 141% 7 ok 7 132%
Total: & [ 1 15 23 100 e a4
Male: 2 2 [ 5 105 45 128 51
Femala: ] 1 1 10 108 55 132 43
Active Students: [ Total: 710 D rmate: 348 [ JFemale: 352 Inactive Students: &
Miote: Totals exclude special education students.
T-Amercan Indan ar Alxska 2 Asian 3-Pacilc |slandar 4-Flipno S-Hispenic or Lating &-Biack or African American
T-mika {not Hispankc) 9-Othar or Mot Speciisd ?-Undained
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STUDENT This report displays all students active and inactive, in order by
DIRECTORY street name, and number. Inactive students have an asterisk to the
BY ADDRESS - left of their student number on the report. The report includes
WIDE student number, last name, first name, sex, grade, birth date,
parent/guardian, street address, city, zip code, grid code and home
telephone number.
Golden Eagle Elementary School 9/10/2007
20072008 Student Directory by Mailing Address Page 1
5TUE  Student Name Sax Grd Birthdate Parent'Guardian Mailing Address City fipcode GridCD Home Phone
Q00007 Alavez, Abal Benmy M4 41191987 MM A Alavar PP Box 2348 Eagle Rock 90aca  Q0ZEA [TTT)EESBRA1
Q00714 Weber, Allds Jassica F 3 TAENItE MM W Weber PP Bax 4373 Eagle Point agatg 0060 (777 AE5-8EAD
Q0715 ‘Weber, fanne Lisa F 1 SM20000 KM W Weber PP boE 4373 E&]le Point ggacg  0A (77T AES-BEAD
Q0ETD Twgoerson, Jonathon Anbecine W 4 2031957 KYM T Tuggemsaon JWETE M2 BE Eagle Rock agata  O01Z2B (77T 6653241
amnd3d  Mena Arlro sndrew M & &194985 MMM Mana 33344 116th B E Eagle Rock 9ea8a  ania [777) GB&-0E5]
Q003AE0  Kusumao, Lilla Sanaaalih F 2 1201959 LYW K Eusumo J3TRE 116th BHE E&agle Point agatg  0XB (77T AE5-6RTZ
Qo03s1  Kusumo, victona Sanggiiha F B @WEEA9E5 MM K Eusumo 32756 MG BLE Eagle Point agaog 003 ({77 5E56RT2
a0Es  Donowan, Ray Justin M B 151985 YW D Doncwan 32802 0Ot SHE S0 Eagle Rock 9gata  028C  [777) 6E56TA4
Q0GE3  Todd, Glovanna Roeanne F B S7FH905 MM T Todd 33002 Z0ath BHE 138 Eagle Point agatg  028C (777 AES-1BAE
O0DGES  Tomes, Alyssa Tabilha F B 1/ETH95E WM T Tomes 32007 A0t B E #1357 Eagle Point 9eatg  0ZAC (77T AE5-116D
a7 Webbedey, Jordon Ryan A} 1 TRZ000 WM W Wabberkey 32802 Fath BEE #1101 Eagle Rock 9gata  028C  (77T)6E5-0RAG
OoEEE  Smmons, Garetl Michael M & 3191955 MM S SImmons 3158 ZXGIh BLE E&]le Rock g0aca 0G0 (77T AE5-0R04
a0E17  Sillrn, Abea Emily F 1 77000 KYMS BIrin 33323 F6h BEE Eagle Point 9eacg  0ZER  (77T)AES-06GT
QOG0T Sanchez, Laura Adriana F 3 11H9tE MM S Sancher 33010 Z2Eh BHE Eagle Point acatg Q0288 [T7T) 6E5-2004
LABELS TO These labels display the parent/guardian name, “RE:” followed by
PARENTS the student’'s name, address, city, state and zip code. These labels

will print alphabetically by student’s last name unless selected to
print by zip code.

These labels are designed to print on Avery 5160 labels for use on
laser printers. The actual label dimensions are 1 inch by 2.7 inches.

M/M A AGUILAR

RE: ANDREA AGUILAR
33512 LILLYVALE AVE
EAGLE POINT CA 99998

M/M A ABBOTT

RE: ALVIN ABBOTT
12345 W. EAGLE ROCK
EAGLE POINT CA 99999

M/M A, ABBOTT

RE: AUSTIN ABBOTT
12345 W EAGLE ROCK
EAGLE POINT CA 99999

M/M J ALVAREZ

RE: JOSEPH ALVAREZ
1001 S. LYON ST #15
EAGLE POINT CA 99999

M/M A AADASIAN ALICA ADAMS
RE: SAMUAL AADASIAN RE: ALVIN ABBOTT
5514 SUNBURST DR 124 OLD AUNTIE WAY

EAGLE ROCK CA 99999

EAGLE ROCK CA 99999

M/M A ABBOTT M/M A ABBOTT
RE: ALYCIA ABBOTT RE: ARTHUR ABBOTT
12345 W EAGLE ROCK 12345 W EAGLE ROCK

EAGLE POINT CA 99999

EAGLE POINT CA 99999

M/M C ALTAMIRANO M/M W ALTOWAILJI
RE: CHRISTINA ALTAMIRANO RE: WALID ALTOWAIJI
15641 PASADENA #H 1482 LANCE DRIVE

EAGLE POINT CA 99999

M/M A AMADO

RE: ANGELA AMADO

13800 PARKCENTER LN #253
EAGLE POINT CA 99999

EAGLE POINT CA 99999

M/M T AN

RE: TANIA AN

16522 LORELEI LANE
EAGLE POINT CA 99999

Student Reports — Elementary User Manual
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LABELS TO
STUDENT

This label displays the student’s name, “C/O” followed by the
parent/guardian name, students address, city, state and zip code.
These labels will print alphabetically by student’s last name unless
selected to print by zip code.

These labels are designed to print on Avery 5160 labels for use on
laser printers. The actual label dimensions are 1 inch by 2.7 inches.

ALLAN ABBOTT

C/O M/M A ABBOTT
12345 W EAGLE ROCK
EAGLE POINT, CA 99999

ARTHUR ABBOTT

C/O M/IM A ABBOTT
12345 W EAGLE ROCK
EAGLE POINT, CA 99999

WALID ALTOWAIJI

C/O M/IM W ALTOWAIJI
1482 LANCE DRIVE
EAGLE POINT, CA 99999

ANGELA AMADO
C/O M/M A AMADO
13800 PARKCENTER LN #253

ALVIN ABBOTT

C/O M/M A ABBOTT
12345 W. EAGLE ROCK
EAGLE POINT, CA 99999

AUSTIN ABBOTT

C/O M/IM A, ABBOTT
12345 W EAGLE ROCK
EAGLE POINT, CA 99999

AMMAR ALVARADO

C/O M/IM A ALVARADO
15510 WILLIAMS #B
EAGLE POINT, CA 99999

TANIA AN
C/O M/IM T AN
16522 LORELEI LANE

ALYCIA ABBOTT

C/O M/M A ABBOTT
12345 W EAGLE ROCK
EAGLE POINT, CA 99999

CHRISTINA ALTAMIRANO
C/O M/M C ALTAMIRANO
15641 PASADEMNA #H
EAGLE POINT, CA 999989

JOSEPH ALVAREZ

C/O M/M J ALVAREZ
1001 S. LYON ST #15
EAGLE POINT, CA 99999

AMANDA ANCHONDO
C/O M/IM A ANCHONDO
1520 E VANCE PL

1 PER FAMILY
LABELS

This label displays the parent/guardian name, student’s address,
city, state and zip code. This program will only print one label per
family and will give you the option to print the oldest sibling’s name
on the label. These labels will print alphabetically by student’s last
name unless selected to print by zip code.

These labels are designed to print on Avery 5160 labels for use on
laser printers. The actual label dimensions are 1 inch by 2.7 inches.

M/M A AADASIAN

C/O SAMUAL AADASIAN
5514 SUNBURST DR
EAGLE ROCK CA 99989

M/M C ALTAMIRANO

C/O CHRISTINA ALTAMIRANO
15641 PASADENA #H

EAGLE POINT CA 99999

M/M A AMADOC

C/O ANGELA AMADO

13800 PARKCENTER LN #253
EAGLE POINT CA 99999

M/M V ANDRADE

C/O VEANSA ANDRADE
10500 BRUNO DRIVE
EAGLE POINT CA 99999

M/M A. ABBOTT

C/O AUSTIN ABBOTT
12345 W EAGLE ROCK
EAGLE POINT CA 99999

M/M W ALTOWAIJI

C/O WALID ALTOWAIJI
1482 LANCE DRIVE
EAGLE POINT CA 99999

M/M T AN

C/O TANIA AN

16522 LORELEI LANE
EAGLE POINT CA 999988

M/M K ANGELES

C/O KEITH ANGELES
15742 WILLIAMS ST #10
EAGLE POINT CA 99989

M/M A AGUILAR

C/O ANDREA AGUILAR
33512 LILLYVALE AVE
EAGLE POINT CA 99998

M/M J ALVAREZ

C/O JOSEPH ALVAREZ
1001 S. LYON ST #15
EAGLE POINT CA 99999

M/M A ANCHONDO

C/O AMANDA ANCHONDO
1520 E VANCE PL

EAGLE POINT CA 99989

M/M D ARAKI

C/O DANIEL ARAKI
10590 BRUNO DRIVE
EAGLE POINT CA 99999

Student Reports — Elementary User Manual
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PRINT GRID This report displays total students in each grid code by grade level.
CODE The report will include a total number of students for all grades for
DISTRIBUTION each gl’ld code.
REPORT
Golden Eagle Elementary School 91 0/2007
2007-2008 GRID CODE DISTRIBUTION REPORT Page 1
Grid Code  Kigarten Grade1 Grade2 Grade3 Gmded Grade5 Graded Grade T Grde B Grade 8 Grade 10 Grade 11 Grade 12 All Grades
00T A - - 1 E 5 - - - 1
O00EA - - - i 1 2
[ITE:] 1 - - - - 1 - 2
aogeED 1 2 3 4 4 4 B 24
OnBsE - - 1 - - - - 1
Q0CeEF - - 1 - 1 1 3
onore - 1 - - - - 1
0002A - 2 - 2 - 4
OO02E = 1 = E 1 z
0010 . . . g . 1 2 3
00114 - 2 1 - i 4
ao11Ee - - 2 - 1 1 1 [
00128 - - - - 1 1 - 2
] - - - - - 1 1
Q01ge - 1 - 2 1 - - 4
Q0244 - - 1 i - - - 2
Qnz4B - 1 - - 1 - - 2
O0ZGA = 5 = g = = 1 1
e . . 1 g . 5 . i
=] 1 - 2 - - - 1 4
Q0284 - 5 1 4 b 3 1 22
On2ap - 1 [ 3 T 4 3 26
an2ac - 12 4 b 4 Fi 4 36
Qnzan - 5} 4 a =] 3 5} kil
00204 - B T 1 3 ] 10 £
Uil - 3 9 a B [ 13 45
Qnzac 1 T ] 11 a 2 B 44
Ui n] - - 1 1 - 1 3 [
00304 - - - 2 - 1 - E]
00208 1 T 4 a B 3 4 a2
IIEE 2 ] 11 [ 7 Fil ] 40
Q020D - - - 2 - 1 1 4
Q030E 2 - - - - - 2
Q020F 2 - - 1 3
Onz1A 1 - - - - - 1 - - - - - - 2
00324 2 15 11 X 12 0 12 - - - - - - a3
0028 == 4 4 1 2 B |} - - - - - - Fird
00220 10 2 3 - 15
Onzz0n 1 - 1 1 3
ELMOS - 15
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SUMMARY OF This report displays the total number of students in the
STUDENTS BY different programs by grade, ethnicity or track. This report also
GRADE, ETHNICITY 9ives you the option to print the total number of students by
OR TRACK grade, ethnicity or track regardless of the different programs.

Golden Eagle Elementary School

2007-2008 Active Students by Grade 910/2007

Regular Program

Grade Female Male Total
0 ar a7 184
1 42 51 a3
2 48 45 a3
K| 53 40 a3
4 ' 43 74
5 43 KT a0
5 43 45 a8
Program Total: G2 348 710
Independent Study
Grade Femals Iale Tatal
1 ] 1 1
2 i} 1 1
3 1 0 1
4 0 1 1
Program Total: 1 3 4
sSDC
Grade Female Iale Total
1 1 3 4
2 3 0 3
3 2 0 2
| 1 1 2
A 1 0 1
G 4 3 T
Program Total: 12 7 19
Grand Total: ars 358 733

Student Reports — Elementary User Manual ELMO8 - 16
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SOFTWARE Student Information System

Class Attendance — Elementary User Manual
September 10, 2007

CLASS The Class Attendance form is used to update each student’s daily

ATTENDANCE attendance. An attendance roster is created that the teacher utilizes
to keep track of the absences in their class. A clerk uses the roster
to update the class attendance using the Class Attendance form.

ol
I2007-2008 Golden Eagle Elementary School 08."20."2007'

I% Teac.her LEITIE IT—aE Click on student’s name to mark them ABSENT
1 Aldrich MTWTFMTWTFMTWTFMTWTE

Stu#  Student Name Grd Tr Pr |Aug 0(21[22[23[2427]28[20(30[31j03 |04 [05]06[07ho[11]12[13]14| «

» 000008 Albarran, Shane T
|l]l]l]l]l]9 Albarran Jr, David
[000023  Amaya, Timothy
[000064  Barhosa, James
[000075  Beveridge, Ashlie
|I]I]I]1EE Davis, Terrence
[D00221  Foley, Jacquelene
[000326  Johnson, Jacqueline
[000365  Leiva, Rachel
[000410 Martinez, Jaclyn
[000451  Money, Linda
[o00481  Oliver, Francois
[000529  Przekop, Anthony
[000629  Skirvin, Krysta
[000675  Turner, Kenneth
II]I]I]HE Willoughby, Edith

* : <

Record: 14| <[] 1 e v |rs] of 18

LOCATE UPDATE Show Inactive Teachers? [ OTHER

Backward I Get Absent I Change I Here I 1 Tardy I eXit I Print I

| ow| ow| owf ow| ow| s w| w] w| w| [ w| w] %] »

EAEA A AR A A A F A A A A A o
I=

The absence for the student selected can be typed or an Update
function can be selected and absences can be marked with the click
of the mouse.

Class Attendance — Elementary User Manual ELMO09 - 1
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v

When Class Attendance is selected from the Control Panel a Date
Input Form will display.

E5 Date Input Forn il

Please enter the correct
date:

ad

/Q( Cancel

The date displayed will be today’s date. To change the date, type the
date selected and click the OK button. The date entered is used with
the Update function to flag absences for a particular day.

NOTI'E: The Class Attendance form will display the entire attendance
month for the date entered.
CLASS The Update function utilizes absence codes, which includes Absent,
ATTENDANCE Change, Here, ILL and Tardy. After selecting the Update function
FUNCTIONS the button will display in Red until the function has been changed.
000529  Przekop, Anthony K =
000629 Skirvin, Krysta K =
000675 Turner, Kenneth K A =
000726 Willoughhy, Edith K E
¥ : <
Record: 4| 4 ([ 1 [i[e#]of 16

LOCATE

UPDATE Show Inactive Teachers? [ OTHER

Backward I Get

Ahsent I Change I Here I {1 I Tardy II eXit I Print I

v

NOTE:

The Class Attendance can be updated by clicking the mouse on
the student’s name.

Update functions use the initial date entered when flagging an
absence code.

Class Attendance — Elementary User Manual ELMO09 - 2
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At the beginning of the school year the Calendar is created and all
dates are flagged when school is not in session.

—loix]
|2007-2008 Golden Eagle Elementary School 0812012007
Tch# Teacher Name Tay Click on student’s name to mark them ABSENT
h [Atarich [ = MTWTFMTWTFMTWTIFMTWTF
Stu# Student Name Grd Tr Pr |Aug 0[21[22(23[24)27|28(20 [30[31)03(04 [05|06[07 0 [11{12[13[14] 2|
» (000008 Albarran, Shane K T =
000009  Albarran Jr, David K =
000023 Amaya, Timothy K A = v\\
These dates display on the Class Attendance form flagged and
prevent entries into these fields.
DISPLAY To display Class Attendance records for a particular teacher, use
CLASS the Locate functions. The attendance for the month will display for
ATTENDANCE all students in this class.
RECORDS o -
Clicking the mouse on the Forward button will display the Class
Attendance alphabetically by teacher name.
VIEW ALL All students may not display on one page depending on the class
STUDENTS size. To view the remaining students, click the mouse on the

SCROLL down arrow until the student selected displays.

B3 Classroom Attendance _ Ol x|

I2007-2008 Golden Eayle Elementary School 0812012007

UEE Teac.her HAme Tag_l Click on student’s name to mark them ABSENT
L [Atdrich | ITWTFMTWTF MTWTFMTWTEF

Stu#  Student Name Grd Tr Pr |.ﬂ.ug 0 213&23 2427(28|20[30(31)03(04 [05|06[07HO[11[12[13]14] «

»[000008  Albarran, Shane T
|I]I]I]I]I]9 Albarran Jr, David
[000023  Amaya, Timothy
|l]l]l]l]64 Barhosa, James
[000075  Beveridge, Ashlie
[000166  Davis, Terrence
[000221  Foley, Jacquelene
|D00326  Johnson, Jacqueline
[000365  Leiva, Rachel
[000410  Martinez, Jaclyn
[000451  Money, Linda
[000481  Oliver, Francois
[000529  Przekop, Anthony
[D00629  Skirvin, Krysta
|l]l]l]ﬁ?5 Turner, Kenneth
II]I]I]?‘EE Willoughby, Edith

* : <

Record: 14] ¢ |] 1 v ] of 16

LOCATE UPDATE Show Inactive Teachers? [ OTHER

Backward I Get Ahsent I Change I Here I {1 Tardy I eXit I Print I

»»»»HH»»»/R»»»»H

EAEA AR RS A A A FA A A A A A A
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Students can also be displayed by using the record selection option.
By clicking the mouse on the arrow, individual student records can

be selected.
000529 Przekop, Anthony K =
000629 Skirvin, Krysta K a
000675 Turmer, Kenneth Pred A &
000726 Willoughby, Edith K =
* ) =
Record: 14 4 | Uy en e of 16
LOCATE UPDATE Show Inactive Teachers? [ OTHER

Baclward I Get

Absent I Change I Here I 1 Tardy I eXit I Print I

As the record is selected the cursor will display in the first date field
for the student selected.

TO MARK A Click the mouse on the Absent button. At the top of the form,

STUDENT Click on student’s name to mark them ABSENT will display and
ABSENT the Absent button will display in red.
ol
I2007-2008 Golden Eagle Elementary School 091 0."2007'
ich Teac.her LEITIE IT—aE Click on student’s name to mark them ABSENT
f1 Aldrich 2 MTWTFMTWTFMTWTIFMTWTF
Stu#  Student Name Grd Tr Pr [aug p0[21[22[23]24]27[28[20[30[31j03]04 o5 ]06[07fi0[11]12]13]14] +
I]I]I]I]I]B Albarran, Shane K T =
l]l]l]l]l]9 Albarran Jr, David K =
| 000023  Amaya, Timothy K A =
| |000064  Barhosa, James K 1 &
| |000075  Beveridge, Ashlie K =
| |000166  Davis, Terrence K T &
| 000221 Foley, Jacquelene K =
| 000326  Johnson, Jacqueline K A =
| |000365  Leiva, Rachel K =
| |000410  Martinez, Jaclyn K &
| |000451  Money, Linda K &
000481  Oliver, Francois K T =
# 000529 Przekop, Anthony K = A
| |000629  Skirvin, Krysta K = br
| |000675  Turner, Kenneth K A &
| |000726  Willoughby, Edith K =
* , -
Record: I<| ] || 15 » |>| |>*| of 16 _
LOCATE UPDATE ow Inactive Teachers? [ OTHER

| ﬁackwardl Get | Forward | | Absent | Change I ﬂere/l/ 1 | Tardy |

eXit | Print |

NOTE:

Click the mouse on the student’s name. An A will display for the
date selected. Continue to click on students who are to be marked
absent.

Update functions use the initial date entered when flagging an
absence code.
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TO CHANGE Click the mouse on the Change button. The cursor will display on
AN ABSENCE the last student previously flagged with an absent code.

CODE

B3 Classroom Attendance _ 0Ol x|

|2007-2003 kéolden Eagle Elementary School 0911012007|

Tch# Teacher Hame I 3

. Click on student’s name to mark them ABSENT
1 [Atdrich = MTWTFMTWTFMTWTFMTWTE

Stu#  Student Name rd Tr Pr |Aug 0(21[22[23[2427]28[20(30[31j03 |04 [05]06[07ho[11]12[13]14| «

000008 Albarran, Shane T
000009  Albarran Jr, David
000023 Amaya, Timothy
000064 Barhosa, James
000075 Beveridge, Ashlie
000166 Davis, Terrence
000221 Foley, Jacgquelene
000326 Johnson, Jacqueline
000365 Leiva, Rachel
000410  Martinez, Jaclyn
000451 Money, Linda
000481  Oliver, Francois
000529 Przekop, Anthony
000629  Skirvin, Krysta
000675 Turner, Kenneth
000726 Willoughby, Edith

* I~

.
Record: I<| ] || 15 » |>| |>*| of 16

LOCATE UPDATE Show Inactive Teachers? [ OTHER
| ﬁackwardl Get | Forward | | Absent | Change I Here | 1 | Tardy | eXit | Erintl

1
" " " " " £ " " " " £ " " " LI )

AR AR SFREEEIEEEREERE
|1

Press the Tab key until the cursor is on the date to be changed.
Type the absent code over the current code displayed. The
following message will display.

REPLACE PRE¥IOUS CODEZ il

@ Replace previous attendance code?

Click the mouse on the Yes button. Press Enter.

v

NOTE: Prior to pressing ENTER the change can be cancelled by
pressing the ESC key. The original data will be redisplayed.
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TO MARK A Click the mouse on the Here button. At the top of the form, the
STUDENT message - Click on student’s name to mark them PRESENT
PRESENT will display and the Here button will display in red.

B3 Classroom Attendance -0l x|

VA
I2007-2008 Golden Eagle Elementary School / 08M072007
Tch# Teacher Hame Tag

. _I Click on student’s names to mark them PRESENT
L [Aadrich | MTWTFMTWTE MTWTFMTWTF

Stu#  Student Name Grd Tr Pr | Aug P0[21[22[23[24]27[28(20]30/31j03(04 [05[06 (07 H10[11]12[13[14] «

| |o00008  Albarran, Shane T
| |000009  Albarran Jr, David

| |000023  Amaya, Timothy

I]I]I]I]ﬁ4 Barbosa, James

| 000075  Beveridge, Ashlie

| 000166  Davis, Terrence

| |000221  Foley, Jacquelene

| |000326  Johnson, Jacqueline

| |000365  Leiva, Rachel

| 000410  Martinez, Jaclyn

| |000451 Money, Linda

| |000481  Oliver, Francois

|_7|000529  Przekop, Anthony

| |000629  Skirvin, Krysta

I]I]I]ﬁ?ﬁ Turner, Kenneth

| 000726 Willoughby, Edith

* ) -
Record: 14 4 || 13k e ]r#] of 16

LOCATE UPDATE Show Inactive Teachers? v OTHER
| ﬁackwardl Get | Forward | | Ahsent | Change I Here | {1 | Tardy | eXit | Erintl

wlow| ow| ow ow| ow] ow| ow| ow[ ow| ow] | w| m[ w| w

AR R R SRFRSRFEEREEREEERESESRSERE

Click the mouse on the student’s name. The following message will
display.

REPLACE PRE¥IOUS CODEZ il

@ Replace previous attendance code?

Click the mouse on the Yes button and the absence code will be
removed for the entry date. The Here button will remain active until
a different Update button has been selected.
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TO MARK A Click the mouse on the ILL button. At the top of the screen the
STUDENT ILL message - Click on students name to mark them ILL will display
and the ILL button will display in red.

_ioix]
|2007-2008 Golden Eagle Elementary School 08M072007
Ve Teac_her Hamey Tag_l Click on student’s names to mark them ILL
h |Aldrich | MTWTFMTWTFMTWTFMTWITF
Student Name Grd Tr Pr |Aug 0(21[22[23[24]27[28(20 (30(31)03|04 [p5|06[07f0[11[12[13[14[ « |
Albarran, Shane K T =
Albarran Jr, David K =
Amaya, Timothy K A = |
Barbosa, James K | =
Beveridge, Ashlie K =
Davis, Terrence K T =
Foley, Jacyuelene K =

/

Click the mouse on the student’s name. An | will display for the date
selected. Continue to click on students who are to be marked ill.
The ILL button will remain active until a different Update button has
been selected.

TO MARK A Click the mouse on the Tardy button. At the top of the screen the

STUDENT message - Click on students name to mark them TARDY wiill
TARDY display and the Tardy button will display in red.
000221 Foley, Jacyuelene K =
000326  Jol Jacqueline K A =
000365 Leiva, Rachel K =
000410 Martinez, Jaclyn K =
000451 Money, Linda K =
Z|000481 O[Iiurer, Francois K T = T
000529 Przekop, Anthony K = 4
000629  Skirvin, Krysta K *
000679 Turner, Kenneth K A =
000726  Willoughby, Edith K * /
* ] -
Record: 14 « | 12> w1 [v#] of 16 / —
LOCATE UPDATE Show Inactive Teéchers? [¥ OTHER
| Backward | Get | Forward | | Ahsent | Change I Here {1 | Iaﬁ:ly | | eXit | Print |
/
/

/

Click the mouse on the student’s name. A T will display for the date
selected. Continue to click on students who are to be marked tardy.
The Tardy button will remain active until a different Update button
has been selected.
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TO PRINT A Click the mouse on the Print button to print a listing of the current
CLASS Class Roster and all student absence records. The following is an
ROSTER example of the Class Roster.

Golden Eagle Elementary School

Classroom Attendance Report Teacher: Aldrich Room: 1 Month# 01 0F-08
StudlD Student Name Grd Trk Prg QE2008724 OR727-08731 09/03-09.07 Qa1 00914
mltT w| T Fim|Tw]T)Fm]Tw] T)Ffm]T |w] T]F

000009 Albarran Jr, David F K. )

000008 Albarran, Shane | K T )

000023 Amaya, Timothy H K A ) I

000054 Barbosa, James C K -

000075 Bewveridge, Ashlie T K )

000166 Davis, Terrencs J K T )

000221 Folky, Jacquelene L ke -

000326 Johnson, Jacqueline D K A )

000355  Leiva, Rachel K K )

000410 Martinez, Jacln J K, -

000451 Money, Linda A K )

000481 Cliver, Francois J K T ) T

000529 Przekop, Anthony A K )

000529 Skirvin, Krysta K K, -

000675 Turner, Kenneth I K A )

000726  Willoughby, Edith K K )
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Daily Attendance Cycle — Elementary User Manual
September 14, 2007

DAILY The Daily Attendance Cycle form displays various programs and
ATTENDANCE reports utilized to perform the daily attendance. The form is color
CYCLE coded to visually display which steps are processing steps (yellow),

printed reports (white boxes), scanner sheets (green), or forms for
displaying and updating data (blue.)

B3 Daily Attendance Cycle -0l x|
[2007-2008 Golden Eagle Elementary School 9/1012007 |
« |PrE’\|I'iBw reports hefore printing | o |n.dd Access Query condition to reperts ' [Clear Check Marks
A. Create New B. Print Daily C. Read Daily E. Print
Daily Attendance Attendance Attendance
Attendance Scanner Sheets Scanner Sheets Class Rosters
Sheet Tahle v \'d
L. K. Print J. Print H. Display and G. Classroom
Students Students with Update Attendance
Ahsent or Tardy Unwerified Students Display and
V| o1 Today | o1 Absences azAttendance Update
M. Print Abs N. Read Abs 0, Print Letters P. Print R. Print Graph
Werification Verification to Parents AbsenceTardy of Enrollment
Scanner Sheets Scanner Sheets (Hew) Letters te by Teacher
o1 Parents
Y. W. Print L. Print Attend S. Print
Students with n Summary by Enrollment by
or more Class, Student, Teacher or hy
Q1 absences o2 Or Grade Grade
Z. Create 1. Print 2. Print Gain . Print Monthhy 4. Print Monthly
Phone Dialer Attendance and Loss ttendance Attendance
Text File a nuun Listing Report port Summary
@1 = Report can have Access query condition. G2 = Formireport uses Aeries Gu SkipKeep. O3 = Both.
Click here to view a detailed list of attendance changes.

\
NOTE:

N

As each step is performed a red check mark will display in the right
hand corner of the button. Once the attendance has been updated
and ALL monthly reports have been created, clear the red check
marks from the form.

The ‘Clear Check Marks’ button at the top right hand of the page
is utilized to clear the red check marks. Do not clear the form
until all of the end-of-the-month reports have been printed.

Attendance Cycle — Elementary User Manual ELMI10-1
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PRINT
PREVIEW

The Attendance Cycle form has the option to preview reports prior to
printing. The option to preview reports button will automatically default
and will contain a dark dot in the center of the circle.

E3 Daily Attendance Cycle _ Ol x|
|2007.2003 Golden Eagle Elementary School 9."10."2007'
* 4fireview reports before printing | T [ndd Access Query condition to reports | T [Clear Check Marks
A. Create New B. Print Daily C. Read Daily D. E. Print E
Daily Attendance Attendance Attendance
Attendance Scanner Sheets Scanner Sheets Class Rosters
Sheet Table V| o1 i
L. K. Print J. Print 1. H. Display and G. Classroom
é Students Students with Update Attendance
Absent or Tardy Unverified Students Display and
o1 Today W o1 Absences oaittendance Update
M. Print Abs N. Read Abs 0. Print Letters P. Print Q. R. Print Graph
Verification Verification to Parents AbsenceTardy of Enrollment
Scanner Sheets Scanner Sheets (Hew) Letters to by Teacher
o1 \'4 Parents

To send all reports to the printer and not review, click the mouse on the
circle and the dark dot in the center will no longer display. Any report
selected will now automatically be sent to the printer.

QUERY This form allows query conditions to be added to select certain criteria
CONDITION for the reports generated.
Lol x]
|200T-2008 Golden Eagle Elementary School o 0."2007'
" |Preview reports before printing | " [add Access Query condition to reports | 8
A. Create New B. Print Daihy C. Read Daily D. E. Print E.
Daily Attendance Attendance Attendance
Attendance Scanner Sheets Scanner Sheets Class Rosters
Sheet Tahle Q1 —|
Each report has certain query conditions that can be utilized with
Access query or Aeries™ query. At the far left corner of the box a
code displays that indicates which query conditions can be utilized by
this report.
Q1 - indicates that only Access query can be utilized.
Q2 - indicates that only Aeries™ query can be utilized.
Q3 - indicates that either one of these queries can be utilized.
V
NOTI'E: Being familiar with query is suggested if utilizing the query

options with these reports.
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To add a query condition to a report, click the mouse on the Add
Query Condition option.

B3 Daily Attendance Cycle _ 0Ol x|
|2007-2008 Golden Eagleﬂemeﬁﬁry School 9."10."2007'
' |Preview reports before printing | ' [nda#Ccess Query condition to reports | C

A. Create New B. Print Daily D. E. Print E.
Daily Attendance Attendance
Attendance Scanner Sheets Class Rosters
Sheet Table V| o i

The Attendance Cycle form will display the following text box. Take
note to the message that displays on the form. Access query is
different than Aeries™ query. Access will not require ‘IF’ to be
entered into the query statement.

Enter IF Statement x|

Enter ACCESS Query IF skatement (withouk IF)

Cnly data on report can be queried

Quokes required around alphanumeric data Cemee |

for-

In the text box type a query “IF” condition. To print only 5" Grade
students type gr = 5 in the text box. Then the report selected to print
would only include 5" grade students.

At the bottom of the form the query statement will display in red

Z. Create 1. Print 2. Print Gain 3. Print Monthhy 4, Print Monthhy
Phone Dialer Attendance and Loss Attendance Attendance
Text File Audit Listing Report Report Summary
Q3 a1 1

01 = Report can have Access query condition. G2 = Formireport uses Aeries Query Skip/Keep. 03 = Both. Query IF _

Click here to view a detailed list of attendance changes.

When using Access Query certain standards must be utilized.
v All alphanumeric (non-numeric) fields must be surrounded by
= guotes. All numeric fields do not require quotes.
NOTE:
Pay close attention to the criteria that is selected for queries.
For instance, if a report does not contain teacher information the
selection cannot be made for a particular teacher to print.
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CLEAR The Attendance Cycle form will keep track of all programs that
CHECKMARKS have been accessed throughout the current month. A red check
mark is placed in the bottom right hand corner of each button.

\ e
[2007-2008 Golden Eagle Elementary School | 9/1012007 |
" |Preview reports before printing | £ [Add Access Query condition o reports | -
&. Create New B. Print Daity C. Read Daily D. E. Print F.
Daily Attendance Attendance Attendance
Attendance Scanner Sheets Scanner Sheets Class Roster:
Sheet Tahle a1
L | K Print | J.Print | L | H.Displayand | 6. Classroom |
To clear the check marks, click the mouse on the Clear
Checkmarks button in the top right hand corner of the form.
CREATE NEW The Create New Daily Attendance Sheet Table is utilized to create
DAILY a table containing the current class enrollment for each teacher.
ATTENDANCE Once this table is created, scanner sheets can be printed for the
SHEET TABLE teachers to keep track of each student’s attendance.
_ioix]
|2007-2008 Golden Eagle Elementary School o 01’2007'
" |Preview reports before printing | " [ndd Access Query condition to reports | e
A. Create New B. Print Daily C. Read Daily D. E. Print 3
Daily Attendance Attendance Attendance
attendance W/ Scanner Sheets Scanner Sheets 9 Class Rosters 9
Sheet Table o :
L. J. Print L H. Display and G. Classroom
Students with Update Attendance
Absent or Urnverified Students Display and
o1 Today o1 Absences oaittendance Update
M. Print Abs N.Read Abs rint Letters P. Print Q. R. Print Graph
Werification Verification AbsenceTardy of Enrollment
Scanner Sheets Scanner Sheets Letters to by Teacher
o1 ’ Parents '
Y. W. Print V. U. Print Attend 1. S. Print
Studems with n Enroliment by
ar more Teacher or by
o1 absences o1 Grade
Z. Create 1. Print 2. Print Gain 3. Print Mo 4. Print Monthhy
Phone Dialer Attendance and Loss Attendance Attendance
Text File a Audit Listing Report Report Summary
a3 o o1 '
@1 = Report can have Access query condition. G2 = Formireport uses Aeries Query SkipKeep. 03 =
Click here to view a detailed list of attendance changes.

Click the mouse on the Create New Daily Attendance Sheet Table
button to create the daily attendance sheet table
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The Create New Daily Attendance Sheet Table form will display
that contains all dates previously setup in School Calendar. The
assigned school week will display to the left of the starting date.

To create a new sheet table, click the mouse on the small circle next

to the week number and starting date selected.

B3 Create Daily Attendance Sheet Table for Scanner Sheets o [m]
2007-2008 Golden Eagleﬂem’ﬁtary School 91072007
| Select Attendance Week: |
| Week-Date | | W,Be‘ﬁ)ate | | Week-Date | | Week-Date | | Week-Date |

" [01.08:2072007] S fi3-11/12:2007] © [25.0204/2008] © [37.04/28:2008] ©

C 0208727 ' [1411/19/2007| © [26.02/11/2008] © [38-05/05:2008| &

" In3eem3/2007] © [15-117262007| © [27.02/1872008| © [39.05/12.2008] ©

& 4091072007 © [16-12/032007] £ [z8.02725:2008]  [10.05/19.2008] ©

C los091772007] © [1742/10/2007] © [2900303/2008] © [41.05:26/2008] ©

T og09/24/2007] © [1812/172007| © [30.03/10;2008] © [42.060272008] ©

T lo7-00172007] © [1942724/2007] © [3103/17/2008] © [43-06:09.2008] ©

" log10/08:2007] © [z0123172007] © [32.03724/2008] € [14.06/16:2008] ©

€ [pa10/15/2007] © [210107.2008] © [3303/312008 © .

C [104022/2007] © [P201/142008] © [34.04072008] © .

C M102972007| © [23.017212008] © [35.04/14/2008] © e

 [z110572007| © [24.01/2872008] © [36.04721/2008] © e

CREATE EXIT

Students per sheet:

" 54 .27 channel (1400/2700)
44 _ 48 channel (8200,2000)

\/
NOTE:

Verify the Students per Sheet is set to the correct channel for the
scanner setting. This will setup the correct number of students to
print per each scanner sheet. Click the mouse on the CREATE
button and the sheet file will be created. The following message will
display.

Microsoft Access

Sheet File Created For Week Mumber 04

B

It is crucial that the “Student’s per Sheet” area is set correctly
for the type of scanner being used.

Attendance Cycle — Elementary User Manual
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After the school year has started and previous sheet tables have
been created, the system will automatically delete any sheet record
more than 3 weeks old. The following message will display.

DELETE PAST WEEKS? ﬂ

@ K to Delete Weeks BEFORE YWeek 027

Yes | | Mo I

Verify that it is ok to delete the Week displayed. Click the mouse on
the Yes button.

If the following message displays, the sheet table has already been
created for the week selected. Click the mouse on the No button.

V
NOTI'E: DO NOT click the mouse on the YES button. Verify the correct
week has been selected. If the mouse is clicked on the YES

button the attendance sheet table currently in use may be
deleted.

PRINT DAILY After the sheet table has been created, the daily attendance scanner
ATTENDANCE sheets can be printed. Prior to printing the scanner sheets, verify the

SCANNER RED check mark displays indicating the sheet table has been
SHEETS created for the current attendance cycle.
B3 Daily Attendance Cycle _ Ol x|
|2007.2003 Golden Eagle Elementary School oM 0."2007'
" |Preview reports before printing | " [Add Access Query condition to reports | .
A. Create New B. Print Daihy C. Read Daily D. E. Print E.
Daity Attendance Attendance Attendance
Attendance Scanner Sheets Scanner Sheets Class Rosters
Sheet Tablew/ o :

Click the mouse on the Print Daily Attendance Scanner Sheets
button to print the scanner sheet.
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The following message will display. To print the scanner sheets on
continuous forms, click the mouse on the No button.

PRINT FROM LASER PRINTER? E2
@ Frint fram Lazer Prinker?

To print from a laser printer, click the mouse on the Yes button.
The following options will display. If the printer lineup does not
need to be checked, leave the check box empty and proceed to
Print teachers who use Electronic Attendance.

|
I Check printer lineup?

[ Print teachers who use
Electronic Attendance?

" Printfora specific teacher?

Teachens name on number

Starting week number?

m

" Print by teacher?

[1].4 Cancel |

To verify that the lineup is correct for printing the scanner sheets,
click the mouse in the box.
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To Print for a specific teacher click in the box and fill in the
teachers name or number. To sort the printout by teacher click in
the box by Print by Teacher?

E Attendance Scanner S x|

"' Check printer lineup?

| Print teachers who use
Electronic Attendance?

"' Print for a specific teacher?

Teacher’s name o humber

Starting week number?

m

" Print by teacher?

ok I Cancel |

If Check printer lineup box is checked the following form will
display.

B3 printer margin adjustment for scanner forms - Form

Print Daily Attendance Scanner Sheetz/44 line/laser

SHEET NUMBER BUBBLES |
Top Margin: 0 _ ——t—————————-——————

|

|

T

INCREASE this value to move the sheet L

bubbles DOVWN the page, and vice-versa.

Left Margin: ﬂi o
INCREASE this value to move the bubbles
RIGHT. Decrease to mowve LEFT.

Print Test Page

STUDENT NAMES _ T
TopMargin: [ OF——— —+HHHH*HHXX* —

INCREASE this value to move the ar IO XX
students DOVWN the page. S— |

T
Left Margin: Ijli =) | L |

INCREASE this value to move the
students RIGHT. Decrease to mowve LEFT.

exXi

To test the lineup, click the mouse on the Print Test Page button.
A test page will print to determine if the scan sheet bubbles need to
be aligned. Use this test page to determine whether the left side or
top margins need to be adjusted.
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To align the scan sheets, click the mouse on the + or - button for
the margin selected.

B3 printer margin adjustment for scanner forms : Form I

Print Daily Attendance Scanner Sheets/44 line/laser

SHEET NUMBER BUBBLES |
Top Margin: A0 " _:. —
| =
]
T

INCREASE this value to move the sheet
bubbles DOWN the page, andvicewversa.

Left Margin:

INCREASE this value to move the bubbles

RIGHT. Decrease to mowve LEFT. Bl Ui Peg)s

STUDENT NAMES _ | i

The margin will adjust and the number will either increase or
decrease. Click the mouse on the Print Test Page. Once it has
been verified that the bubbles are aligned appropriately, click the
mouse on the Exit button.

The scanner sheet will display on the form. Verify the information
is correct. Click the mouse on the printer icon to print the scan
sheets displayed.

B File Edit View Tools Window Help ;Iilll

Y & Pomm| o -

Close | .

2

Eagle Point Elementary School
WEEK: 32 SHEET: ooo1 -

Farthe period from: 04/17/2000 -
through: 04/28/2000

Teacher Mo: 1

Teacher Mame:  Kellogy

0447 044158 0419 04520 04521 040724 04025 04026 04027 0428

000031 Abbott, Alvin A,
000002 Abbaott, Alycia A
000147 Abbaott, Arthur A
000331 Abbaott, Austin A
000421 Altamirano, Christina C.
000157 Altowaiji, Walid W
000502 Alvarez, Joseph J.
000482 Amado, Angela A
000507 An, Tania T.

10 000227 Anchondo, Amanda A

11 000206 Anchondo, Shadira 5.

12 000319 Andrade, Yeansa V.

13 000437 Angeles, Keith K

14 000024 Araki, Daniel D. =
RN N | IS 0 T [ LFI
Ready [ o o o

WO O e L) RD =
IEEETmMTMETMEETEE N
S0 L) b LI L0 L) — L) =
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The following is an example of the scanner sheet.

42522

ATTENDANCE REPORT FORM

Eagle Point Elementary School
WEEK: 32 SHEET: oo

For the period from: 04/17/2000
through: 04/28/2000

0@@@@@919

@@

Teacher No: 1

Teacher Name: Kellogg

icleldlelalolelole] M)

PECREEPLRLCE W

. 2 PENCIL ONLY

TEACHER'S SIGNATURE 4 04/25 04/26 [04/27 Q4128
STUDENT NAME AND NUMBER i W I TH| F
OO0

AOOOOOROGC
0]e]0]v, 016 16 (1L
e 00 016,016, I

InYaalnYalnYealn¥o lnta

mzmmzzNzEIE M
G RTINS N NN PN I R

EAD DAILY To scan the daily attendance scanner sheets, click the mouse
ATTENDANCE on the Read Daily Attendance Scanner Sheet button
SCANNER SHEETS /
B Daily Attendance Cycle =101l
|2007-2008 Golden qagle Elementary School 901 01‘2007'

* [Preview reports before printing |

1
" [ndd Afcess Query condition to reports |

" [Clear Check Marks

v
A. Create New B. Print Daity D. E. Print E.
Daity Attendance Attendance
Attendance Scanner Sheets Class Rosters
Sheet Tablew' o i
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NOTE:

The following text box will display. Type the date scanned in the
text box. To scan the complete week, type the week number.
Click the mouse on the OK button.

ENTER. DATE OR YYEEK

Enter date if not 0910/2007 {or Week Murnber For all
week]

x|
Cancel |

To scan previous day’s attendance the date must be changed or
a week number must entered.

The following form will display. At the top of the form the message,
Communication Line is open, Ready to scan should display.

B9 Read Daily Attendance Scanner Sheets /44 line

=101

2007-2008

Golden Eagle Ele@nﬁw School

0811072007

Sheet# Port: | COM1 '|Baﬂd/ 9600 '|Par'rly: H '|Bits: L] v| Stop: | 2 '|

Communications line is open, Ready to scan

| Total rows: Model: [2000 -]
I I I

Place the scanner sheets into the scanner. To test the scanner is
working properly click the mouse on the Scan One form button. The
message, Scanner Sheet was Read should display.

B Read Daily Attendance Scanner Sheets /44 line =]
|1999-2000 Eagle Point Elementary School 515100 - 519100 I
Sheet# 360001| Port: |COM1 ~ | Baud: | 9500 ~ | Parity: M - | Bits: Fi .| Stop: 2 '|
| Scanner sheet was read | Totalrows:| 201] Model: 601 -
Line [STU# [LastName [First Name [Mon [Tue [wed [Thu [Fri =
o1 0031 Abbott Ahdn A |

02 0331 Abbott Austin

03 0421  Altamirano Christina T

04 0157  Altowaiji Walid

05 0502  Alvarez Joseph A

06 0482 Amado Angela

o7 0507 An Tania T

08 0227 | Anchondo Amanda

0o 0206  Anchondo Shadira

10 0319  Andrade Veansa A

11 0437  Angeles Keith T

12 0024  Araki Daniel

13 0449  Archer Dayn A hd
Open Comm Scan eXit scan Print Missing

Line Continuously program Sheet List

Attendance Cycle — Elementary User Manual
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Click the mouse on the Scan Continuously button. The scanner will
begin scanning the attendance sheets and the message, Scanner
Sheet was Read should display after each sheet. The attendance
marks scanned will display next to the student on the form.

ERROR If an error messages display at the top of the screen there may be
MESSAGES problems with the scanner. Click the mouse on the Exit Scan
Program button. Try and scan the sheets again.

B Read Daily Attendance 5canner Sheets /44 line O] x|
1999-2000 Eagle Point Elementary School SM5/00 - 5119I00
Sheet# Port: |COM1 v| Baud: | 9600 v|Parit3r. M -|Bits: | 7 -| Stop: 2z v|
| Nothing was read from scanner | Total rnws:|j| Model:
| | | | [ [ T ]

Examples of error messages:

e Sheet Number Misread As ##
e Nothing was read from the scanner
e Waiting for scanner input (Click on STOP to stop)

v

NOTE:
If several attempts to scan still produce errors, exit the scan
program and try the Scanner Test form in Miscellaneous
Functions.

EXIT SCAN After all sheets have been scanned, press the Exit Scan Program
PROGRAM button on the scanner.
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PRINT After all sheets have been scanned, a list can be printed of missing
MISSING scanner sheets. Click the mouse on the Print Missing Sheet List
SHEET LIST button in the bottom right corner.

1999-2000 Eagle Point Elementary School 511510 - 5/19/00
Sheet# 360001 Port: |COM1 '| Baud: | 9600 '|F'ar'rty: N -|Bits: | 7 =] Stop: | 2 '|
| Scanner sheet was read | Total rows: Model: [601 |
Line [STU# [Last Name [First HName [Mon [Tue [wed [Thu [[Fri =
01 0031  Abbott Ahvin A |
02 0331  Abbott Austin
03 0421 Altamirano Christina
04 0157  Ahltowaiji Valid
117 0502  Alvarez Joseph A
06 0482 Amado Angela
07 0507 An Tania T
08 0227  Anchondo Amanda
09 0206 | Anchondo Shadira
10 0319  Andrade Veansa A
11 043¢  Angeles HKeith T
12 0024  Araki Daniel
13 0449  Archer Dayn -

Open Comm Scan eXit scan Print Missing
Line Continuously program Sheet List
The following is an example of the Missing Sheet List report.
Eagle Point Elementary School ;3000
1999-2000 MISSING SHEET LIST: 5/15/00 Page 1
Sheet Number TCH#  Teacher Name
36 0001 1  Kellogg
36 0002 3 Powell
36 0003 5 Miller
36 0004 7  McMahon
36 0005 9 Good
36 0006 11 Arthur
36 0007 13 Ashworth
36 0008 15 Chaplin
36 0009 16  Bethmann
36 0010 17  Lightner
360011 19 Taft
36 0012 21 Liddle
360013 23 Righter
360014 25 Cline
360015 27  Winegard
360016 29  McDaniel
360017 31 Lancy
360018 36  McCormick
3R N0N19 41 Katsiiwama
ELM10 - 13

Attendance Cycle — Elementary User Manual




Page 14 —Aeries™ Student Information System

PRINT To print attendance class rosters, click the mouse on the Print
ATTENDANCE Attendance Class Rosters button.
CLASS
ROSTERS
RETE
|2007.2003 Golden Eagle Elementa\n\School oM 0."2007'
" |Preview reports before printing | " [Add Access Query condition o reports | e
A. Create New B. Print Daily C. Read Daily D. E. Print E.
Daily Attendance Attendance Attendance
Attendance Scanner Sheets Scanner Sheets Class Rosters
Sheet Tablew/ o :

The following form will display. The Class Roster Setup allows
you to print Attendance or Grade roster sheets. The sheets can
be sorted by Teacher Name, Teacher Number or Room Number.

x4

Query IF: | ﬂ
' Print grade rosters ] | Print on special roster forms?
' Print attend rosters

Sort Report By: I Print phone number
* Teacher name
¢ IEEETT v Print signature line
" Room number - -

i Print shading

I Do not show additional lines
Number of additional lines [ 3

" add fields to the printout

[ | Print Student Aliases

If you want dates
printed, enter att month
0

0K Cancel

Selections can be made on the right hand side of the form:

Print on Special Roster Forms instead of laser paper

Print Phone Number

Print Signature Line for teachers signature

Do Not show Additional Lines will not print lines to add

students

e Add fields to the printout allows to add up to 3 fields
from the STU table

e Print Student Alias Names
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To print the dates at the top of the roster, type the attendance
month. Click the mouse on the OK button. If the month is left at
zero, no dates will be printed on the roster.

{= Attendance Class Roster

=I0l]

[ |

Attend ance Class Roster

Golden Eagle Elementary School 001 Aldr}&\ Room: 1 07-08
B
Student Name IR T Im TTwTTTF
01 000002 AlbarranJdr, David Fo (7771 555-4014 28
02 000008 Albarran, Shane | (7771 555-4014 b
03 000023 Amaya, Timathy H. (7771 655-7420 %4
04 000064 Barbosa, James C. [777) 555-3873 K
05 000075 Beveridoe, Achlie T (77716555112 K
06 000166 Davis, Terrence J. (7 77) 555-3386 K b
07 000221 Foley, Jacguelene L. (777) 555-6326 [
DB 000326 Johnson,Jacgueline O (7 77) 555-0830 K
D9 DOO365 Leiva, Rachel K. (7771 555-8409 K
10 000410 Martinez, Jackn.J. (7771 555-1322 K
11 000451 Money, Linda A 777156551743 24
12 000481 Oliver, Francois J. (7771 555-7775 K
13 0005829 Przekop, Anthony AL (7771 555-1604 K
14 000629 Skirvin, Krysta K. (7771 555-1680 4
15 000575 Turner, Kenneth b (7771 555-3029 K
16 000726 ‘Willoughby, Edith K. (7771 555-7069 b
Page: 14| ([ 1 [m] 4 4

\
NOTE:

If Attendance Rosters are reprinted any absence codes previously

marked will be printed.

Attendance Cycle — Elementary User Manual
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The following is an example of the Attendance Class Roster
printed on plain paper.

Attendance Class Roster
Eagle Point Elementary School 0011  Arthur Room: A011 99-00
Student Name M[T[W][T T[FIm[T w[T[F
01 000361 Guard, Landon (999) 731-T141 S1
02 000203 Gugino, Joshua (999) 544-4146 1
03 000458 Guillen, Vanessa (999) 285-0410 1
04 000264 Habbas, Amir (999) 838-6114 4
05 000263 Habbas, Christopher (999) 838-6114 2
06 000199 Hajishah, Leslie (999) 832-4751 2
07 000311 Hammerstein, Ashle (999) 838-1460 4
08 000313 Hammerstein, Hani (999) 838-1460 1
09 000525 Harlan, Jeffery (999) 544-1982 S 2
10 000103 Hatter, Leigh (999) 505-4267 1
11 000034 Hedden, Krystle (999) 730-1204 1
12 000285 Hernandez, Alyssa (999) 505-3324 1
13 000284 Hernandez, Erika  (999) 505-3324 4
14 000209 Hernandez, Jeremy (999) 832-0649 1
15 000234 Hernandez, Nickolas (999) 832-0649 1
16 000232 Hess, Joshua (999) 547-5383 3
17 000312 Hessing, Bryan (999) 730-9626 1
18 000047 Hillyard, Christopher (999) 669-0167 3
19 000048 Hillyard, Juventino (999) 669-0167 5
20 000210 Hoang, Yessica (999) 731-7546 1
21 000141 Holt, Alice (999) 832-4585 3
22 000142 Holt, Jonathan (999) 832-4585 1
23 000426 Hopper, Anthony  (999) 542-0757 4
24 000133 Houchen, Andrew  (999) 730-6993 2
25 000134 Houchen, Nickia (999) 730-6993 4
26 000307 Humpton, Britney  (999) 838-8056 3
27 000513 Hunter, Chad (999) 505-2584 3
28 000496 Huynh, Amanda (999) 731-7384 2
29 000276 Hyman, Ngoc (999) 544-1818 2
30 000369 Ingalls, Samantha (999) 731-9180 s 2
31 000233 Irwin, Stephanie (999) 597-8999 3
32 000113 Isaacson, Christophe (999) 731-8083 1
33 000112 Isaacson, Jonathan (999) 731-8083 3

Teacher (and/or Substitute) Signature

Date

To the best of my knowledge, the information contained

on this attendance sheet is accurate and complete.

Attendance Cycle — Elementary User Manual
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The following report is an example of the Attendance Class Roster
printed on a pre-printed form.

68616 SlaNATURE Cﬂ;rS%NRDSE%EER
Eagle Point Elementary School 0011 Arthur A011 8 99-00
T week [ O327 [weew | OA703 jTweex OAIT0 ) [week( OAT7
000361 Guard, Landon 999-731-7141 1
000203 Gugino, Joshua 999-544-4146 1
000458 Guillen, Vanessa 999-285-0410 1
000264 Habbas, Amir 999-838-6114 4
000263 Habbas, Christopher 999-838-6114 2 +
000189 Haijishah, Leslie 999-832-4751 2
000311 Hammerstein, Ashley 999-838-1460 4
000313 Hammerstein, Hani 998-838-1460 1 8
000525 Harlan, Jeffery 999-544-1982 2
000103 Hatter, Leigh 999-505-4267 1
000034 Hedden, Krystle 999-730-1204 1
000285 Hemandez, Alyssa 999-505-3324 1
000284 Hernandez, Erika 999-505-3324 4
000209 Hernandez, Jeremy 909-832-0649 1
000234 Hernandez, Nickolas 999-832-0649 1
000232 Hess, Joshua 999-547-5383 3
000312 Hessing, Bryan 999-730-9626 1
000047 Hillyard, Christopher 999-669-0167 3 8
000048 Hillyard, Juventino 999-669-0167 5
000210 Hoang, Yessica 999-731-7546 1
000141  Holt, Alice 999-832-4585 3
000142 Holt, Jonathan 999-832-4585 1
000426 Hopper, Anthony 999-542-0757 4
000133 Houchen, Andrew 999-730-6993 2
000134 Houchen, Nickia 999-730-6993 4
000307 Humpton, Britney 999-838-8056 3
000513  Hunter, Chad 999-505-2584 3
000496 Huynh, Amanda 099.731-7384 | 2 { I
000276 Hyman, Ngoc 999-544-1818 2 ]
W] 000369 Ingalls, Samantha 999-731-9180 2 E 0
000233  Irwin, Stephanie 999-597-8999 3 !
000113  Isaacson, Christopher 999-731-8083 1
000112 Isaacson, Jonathan 999-731-8083 3
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CLASSROOM To update the absences for the class attendance, click the mouse
ATTENDANCE on the Classroom Attendance Display and Update button.
DISPLAY AND
UPDATE
T
I2007-2008 Golden Eagle Elementary\s\chool oM 0."2007'
* |Preview reports before printing | " [Add Access Query condition to repogs | 8
A. Create New B. Print Daiby C. Read Daily D. F.
Daily Attendance Attendance
Attendance Scanner Sheets [ # Scanner Sheets
Sheet Tablew/
L. K. Print J. Print I H. Display and A G. Classroom
Students Students with Update Attendance
Absent or Tardy Unwverified Students Display and
’ o1 Today o1 Absences gzfittendance’ Update -
M Drint dhs | M Baad fihe 0 Drint | sttars | D Drint | 0 | B Drint Granh |

The Class Attendance form will display all students in each class
to allow easy update to the attendance.

_(al x|
0911012007

B3 Classroom Attendance

I2007-2008 Golden Eagle Elementary School

Tch# Teacher Hame Tag
Jn |aldrich | =l

Click on student’s name to mark them ABSEMT
MTWTFMTWTFMTWTFMTWTF

Student Name Grd Tr Pr |.ﬂ.ug 0(21[22[23[24]27[28(20(30[31)03 |04 [05[06 (070 [11[12[13[14[ «

Albarran, Shane K T =
Albarran Jr, David
Amaya, Timothy
Barhosa, James
Beveridge, Ashlie
Davis, Terrence
Foley, Jacquelene
Johnson, Jacqueline
Leiva, Rachel
Martinez, Jaclyn
Money, Linda
Oliver, Francois
Przekop, Anthony
Skirvin, Krysta
Turner, Kenneth
Willoughby, Edith

.
4] T v v ]| of 16

LOCATE
Backward I Get

Stu#

» [000008
[noooog
[noo0z3
[oo0DG4
[ooo075
[noo166
[nooz21
[noo326
|Do0365
[o00410
[o00451
[no0481
[noo529
[noos29
000675

wlow| ow| ow| ow| ow] ow| o] o[ ow| ow| | ¥ w[

FAEAREAFEAEAFA A R A A A A A A

Record: 14

UPDATE Show Inactive Teachers? [  OTHER

Ahsent I Change I Here I {1 I Tardy II eXit I Print I

For detailed procedures see the Class Attendance documentation.
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DISPLAY AND To display or update an individual student’s attendance record, click
UPDATE the mouse on the Display and Update Students Attendance
STUDENTS button.
ATTENDANCE
B3 Daily Attendance Cycle \ -0l x|
1
I2007-2008 Golden Eagle Elementary Schobl oM 0."2007'
" |Preview reports before printing | ' [add Access Query condition to reporis | 8
A. Create New B. Print Daily C. Read Daily D. E. Print E.
Daily Attendance Attendance Attendance
Attendance Scanner Sheets Scanner Sheets lass Rosters
Sheet Tahil 4 ’
L. K. Print J. Print 1. . Display and G. Classroom
Students Students with Update Attendance
énbsem or Tardy Unwverified Students Display and
o1 Today o1 Absences o2fttendance’ Update -

DISPLAY A To display a student’s attendance record, use the Locate option to
STUDENTS select a student. To display a specific attendance date, click the
ATTENDANCE mouse on the record button.

E3 Daily Attendance - |EI|£|
[2007-2008 Gofden Eagle Elementary School 9/10i2007 |
Stu# Last Name First Hame / MA PermIDNo. Sex Grd Prg Trk Pgmi Pgm2 Abs Lir Date Tdy Ltr Date Status
[ 6 [Aquinaga [valeria [6 [ 233053247 IF_I_BI_EI_| [ Tof [o]

Daily Ahsences

Enters / Leaves | Program Changes

Date Abs code/meaning /- | Date  EntlvGrd PrgTrkTch Teacher Reason HxtSchl AttPgmi AttPgm2
P |Wed 08/29/2007 [T| TARDY / b| 820:2007[E [6 [ | [627]Guzman [ - - - |
Mon 08/20,2007 [A | UNVERIFIEY

-
Record: 14| 4[] PR T =

Record: 14| 4[] PO I =

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY Total Absences
=4[ 8/20[A]UNVERIFIED [=1] 8i21 = 822 =] 823 = 824 1'
= =2 828 =2 s2olT| TARDY =5 830 = A UHVERIFIED 1
&3 903[u| HoLinay  |=[ 9l =S = =N T TARDY 1
=3 910 = &3 912 = a3 =ERD _ | TOTALE_
= = = = 920 = 9 # EXCUSED
&= 9:24] e[ 925 &=| 926 = 927 &= 928 * |UHEXCUSED 1
E=[10m =102 =103 =104 =l1005
sa[1008]#] HoLiDaY  |==[1009#| HoLiDAY  [=aftomol#] HoLibaY  [e=10M1 (1| HoLiDaY  [==oM 2|1t HOLIDAY
E105 Ea1016 Efioar =043 =RE
022 E[10:23 024 E=10:25 E=10:26
E[10:29 E[10:30 E[0:31 =111 =102 ﬂ
Days Enrolled I 15 Days Present | 14 Excused I o Unexcused | 1
" Red Flag LOCATE UPDATE Print Preview OTHER
Backward | Get Add || Change || Delete “ Print |  eXit Switch I

This will advance through the daily attendance records. As the
mouse is clicked the current record will be hi-lited.
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ADD A MARK TO Click the mouse on the Add button. The Date Input Form will
A STUDENT'S display.

RECORD
E5 Date Input Forn il
Enter date if not...
19/10,/2007
0k Cancel
Type the date in the message box. The date must have the same
format as displayed. Click the mouse on the OK button.
1=k
I2007-2008 Golden Eagle Elementary School 91‘10!‘2007'
Stu# _ Last Name First Name M1 Perm ID No. Sex Grd Prg Trk Pgm1 Pgm2 Abs Ltr Date TdyLtr Date Status
[ 6[Aquinaga [valeria [B[ 233053247 |F_|_5|_H'|_| [~ Tof I_?]ZI [ ]
Daily Ahsences Enters / Leaves / Program Changes
Date Abs code/meaning - Date EntllvGrd PrgTrkTch Teacher Reason HxtSchl AttPgm1 AttPgm2
» | Mon 09/10/2007 [ [ UNVERIFIED M| 8202007[E [6 | [ [627]|Guzman [ =T I -1 =1

Wed 08/29.2007 | T \TARDY
Mon 08/20/2007 | A IJ\NERIFIED

-

Record: 14/ < || LY A Record: 14] 4 || U |ei]rs]of 1

\

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY kU CSEERS
5[ 8/20[A]UNVERIFIED [=] 821 & 822 =] 823 =] 24| | c0|Deseription AN
= &2 828 \ &l si29(T] TARDY 5[ 830 &= A |UNVERIFIED |1
&a[ 903(#| HoLiDay [ a4 \  [=5[ 95 EEID &= o7 T [TARDY 1
= EED =4[ 91 = EE =2 93 =R - |STOTALS_
= R = EED Nl = EEE =2 9720 = 91 # |EXCUSED
= = \ =] 9:26 2| 97 = 928 *  |UNEXCUSED |1
= E3[10:02 \[=0:03 210004 E=l10/05
Eal10/08] #] HOLIDAY _|E=[10/09[#] HOLIDAY _ [ea[1040[#] HoLiDAY  [E=[10M1]#] HOLIDAY _|E=1042[#] HOLIDAY
Ea[1015 =10186 1017 Ea[10M8 E=[10M9
Ea10:22 =023 024 E2[10/25 E=[10.26
E3[10:29 E3[10:30 T =11 =102 ﬂ

Days Enrolled | 15 Days Present Excused | 1] Unexcused 1

" Red Flag LOCATE UPDATE Print Preview OTHER
| Backward | Get | Forward | | A{id | Change I Delete | | Print | eXit | Switch |
\

\

The date and an A will automatically display on the first line of the
form. To change the absence code, press Tab to the absence code
and type the code selected.
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CHANGE AN Click the mouse on the Change button. The cursor will be located
ABSENCE CODE on the first attendance entry for the student displayed.

Daily Absghces

T

|2007-2008 Golden Eagle Elementary School oM 0!200?'
Stu# _ LastName /_First Name M1 Perm ID No. Sex Grd Prg Trk Pgm1 Pgm2 Abs Ltr Date Tdy Ltr Date Status
6 [Aquinaga [waleria [B [ 233053247 |F_|—5|J|_| [~ o] |_l|?| | |

Enters / Leaves ! Program Changes

Date bs code/meaning - Date EntlwGrd PrgTrkTch Teacher Reason HxtSchl AttPgmd AttPgm2
b | TEERDIENY [A | UNVERIFIED ] 8202007 E [6 [ [ [627]Guzman [ -1 - =1 =l
Wed 08/292007 [T TARDY
Mon 082072007 (A | UNVERIFIED
The entries are listed in descending date order. Press Tab until the
cursor is on the correct day. Type the change over the current
absence code.
DELETE AN Press Tab to select the date of the absence to be deleted from the

ABSENCE CODE student's record. The date will be hi-lited.
FOR THE DATE

-10ix]
|2007-2008 Golden Eagle Elementary School on 0!2007'
Stu Last Hame First Name M1 Perm D Ho. Sex Grd Prg Trk Pgm1 Pgm2 Abs Ltr Date Tdy Lir Date Status
| 6 [Aquinaga [Valeria [6[ 233053247 [F [ 6 |_E|_| [ Tof [o]
Daily Absences Enters / Leaves / Program Changes
Date Abs code/meaning - Date EntlwvGrd PrgTrkTch Teacher Reason HatSchil AttPgm1 AttPgm?2
Mon 09/10/2007 [A | UNVERIFIED p| 8202007 E[ 6] [ [627]Guzman [ -1 -1 B =1
Wed 08/20/2007 | T TARDY
Mon 08/20:2007 |A | UNVERIFIED

Click the mouse on the Delete key. The following message will
display.

DELETE ATTENDANCE? x|

@ Delete attendance record For 82020077

[

Yes

Verify that the correct attendance date has displayed. Click the
mouse on the Yes button.
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The attendance record will no longer display for the student selected.

=
|2007-2008 Golden Eagle Elementary School oM 0."2007'
Stu# Last Hame First Name M1 Perm IDHo. Sex Grd Prg Trk Pgm1 Pgm2 Abs Lir Date Tdy Lir Date Status
| 6 [Aquinaga [Valeria [6 [ 233053247 [F [ 6 |_E|_| [ Tof [o]
Daily Absences Enters / Leaves | Program Changes
Date Abs code/meaning = Date EntlvGrd PrgTrkTch Teacher Reason HxtSchl AttPgmd AttPgm?2
» | Mon 09/10:2007 [A | UNVERIFIED p| 8202007 E[ 6] [ [627]Guzman [ -1 -1 B =1

Wed 08/20.2007 (T TARDY

=
Recard: 14| < [ 1 v mir#]a Record: 14] < [ 1o [ e of 1

Attendance The Attendance Notes will give schools the ability to store

Notes Attendance Notes within Aeries. A small blue envelope displays
to the left of each date on the calendar. When a note has been
added for a particular date the envelope will change to red to
indicate that a note exists for that date.

Add Attendance After selecting a student click the mouse on the Envelope symbol

Notes to the left of the date selected.
B3 Daily Attendance oy ] 4
I2007-2008 Golden Eagle Elementary School 91‘10!2007'
Stuz Last Name First Hame M1 PermIDHo. Sex Grd Prg Trk P Pgm2 Ahs Ltr Date Tdy Ltr Date Status
[ 6[Aquinaga [valeria [B[ 233053247 IF_|_BI_E|_ [ Tof [o]

Daily Ahsences Enters / LeavesT Program Changes

Date Abs code/meaning - Date  EntAlvGrd PrgTrkTch Jeacher Reason HxtSchl AttPgm1 AttPgm?2
A ] UNVERIFIED b] 8202007[E [6 | | [627]Guzman [ -1 = =1 =1

Wed 08/29:2007 | T TARDY
Mon 08/20/2007 |A | UNVERIFIED

=
Record: 14| < |] P I = Record: 1 4 || 1 v en ] of 1

MONDAY TUESDAY WEDHESDAY THURSDAY FRIDAY Total Absences
&= 8:20[A [ UHVERIFIED | 821 =] & = 8123 =] 824 1'
= == 828 E=lB29(T| TARDY [ 830 = 81 GUUERIGIEDY2
=2 903[#] HoLIDAY _|=1[ 9/04] = 905 = =IEIH T TARDY 1
=3 9110[a|uNVERIFIED [=1| 91 = 912 E=IERE =IEER _  TOTALS_
=EEh =1 98 = 918 = 9720 =1 921 # |EXCUSED
e[ 9:24] E| 925 | 9i26 = a7 = 928 *  UHEXCUSED 2
e=fiom e=100z2 ELE E2[10/04] L
cal10:08[ | HoLiDay  |e=lo0si| HoLinay  |eafomolu| noLibay  [Ej1oma | noLiDay  [chom 2| HoLiDay
e=lions EEE s=hon? LD ELE
Sk e=fi023 e=10i24] E=[1025 =f1026
E2[10/29 E=[10/30 E=[10:31 E11m =102 ﬂ

Days Enrolledl 15 Days Present | 13 Excusedl 1} Unexcused | 2
" Red Flag LOCATE UPDATE Print Preview OTHER
| Backward | Get | Forward | | Add | Change I Delete | | Print | eXit | Switch
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The following form sill display. If a specific code is desired click the
mouse on the Code drop down and select the code. The
description for the code will automatically display.

The Modified by data will automatically be updated with the user
name, date and time. Type any comments into the Attendance
Notes text field. After you have completed your entry, exit the form.

_lo/x]
Attendance Date  Stu# Last Name First Name Middle Name Perm ID No.
[ 8zoz007] |6 | [Aguinaga | [Waleria | [Brandi | [ 233053247
Att Date  Code Description Becord Last Modified by: Date/fTime: " Reset =)
_#[ 08/20/2007[T1 - [PParent had Doctors Appoinfadministrator [09/14/2007 7:49:08 AM |
Attendance|Parent had doctors appointment prior to school opening.| =]
Notes ;I
#| 0812912007 B | [ | |
Attendance
Notes

The envelope will change color to red to indicate that a note has
been entered for this date.

B3 Daily Attendance - 101 =)
[2007)2008 Golden Eagle Elementzfy School 91412007 |
Stu Last Name First HName M1 Perm ID No. ﬁ{ax Grd Prg Trk Pgm1 Pgm2 Abs Ltr Date Tdy Ltr Date Status
I 6 [Aquinaga [valeria [B [ 233053247[F [6] [ [ [ o] [o]
Daily Ahsences Enters / Leaves / Program Changes
Date Abs codeimeaning 4| Date EntiLyGrd PrgTrkTch Teacher Reason HxtSchl AttPgm1 AttPgm2
¥ [ Mon 09/10/2007 [A | UNVERIFIED b| 82022007 [ 6 | | [627 [uzman [ =T [ B ]
VWed 08/20/2007 [T| TARDY
[~
Record: 14 < |[ 1 0 i r#] o Reofard: 14 4[] Tk o1 o] of 1
MONDAY TUESDAY _/VEDNESDAY THURSDAY FRIDAY 4| Total Absences
= 8i20 = 821 = 822 = 823 = 8724 | CD|Deseription [Al__
B3| 8i27 = 828 EEEIN = 830 = e T TARDY 1
= 903] |HOLIDAY | 9704 = 905 =1 ans = a7 A |UNVERIFIED 1
= 910 = 91 = 912 = a3 = a4 - |JTOTALS"_
=l naz = nmo =l nan = nen = e # EXCUSED
ELM10 - 23
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PRINT This report will print all students with unverified daily absences
STUDENTS WITH (year-to-date). Click the mouse on the Print Students with
UNVERIFIED Unverified Absences button. The following message will
ABSENCES display.

PRINT BY TEACHER? x|

@ Print by Teacher?

Yes | | Mo I

To print the report by teacher, click the mouse on the Yes button.
To print the report by student name, click the mouse on the No
button. The following Date Input Form will display.

5 Date Inpukt Form ﬂ

Please enter a Please enter an
beginning date. ending date.

18./20,/2007 / |I]9:r 10,2007

oK Cancel |

The dates will automatically default to the first day of school and
today’s date. Type the desired date range in the beginning and
ending date fields. Click the mouse on the OK button.

The following message will be displayed. Click the mouse on the
OK button.

Microsoft Access x|

These students will be tagged with an "&" in their Query Tag (QT) Field
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The following is an example of the Students With Unverified

Absences report by teacher.

Golden Eagle Elementary School 4007
2007-2006 Students With Unverified Absences Page 1
STUR  Student Mame Rm# Sex Grade ParentiGuardian HomePhone Father'sWark  Mother'sWark  &bsence Date Reason Abaent:
000003 Acuilar, Jonathen D. 25 M 5 MM A Aqilar (777) 5557860 Mon 8127/2007
000006 Aguinaga, Valeria B, 27 F & MM A Sguinags (77715356672 Mon  &i20/2007
Fri 812412007
Tue BIZR2007
Wed /52007
Thy 962007
Mon 9102007
000023 Amaya TimothyH. 1 M 0 MM A Amays (777) 5557420 (777) 5551 231 Mon 81202007
000326 Johnaon, Jacoueline 0 F 0 WM J Johnzon (77T 5550830 Mon 8202007
ODOG75 Turner,KemnethM. 1 M 0 MMT Tumer (7775553028 Tue BI21/2007
PRINT This report will print all students reported absent or tardy for the
STUDENTS date entered. Click the mouse on the Print Students absent or
ABSENT OR Tardy Today button. The following message will display.
TARDY TODAY
PRINT STUDENTS ABSENT-TARDY? x|
1 = Print Students Absent Today 0k
2 = Print Students Tardy Today -
Cancel |
ELM10 - 25
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To print students absent for the day, type 1 in the message field.

For students tardy for the day, type 2 in the message field. Click
the mouse on the OK button. The following Date Input Form will
display.

5 Date Input For il

Please enter the corr
date:

19/10,/2007

0k Cancel

The date displayed will default to today’s date. Type the date
selected in the date field. The date must be in the same format
as displayed. Click the mouse on the OK button. The following is
an example of the Students Absent report.

Golden Eagle Elementary School

2007-2008 Students Absent On 09/10/2007 Page 1
Stug  Student Name Grade Parent/Guardian Home Phone  Father's Work  Mother's Work  Abs Teacher Room
000006 Aguinaga, ValeriaB. 6 M/M A Aguinaga (777) 555-6672 A Guzman 27
000023 Amaya, Timothy H. 0 MM A Amaya (777) 555-7420 (777) 555-1231 | Aldrich 1
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PRINT An absence verification scanner sheet can be created to allow the
ABSENCE teacher to verify unexcused absences for their students. If a
VERIFICATION correction is needed, the teacher can bubble in the correct
SCANNER absence code. The absence verification sheets can then be
scanned to update any absences.
SHEETS P y
M. Print Abs N. Read Abs O. Print Letters P. Print a. R. Print Graph
Verification Verification to Parents AbsenceTardy of Enrollment
Scanner Sheets | # Scanner Sheets 9 {(New) Letters to by Teacher
o - _ . Parents :
Y. W, Print V. U. Print Attend 1. S, Print
St s with n Summary by Enroliment by
(- orm é Class, Student, Teacher or by
o1 absences o2 Or Grade g1 Grade
Z Create 1. Print 3. Print Monthly | 4. Print Monthly
Phone Dialer Attendance Attendance Attendance
Text File _> Audit Listing _> Report Report Summary
03 o o ’
@1 = Report can have Access query condition. &2 = Formireport uses Aeries Query SkipXeep. @3 = Both.
Click here to view a detailed list of attendance changes.

To print the scanner sheet, click the mouse on the Print Abs
Verification Scanner Sheets button. The following message will
display.

PRINT FROM LASER: PR

@ Print From Laser Printer?

[

]

Yes

To print the scanner sheets on continuous forms, click the mouse
on the No button. To print from a laser printer, click the mouse on
the Yes button. The following message will display.

OK TO PROCEED?

2)

]|

Frinting Abzence Werfication Scanner Sheets.
Ay sheets printed previouzly will no langer be wvalid!
Ok, to proceed?
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To cancel this program, click the mouse on the No button. By
clicking the mouse on the Yes button all Absence Verification
Scanner Sheets previously created will no longer be valid. The
following message will display.

CHECK PRINTER LINEUP# ﬂ

@ Would yiou like to check your prinker lineup nowe?

es | Mo I

To check the printer lineup, click the mouse on the Yes button.

For Printer Lineup procedures see Print Daily Attendance
Scanner Sheets documentation.

If the printer lineup does not need to be checked click the mouse on
the No button and proceed.

The following message will display. If the Absence Code Reasons
does not need to be checked click the mouse on the No button and
proceed to Print by Teacher.

CHECK CODES? ]

@ Wiould you like to check which absence Codes go with the Absence Reasons on the Form?

Yes | | Mo I

To check the Absence Code Reasons, click the mouse on the Yes
button.
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The following box will display. The first time this report is created,
the Absence Reason Codes will default to the codes displayed in
the box.

& Absence Codes x|

1.- Activity:
2 - lliness: /
3 - Excused:
4 - Other:

5 - Unexcused:
6 - Suspended:
7 - Other Code 1:
8 - Other Code 2:

L el

=
i
[
(=]
=
)]
|1

To change these codes, click the mouse on the drop down arrow.
All available Absence Codes will display. Click the mouse on the
code selected. The codes selected will now print on the Absence
Verification Scanner Sheets. Click the mouse on the OK button.
The following box will display.

PRINT BY TEACHER? El

@ Print sheets separated by teacher?

Yes Mo |

To print the Absence Verification Scanner Sheets by teacher,
click the mouse on the Yes button.
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The following Date Input Form will display.

g5 Date Input Form ﬂ

Please Enter Please Enter
Starting Date. Ending Date.

[09/14:2007

oK Cancel |

The dates will automatically default to the first day of school and
today’s date. Type the desired date range in the beginning and
ending date fields. Click the mouse on the OK button.

The following is an example of the Absence Verification Scanner
Sheets by teacher.

Eagle Point Elementary School 1 - —
Students with urvesfied apsences as 9 -—
of 6r11/a7 8 - —
L _—
- = —
0t DEI4 Ahbotl. Allan 2404,/05 —_
i 41 1897 —_—
0 /2097 S
04 033 Allamen Taylo 4 1497 -
ns 21 297 —_—
D& 0147 Almarsh. Devan 41187 fuca
o D502 Abvarez, Joseph 17087 —_
0 0519 Andrade, Yeansa S/04085 —
0% 170297 =
10 10397 —
11, 003 Austin, Vanessa IAFTL N =
12 0540 Ealler, drsel Ar27eT —
5 03056  Barams, Lirdsay APFST =
i 21 149¢ .
16 0zZ28 Eattcron, Jean 12731085 g
i@ 0082 Ewlayni, Adam - LA —
17 410487 —_
E BM 297 —
18 DG01 Eud, Jennifer Wo4es o
2 oe Bulcher, Joseph 41187 —
21 0443 Cisneros, Jalra 1/0347 8
227 0130 Cohadas, Youwane WITeT -
23 41147 —
24 [ Fiwdaloriwd
ELM10 - 30
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READ ABSENCE

To scan the absence verification scanner sheets, click the mouse
on the Read Abs Verification Scanner Sheet button.

L M. Print Abs Q. Prinit Letters P. Print Q. B. Print Graph
Verification 0 Parents Ahsence Tardy of Enroliment
Scanner Sheets —> {New) K4 Letters to > > by Teacher
ol Parents
Y. W. Print V. U. Print Attend I. S. Print
Students with n Summary by Enrollment by
(‘ or more <— Class, Student, Teacher or by
01 absences o2 Or Grade a1 Grade
£ Create 1. Print 2. Print Gain 3. Print Monthly 4. Print Monthly
Phone Dialer Attendance and Loss Attendance Attendance
TextFile =) AuditListing =  Report Report Summary
Q3 o1 o1 o1
1 = Report can have Access query condition. 92 = Form/report uses Aeries Query SkipHeep. 03 = Both.
Click here to view a detailed list of attendance changes.

The following form will display. At the top of the form the message,
Communication Line is open, Ready to scan should display.

IR
2007 -2008 Golden Eagle Elementary School 091052007

Sheet* [ | Port: Baud: | 9600 -] Parit: | N_-]Bits: [ 8 -] Stop:

| Communications line is open, Ready to scan

| Totalrows:[ | Modek [2000 -~

Open Comm Scan eXit scan Print Missing
Line Continuously program Sheet List
ELM10- 31

Attendance Cycle — Elementary User Manual



Page 32 —Aeries™ Student Information System

Place the scanner sheets into the feeder on the scanner. To test the
scanner is working properly click the mouse on the Scan One form
button. The message, Sheet scanned successfully should display.

Click the mouse on the Scan Continuously button. The scanner
should begin scanning the verification sheets and the message, Sheet
scanned successfully should display after each sheet.

The absence codes scanned will display next to the student on the
form.

ERROR If RED error messages display at the top of the screen there may be
MESSAGES problems with the scanner. If a message displays, try and scan the
sheets again. Click the mouse on the Scan Many button.

1995-2000 Eagle Point Elementary School 06/06/2000

Sheet# [ | Port: [COM1z] Baud: | 9600 =] Parity: [ N -]Bits: | 7 -] Stop: [ 2 -]

| Waiting for scanner input {press Enter to stop) | Total rows: |j| Total hytes:lj|

Examples of messages:

e Sheet Number Misread As ##
e Nothing was read from the scanner
e Waiting for scanner input (Click on STOP to stop)

v

NOTI'E: If several attempts to scan still produce errors, exit the scan
program. Use Scanner Test form in Miscellaneous Functions to
test the scanner.
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PRINT ABSENCE The Print Absence/Tardy Letters to Parents program will create

OR TARDY attendance letters for students that have been absent or tardy on
LETTERS TO 5 or more occasions. Click the mouse on the Print
PARENTS Absence/Tardy Letters to Parents button.
| o1 Tosay /| o1 ansences V] | sztendance\ll Update /|
M. Print Abs N. Read Abs 0. Print Letters P. Print R. Print Graph
Verification Verification to Parents AbsenceTardy of Enrollment
Scanner Sheets Scanner Sheets 9 (Hew) Letters to by Teacher
o \'4 Parents
Y. W. Print V. U. Print Attend S. Print
Students with n Summary by Enrollment by
(- or more + Class, Student, Teacher or by
01 absences o2 Or Grade a1 Grade
Z. Create 1. Print 2. Print Gain 3. Print Monthly 4. Print Monthly
Phone Dialer Attendance and Loss Attendance Attendance
TextFile =) AuditListing =  Report Report Summary
a3 o [«L}
@1 = Report can have Access query condition. @2 = Form/report uses Aeries Query SkipHeep. Q3 = Both.
Click here to view a detailed list of attendance changes.

The following form will display. The program will default to print letters
for students who have been absent or tardy on more than 5, 10 or 15

occasions within the semester.

The number of occasions can be

changed in the Check Absence Letter Text program.

JRI=T
2007-2008 Golden Eagle Elementary School 9114i2007
Attendance codes that are
| Print letter... | |Part | counted toward this letter
[Absent -1 - Code Title -
] F All Pa 0 ) % A UNVERIFIED
— 1 5 or more days this semester [GIN] ILLNESS
2 [
Retum Address? | & District © School (] 2 10 or more days this semester T M SAT MAKEUP
I” Include School name on Return Address 3 15 or more days this semester ™ N IDSTDINC
Using Double Window Envelope? | ves ' No & 0 OTHER
. © P PRESENT
Print Student Name on Address? | ypg & N
== - = C 0 IDSTD COM
I” use All-Day attendance codes instead of periods * S SUSPENDED
C T TARDY
% U UNEXCUSED
Count Att between |I]IEII2I]I2I]I]}r andl |I]Eifl]ﬁf2l]l]8 Y ACTIVITY
¥ Update letter log table after printing letters % W WER TRUANT
& ¥ EXCUSED
T Y  TDY TRUANT
0 Update student letter tag after printing CZ SWEEP
Zero Student Abs/Tdy Letter Counters |
' Print Preview School Copy, Labels and List must be printed at same time as Letters =
Print Letters Brint Sch Copy Print Labels “ Check Letter Text Editor

Attendance Cycle — Elementary User Manual

ELM10 - 33




Page 34 —Aeries™ Student Information System

The Count Att between will display the starting date of the current
semester to the last day of school. To print letters for a different date,
type the date selected in the same format as displayed.

_ioi x|
2007-2008 Golden Eagle Elementary School 911412007
Attendance codes that are
[ Print letter... | Part | counted toward this letter
fabsent b = Code Title =
&+ A UNVERIFIED
Return Address? [ District ¢ School ¢ None| & | ILLNESS
- > T M SAT MAKEUP
Include School hame oh Return Address? ™ N _IDSTD INC
Using Double-Window Envelope? [~ yag & Mg % 0 OTHER
i T P PRESENT
Print Student Name on Address? | yeg & N
= = © 01D STD COM
" use All-Day attendance codes instead of periods * S SUSPENDED
T T TARDY
& U UNEXCUSED
Count Att hetween |I]IE|I.'ZI]I.'ZI]I]]r and |I]ﬁ!l]ﬁf2l]l]8 © v ACTIVITY
i Update letter log table after printing letters & W VER TRUANT
& X EXCUSED
C Y  TDY TRUANT
' Update student letter tag after printing C Z SWEEP
fero Student Abs/Tdy Letter Counters |
' Pprint Preview School Copy, Labels and List must be printed at same time as Letters =
Print Letters Print Sch Copy Print Labels m Check Letter Text Editor

At the right side of the form the absence codes will display that the
program will use to count and print on the letters. To revise list, click
the mouse on the radio button next to the attendance code you want to
include in this letter.

¥ Update letter log table after printing letters W VER TRUANT
X EXCUSED
Y TDY TRUANT
V' update student letter tag after printing C 7 SWEEP

Zero Student Abs/Tdy Letter Counters |

v

Print Preview  Schgol Copy, Labels and List must be printed at same time as Letters

Check Letter Text Editor
N\

Print Letters Print Sch Copy

AN

\

UPDATE To update the absence letters, click the mouse on the Check Absence
ABSENCE Letter Text button.
LETTER
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The following form contains a total of 6 default absence and tardy
letters. The default Letter ID names are either Absent or Tardy.
Each Letter ID has 3 Parts which allows 3 different letters for
absent and tardy.

For example, the letter displayed is Letter ID Absent Part 1.

B3 Letter Text Editor _ 0Ol x|
Letter ID: Part: Correspondence Language Association. m
{Leave hlank to indicate default)
lAbsent = R

Total Attendance codes
needed to get this letter: II'

[ Text for the top portion of the letter |

Dear Parent:

This letter is to inform you of [FN]'s absences, which have exceeded five days this semester. Shown below is a
summary of the dates [FN] was absent, and the reasons given for the absences. [She/He] must show marked
improvement.

{Details specific to each student appears in the center of the letter)
[ Text for the bottom portion of the letter |

Please help us to ensure that [FN] receives a quality education by attending class more in the future.

Sincerely,

M= denmi Rnherts

LOCATE UPDATE OTHER,
Backward G E I Add I Change I Delete I exit Print

v

NOT]'E; DO NOT change the name of the 6 default letters since they are
utilized by the program to generate the letters.
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Letters can also be entered in different languages and printed
according to a student’s Correspondence Language. The
Correspondence Language Association field must contain the
Correspondence Language Code entered from the Student Data
form.

R
Letter ID: Part: Correspondence Language nssmnnl—;[
{Leave blank to indicate default)

[Absent R
Total Attendance codes
needed to get this letter: E

[ Text for the top portion of the letter |

Dear Parent:

This letter is to inform you of [FN]'s absences, which have exceeded five days this semester. Shown below is a
summary of the dates [FN] was absent, and the reasons given for the absences. [She/He] must show marked

improvement.

{Details specific to each student appears in the center of the letter)

The default letters must always have the correspondence language
association blank.

Letters in other languages must start with the base name of “Absent
17, “Absent 27, “Tardy 1", etc but must end with an attachment such as
“Spanish” for a final letter name of “Absent 1 - Spanish”.

To change the number of absences or tardies needed to generate
letters, type the number in the field in the top right hand corner.

5l Letter Text Editor -0l x|

Letter ID: Part: Correspon anguage Association. I_L[
{Leave blank to iftl default)
[Absent | |1 |
Total Attendance co

needed to get this letter:

[ Text for the top portion of the letter |

Dear Parent:

This letter is to inform you of [FN]'s absences, which have exceeded five days this semester. Shown below is a
summary of the dates [FN] was absent, and the reasons given for the absences. [She/He] must show marked

improvement.
\_/ The standard for the first letter generated is when a student has
NOTE: five or more absences during the current semester. The second

letter is generated after ten or more absences and the third after
fifteen or more absences.
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When the letters are generated, a heading will automatically be
created with the school nhame, address, and the current date at the top
of the letter. The heading will not display in the letter editor but will
print when submitted. The parent/guardian and address will also print
in the very top left-hand corner.

_ioix
Letter |D Pal“t: CDT[ES[]DI’IEIEI’ICE Language Association. I_;[

| {Leave blank to indicate default)

Total Attendance codes
needed to get this letter: El

|Absent | |1

[ Text for the top portion of the letter |

Dear Parent:

This letter is to inform you of [FN]'s absences, which have exceeded five days this semester. Shown below is a
summary of the dates [FN] was abhsent, and the reasons given for the absences. [She/He] must show marked
improvement.

{Details specific to each student appears in the center of the letter)
[ Text for the bottom portion of the letter |

Please help us to ensure that [FN] receives a quality education by attending class more in the future.

Sincerely,

e dlanme Rnharte

LOCATE UPDATE OTHER.
Backward Get I Add I Change I Delete I eXit Print

Prior to creating this letter it must be determined what data will be
needed from the Aeries™ table(s). For example, a letter sent to a
parent guardian for a student would need the following fields:

e PG = Parent/Guardian
e FN = Student First Name
e LN = Student Last Name

When the letters are generated the names for the parent/guardian
and student will automatically print.
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For a letter sent to a parent/guardian, enter Dear [PG] or Dear
Parent: on the first line and press Enter. The cursor will drop down
to the second line.

(0 x]
Letter ID: Part: Correspondence Language Association. I_;[
{Leave blank to indicate default)

[Absent R

Total Attendance codes
needed to get this letter: E
[ Text for the top portion of the letter |

l[)ear [PG]: ﬂ

This letter is to inform you of [FN]'s absences, which have exceeded five days this semester. Shown below is a
summary of the dates [FN] was absent, and the reasons given for the absences. [She/He] must show marked

improvement.
5|
\
NOTI'E: ALL field codes MUST have a square bracket surrounding them,
for example, [PG].
Type the remainder of the letter combined with text and field codes.
Where the field codes are used, data will print in the letter. For
example, [FN] will contain the student’s first name on the letter.
/
5 Letter Text Editor =10l x|
;:f:;:“ 4 | l:"“’“| O L eave blank o mdicate defouty | 1
Total Attendance codes
ded to get this letter: :
/ [ Text for the top portion of the letter | restetiogeT e

Dear [PG]: / ﬂ

This letter is to inform you of [FN]'s absences, which have exceeded five days this semester. Shown below is a
summary of the dates [FN] was absent, and the reasons given for the absences. [He/She] must show marked
improvement.

A function available that can be used will insert [he/she] or
[his/her] in the letter for the proper sex.

Example: If his/her is used and the sex code is F the letter
would read “in her efforts”.

After the letter is complete click the Exit button at the bottom of the
form.
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PRINT Prior to generating letters selections must be made from the form.
ABSENCE After the letters are printed a tag or record is kept for each student that
LETTERS receives an absence or tardy letter.
=
2007-2008 Golden Eagle Elementary School 911412007
Attendance codes that are
| Print letter... | |F'al't | counted toward this letter
|Ahsent ;l 1 - Code Title =
] F All Pa D ) & A UNVERIFIED
— 1 5 or more days this semester & | ILLNESS
Retum Address? | & pistrict " School ] 2 10 or more days this semester T M SAT MAKEUP
I™" Include School name on Return Address]3 15 or more days this semester N 1D STDINC
Using Double Window Envelope? | yes & No & 0 OTHER
" C P PRESENT
Print Student Name on Address? | o
Yes © Mo T Q__IDSTD COM
" use All-Day attendance codes instead of periods S SUSPENDED
C T TARDY
* U UNEXCUSED
Count Att between [08/20/2007 | and [06/06/2008 TV ACTIVITY
1 Update letter log table after printing letters & W VER TRUANT
% X EXCUSED
¥ TDY TRUANT
V¥ upgate student letter tay after printing C Z SWEEP
zemmner Counters | |
W Print Preview School Copy, and List must be printed at same time as Letters L

—~
Print Letters Print Sch Copy Print Lahels i m Check Letter Text Editor

To generate a tag or record, verify the Update Student Letter tag
contains a black circle in the button. This will prevent a student from
receiving a duplicate letter if absence letters are generated within the
same time frame.
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To preview the letters prior to printing, click the mouse on the Preview
printer output on screen button.

B3 Print Letters to Parents _ ||:||i|

2007-2008 Golden Eagle Elementary School 9M4i2007
Attendance codes that are
[Print letter... | [Part | counted toward this letter
[Absent ~I i - Code Title -
] F All Pa 0 ) & A UNVERIFIED
s 1 5 or more days this semester (G ILLNESS
P e
Return Address? | @ District " School ] 2 10 or more days this semester T M SAT MAKEUP
I”" Include School name on Return Address]3 15 or more days this semester ™ N IDSTDINC
Using Double-Window Envelope? | yeg & No % 0 OTHER
: C P PRESENT
Print Student Name on Address? | yeg & N
= = C 0 IDSTD COM
I”" use All-Day attendance codes instead of periods # S SUSPENDED
C T TARDY
& U UNEXCUSED
Count Att between [08/20/2007  and 06/06/2008 v ACTIVITY
¥ Update letter log table after printing letters * W VER TRUANT
* X EXCUSED
¥  TDY TRUANT
4 Update student letter tag after printing C 3z SWEEP
Zero Student Abs/Tdy Letter Counters |
M Print Preview School Copy, Labels and List must he printed at same time as Letters L

Print Sch Copy Print Labels m Check Letter Text Editor
[

To generate an absence or tardy letter, click the mouse on the Print
Letters button. The following message will display.

USING PRE-PRINTED LETTERHEAD? |

@ Are pou uzing Pre-Printed Letterhead?

To print on white bond paper, click the mouse on the No button
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The following form will display. The first page will display the field code
names. Roll forward to the next page to verify the fields contain the
correct data. Click the mouse on the printer icon to print the letters.

Eile Edit Wiew Tools
Ig - S 100% v | Close | Setup | W - EI - @ -
i= Print Letter to Parent : Report 1O x|

September 14, 2007

MM A Aguinaga
3337 Columbia Awve
Eagle Foint, CA 93933

Dear [P5]

This letter is to inform you of [FM]'s absences, which have exceeded five days this semester.
Shown below is a summary of the dates [FM] was absent, and the reasons given for the
absences. he must show marked improvement.

Monday August 20, 2007 UNVERIFIED
Friday August24, 2007 UNVERIFIED
Tuesday August 28,2007 UNWVERIFIED
Wednesday September s, 2007 UNVERIFIED
Thursday SeptemberB, 2007 UNVERIFIED
Monday September 10, 2007 UNVERIFIED

The following is an example of the Absence Letter to Parents.

Eagle Point Elementary School
1 Eagle Talon Road
Eagle CA, 99999

May 11, 2000

M/M A. Abbott

Re: Austin Abbott
12345 W Eagle Rock
Eagle Point, CA 99999

Dear Parent:

This letter is to inform you of Austin's absences, which have exceeded five days this semester.
Shown below is a summary of the dates Austin was absent, and the reasons given for the
absences.

Date of absence Reason for absence
Wednesday January 5, 2000 UNVERIFIED
Wednesday January 26, 2000 UNVERIFIED
Thursday January 27, 2000 UNVERIFIED
Friday January 28, 2000 UNVERIFIED
Friday February 18, 2000 UNVERIFIED
Wednesday March 29, 2000 UNVERIFIED
Thursday March 30, 2000 ILLNESS
Tuesday May 9, 2000 UNVERIFIED
Wednesday May 10, 2000 UNVERIFIED
Thursday May 11, 2000 UNVERIFIED

Please help us to insure that Austin receives a quality education by attending class more in the
future. If you would like to set up an appointment to meet with me regarding Austin and this
issue, please let us know. | can be reached at (999) 555-1212.
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After the print preview screen is exited, the following message will
display.

UPDATE LETTER TAGS AND ADD ENTRIES TO LETTER LOG /A

To generate a tag or record, click the mouse on the Yes button. This
will prevent a student from receiving a duplicate letter if absence
letters are generated within the same time frame.

To print an English copy of the letter for the school file, click the mouse
on the Print Sch Copy button.

1ol x|
2007-2008 Golden Eagle Elementary School 9114i2007
Attendance codes that are
| Print letter... | [Part | counted toward this letter
[Absent -l -1 Coide Title -
& A UNVERIFIED
Return Address? [ District { School ( Nane] © 1 ILLNESS
r = C M SAT MAKEUP
Include School name on Return Address? T N _IDSTIDINC
Using Double Window Envelope? | ves ' No & 0 OTHER
: C P PRESENT
Print Student Name on Address? | ypg & N
== - = C 0 IDSTD COM
I use Al-Day attendance codes instead of periods S SUSPENDED
C T TARDY
* U UNEXCUSED
Count Att between |I]EII2I]I2I]I]}r andl |I]EII]EI2I]I]B v ACTIVITY
i Update letter log table after printing letters W VER TRUANT
X EXCUSED
¥ TDY TRUANT
0 Update student letter tag after printing CZ SWEEP
Zero Student Abs/Tdy Letter Counters |
' Print Preview School Copy, Labels and List must be printed at same time as Letters =

Print Labels “ Check Letter Text Editor
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To create labels for the absence letters, click the mouse on the Print
Labels button.

Zero Student Abs/Tdy Letteerters |

M Print Preview School Copy, Labels and

J
=l

ist must be printed at same time as Letters

Check Letter Text Editor

The following message will display.
x|
Select print options:

Select any or none of the following options:
I 1=Printin Zip Code Sequence?
" 2 = print zip extension?

Cancel |

A print preview of the labels will display. Verify the information is
correct. To print the labels click the mouse on the printer icon.

@&, AERIES by Eagle Software - Current User is jerrv 4. ¥oyd - [Labels to Parents]

Attendance Cycle — Elementary User Manual

]]ﬂ File Edit Yiew Tools ‘Windew—FER ;Iill”
B e A = =)
[
RMARLENE ABBAMONTO CHARLESROBIN ABRAMO MNORBERT/SUZARN ADAM
RE: MEGAMN ABBAMONTD RE: JUSTIM ABRAMO RE: GENIFER ADARM
5 ELKADER 28012 MARGLERITE PEMY #E 22442 HOSEBRIAR
EAGLE ROCK C 093999 EAGLE ROCK CO 995939 EAGLE ROCK C O 993939
WIARKACINDY AFFLECHK OFELIAHERMAMNDES AGUILAR KEITH & JUDY AHERM
RE: BEvaAN AFFLECK RE: BREMDA AGLILAR RE: DEMA AHERM
28046- K MARGUERITE #18K 1086 SABLE 10 MARQUETTE WAY
EAGLE ROCK CO 99999 EAGLE ROCK CO 99539 EAGLE ROCK C O 99939
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To create a listing of students who received absence or tardy letters,
click the mouse on the Print List button.

I

X EXCUSED
¥  TDY TRUANT
2 Update student letter tag after printing C 7 SWEEP
Zero Student Abs/Tdy Letter Counters |
' Print Preview School Copy, Labels and List must be printed at same time as Letters =l
Print Lahels m Check Letter Text Editor

A print preview of the list will display. To print the list, click the mouse
on the printer icon.

File Edit Wew Tools Window Help
= p 100%: v | Close | Setup W - v @,
i
Golden Eagle Elementary School ;.7 =
2007-2008 STUDENTS WHO RECEIVED ABSENT Fage 1
LETTER
These students have received this letter between 22002007 and  B/B/2008
STU# Last Name First Name Middle Name Sex Grade Teacher Part
0oog Aguinaga “aleria Brandi F B Guzman 1
ELM10- 44
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The following is an example of the Students Who Received Absence
Letter List that will be generated.

Golden Eagle Elementary School 507

2007-2008 STUDENTS WHO RECEIVED ABSENT Page 1
LETTER
Thess sludents have recsived this letter between 87202007 and  6/672008
3TUg  Last Mams First Name Middle Mame Sex Grade Teacher Part
000E Aguinaga Valeria Brandi F 6 Guzman 1

PRINT GRAPH OF This graph will display the number of students in each teacher’s
ENROLLMENT BY class. Select the line interval and click the mouse on the OK

TEACHER button.

SELECT LIME INTERYAL EI
Select line inkervals iF nok:

Cancel
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The following is an example of the Graph Of Enroliment By

Teacher report.

Golden Eagle Elementary School

2007-2008 Total Students by Teacher 9M14/2007
Aldrich
Alvarado
Barsant!
Eartlett
Berry
Bray
Erookey
EBroan
came
Castaneda
Collns
Cook
Coons
Cozad
Crewst
Craokshanks
Curbin
Dye
Ellictt
Encs
Gonzaler
Goode
Goularte
Gray
Graybehl
Guzman
Haley
Hammer
Hemarelez
Liera
MC Govran
Unassigned 4
Total: 0 1n 20 30 40 50
PRINT This report will display each student that has a total number of
STUDENTS absences for the absence codes selected. A particular date range
WITH N OR and minimum number of absences can be selected for the report.
MORE
ABSENCES
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To print the report, click the mouse on the Print Students With N
or More Absences button. The following Input Form will display.

B subInputCodes/special : Fo ﬂ

Check codes to print. Only -
the first 10 will print.

Code Title
A UNWVERIFIED

I ILLHESS
SAT MAKEUP
ID STD INC
OTHER
PRESENT

X

ID STD COM \

S CISDEMNDED  \
Start Date End Date\

8/20/2007 [9/14/200

Enter the minimum numhber
of ahsences to be included
on report.

[2

[1].4 Cancel |

5

o

o

o
o v ol ==

0

o)

5y

=
All absence codes from the Absence Code table will display. To

select or de-select an absence code to print on the report, click the
mouse on the button to the left of the Absence Code.

The date range will automatically default to the first day of school
and today’s date. Type the desired date range in the Start Date
and End Date fields.

Type the minimum number of absences to be included on this
report. Click the mouse on the OK button. The following message

will display. To sort the report by teacher, click the mouse on the
Yes button.

SORT BY TEACHER? il

@ Would you like to sort by Teacher?

Yes | Mo I
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Microsoft Access

The following message will display. To include inactive students

click the mouse on the Yes button.
INCLUDE INACTIVESZ |

@ Include inactive students?

Yes | Mo I

The following message will be displayed. Click the mouse on the

OK button.

These students will be tagged with an "&" in their Query Tag (QT) Field

x|

The following is an example of the Students With N or More
Absences report.
Golden Eagle Elementary School T

2007-2003 Students with 2 or more absences hetween 8/20/2007 and 9/14/2007 Page 1
STU# Student Hame Grade  FarentGuardian Home Phone LN ILL SAT 15U aTH FRS 15C sus TDY  UHX TOTAL
000003 Aguilar, Jonathan . 5 hd'hd A Aguilar (7771 585-7860 1 1 - 2
000005 Aguingaa, faleria B. & MM A Aguinaga (7F585-6672 6 - 1 7
000022 Amava, Timothy H. O ht'hd A Amava I G55-7420 1 1 - 2
000481 Oliver, Francos J. 0 MM O Oliver FI5E-FTTS 5 2 2
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PRINT The Print Attendance Summary by Class, Student or Grade
ATTENDANCE will display each student’s total number of absence for the
SUMMARY BY absence codes selected. The report can be printed for a certain

CLASS, STUDENT date range and sorted by class, student or grade.

OR GRADE To print the report, click the mouse on the Print Attend

Summary by Class, Student or Grade button. The following
text box will display.

SORT BY... x|
What would waou like to sort by 0
1 - Student -

Z - Grade C I
3 - Teacher SneE

To sort the report, type the number selected in the text field for
Student, Grade or Teacher. Click the mouse on the OK button. The
following Input Form will display. All absence codes from the
Absence Code table will display. To select or de-select an
absence code to print on the report, click the mouse on the button
to the left of the Absence Code.

B subInputCodes : Farm |

Only 1st 13 checked wiill
print. All wil)/count in totals

3

oA U}NERIFIED
5 I/H_LNESS
5 ny SAT MAKEUP
r-*/ﬂ ID STD INC
# 0 OTHER
& P PRESENT
& Q IDSTDCOM

Start Date End Date
8/20/2007 |9/14,/2007

Ok Cancel |

=)
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The date range will automatically default to the first day of school
and today’s date. Type the desired date range in the Start Date
and End Date fields.

B subInputCodes : Form

Only 1st 13 checked will
print. All will count in totdls

Code Title

A

UNYERIFIED /

o

ILLNESS /

o

SAT MAKEUP /

ID STD INC /

o

OTHER /

o
ol ol = =

o

PRESENT /

o

Q

ID STD cpm

Start Date YEnd Date

8/20/2007 |9/14,/2007

Ok Cancel

X

Click the mouse on the OK button.
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The following is an example of the Attendance Summary by Class

report.
Golden Eagle Elementary School TR
2007-2008 ATTENDANCE SUMMARY by STUDENT Page 1
872012007 through 9/14/2007

Days Days ADA Exz Unex B Unex
STUM  Sudert Name Grd  Ended Freen fbs Abs fbs Tdy Tdy UMY ILL SAT 15U OTH PRS 15C SUS TOY UNX ACT TRU EXC
mo1 Madasian, Robed B, 6 12 19 1] a o a 1]
02 Aadasian, RubenP. 1 19 B 0 0o 0o o 0
oo0= Aguilar, Jonathan D. ) il 12 17 0 il 1 u] 0 1 1
004 Aguilar, LaT omya 5. 4 12 =T« N « N o N o N -
0005 Aguilar, Stephanie C. 3 19 9 0 0 0o o0 8 -
000G Aquinanga, Waleria B. G 13 13 i} i i} u] 1 G 1
a7 Alavez, Abel B 4 12 19 1] a o a 1] - -
moe  Albarran, Shane | K 12 9 0 4 o 0 1 1
JLaue] Albarran Jr, David F. K 12 18 1] a o a 1] -
L] Albright Derek D i 12 18 a a_a a a
0011 Albright Jerod C. 2 19 9 0 0 0 @ @
w12 Alcazar, [amien J. 4 12 18 1] a o a 1]

PRINT This report will display the number of students in each teacher’s

ENROLLMENT class by grade and sex. The report can be sorted by teacher or by
BY TEACHER  9rade. This report can be utilized to track the number of students in
OR BY GRADE each class throughout the school year.

When the report is selected the following options will display. Click
the mouse on the selections.

SORT BY TEACHER NAME? EI

@ Sort by keacher name instead of teacher number?

Yes | Mo I

SORT BY... x|
Wiald wou like ba sork by, ., 0k
1 - Teacher -

2 - Grade Cancel
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The following is an example of the Enrollment By Grade report.

Golden Eagle Elementary School

911 412007
2007-2003 Enreliment by Teacher and Grade Page 1
Teacherand Room Boys Girlz Tol  Boys Gids Total - Boys Gils Towl  Bowe Gids Total  Bows Gids Total  Boys Girls Total  Bows Gins Total  Boys Girls Total
001 Aldrich 1 5 11 16 i N 16
002 Alvaradoe 2 = T L g 10 12
002 Barzanti3 =T L g 10 12
102 Bartlettd - - 11 8 &0 11 8 @
004 Berryd 2 11 19 g N 19
005 Bray s [ A ] g 12 18
105 Brookey § o8 18 0 8 12
107 Brown 7 a9 8 1 9 8 17
409 Came 9 1 8 18 1 8 19
110 Castaneda 10 - - - 11 8 &0 - - 11 8 @
212 Collins 12 1 1 2 9 8 18 10 10 @
213 Cook 13 2 2 12 10 22 14 10 29
214 Coons 14 1 2 3 9 8 1 - - 10 10 @
215 Cozad 1§ 3 1 4 g 10 18 - 11 11 12 =
316 Crewsd 16 ) 4 - - 8 12 @ 12 12 29
317 Crookshanks 17 2 2 9 9 18 2 N @
318 Durbin 18 - - - 6 12 18 g 12 12
319 Dye 18 2 2 1 1 9 8 7 9 N @
320 Elliott 20 1 1 2 8 12 @ - - 9 13 =
421 Enoz 21 1 1 11 16 27 11 17 ]
472 Gonzalez 22 1 3 4 20 7 ¥ 21 10 il
423 Goode I3 - 11 13 13 26 - - 13 14
24 Goularte 24 1 1 2 13 15 28 14 16 20
526 Gray2f 1 2 3 12 17 29 13 19 =
526 Graybeh| 28 2 2 12 11 23 - - - 14 1 2
G27 Guzman 27 1 1 1B 15 30 16 15 H
528 Haley 28 8 2 T 4 16 30 18 18 il
529 Hammer 29 1 1 2 - - - - | 12 28 47 13 1]
731 Hernandez 31 1 1 2 1 1 349 7 4 8 10
730 Liera 30 - - 3 1 4 - 303 - 2 2 3 8 4
211 MC Gaowran 11 3 - 3 g 10 18 11 10 2
00 Unassigned 26 23 4 - - - 28 X3 a8
School Tatal: 87 7 184 55 43 98 46 51 97 40 S5 95 45 37 B2 37 44 # 48 47 85 358 35 VI3
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CREATE A To create a text file for a Phone Dialer program, click the mouse on
PHONE DIALER the Create Phone Dialer Text File button.
TEXT FILE
Studenis with n Summary by Enroliment by
'e or more 'e Class, Student, Teacher or by
o1 absences V| o2 Or Grade v o1 Grade W
Z. Create 1. Print 2. Print Gain 3. Print Monthly | 4. Print Monthly
Phone Dialer Attendance and Loss Attendance Attendance
Text File _> Audit Listing _> Report Report Summary
Q3 o al o1

1 = Report can have Access query condition. 92 = Form/report uses Aeries Query SkipHeep. 03 = Both.

Click here to view a detailed list of attendance changes.

The following text box will display. This program will include ALL
absent students for the date selected. To select certain students for
the date selected, use the Query Skip or Keep statement.

Create Dialer Text File of nhsgﬂ: Students

CREATE ADIALER TEXT FILE

Include ALL absent students or those absent students
selected by the last Query Skip/Keep Statement

Current dialer choice: |Ho Dialer Selected |

Path to output file: Az _|
Name of output text file: |DIALER.LST |
Date of ahsence: D9/14:2007 |

Create

eXit |

The default for the output path will be A:\. If the Path to Output
File is different, type the drive letter and a colon, example C: . In
the Name of output text file: , type the text file name and .LST.

Example: DIALER.LST

The Date of Absence will automatically default to today’s date. In
the Date of Absence field, type the date of the absences that will
be used in the Phone Dialer program. Click the mouse on the
Create button.
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Once the file has been created, the following message will display.
Click the mouse on the OK button.

AERIES

AADIALER.LST created

Print This report will display all students who have mismatches or errors in
Attendance there attendance records.
Audit Listing
]
Select Print Options:

Select one of the following options:

" 1 = Print ALL Students
{% 2 = Print only NON-No Shows

0K I Cancel |

The following is an example of an Attendance Audit List.

Golden Eagle Elementary School Sep 14, 2007
2007-2008 ATTENDANCE AUDIT LISTING Fage 1
St Student Marme Status Grd Prog  Tch Error
000010 Albright, Derek [IL3] a824 Active student not currently enralled in attendance
000026 Borja, Carissa [I}] 107 Studentis active and has a Leave date in STL

PRINT GAIN This report will display all students who have entered or left the
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AND LOSS school, changed teachers, grade, special program or track during the
REPORT current school year.
The student number, name and sex for each student who enters or
leaves will display. It will also display the cumulative total of students

carried forward, gains, losses, and ending enrollment for each day.

To print the report, click the mouse on the Print Gain and Loss
Report button. The following Date Input Form will display.

g5 Date Input Form ﬂ

Please enter a Please enter an
beginning date. ending date.

[09/14:2007

oK Cancel |

The dates will automatically default to the first day of school and
today’s date. Type the desired date range in the beginning and
ending date fields. Click the mouse on the OK button.

The report can be grouped by program and grade. Click the mouse
on the Yes or No button.

GROUFP BY PROGRAM AND GR EI

® aroup report by program and grade?

Yes Mo |

The report can be sorted by teacher number, student number. Click
the mouse on the Yes or No button.

SORT BY TEACHER MUMBER# EI

@ Sort by teacher number, student name?

Yes | Mo I
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The following is an example of the Gain and Loss report.

Golden Eagle Elementary School ;.-

2007-2008 GAIN AND LOSS REPORT Fage 1
08:21/2007 through 09/14/2007
LATE STU# StudentMame Sex rd AN LOSS Tch
S21M07  0000F  Alavez, Abel B 1l 4 AN 421
217 Carried Forward: 732 Fains: 1 Total: 722 Loszes: 0 Ending Enroll: 733
SZTMT 0000 Albright, Derek D 1l ] LOSS 524
B2TT Carried Forward: 732 Fains:0 Total: 722 Loszes: 4 Ending Enroll: 732
4007 Carried Fonward: 732 Gains:0 Tatal: 732 Losses: 0 Ending Enroll: 722

PRINT
MONTHLY
ATTENDANCE
REPORT

This report will display the monthly attendance, in order by program,
teacher, grade, and track. It is normally printed at the end of each
attendance month.

The report will display each student’s attendance for every day
during the attendance month selected. It will also display the total
number of days each student is not enrolled and has non-
apportionment and apportionment absences. Totals will display at
the end of each class.

Staff Development Days are not calculated during or after the
1999-2000 school year.

Students who enter the school during the month are counted as
GAINS, and noted with a + before their names. Students who leave
the school during the month are counted as LOSSES and noted
with a — before their names. In the first school month, every student
is counted as a gain.
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To print the report, click the mouse on the Print Monthly
Attendance Report button. The following text box will display.
Type the attendance month in the text field. Click the mouse on the
OK button.

B3 YTD Setup x|

Enter Month to Print: In

[1].8 Cancel |

If there are still unverified absences the following message will
display. Click the mouse on the OK button.

Microsoft Access x|

There are currently 10 unverifed absences remaining!

The following is an example of the Monthly Attendance Report.

Golden Eagle Elementary School g 412007

2007-2008

Reqgular Program

MONTHLY ATTENDANCE REPORT Page 1

Month 1 - From 08/20/2007 Through 09/14:2007 Teacher 0 - Unassigned Grade

STU#  Student Mame

K

B B2 B B0 B B B2 B E4 Ea 50 B0 GE B B B0 50 B2 EGE B Gt Nasgp Ap T
NON TUE WED THU FRI MOW TUE WEDTHU FRI MON TUE WEDTHU FRI MON TUE WEDTHU FRI Expled  Abe Abe Appor

Qoo+
000045+
000047 +
000093+
0oooas+
0115+
000145+
000146 +
000947 +
07T +
000196+
000198+
000202 +
0007 +

Agquing, JoshuaF.
Arrowo, Tana T.
Arteta, Kaila

Brovn, Dezaires J.
Bunkie, Anthory A
Carias, Vamari E.
Cohiin, Geniecha E.
G avin, Kymber
Connett Roberd-Dan
[rerienzo, Cameron
Escalera, Elzabeth
Ezpinoza, Margan [
Farar, AlondraR.
Figlding, Triw W,

|

|

|

|

|

|

|

|

|

|

=

=

—

|

|

|

|

|

|

|

|

|
CcCoooDD DD DD DD DD o
(= R =T T R )
(= — I

14
14
10
14
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PRINT
MONTHLY
ATTENDANCE
SUMMARY

This report will display a summary of the monthly attendance by
teacher, grade, program, and track. It is normally printed at the
end of each attendance month.

When this report is generated it will create a new temporary work
table and update the YTD table. It is crucial that this report is
run every month to calculate the YTD (year-to-date) totals
correctly.

To print the report, click the mouse on the Print Monthly
Attendance Summary button. The following text box will display.
Type the attendance month in the text field. Click the mouse on
the OK button.

B YTD Setup x|

Enter Month to Print: In

Ok Cancel |

If there are still unverified absences the following message will
display. Click the mouse on the OK button.

Microsoft Access X|

There are currently 10 unverifed absences remaining!
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e # Days Taught — Calculated from the attendance calendar. May
vary by track in multi-track schools.

e Enrollment Carried Forward — Students enrolled at end of the
preceding month.

e Gains — Students who entered during the current month.
e Total Enrollment — Enroliment carried forward plus gains.
e Losses - Students who left during the current month.

¢ Ending Enrollment - Total enrollment minus losses and is
carried forward to the next month.

e Days Not Enrolled - Total days students were not enrolled in
this class, grade, program, and track.

e Days Non-apportionment Attendance - Total number of
unexcused absences.

¢ Days Apportionment Absence - Total number of excused
absences.

e Total Actual Attendance — Total number of teaching days
multiplied by the total enrollment, minus days not enrolled, minus
days of non-apportionment attendance, minus days of
apportionment absences.

e Total Apportionment Attendance — Total number of teaching
days multiplied by the total enrollment, minus days not enrolled,
minus days of non-apportionment attendance, plus
apportionment staff development days.

e Total Average Daily Attendance - Total apportionment
attendance divided by total days of enroliment and staff
development.

o Year-to-date — Total apportionment, days taught, and total ADA.
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The following is an example of the Monthly Attendance Summary.

Golden Eagle Elementary School

20072008 MONTHLY ATTENDANCE SUMMARY 94 402007
Month 1 -From 08:20/2007 Through 0944,/2007 Fage 1
Regular Program
Ale lc o leE]F]G [HI]I J | K L [m | N ‘ 0
®Oayz | Exrolk | Gahs Toal | Logzer |Exdlig Day: Days Diays Total Total Total YEARTO DATE
Tanght| mert En ol Ewmlk Not Hon- | &pport | Actaal Spport |A.DA. Togl Ty | ToHlEDE
GEE Temier carmkd meit mest | Evioled| Apport|  Abe | Atead | Atk K Apport  [Tavgit | g
Lewel Hamber Fawarn L] 0-B Atk b ) IE'JI'G A OHe-H At ndance
e — 19 1] [} ] 1] 12 1] 1] 1] a12 912 200 212 19 200
4 ooi 19 1] 16 16 1] 16 1] 5| 1] 299 29 1574 299 19 1574
4 ooz 19 1] 13 18 1] 18 1] 1] 1] 2 a2 1800 a2 19 1800
4 ooz 13 1] 13 15 1] 18 1] 0] 1] 2 a2 1500 2 19 1500
4 ood 19 1] 19 19 1] 19 1] 1] 1] k3] I 1200 k3] 19 1900
4 oos 19 1] 12 18 1] 12 1] 1] 1] 2 2 1500 32 19 1200
4 21 19 1] 3 3 1] 3 1] 1] 1] a7 ot A00 ST 19 A0o
4 212 13 1] 2 2 1] 2 1] 1] 1] ) B 200 kL) 19 200
I 213 19 1] 2 2 1] 2 1] 1] 1] ® B 200 32 19 200
4 i 19 1] 3 3 1] 3 1] 1] 1] a7 St jno a7 19 oo
4 215 19 1] i i 1] i 1] 1] 1] I 6 oo 16 19 Ly}
4 e 13 1] i i 1] i 1] 1] 1] I 6 00 16 19 100
I Hr 19 1] 2 2 1] 2 1] 1] 1] ® B 200 32 19 200
4 49 19 1] 2 2 1] 2 1] 0 1] = B ano 33 19 200
4 320 19 1] 2 2 1] 2 1] 1] 1] 38 B 200 33 19 200
4 21 13 1] 1 1 1] 1 1] 1] 1] 19 13 100 19 19 100
I 22 19 1] i i 1] i 1] 1] 1] I 6 00 16 19 100
4 23 19 1] 1 1 1] 1 1] 1] 1] 19 19 100 19 19 100
Kk a2 19 1} 2 2 1] 2 1} 0j 1} 32 ko 200 3= 19 200
4 523 13 1] 3 3 1] 3 1] 1] 1] a7 o a0o ST 19 a0o
I 526 19 1] 2 2 1] 2 1] 1] 1] ® B 200 32 19 200
4 627 19 1] 1 1 1] 1 1] 1] 1] 19 19 100 19 19 100
Kk 623 19 1} T 1 1] T 1} 0j 1} 133 13 Ton 133 19 100
4 629 13 1] 2 2 1] 2 1] 1] 1] 3w B 200 33 19 200
I TOTAL 19 1] 124 154 1] 154 1] 5| 1] i N 13374 AN 19 12374
TOTAL KOG 19 1] 124 131 1] 154 1] 5| 1] 3 i 13371 I 19 12374
To f1e bt ofmy knowledge, e Information contained on iy docum entin aecurate and compls b,
Prncipal Bignatirs Cats

Attendance Cycle — Elementary User Manual

ELM10 - 60




eagle

SOFTWARE

aeries

Student Information System

MISCELLANEQOUS

Miscellaneous — Elementary User Manual
October 9, 2007

The Miscellaneous form displays various programs that are

utilized to perform maintenance to the tables and database.
These programs are not daily functions. The form is color
coded to visually display which buttons are maintenance
programs (yellow), test scanner (green), or programs used to

display and update tables (blue.)

trained personnel or at the District level.

Miscellaneous — Elementary User Manual

10/ x]
2007 -2008 Golden Eagle Elementary School 9/1452007
A. Create a new B. Compact C. Backup D. Restore E. Create F. Create
AERIES current AERIES | current AERIES | current AERIES AERIES data AERIES data
Databhase database database database from SASI| from SASI-XP
G. Get a DOS H. Copy Tahle I. Copw AERIES J. Copy Many K.Copy One L. Update
Window from Another data from last Students from Student from Student Data
Database year Another School | Another School |  from Last Year
M. Query Letter | N. Update Code 0. Update P. Update Q. Update B. Assign Hot
Editor Tahle Absence Code Locker Tahle Graduation Keys
Table Requirements
Tahle
8. Student ID 1. Student L. Test Scanner | V. Textbook W. Physical X. Exit this
Card Setup and Photograph Accounting Fithess Testing screen (EXIT)
Print Setup
\ . .
= These programs are NOT daily functions and are usually not
NOTE: performed at the school sites. They should only be utilized by

ELM11-1
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CREATE A
NEW AERIES™
DATABASE

CREATE NEWY DATABASE x|
Create new database named SCHOS990.MDE?

The Create A New Aeries™ Database is used to create a new
database, for a specific year and school. This option is mostly used
to create a database for the upcoming school year. To create a new
database, click the mouse on the Create A New Aeries™
Database button. The following message will display and will
include the suggested database name.

Cancel

ENTER CORRECT PATH x|
Enter path ko direckary iF nok: C:\Eagle),

The name contains SCH, two-digits for the next school year, a three-
digit school number and a file extension of .MDB. To change the
name, type a new school year and school number. Click the mouse
on the OK button. The following message will display the default
path where the new database will be stored.

Cancel

\
NOTE:

To change the path, type a new path in the text field. Click the mouse
on the OK button.

In order for this new database to work in the Aeries™ program,
the name of the new database MUST follow the same naming
convention as displayed.
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The following message will be displayed.

Progress

Copying security from old datahase

To switch over to the new database, click the mouse on the Yes
button. A message will display when connected to the new database.

SWITCH NOW? | -
Microsoft Access x|

C:\Eaglel SCHOE990.MDE created
@ Wauld you like to switch to this databass now? Yfou are now connected to C:Eagle) SCHOS990,MOE

............ i esl ITI

v
NQ-TE; If the following message displays while trying to create this

database, the new database has already been created. Click the
mouse on the No button.

DELETE EXISTIMNG DATABASE? ﬂ

@ Dakabase already exists, delete it and create a new one?

Yes | Mo I
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The Miscellaneous form will now access the new database. The
new database name, school name and the new year will display.

E3 AERIES - Current Database is C:hEagle' SCHO§990.MDB =0l =
2008-2009 Golden Eagle Elementary School 91412007
1 Srhonl Ontinee 2 Srhnnl Calondar 3 Toachore A Stnrdowt DNats
COMPACT The Compact Current Aeries™ Database is used to reorganize
CURRENT the Aeries™ database that the school is utilizing. When this option
AERIES™ is selected the following message will display.
DATABASE

COMPACT DATABASE? El

@ Compack database C:1EaglelSCHO7S90,MDET

Yes | | [ I

Click the mouse on the Yes button. No one can be accessing the
database while this program is running. If someone is currently
accessing the database the program will not allow the compact to
occur. When the compact is complete a message will display.

Microsoft Access X|

i 1Eaglet SCHO7PI90, MDE has been compacted successfully.

Click the mouse on the OK button. The compact has now
completed successfully.
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BACKUP
CURRENT
AERIES ™
DATABASE

v

NOTE:

The Backup Current Aeries™ Database is used to make a copy of
the Aeries™ database as a safeguard. This option will make a fast
copy of the database to the hard disk or to floppy disk(s).

When this option is selected the following message will display.

WHICH BACKUP DESIRED EI
Select Backup Desired, 0
1 - Do a quick backup ko LOCAL hard disk., -

Z - Do a SAFE backup to floppy diskis], Cancel
3 - Do a backup to USER DEFIMED DISE,

MOTE:
The Backup created is NOT an encrypled File.

1

Type the number in the text box for the type of backup to be
performed. Click the mouse on the OK button. The following
message will display.

Microsoft Access x|

Database copied ko backup File: cileaglelSCHO7990,.BDE

The copy of the database will be created with the same name but
with a file extension of .BDB. Click the mouse on the OK button.

High Density diskettes are required to perform a SAFE backup.
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RESTORE The Restore Current Aeries™ Database is used to reinstate a

CURRENT backup copy of the Aeries™ database. This option is mostly used

AERIES™ when the current database has been corrupted and cannot be

DATABASE repaired. A restore can be performed of the last backup copy of the
database. Once restored, the current database will be erased
and the backup copy of the database will become the current
database. When this option is selected the following message will
display.

i

2)

ARE YO SURE ¥ QU WaNT TO ERASE YOUR CURREMT SCHOOL DATABASEY

Yes | | Mo I

RESTORE FROM?

Reload your school database From

1

Z - backup copy on Floppy disk?
3 - backup copy on USER. DEFIMED DISK?

To replace the current database with your backup copy, click the
mouse on the Yes button. The following message will display.

Cancel

x|
Ok
- backup copy on hard disk -

v

Type the number in the text box for the type of backup recently
performed. Click the mouse on the OK button. The following
message will display. Click the mouse on the OK button. The
database has now been restored.

Microsoft Access x|

Database restored From backup

NQ-TE; Remember - ALL data previously entered into the original
database after the backup copy was created MUST be re-entered
into the new restored database.
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CREATE The Create Aeries Data From SASI is used to convert SASI data
AERIES™ DATA and update the tables in the Aeries™ database. The tables can
FROM SASI be created individually or ALL tables can be created at the same

time. When this option is selected the following form will display.

B Create AERIES Tables M=l B

Create AERIES tables from SASI files

User Name Year School Complete Path to SASI13 file:

flori [ 1909 | 901

Convert these first: LOC | TCH | ChG | SR | Select SASI file to convert
Convert these next: TS SHS

Convert these next: STU

Convert these last: cro'| [wmRkY| [sss| [anr| [am | [sue | [ [Fois |

pre | [t [aish| [eard| AR | [wst| [hiT| [aps |

vis | onF | cus | FRMm | FEE | car | coL | aor |

mwr | cer | um | eme| er| oBs| sec| emw |

Mote: Your SASI files are Create an EMPTY Convert ALL SASI files
hot changed in any way. | AERIES database first to AERIES tables

EXIT |

This option will display in blue all of the tables to be updated
from the SASI files that are available for conversion.
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TO CONVERT Inthe Complete Path to SASI3 file: field, type the path where the
INDIVIDUAL SASI files are stored. To convert individual tables, click the mouse
SASI FILES on the button for the table selected.

/

B3 Create AERIES Tables =13
Create AERIES tables from SASI files
/
User Name 're,a/r School  Complete Path to SASI3 file:
flori yﬂﬂﬂ | 901 Meaqle'sasi data elm
Convert these first: LocT TCH | CHS | STR | Select SAS| file to convert
Convert these next: ST | SMS |
Convert these next: STU
Convert these last: crol| [k | [sssi| [anr| fAT| [sue| finm| Fois|
| p i ;e I | mipiEE I LIIC I nan I Ty I TOoT I LIIry- I anc I
\
NQ-TE; When converting tables individually, it is crucial that the order

of the conversion be performed as displayed.

The following message will display. To create the new table, click
the mouse on the Yes button.

CREATE TABLE =l

@ Create new location table?

The following message will display when the table has been
created. Click the mouse on the OK button.

AERIES

Mew LOC table created
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\/
NOTE:

Once the LOC and TCH tables have been created, the remaining
tables can be converted. It is crucial that the order of the file
conversion be performed as displayed.

If there are data problems while converting the SASI files, error
messages will display. The following is an example:

AERIES =

Duplicate attendance enterdleave for STUH 565 - Blanca
Gonzalez

It is crucial that ALL data integrity problems be resolved prior to
utilizing the new Aeries™ database. Some data problems may
require repairing the data in the SASI file and re-converting the
files.
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CONVERT ALL In the Complete Path to SASI3 file: field, type the path where the
SASI FILES TO SASI files are stored. To convert ALL SASI files click the mouse

AERIES™ on the Convert All SASI files to Aeries™ tables button.
TABLES \
B9 Create AERIES Tables =] B3

Create AERIES tables from SASI files

User Hame Year School Combplete Path to SASIS file:

flori [ 1999 | 901 :

Convert these first: LOC | TCH | CRS | STR\{ Select SASI file to convert
Convert these next: TS 5SS

Convert these next: STU

Convert these last: cro | [wrk| [sssi| [anr| tamo | [sue| fiEm| Fois|

PRGY| PRETY| PRisH| PPARY ﬂ.\(P| st | LT | [ADS |

|
|

vis | onF | cus | FRm | FE\Rl cARN| pcomy| pEoRy|
|

T | Deer| [him

EMG | LKR\l oBJ | "spc| [ern |
v

Mote: Your SAS| files are Create an EMPTY Convert ALL SASI files
hot changed in any way. AERIES database first to AERIES tables

EXIT |

If there are data problems while converting the SASI files, error
messages will display. The following is an example:

AERIES =

Duplicate attendance enterdleave for STUH 565 - Blanca
Gonzalez

\_/ It is crucial that ALL data integrity problems be resolved prior to
NOTE: utilizing the new Aeries™ database. Some data problems may
require repairing the data in the SASI file and re-converting the
files.
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As the SASI files are converted the Aeries™ table buttons will turn
from blue to green.

/

B Create AERIES Tables M=l B3

Create/ AERIES tables from SASI files

User Hame A’ear School Complete Path to SA5I13 file:
[lori /| 1999 | 901 [cieagleisasi data elm
Convert these first: ,/l | CHS | ST | Select SASI file to convert

Convert these next: ST | SMS |
Convert these next; |

Comvert these last: GRD | [wrk | 'sss | [arT | (A0 | [sup | [m | pis |

pRGY RPT| waiEy| SeARY BETRY| e PR MAnsH|

vis | onF | cus | FRm | FEE | car | col | sor |

When all SASI files have been converted to Aeries™ tables the
following message will display. Click the mouse on the OK button.

B Create AERIES Tables -0 x|
| Create AERIES tables from SASI files |
User Hame AERIES ] ASIT file:
flori a elm
ALL filez converted to AERIES succezsfully
Convert these first: rlect SASI file to convert
Corwvert these next: ST
Convert these next: |
Convert these last: GRD | MHEK | 555 | LAET | | | I |

|
PRGN PRET| s | B&en| st PRET |
|

| | Tcus| | | ncary| oy PEoR

All tables that were converted will now display in green. If any of the
SASI files did not convert successfully the button will still display blue.
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If any of the buttons display red the SASI file may be corrupted and
will need to be recreated. The file will then need to be re-converted.

B2 Create AERIES Tables M =] 3
Create AERIES tables from SASI files

User Name Year School Complete Path to SASIS file:

flori {1999 | 901 |cieagle'sasi data elm

Convert these first: | | CHS | STR | Select SASI file to convert

Convert these next: ﬂl ﬂl

Convert these next: STU

Convert these last: Grol | [mrk | [sss | [arr | (a0 | [sue | [imm| [Dis |
pre!| (rerY| HisT| [ear| [aTe | 1St [TACT| [aDs |

CREATE AN

EMPTY AERIES™  Create an Empty Aeries™ Database First button.

DATABASE FIRST

/

To create an empty Aeries database, click the mouse on the

B Create AERIES Tables

=10] x|

Create AERIES tables from SASI files

Convert these next: TS | S s |

User Hame fear Schgol  Complete Path to SASIS file:
[lori {1999 | 971 C:'eagle'sasi data elm
Convert these first: LOC | TCH | cﬁs | STR | Select SASI file to convert

Convert these next: STU

Convert these last: GRD | 'mRK | [sssi| [air | [Am | [sup | (e | [Dis |
PR | [rew | /[ Hisi| [par | [&Te | [7sT | [HLT | [ADS |
wis | onF || cus | FRm | FEE | car | coL | apR |
w1 | cer| wm | ems| LR | oms | sec| emw |

Note: Your SASI files are grea{e an EMPTY Convert ALL SAS| files ExIT |

not changed in any way. AERIES database first to AERIES tables =
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The following message will display. To delete the current database and
create an empty database, click the mouse on the Yes button. A
message will display when the database is created.

ARE YOU SURE??7 ]

@ fre you sure you wank ko delete wour current schoals dakabase and create a new emphy one?

Yes | | ! [u] I

CREATE The Create Aeries Data From SASI-XP is used to convert SASI-XP
AERIES™ data and update the tables in the Aeries™ database. The tables
DATA EROM can be created individually or ALL tables can be created at the same
SASI-XP time. When this option is selected the following form will display.

E Create AERIES Tables M=l E

Create AERIES tables from SASI-XP files

User Name Year School Complete Path to SASI-XP files:

[lori {1999 [ 01 :

Convert these first: LOC | TCH | CRS | Select SASI-XP file to convert
Comnvert these next: ST | SHS | DAY |

Comvert these next: STU

Convert these last: erol| 'sect| ['sss| Panr| [&mor| “sued| [imml| Foish

prG | (et | [wis | 'par| [&me | (st | [miv | [ TS|

|
|

PRNY| PEHEY| DEns| e BEEEY| PEERN| Doy PEDRN|
|

7 | cer | wm | eme | kR | TBL | sPE | |

Note: Your SASI-XP files Create an EMPTY Convert ALL SASI-XP
are not changed in any way. | AERIES database first | files to AERIES tahles

EXIT |
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This option will display in blue all of the tables to be updated from
the SASI-XP files that are available for conversion.

v

NQ-TE; It is crucial that you verify ALL SASI-XP data for data integrity
and any problems MUST be resolved prior to utilizing the data in
the new Aeries™ database.

TO CONVERT Inthe Complete Path to SASI3 file: field, type the path where the
INDIVIDUAL SASI-XP files are stored. To convert individual tables, click the

SASI-XP mouse on the button for the table selected.
FILES /
B Create AERIES Tables = 10| x|

Create AERIEg tables from SASI-XP files

User Name Yea/ School  Complete Path to SASI-XP files:

[lori |/14199 [ 01 : '

Convert these first: L()(:'T TCH | CHS | Select SASI-XP file to convert
Comnvert these next: ST | SHS | DAY |

Comvert these next: STU

Comvert these last: erol| 'sect| ['sss| Panr| [&mor| “sued| [imml| Foish

prG | (et | [wis | 'par| [&me | (st | [miv | [ TS|

PRNY| PEHEY| DEns| e BEEEY| PEERN| Doy PEDRN|

7 | cer | wm | eme | kR | TBL | sPE | |

MNote: Your SASI-XP files Create an EMPTY Convert ALL SASI-XP EXIT
are not changed in any way. | AERIES database first | files to AERIES tahles =
\
NO-TE: When converting tables individually, it is crucial that the order

of the conversion be performed as displayed.
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The following message will display. To create the new table, click
the mouse on the Yes button.

CREATE TABLE =

@ Create new location table?

The following message will display when the table has been
created. Click the mouse on the OK button.

AERIES

Mew LOC table created

Once the LOC and TCH tables have been created, the remaining
tables can be converted. It is crucial that the order of the file
conversion be performed as displayed.

If there are data problems while converting the SASI-XP files, error
messages will display. The following is an example:

AERIES =

Duplicate attendance enterdleave for STUH 565 - Blanca
lonzalez

\_/ It is crucial that ALL data integrity problems be resolved prior to
NOTE: utilizing the new Aeries™ database. Some data problems may
require repairing the data in the SASI-XP file and re-converting

the files.
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CONVERT ALL Inthe Complete Path to SASI3 file: field, type the path where the
SASI-XP FILES SASI-XP files are stored. To convert ALL SASI-XP files click the
TO AERIES™ mouse on the Convert All SASI files to Aeries™ tables button.

TABLES \

B9 Create AERIES Tables O] %]

Create AERIES tables from SASI-XP files

User Hame Year School  Complete Path to SASI-XP files:

lori {1999 | 01 '

Convert these first: LOC | TCH | CHS | Select SASI-XP file to convert
Comvert these next: ST | SHS | DAY |

Comvert these next: STU

Convert these last: crol| 'sect| [sss| Panr |\ P&mor| “suet| [imml| Foist

prG | (et | ['wis | ‘par| \&me | (1T | [miv | [ cTsi|

PRN | ['enE | eS| [FRn | \FEE | REERY| oy PEBRN

16T | [cen | [ Him | [ Emg | |\HR| TBL | SPE | |

Mote: Your SASI-XP files Create an EMPTY Convert ALL SASI-XP
are not changed in any way.| AERIES database first | files to AERIES tables

EXIT |

This option will display in blue all of the tables to be updated from
the SASI-XP files that are available and will be converted.

If there are data problems while converting the SASI-XP files, error
messages will display. The following is an example:

AERIES 5]

Object varable ar ‘With block vanable nat zet

\_/ It is crucial that ALL data integrity problems be resolved prior to
NOTE: utilizing the Aeries™ database. Some data problems may require
repairing the data in SASI-XP file and re-converting files.
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As the SASI-XP files are converted the Aeries™ table buttons will

turn from blue to green.

Te1 | [cen | [him

emG | ki | TBL | SPE |

B Create AERIES Tables 4 _[O] ]
Create AERJES tables from SASI-XP files

User Hame Yea(l School Complete Path to SASI-XP files:

[lori |/1§99 | 01 [cieagleixpdata

Convert these first: 4/ | CHS | Select SASI-XP file to convert

Comvert these next: MeT | SIS | |

Convert these next: 4'

Convert these last: crbY| PsecH| Fsssi| A e [ mm | ois |
prGl| PRETY| PEiSH| peER| pETEN| TS| | s
pru | [cue| [enst| [ermi| [FeE | Fear| [cor | [abR|

|

Mote: Your SASI-XP files
are not changed in any way.

Create an EMPTY Convert ALL SASI-XP
AERIES database first files to AERIES tahles

If any of the buttons display red the SASI-XP file may be corrupted
and will need to be recreated. The file will need to be converted
again.

When all SASI-XP files have been converted to Aeries™ tables the
following message will display. Click the mouse on the OK button.

AERIES

ALL files converted to AERIES succezsfully

All tables that were successfully converted will now display in
green. If any SASI-XP files did not convert the button will still
display blue and any corrupted files will display red.
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CREATE AN If it is necessary to create an empty Aeries database, click the
EMPTY AERIES ™ mouse on the Create an Empty Aeries™ Database First
DATABASE FIRST button. /
| Create AERIES tables from SASI-XP files |

User Hame Year School Complete Path to SAS]-XP files:

[lori {1999 | 1

Convert these first: LOC | TCH | CRS | Select SAS|-XP file to convert

Convert these next: ST | SHS | DAY

Convert these next STU

Convert these last: croy| PSEc| Pssg| e painy| [sued| fimnn| PoiE

PRGN BRPT| H|£ par | [ate | [TsT | (WLt | [ETs |

PRN | cnr | cﬁs| el BEEEY| PGERN| BEomy| PEoRY|

et | [cer | ;4|ru| | emc | 1k | 7vBL | sPE | |

Mote: Your SASI-XP files Create an EMPTY Convert ALL SASI-XP
are not changed in any way. | AERIES database first | files to AERIES tables

EXIT |

The following message will display. To delete the current database and
create an empty database, click the mouse on the Yes button.

ARE ¥OU SURE??? |

Are pou sure you want to delete your curent schools
databaze and create a new empty one?

The following message will display. Click the mouse on the OK button.

AERIES

Mew databaze created: o heagleBhach33301 MDE
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GET A DOS The Get A DOS Window is used to access and use the DOS
WINDOW commands without leaving the Aeries™ system. When this
option is selected the DOS window will display on the screen.

5 =10] x|

C(C)Copyright Microsoft Corp 1781-1778.

C:ZEagle>_

The DOS prompt is now available. To return to Aeries™ click the
mouse on the X in the top right hand corner to close out DOS.

COPY TABLE The Copy Table From Another Database is used to copy data
FROM from a table in a different Aeries™ database into the current
ANOTHER Aeries™ database. For example, the District may use this option to
DATABASE copy the new school year calendar to all school databases within
the district. When this option is selected the following message will

display.

TABLE TO COPY X
Enker kable ko be copied

Cancel
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Type the three-letter code for the table name in the text field. Click
the OK button.

TABLE TO COPY

x|
Enker kable ko be/copied

Cancel

The following selection box will display. Click the mouse on the full
path and the full database name. Click the mouse on OPEN.

Lock in: | 3 EAGLEST = « &k E-
[&]scHos100
[&5cHo5200

[#]scHos991
[#]5cHos992
[&5cHO5993
[#]5cHos994
[#]s5cHos995
(& 5CHMODEL
@str—date
[E]UrPDATE

File name: JscHosg0 =l Open |
=l Cancel |
)

Files of bype: |Aeries Databaszes [*.mdb)

The following message will display if the code table copied to the
database successfully. Click the mouse on the OK button.

Microsoft Access S|

Table has been copied
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COPY AERIES™ The Copy Aeries™ Data From Last Year is used to copy the

DATA FROM previous year’s data and maintenance codes into the current or

LAST YEAR new year’s database. Prior to copying the data from last year
verify that the Location and Teacher tables have not already been
created. When this option is selected the following form will

display.
=101 x|
|2003-2009 9114:2007|

Select tables to copy from last year:

Copy these first: LoC, | TCH | CRS | Copy User Defined Tables {(hon-student related) |

Copythesenext:  MST sms | 7Bk | Copy all Code and Miscellaneous Tables |

STU Skip inactive students {but include pre-enrolled tagged *)
Drop highest grade level in Next Grade

Copy Mext Grade to Grade, add 1 to Next Grade

py Next Counselor to Counselor ¥ Keep Counselors

Keep Retained students in same grade, make active (status tag "R")
only students tagged to attend this school next year

Keep\the same locker assignments

Keep the same Enter Date

Copy this next:

U i
(=)
o

Copy these last: Cojy ALL Student Related Tahles Shown Below |

Studentrelated  syp | Aps | Dis \ vis | owF | Hute| Frm | wis | oTST | FEE |
tables

coN | 75 | CSEl\ACl sss | pre | mw | ReT | sap | sep |

nse | ‘wes | [act | [a0y | (pem | Ral | muni| [wer| sso | sehl|

cRT | L1L | scp | ATN\[ GATE | Copy User Defined Student Tables |

)\

Click the mouse on the LOC button. The following message will
display. Click the mouse on the Yes button.

COPY LOC TABLE =]

@ Copy LOCATION kabley

Yes Mo |

\_/ It is unusual for elementary schools to have CRS, MST, SMS or
NOTE: HIS tables. But if they exist in the database they must be copied
in the order specified.
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To delete the current LOC table and create a new LOC table, click
the mouse on the Yes button.

DELETE CURRENT LOC TABLE? EI

@ There are 0009 records in your current LOC table! OF to DELETE?

Yes Mo |

The following message will display. Click the mouse on the OK
button.

Microsoft Acce x|

Lo kable copied

After the LOC table has been created, click the mouse on the TCH

button.
R
[2008-2009 911412007 |

Selecttablesto ¢ rom last year:

Copythese first: LOC TCH CRS | Copy User Defined Tables (nonstudent related) |

Copythese next:  MST | SMS | TXTBK | Copy all Code and Miscellaneous Tables |

Copy this next: STU [¥ Skip inactive students (but include pre-enrolled tagged *)

¥ Drop highest grade level in Next Grade
¥ Copy Next Grade to Grade, add 1to Next Grade
[~ Copy Next Counselor to Counselor ¥ Keep Counselors
7 Kopn Botained etudonte in eame orade make artive (etatue tan "B™

The following message will display. Click the mouse on the Yes
button.

COPY TABLE |

@ Copy last wear's teacher table?

Yes Mo |
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The TCH table has now been copied and the following message will
display. Click the mouse on the OK button.

Microsoft Access x|

TCH and Related kables copied

If there are user-defined tables that need to be copied, click the
mouse on the Copy User Defined Tables button.

\
B
|2003-2009 \ 9:14:2007|

Select tables to copy from last yx\a‘r:

Copythesefirst: __LOC | CRS | Copy User Defined Tables (non-student related) |

copythesenext:  MsT | sms | TxiBk | Copy all Code and Miscellaneous Tables |

ot nee  STU | & skininacts i ! %

The following message will display. Type the four letter table
name in the text box and click the mouse on the OK button.

TABLE TO COPY X
Enker kable ko be copied

Cancel

The user-defined table selected will be copied to the new database.
V

NOTE: These procedures MUST be performed for each user-defined
table that exists in the database.
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Next click the mouse on the Copy all Code and Miscellaneous
Tables button.

B3 Copy AERIES Tables From Last Year 1Ol x|

|2003-2009 / 9:14:2007|

Select tables to copy from last year: /

toc | ToH | crs |

Copy these first:
copythesenext:  MsT | sms | TxiBk | Copy all Code §nd Miscellaneous Tables |

P - STU | & Skininactive students thut include re-enrolled tanued *

The following message will display. Click the mouse on the Yes
button.

COPY ALL MISC TABLES? 5'

@ Copy all code and miscellaneous tables From lask year?

Yes Mo |

The codes and miscellaneous tables will be copied and the
following message will display. Click the mouse on the OK button.

Microsoft Access x|

All code and miscellaneous tables copied from last vear's database,
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Once the maintenance tables have been created the student data
can be copied to the new database.

E5 Copy AERIES Tables From Last Year - |E||5|

|2ooa-2009 9;14;2007|

Select tables to copy from last year:

Copythese first: | | CRS | Copy User Defined Tables (nonstudent related) |

copythesenext:  WST | sms | mwrmk| [ ] ]

STU SKip inactive students (but include pre-enrolled tagged *)
Drop highest grade level in Next Grade

Copy Next Grade to Grade, add 11to Next Grade

Copy Next Counselor to Counselor v Keep Counselors
HKeep Retained students in same grade, make active (status tag "R™)
Copy only students tagged to attend this school next year

HKeep the same locker assignments
Koon tho camo Entaor Diato

Copy this next:

At i R R

Prior to copying the student data it must be determine which students
will be copied into the new database.

v

NOTE: When creating a new year database and copying over last year’s
data the following flags should be set:

Inactive students are skipped

Highest grade level will be dropped

Grade levels will be increased by one

Retained or pre-enrolled students remain in the same grade

These options default as displayed with a black check mark in the
selection box. Only students pertaining to these standards will copy to
the new database. To de-select these options click the mouse on the
selection box.

E3 Copy AERIES Tables From Last Year - |EI|1|

|2003-2009 9i1 4:2007|

Select tables to copy from last year:

Copy these first: | | CRS | Copy User Defined Tables (non-student related) |

Copythesenext: MST | sms | sk [ ] F

STU SKip inactive students (but include pre-enrolled tagged *)
Drop highest grade level in Next Grade

Copy Next Grade to Grade, add 1 to Next Grade

Copy Next Counselor to Counselor ¥ Keep Counselors

Keep Retained students in same grade, make active (status tag “R"™)
Copy only students tagged to attend this school next year

HKeep the same locker assignments

Keep the same Enter Date

Copy this next:

RO AR
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Once the selection box has been un-flagged the box will no longer
contain a black check mark and a message will display. Click the
mouse on the OK button. After ALL selections have been
completed click the mouse on the STU button.

The following message will display with all selections made.

IS THIS CORRECT? ]

Copy students From last vears database,

Bypass inackive students,

Drop students whose nexk grade is = 6.

Copy Mext Grade ko students old Grade.

Keep Existing Counselar,

Copy students tagged 'R, make active, keep same grade.
Keep students assigned to same locker,

Keep students Enter Date,

Copy all students regardless of their Mext School tag,

Yes Mo

Verify the selections are correct. Click the mouse on the Yes
button. The following messages will be displayed. Click the mouse
on the OK button.

Progress

Copying STU records

4

Microsoft Acc x|

STU table copied
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After the STU table has been copied the student related tables can
be copied to the database. These tables can be copied individually
or all tables can be copied at once.

B3 Copy AERIES Tables From Last Year _1al x|

|2003-2009 9i1 412007|

Select tables to copy from last year:

Copythese first: LOC | TCH | CRS | Copy User Defined Tables (nonstudent related) |

Copythese next  MST | SMs | TXTBK | Copy all Code and Miscellaneous Tables |

STU SkKip inactive students (but include pre-enrolled tagged *)
Drop highest grade level in Next Grade

Copy Next Grade to Grade, add 1 to Next Grade

Copy Next Counselor to Counselor ¥ Keep Counselors

Keep Retained students in same grade, make active (status tag "R")
Copy only students tagged to attend this school next year

Keep the same locker assignments

Keep the same Enter Date

Copy this next:

RO A

Copy these last: Copy ALL Student Related Tables Shown Below |

Studentrelated  sup | aps [ Dis | wvis | cnF |\rtqH| PRM | mis | TsT | FEE |
tables

coN | cis | cse | rac| sss| pre mv | ReT | sap | spp |

Hse | (wes | "act | [AuT | [PGM | RAL|}:1q| weT | [ssp | [sBHI|

Exm | crr| im | scp| amn| cate| CuprseanedStudentTahIes |

To copy all tables click the mouse on the Copy ALL Student
Related Tables Shown Below button. The following message will
display. Click the mouse on the Yes button.

ARE YOU SURE? WARNINGS WILL BE BYPASSED! 5'

@ Selecting to Copy ALL Student Related Tables Shown Below will bypass any warning messages concerning existing
data
Existing data will be deleted!

Are wou sure you want ko Copy ALL Student Related Tables Shown Below?

Yes | Mo I

The following message will display. To copy Attendance Notes from
last year click the mouse on the Yes button.

COPY ATTENDANCE NOTES? ﬂ

@ Are you sure wou want to copy Attendance Motes from Last Year?

es | Mo I
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After all of the tables have been copied the following message will
display. Click the mouse on the OK button.

Microsoft Access x|

All student: related tables copied from last vear's database,

COPY MANY The Copy Many Students From Another School is used to

STUDENTS FROM copy incoming students from another school into the new

ANOTHER SCHOOL VYear's database. When this option is selected the following
form will display.

B Copy students from another school o ] [

2008-2009 91412007

| Copy student records from another school's database |

Copy Student School: ﬂ!l Year: lm W fl*l
|

Data from:
Path: [C:\Eagle

DATABASE C:IEAGLEVSCHOYSS0.MDB EXISTS

Student Options
Add 1 to student's grade lewvel
Onhy copy students in highest grade
Assign new student numbers to avoid conflicts
Copy students in all BUT highest grade
Copy inactive students also
Tag students "** (asterisk) for "pre-enrolled for next year™

Onhy copy students with this school as their next school
Change Students School Mobility to new grade Update } Review Tables to Copy
Change Students District Mobility to new grade

| eXit |

3 I B N A

This option will mostly be used to copy students into the database
from a lower level school.
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E3 Copy students from another school — |EI|5|

Select a school and school year for the students who will be copied
by clicking the mouse on the up or down arrow keys.

2008-2009 91412007

| Copy student records fyém another school's database |

Copy Student School: Year: lm‘ lm ﬂ*l
|

Data from:
Path: [C:\Eagle.

DATABASE CIEAGLEVSCH06991.MDB EXISTS
Student Options

V' add 1 to student's grade level
W Onhy copy students in highest grade
7 Assign new student numbers to avoid conflicts
r Copy students in all BUT highest grade
r Copy inactive students also
r Tag students "*" (asterisk) for "pre-enrolled for next year™
r Onhy copy students with this school as their next school
v Change Students School Mobility to new grade
r Change Students District Mobility to new grade
| eXit |
Type the path to the database in the Path field. Once the database
for the school and year has been located, the database path and
name will display.
For Example:
DATABASE C:\EAGLE\SCH06991.MDB EXISTS
\
NOTI'E: In order to copy student records from another school there

MUST be access to a copy of the database or the actual
database through a Networking system.
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Prior to copying the student records it must be determined if the
student data needs updated and which students will be copied into
the database. It must also be determined which student related
tables must be copied.

_ioix
2008-2009 91412007

P

(I i

| Copy student records from another school's database |

Copy Student o . Year: [2006| 2007 fl{l
|

Data from:
Path: [C:\Eagle.

DATABASE CIEAGLE\SCHO06991.MDB EXISTS

Student Options
Add 1 to student's grade lewvel
Only copy students in highest grade
Assigmaew student numbers to avoid conflicts
Copy students Tall BUT highest grade
Copy inactive students arss
Tag students "* (asterisk) for "presenrolled for next year™
Only copy students with this school as theirmext school
Change Students School Mobility to new grade Update } Review Tables to Copy
Change Students District Mohility to new grade

v

The options available will default as displayed and a black check
mark will display in the middle of the box.

The following are standards for copying students from lower

NOTI'E: level schools:

e Add 1to student’s grade level

e Only the highest grade level will be copied

¢ New student numbers will be assighed to ensure duplicate
numbers are not being created
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Click the mouse on each circle to flag or un-flag the update options.
The options selected will contain a black check mark in the box.

EH Copy students from another school - |EI|5|

2008-2009 91412007

| Copy student recordsfrom another school's database |

g:r:s;l:l:l:em School: Qi’-‘l Year: (2006| (2007 fl{ll

< |C:Eagle.

DATABASE C:IEAGLEVSCHO6891.MDB EXISTS

Student Options

1 to student's grade level

Onhy copy students in highest grade

Assign new student numbers to avoid conflicts

Copy students in all BUT highest grade

Copy inactive students also

Tag students "** (asterisk) for "pre-enrolled for next year™
Onhy copy students with this school as their next school

Change Students School Mobility to new grade Update } Review Tables to Copy
Change Students District Mobility to new grade
ot |

=

Y I M B

After ALL tables and selections have been completed click the
mouse on the Copy button. The following message will display with
all selections made.

15 THIS CORRECT? ]

Copy students from Tawny Eagle ¥R Elementary School
Add 1 to students grade lewvel

only copy skudents in grade &

Assign new student numbers

Do not copy inactive students

Do nat tag skudents ** For ‘PreEnrolled’

Copy skudents regardless of their Mext School code

Yes | | Mo I
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Verify that the selections are correct. Click the mouse on the Yes
button. The following message will display with the total number of
students copied. Click the mouse on the OK button.

AERIES

335 Students copied to vour school's databaze.

COPY ONE STUDENT The Copy One Student From Another School is used to

FROM ANOTHER copy all the pertinent records for a single student from

SCHOOL another school. Access must be available to another
schools database through Networking or a copy of the
schools database. When this option is selected the
following form will display.

=101 x|
|2ooa-2009 9;14;2007|

Path: [C:\EaglegT\ _| Year: [2005 -[2006

1. Check Path and Year, then Select a School from List

Schools: Database Name School Name
1 sch05100.mdhb Basic Code Tables -
sch05200.mdhb Basic Data HS ADS SOC Etc
sch05990.mdhb Golden Eagle Elementary School
sch05991.mdhb Tawny Eagle YR Elementary School
sch05992 . mdh Hawk Elementary for ATT
sch05993.mdhb Bald Eagle Intermediate School -

Students: Stu¥  Student Name ID Number Sz Grd Birthdate Ty Leave

Tables: Change Student’s School Mobility to current Grade Level I”" Set School Enter Date

Update [ Review Tables to Copy | exit |

This option will display the schools and the databases that are
currently accessible through the path and year displayed. To change
the path, type the exact path name in the Path: field. To change the
school year, click the mouse on the Up or Down arrow key.
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Click the mouse on the school where the student currently attends.
The school will be hi-lited and all students in the database will

display.
=101 x|
|2ooa-2009 o 4:2007|

Path: [C:\Eagle97\ _| Year: [2005 -[2006 4@

2. Select student whose records you wish to copy

Schools: Database Hame School Name

sch05100.mdh Basic Code Tables -
sch05200.mdh Basic Data HS ADS SOC Etc

sch05990.mdhb Golden Eagle Elementary School

sch05991.mdh Tawny Eagle YR Elementary School

:sch05992.mdb Hawk Elementary for ATT

sch05993.mdh Bald Eagle Intermediate School -
Students: Stu#  Student Name ID Number Sx Grd Birthdate Ty Leave
2 000001 Aadasian, Mark Preston 0596689680 ‘M 01 12/23/1999 -
000002 Aadasian, Saul Bradly 0596689681 M 06 05/17/1994
000003 Aguilar, Joshua Daniel 0596689604 ‘M 05 07/15/1997
000004 Aguilar, Stacey Christina 0596689603 F 03 07/08/1997
000005 Aguilar, Tiara Stephanie 0596689606 F 04 10/13/1996
000006 Aguinaga, Destinee Brandi 0596689610 F 06 04/24/1994
000007 Alavez, Michael Benny 0596689613 M 04 04/19/1996
000008 Albarran, Shane Isela 1958696980 F 00 04/02/2000 =
Tahles: T Change Student's School Mobility to current Grade Level I set School Enter Dat

Update | Review Tables to Copy | exit |

Click the mouse on the scroll bar to locate the student to be copied
into the current database.

Click the mouse on the student name and the student selected will
be hi-lited. Verify the hi-lited student is correct.

SCIUTTTTTTTa e T O TE CIE TS T Ty S GITTOT
sch05991.mdh Tawny Eagle YR Elementary School
sch05992.mdh Hawk Elementary for ATT
sch09993.mdh Bald Eagle Intermediate School -
Students: Stu#  Student Name ID Number Sx Grd Birthdate Ty Leave
000001 Aadasian, Mark Preston 0596689680 M 01 12/23/1999 ﬂ
000002 Aadasian, Saul Bradly 0596689681 M 06 05/17/1994
000003 Aguilar, Joshua Daniel 0596689604 M 05 07/15/1997
000004 Aguilar, Stacey Christina 0596689603 F 07/08/1997
000005 Aguilar, Tiara Stephanie 0596689606 F 04 10/13/1996
000006 Aguinaga, Destinee Brandi 0596689610 F 06 04/24/1994
000007 Alavez, Michael Benny 0596689613 M 04 04/19/1996
000008 Albarran, Shane Isela 1958696980 F 00 04/02/2000 E
Tables: 4 Change Student's School Mohility to current Grade Lewvel I Set School Enter Date
3
Update ! Review Tables to Copy Update exit
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Prior to copying the student record it must be determine which
student related tables will be copied. To view the tables click the
mouse on the Update/Review Tables to Copy button.

Students:

Tahles:
3

sChU499T.mdh | Tawny Eagle YH Elementary /chnul

sch04992. mdh Hawk Elementary for ATT

sch04994.mdb Screaming Eagle High S¢hool

Stuf  Student Mame / ID Humber Sex Grd Birthdate

2 Aadasian, Ruben Preston 233053317 M 2 12/23/1997 =
1 Abbott, Alexandria Marie 233053318 F 4 5/17/1996 (.
10 Abbott, Derek Dale 233053253 M 6 1111941993

Abbott, Jerod Charlie 233053252 M 3 9/28/1996

4 Aguilar, LaTonya StepHKanie 233053243 F 5 10M14/1994

5 Aguilar, Stephanie Christina 233053240 F 4 |7/9/1995

7 Alavez, Ahel Benny 233053250 M 5 4/20/1994 -

= Change Stu's Schi Muhyﬂétu current Grd b [ Change Stu's Dst Mobility to current Grd L

Update ! Review Tables to Copy | Update exXit

The default tables to be transferred will display on the right. Tables
that will not be transferred will display on the left. Click the mouse on
the tables that will or will not be transferred. Click the mouse on the
arrow to select or de-select the table. After all tables have been
chosen click the mouse on the Exit button.

& Update Tables To Copy
Choose the Tahles you wish to copy when transferring a student.

Tablas HOT Transferred Tables Transferred
LEA Letier Audit ACT Acthaties and Awards SUPj
LTL Letter Log suP ADS  Assertive Discipline

SBH Standards-Based Histon, SUP AUT  Authorizations sup
TEX Test Exclusions SuP CNF  Conference

WEB WEEB Users CON Contacts

WPT Work Permits sup CSA  Special Ed Alt Assess  CSE
CSD Special Ed Services CSE
CSE Calif. Special Education

C5l Special Ed Infant Data |TSE
CSS Special Ed Suspensions CSE
CST  Content Standards sup
C5Y  Special Ed Senices CSE
CTS College Test Scores sup
DS Discipline Data

DNT  Dental I
- FEE Fees and Fines
FRM  Free and Reduced ﬂ
Sort Tables By:
™ Copy Order ™ Include Required Table in Sort Order
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Click the mouse on the Update button.

T HUOUDOI, AIESJimunTa Wrarnme IO IITTO T & ST T
Abbott, Derek Dale 233053253 M 6 | 11/1911993
: Abbott, Jerod Charlie 233053252 M 3 9/281996
4 Aguilar, LaTonya Stephanie 233053243 F 5 [10/14/1994
5 Aguilar, Stephanie Christina 233053240 F 4 ¥AM1995
7 Alavez, Abel Benny 233053250 M 5 4/201994 -
Tahles: ¥ Change 5tu's Schl Mobility to current Grd Lw r Change Stu's Dst Mobility to current Grd Lwi
3 Update ! Review Tables to Copy | Update exit

The following message will display.

KEEP SAME STUDENT NUMBER? |

@ Do you want to keep the zame student number?

To avoid creating duplicate student numbers in the STU table, click
the mouse on the No button. The student will be assigned a new

student number but will keep the same permanent ID number. The
following message will display. Click the mouse on the OK button.

Microsoft Access x|

Student recards have been copied
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UPDATE

STUDENT DATA

The Update Student Data From Last Year is used to update
the current year’s database with information from last year.
FROM LAST YEAR When this option is selected the following form will display.

_ioix
[2008-2009 911412007 |
| Update student data from last year's database
' update Student data Update...
Sort Tables by: [ CopyOrder © Table Name | an |
¥ pdd active students not already in this school? ¥ sup M R V¥ TST I wer r
' Do not update grade M aps M s V¥ SCS ¥ ssD r
' Do not update track ¥ pig ' mam V¥ LAC ¥ PGM r
' Do not update program M CNF ¥ HRN M LaF I spu r
' Do not update teachericounselor ¥ s vV HWO M Las M cst r
' Do not update locker ¥ CON M MED M act o r
[~ Do not update these other fields... ¥ CSE M mHs M aur ™ LEa r
M esp M sco My I Tex r
' cs) ' vsn V¥ RET ¥ DNT r
M css M crs ¥ RJN r r
v CSh T PFT v RAL r r
™ Fee ¥ HSE [~ weB r r
I” other Aeries or user defined tables...
This option will locate a student in this year's database and erase
the data for the tables and options selected. The data for this
student will then be updated in this year's database with last year's
data.
\
NOTE: The buttons under Update Student Data should not be

unflagged. The information in these fields should be changed

manually in the current year.
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Prior to copying the student record it must be determined what
update options need to be performed to the student record and
which student related tables will be updated. The default options for
the student record and tables contain a black check mark.

B8 Update Student Data from Last Year / —Olxl
|2008-2009 911412007 |
| Update student data from last year's gatabase |
' Update Student data Update...
Sort Table€ by: [ CopyOrder © Table Name | an |
¥ pdd active students not already in this school? ¥ sup, M R W~ TST - wer r
' Do not update grade M aps M s ¥ SCS ¥ ssD r
' Do not update track M pig M mam ¥ LAC ¥ PGM r
' Do not update program M CNF ¥ HRN ' LaF ™ sBu r
' Do not update teachericounselor ¥ ws ¥ HWO M Las M cst r
' Do not update locker ¥ CON W MED M act C o r
[~ Do not update these other fields... ¥ CSE M mHs M aur ™ LEa r
M esp M sco My ™ TEx r
' cs) ' vsn ¥ RET ¥ DNT r
M css M crs ¥ RJN r r
v CSh T pET v RAL r r
™ Fee ¥ HSE [~ WEB r r
I” other Aeries or user defined tables...

To un-flag the data or tables, click the mouse on the box and the
black check mark will no longer display and will not be copied over
with the student record. Click the mouse on the Update button.

The following message will display. Click the mouse on the Yes
button.

UPDATE STUDENT DATA? %]

@ Idpdate student data from last year's database?

Yes | | [a! I
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The following message will display. Click the mouse on the OK
button. The update of the student data is now complete and the

database must be compacted.

Microsoft Access x|

Ipdate completed, Be sure ko compact the database next,

After the update has completed, a red check mark will display
indicating which tables were updated in the current database.

_ioix
[2008-2009 911412007 |
| Update student data from last year's database
M update Student data v Upaate...
Sort Tables by: [ CopyOrder © Table Name | an |
¥ add active students not already inthis schooi? ¥ sup vV ¥ mm VvV 1ST W T wer r
' Do not update grade M aps VMus Vv scs VIV sso VI
' Do not update track Fps VvFmMm ~F Lac VF pem VI
' po not update program FcE vV HN V¥ o VI sed r
M Do not update teachericounselor ¥ ws v F o v M Las v IV cst VI
' Do not update locker Mcon VMDD V¥ oacr VI r
[~ Do not update these other fields... ¥ csE WM mus VM oaur VI Ea r
Moesp VM osco WV v VI TEx r
Mg VWM ysn v per VFE onr VI
Moess VM cos VIV RN VI r
¥ csa VI PR VM RAL VI r
I Fee W HSE [ wEB r r
[” other Aeries or user defined tables...

For instructions on compacting the database see the
Compact Current AERIES™ Database documentation.
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QUERY LETTER The Query Letter Editor allows you to create letters that will

EDITOR contain text and merged data from a query statement. Once the
letter has been created, a query statement must be generated to
pull the data from the tables and fields selected.

B3 Query Letter Editor M=l E

Letter: |PFT Letter | Author: [Lori Schmitz |

[PG]
[AD]
[CYT[ST] [£C]

Re: Physical Fitness Testing

Dear [PG]:

We will be giving physical fitness tests next Monday to all our 5th grade students. [FH]
should be prepared for this by getting lots of rest this weekend. And make sure [he/she]
eats [his‘her] Wheaties before coming to school Monday!

Thank you for your cooperation.

John Jock
Director of Physical Education

LOCATE UPDATE OTHER

1ot ] sorwara ]| [_aeJ cromse [ osete [ [ s J e |

Prior to creating this letter it must determined which fields will be
utilized from the Aeries™ table(s). For example, a letter sent to a
parent guardian will need the PG, AD, CY, ST and ZC fields for the
letter heading. These are the following fields:

PG = Parent/Guardian

AD = Address
CY = City

ST = State

ZC =Zip Code
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To create a new query letter, click the mouse on the Add button.
/
B2 Query Letter Editor =] 3

Letter: || | Author: [Lori Schmitz / |

LOCATE /UPDATE OTHER
I Backward | Get | Forward | add |[change ] Detete | | mew | exit | Pprint |

The cursor will automatically display in the Letter: field. Type the
name of the letter in the Letter: field. The Author: field will
automatically display the current user’'s name.

Press the Tab key until the cursor displays in the white text box.

B Query Letter Editor _ O] x|
Letter: |HR1 HonorRoll | Author: |Lori Schmitz |

' -
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When the letter is generated, a school heading for the letter will
automatically be created with the school name, address, and the
current date at the top of the letter. This heading will not display
in the letter editor but will print when submitted.

An address heading should be created for the individual receiving
the letter. For example, a letter sent to a parent/guardian use the
following fields:

PG = Parent/Guardian

AD = Address
CY = City
ST = State
ZC = Zip Code
E3 Query Letter Editor - O] =]
Letter: ‘HR1 Honor Roll ‘ Author: |Lori Schmitz |

LOCATE

UPDATE OTHER

I Ea[:kwardl Get

| Forwara | I add | change | Delete | I Help | ext | prnt |

\
NOTE:

On the first line type [PG] and press Enter. The cursor will drop
down to the second line. Type [AD] and press Enter. The cursor
will drop down to the third line. Type [CY] [ST] [ZC] and press
Enter.

ALL field codes MUST have a square bracket surrounding them
and there must be spaces between each field.
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Type the remainder of the letter combined with text and field
codes. An example of a letter is displayed below.

E3 Query Letter Editor O =]

Letter: |HR1 Honor Roll | Author: |Lori Schmitz |

Re: Superintendent’s Honor Roll

Dear [PG],

| would like to congratulate [FH] in [his‘hef] efforts in the last year here at Eagle Point

Elementary. [FN] has received a GPA of 4.1Nand has made the Superintendent’s Honor Roll.

Sincerely,

Dr. Birch|
Principal - Eagle Point Elementary
LOCATE UPDATE OTHER
I Backward | Get | Forward | I add | Change | Delete | I\ﬂelp | exit | Pprint |
AN

A guery function available will insert [he/she] or [his/her] in the
letter for the proper sex but the sex code must be used in the query
statement.

Example: If his/her is used and the sex code is F the above
letter will read “in her efforts”.

After you have completed the letter, click the Exit button at the
bottom of the form.

\/
NOTE:

Each field code used MUST be in the query statement or this
area will be blank when the letter prints.
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Once the letter has been created a query can be generated through
the Query option. The following is an example of the letter after the
guery has been created and the letters generated.

Eagle Point Elementary School
100 Eagle Point Way
Eagle Point CA, 99997

April 5, 2007
M/M A Abbott

1234 West Eagle Rock

Eagle Point 99999

Re: Superintendent’s Honor Roll

Dear M/M A Abbott:

| would like to congratulate Alan in his efforts in the last year here at Eagle Point

Elementary. Alan has received a GPA of 4.0 and has made the Superintendent’s Honor
Roll.

Sincerely,

Dr. Birch
Principal — Eagle Point Elementary

For instructions on creating a query for letters see the Query
documentation.
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UPDATE CODE The Update Code Table is used to maintain available codes that
are used in various fields throughout Aeries™. After the table and
field have been selected the following form will display the codes

TABLE

and descriptions.

i
2007-2008 Golden Eagle Elementary School aM7I2007
Table: [STU -] [Student Data | Field: [EC | [Ethnic code |
Code Description Amount Code gcsuum
k| 100 American Indian or Alaskan Mative 0.00 - 100 p
201 Chinese 0.00 299 6
202 Japanese 0.00 399 1
203 Korean 0.00
204 Vietnamese 0.00 ;gg ;71'9
205 Asian Indian 0.00 600 109
206 Laotian 0.00 200 op7
207 Cambodian 0.00
299 Other Asian 0.00 —
30 Hawsaiian 0.00
302 Guamanian 0.00
303 Samoan 0.00
304 Tahitian 0.00
200 Nthar Dacifie lelandar n nn = = Codes actually
Record: 14 4 || 1k | v ]rs] of 19 in STU.EC
LOCATE UPDATE " Print Preview OTHER
I I e | e I

\
NOTE:

The codes added to the COD table will display to the left of the form
for the table and field selected. By adding a code to a field, a drop
down list will display for these codes.

For example, the EC — Ethnic Code field on the Student Data form
will drop down a list of the ethnic codes and descriptions displayed
above.

Care must be taken when adding codes - Aeries™ cannot
determine errors made when adding codes to select fields. For
example, if codes were added to the telephone number field,
these codes would now display on a drop down listing for
telephone numbers.
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On the right side of the form a list displays of all actual codes
currently located in the table for the field selected. The form also
displays the number of times the code has been entered into the

database.

For example: Code 100 for American Indian, has been entered 5

times in the EC — Ethnic Code field.

~101]
2007-2008 Golden Eagle Elementary School 972007
Table: [STU | [Student Data | Field: [EC - | [Ethnic code |
Code Description Amount Cutle gcﬁuunt
b | 100 American Indian or Alaskan Native 0.00 - 4]'] 5
201 Chinese 0.00 299 6
202 Japanese 0.00 - -
203 Korean 0.00 200 17
204 Viethamese 0.00 500 219
2045 Asian Indian 0.00 600 100
206 Laotian 0.00 / ~00 o87
207 Cambodian 0.00 /
299 Other Asian 0.00 Al .
301 Hawaiian 0.00 /
302 Guamanian 0.0/
303 Samoan 0.00 //
304 Tahitian 0.00
200 Nthar Dacific lelandar n nn hd I Codes actually
Record: 14 ] 4 |] 1k e r] of 12 in STU.EC
LOCATE UPDATE / (& Print Preview OTHER
s | oo e ] [ aw J o ] oon ] [om | oo Jue]

/

The Count field also displays 95 but no code displays under the
Code field. This indicates there are 95 blanks that have been

entered into records in the EC field.
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The Code and Count information will automatically default to display
on the form. To hide the Code and Count information, click the
mouse on the Codes actually in STU.EC button.

5 Update Code Table : Form _k =10l =l
2007-2008 Golden Eagle Elementa}y School 91712007
\
Table: [STU | [Student Data | Fient: [EC -] YEthnic code |
\
Code Description \ Amount Eniip gcsuum
k100 American Indian or Alaskan Native 0.00, - 100 5
201 Chinese 0.00 \ 500 )
202 Japanese 0.00 \ 309 1
203 Korean 0.00 200 17
204 Viethamese 0.00 \ c00 210
205 Asian Indian 0.00 \ 500 "00
206 Laotian 0.00 \ ~00 287
207 Cambodian 0.00 \
299 Other Asian 0.00 \—
3l Hawaiian 0.00
3oz Guamanian 0.00
o3 Samoan 0.00 \
304 Tahitian 0.00
200 Nthar Dacific lelandar n nn hd I Codes actually
Record: 14 4 || 1k | e |r*] of 19 in STU.EC
LOCATE UPDATE (o Print Preview OTHER
ocwars | gor || orwara ]| [|_aoa | crange | oeete | e | exn e |

The black dot will no longer display in the circle and the form will not
display the Code and Count information.

TO ADD A Click the mouse on the Tables drop down listing. Click the mouse on
CODE the scroll bar to locate the table. Click the mouse on the Table
selected and the table will now be
hi-lited.
1ol x]
2007-2008 Golden Eagle Elementaryﬁohfol 972007
Table: [3Mll ]| [Activities and Awards | Field: | | [code |
d STP Scrip Store Percentages - Amount Code Count
|’| STR Streelt Ta.h-le- P 0.00
SUP Supplemental _|
TBC Texthook Copies
TBO Texthook Options
TBT Texthook Titles
TCH Teachers -
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Click the mouse on the Field drop down listing. Use the scroll bar
to locate the field. Click the mouse on the Field selected.

101 ]
2007-2008 Golden Eagle Elementary School 9MTI2007
Table: [STU | |Activities and Awards | Field: || | [code |
Code Description U? Usnlar? = LTI
” us User7? —I

ug Userg

GC Grid Code

MC Msg Code

EN Enter code

EC Ethnic Code -

The form will now display the table and field selected. Any codes
previously entered into this field will display. Click the mouse on the
Add button. The cursor will display in the Code field.

B3 Update Code Table : Form o ] [
2007-2008 IGc:Ide:n;agr(EIe:me-nt:':lr'_n,.nr School 91712007
Table: [STU | [Student Data | Field: U6 - | |User code 6 |
Code Descriptioh Amount Eolls ﬁluﬁunt
Het GATE 0.00 S 23
G, GATE 0.00 b .
3| 0.00

- v Codes actually

Record: 14 in STUL.UG
LOCATE UPDATE & Print Preview OTHER
I Backward | Get | Forward | I add |[ change | Detete | I print | exit | Hep |
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Type the new Code and Description selected. Type an Amount
if needed. Use the Tab key to move through out the fields.

1ol x]
2007-2008 Golden Eagle Elementary School 972007
Table: [STU  ~| |Student Data | Field: U6 ~| |User code 6 |
Code Description Amount Code ﬁl:iunt
Not GATE 0.00 - G 23
G GATE 0.00 p 1
Fp Pending final testing| 0.00
* 0.00

After all codes have been entered for the field selected, press
Enter.

TO CHANGE Prior to changing a code it is suggested that verification is made

CODES that this code has not already been added to a record. The codes
and the number of times they have been added will display on the
right side of the form under Code and Count.

6 Update Code TableForm N =10l
2007-2008 Golden Eagle Elementary School 972007
Table: [STU  ~| |Student Data | Field: U6 ~| |User code 6 |
Code Description Amount Code ﬁl:iunt
Hot GATE 0.00 - \
G GATE 0.00 6 23
Fila Pending final testing] 0.00 P 1
* 0.00
V
NOTI'E: If a code is being changed and has been added to a record, it
should be determined whether the code will still valid for these
records.
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Once the codes have been displayed, click the mouse on the
Change button. The cursor will hi-light in the first code displayed.

B3 Update Code Table : Form o ]

2007-2008 Golden Eagle Elementary School 91712007
Table: [STU | |Student Data | Field: U6 - | |User code 6 |
Code Description Amount Code Tﬁ:junt
3 | Mot GATE 0.00 N |, 53
G GATE 0.00 D 1
P Pending final testing 0.00
* 0.00

Use the Tab key to select the field to be changed. The field
selected will be hi-lited.

RETE
2007-2008 /Go/lden Eagle Elementary School 9117i2007
Table: [STU | |StudentData | |usercode 6 |
Code Deseription Amount Code Tﬁ:junt
H6t GATE 0.00 B »
G GATE 0.00 D ]
4 _Ii Pending final testing 0.00
* 0.00

Type the new data in the field selected. After all changes are
complete press Enter.

101 ]
2007-2008 Golden Eagle Elementary School 91712007
Table: [STU | |Student Data | |usercode 6 |
Code Description Amount Code Tﬁ:junt
Not GATE 0.00 - G >3
|G GATE 0.00 p 1
AT Pending final testing 0.00
* 0.00
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TO DELETE Prior to deleting codes from a field, it is suggested that verification is

CODES made that the code has not already been added to a record. The
codes and the number of times they have been added will display on
the right side of the form under Code and Count.

B2 Update Code Table : Form \ o ] [

AN

2007-2008 Golden Eagle Elementary School \ aM7I2007
AN
Table: [STU -] [Student Data | Field: U6 | |User code6 N
Code Description Amount Cn\de ;uﬁum
Mot GATE 0.00 - G \ 23
G GATE 0.00 p 1
ST Pending final testing 0.00
* 0.00

| = Codes actually

Recard: 14| 4 in STU.UG
LOCATE UPDATE o Print Preview OTHER
I Backward | Get | Forward | I add |[ change | Delete | I print | eXit | Help |

v

NOTE:
If the code being deleted has been previously entered into a
record, it should be determined whether the code should
remain in the field, be moved to another field or cleared from
the field.
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Once the codes have been displayed, click the mouse on the gray
box to the left of the Code being deleted. An Arrow will now

display.
R
2007-2008 Golden Eagle/Elerﬁntary School 9MTI2007
Table: [STU  ~| |Student Data | Field: U6 ~| |User code 6 |
Code Descriptio Amount Code ﬁl:iunt
NotGATE 0.00 -8 | 53
G _—GATE 0.00 p 3
T+  Pending final testing 0.00
* 0.00

Click the mouse on the Delete button. The following message will
display. Click the mouse on the Yes button.

acries x|

You are about to delete 1 record{s).

& If wou click Yes, yau won't be able to undo this Delete operation,
Are you sure you wank to delete these records?

Yes Mo

The Code will no longer display and will not be available in the drop
down listing for this field. But if the Code was previously entered
into any records, the Code and Count will still display on the right
side of the form.

5 Update Code Table : Form o [

N
2007-2008 Golden Eagle Elementary Schocﬂ\ 9MTI2007
AN
Table: [STU | |Student Data | Field: U6 ~| |User code 6 |
Code Description Amount 0 ﬁuﬁunt
Not GATE 0.00 N\ G >3
| 16 GATE 0.00 D p
» 0.00
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TO PRINT A To generate and print a listing of all codes that have been set up in
CODE LISTING the COD table, click the mouse on the Print button.

B3 Update Code Table : Form \ o ] [

2007-2008 Golden Eagle Elementary School \ 91712007
Table: [STU | [Student Data | Field: U6 - | [User code ﬁ|\| |
Code Description n.n\uunt Eolls ﬁluﬁunt
Not GATE 0.00 |
G GATE 0.00 | . =
b 0.00 | P 1

~| ¢ Codes actually
Record: 14] 4[] 3k ||| of 3 in STU.UG

LOCATE UPDATE " Print Prtview OTHER

The following is an example of the Table Code listing that will be

generated.
Eagle Hills Elemantary 9/28/2007
2006-2007 COD Table Definitions Page 9
Table Code and Description Field Code and Description Amount
A0S Assertive Discinline ik Disposition
TRAI Transfer/involuntary $0.00
TRAW TransferMoluntary $0.00
AR Waming $0.00
FL Placemant
10 Elementary school = the same district $0.00
1" Intermediate schoal in the same district s0.00
12 High school in the same district $0.00
13 Continuation school in the same district $0.00
14 Cpportunity school in the same district §0.00
15 Community Day School in the same district £0.00
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UPDATE The Update Absence Code Table is used to maintain the codes,
ABSENCE descriptions and other data used in Daily or Period Attendance
CODE TABLE reporting. When this option is selected the following form will
display.
B Update Absence Codes o ] [
2007-2008 Golden Eagle Elementary School 972007
Code Description Ahhreviation Tyne of absence:
[2" [UNVERIFIED [unv % Unwerified absences There must be only
usually code "A&" one code for each of
Countfor ADA? © Yes & No " Tardyto class these ahsence types,
usually code “T" which are input by the
Show on letters? * Yes © HNo ¢ Present in class teachers using
{positive attendance) scanner sheets.
Show on grades? ™ Yes © Mo
T Excused absence - verified.
SendtoDialer? & Yes © HNo " Unexcused absence - verified.
) . & ~ ) Excused tardy - verified.
Print on Reports? Yes No . Unexcused tardy - verified.
.  ¥erified NOT ABSENT. Examples are school
(. (o
Suspension? Yes No activity, independent study, home study, etc.

LOCATE UPDATE " Print Preview OTHER

By adding codes and updating this information the codes are stored
in the ABS table. These are one-character codes that get entered
into the student’s attendance record to represent a type of absence.

Once a code has been used to account for a student’s absence, a
record is created in the ATT table. Changes to this code must now
be carefully reviewed and this code CANNOT be deleted from the
ABS table.

v

NQ-TE; To verify whether this code has been added to arecord, access
the Update Code Table program. For further information, see
the Update Code Table documentation.
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ABSENCE The following are brief descriptions of the fields displayed on the
CODE FORM  Absence Code form.

Absence A one-character code that is stored in the student’s attendance record
Code for each day or period absent

Absence A brief description for the type of absence

Description

Abbreviation A three letter abbreviation of the type of absence that prints on reports

Types of ¢ An unverified absence reported by the teacher, for which a reason
Absence is unknown (ABS code “A” should be used as unverified)

e An unverified tardiness reported by the teacher, for which a reason
is unknown (ABS code “T” should be used as tardy)

e Present - used in positive attendance to show a day (or period) the
student was present (ABS code “P” should be used as present)

¢ An excused absence that has been verified
¢ An unexcused absence that has been verified
e An excused tardiness that has been verified
e An unexcused tardiness that has been verified

e An excused absence for school activities that has been verified

Count for Flag as Yes if this type of absence counts toward the ADA

ADA?

Show for Flag as Yes if this type of absence will be included when reporting
Letters? absences in letters to the parents

Show on Flag as Yes if this type of absence is to be reported on the grade
Grades? reports

Send to Flag as Yes if this type of absence is to be reported to the phone dialer
Dialer? system

Print on Flag as Yes if this type of absence will be used on reports

Reports?
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TO ADD AN Click the mouse on the Add button. The cursor will display in the
ABSENCE CODE Code field.

E Update Absence Codes o ] [
2007-2008 Golden Eagle Elementary School SMTI2007
escription Abbreviation Type of absence:
||_/ | | T Unwerified ahsences There must be only
usually code “A"™ one code for each of
Count for ADA? ©~ Yes  No " Tardyto class these absence types,
usually code “T" which are input by the
Show on letters? & Yes © No ~ Present in class teachers using
{positive attendance) scanner sheets.
Show on grades? ™ Yes © Mo
® Excused ahsence - verified.
SendtoDialer? & Yes { Mo T Unexcused absence - verified.
: ' Excused tardy - verified.
Print on Reports? © Yes C HNo ) Unexcused tardy - verified.
. < = Werified NOT ABSENT. Examples are school
Sl £ Yes & Ho activity, independent study, home study, etc.
LOCATE UPDATE " Print Preview OTHER
ﬂa-::kwardl Get | Forward | I Add | Change I Delete | Print | eXit | Help |

Type a one-character code in the Code field. Press the Tab key.
Type a description of the type of absence code in the Description
field. Press the Tab key.

B3 Update Absence Codes - O] x|
2007-2008 zolden Eagle Elementary School 9172007
Code Description Abbreviation Type of absence:
IA_ |UHVERIFIED |UN‘u’ @ Unverified absences There must be only
usually code "A" one code for each of
Countfor ADA? © Yes * Mo " Tardyto class these ahsence types,
usually code “T" which are input by the
Show on letters? * Yes © HNo ¢ Presentin class teachers using
{positive attendance) scanner sheets.
Show on grades? * ¥es { Mo
" Excused absence - verified.

Type a three-character abbreviation of the code in the
Abbreviation field.
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Prior to adding the code determine whether or not this code is
counted in the ADA and which reports will utilize this code. Click the
mouse on the Yes or No buttons located below the code description.

B Update Absence Codes o ] [
2007-2008 Golden ?’agle Elementary School 972007
I/
Code Description Ahhreyiation Tyne of absence:
[2" [UNVERIFIED [upv * Unverified absences There must be only
usually code "A&" one code for each of
Count for ADA?  Yes No = Tardyto class these abhsence types,
usually code "T" which are input by the
Show on letters? © Yesy © HNo ¢ Present in class teachers using
{positive attendance) scanner sheets.
Show on grades? ™ Yes © Mo
" Excused absence - verified.
SendtoDialer? & Yes © Mo " Unexcused absence - verified.
) ) Excused tardy - verified.
Print on Reports? “ Yes © No . Unexcused tardy - verified.
.  ¥erified NOT ABSENT. Examples are school
? O (o)
Suspension? Yes No activity, independent study, home study, etc.
LOCATE UPDATE " Print Preview OTHER
" “a0d | Ghange | petete || [ print [ o | totn |

After the type of absence has been determined, click the mouse
on the button to the left of the Type of Absence.

B Update Absence Codes o ] [
2007-2008 Golden Eagle Elementary School 972007
Code Description Abbreviation Type of absence:
IA_ |UN‘U‘ERIFIED |UN‘U‘ ' Unverified absences There must he only
usually code "A&" one code for each of
Count for ADA? T Yes & No " Tardyto class these absence types,
usually code "T" which are input by the
Show on letters? & Yes © HNo ¢ Present in class teachers using
{positive attendance) scanner sheets.
Show on grades? ™ Yes Mo
. Excused ahsence - verified.

After all information has been selected, press Enter. The code is
now accessible for tracking attendance and stored in the ABS table.
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TO CHANGE Prior to changing a code it is suggested that verification is made
AN ABSENCE that the code has not already been entered into a record in the ATT

CODE table. Use the Locate option to display the Absence Code on the
form.
B Update Absence Codes o ] [
2007-2008 Gold & Elementary School 972007
Code Desfriptﬁ Ahhreviation Tyne of absence:
[2" [UNVERIFIED [unv % Unwerified absences There must be only
usually code "A&" one code for each of
Countfor ADA? © Yes & No " Tardyto class these ahsence types,
usually code "T" which are input by the
Show on letters? © Yes © HNo ¢ Present in class teachers using
{positive attendance) scanner sheets.
Show on grades? ™ Yes © Mo
" Excused absence - verified.
SendtoDialer? & Yes © Mo " Unexcused absence - verified.
& ~ ) Excused tardy - verified.
) g
Print on Reports? Yes No . Unexcused tardy - verified.
.  ¥erified NOT ABSENT. Examples are school
? O (o)
Suspension? Yes No activity, independent study, home study, etc.
LOCATE UPDATE " Print Preview OTHER
i | En e

Click the mouse on the Change button.

v

NQ-TE; If the code being changed has already been added to arecord in
the ATT table, it should be determined whether the code will still
be valid.
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The cursor will hi-light the code selected

B Update Absence Codes =10l x|
2007-2008 Golden Eagle Elementary School 972007
Code Description Abbreviation Type of absence:
IE_ |UN‘U‘ERIFIED |UN‘U‘ ' Unverified absences There must he only
usually code “A" one code for each of
Countfor ADA? © Yes © Mo " Tardyto class these ahsence types,
usually code “T" which are input by the
Show on letters? = Yes © Mo ¢~ Present in class teachers using
{positive attendance) scanner sheets.,
Show on grades? ™ Yes ( Mo
T Excused absence - verified.
SendtoDialer? & Yes Mo " Unexcused absence - verified.
: 9 Excused tardy - verified.
Print on Reports? “ Yes © No ) Unexcused tardy - verified.
_ " Werified NOT ABSENT. Examples are school
(o =
S e = activity, independent study, home study, etc.
LOCATE UPDATE " Print Preview OTHER
ﬁackwardl Get | Eorward | | Add | Change I Delete | Print | eXit | Help |

Use the Tab key to select the field to be changed and the field will

be hi-lited.
RI=TEY
2007-2008 Golden Eagle Elementary School SMTI2007

Code

Description
a

Abbreviation

Type of ahsence:
[unv 9

Unwerified absences
usually code “A"

There must he only
one code for each of

Count for ADA? © Yes & HNo " Tardyto class these ahsence types,
usualty code "T" which are input by the
Show on letters? & Yes © No ¢~ Present in class teachers using
{positive attendance) scanner sheets.,
Show on grades? ™ Yes © Mo

L Excused absence - verified.

Type the new data in the field selected. Changes can also be made
to the variables by clicking the mouse on the button selected. After
all changes are complete press Enter.
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TO DELETE AN Prior to deleting absence codes it is highly suggested that

ABSENCE CODE Verification is made that the code has not been added to a record
in the ATT table. Use the Locate option to display the Absence
Code on the form.

B Update Absence Codes o ] [
2007-2008 Golden Eagle Elementary School 972007
Code Description Ahhreviation Tyne of absence:
[2" [UNVERIFIED [unv % Unwerified absences There must be only
usually code "A&" one code for each of
Countfor ADA? © Yes & No " Tardyto class these ahsence types,
usually code "T" which are input by the
Show on letters? © Yes © HNo ¢ Present in class teachers using
{positive attendance) scanner sheets.
Show on grades? ™ Yes © Mo
" Excused absence - verified.
SendtoDialer? & Yes © Mo " Unexcused absence - verified.
& ~ ) Excused tardy - verified.
) -
Print on Reports? Yes No . Unexcused tardy - verified.
.  ¥erified NOT ABSENT. Examples are school
? O (o)
Suspension? Yes No activity, independent study, home study, etc.
LOCATE UPDATE " Print Preview OTHER
i | En e

Click the mouse on the Delete button. The following message will
display. Click the mouse on the Yes button.

aeries x|

You are about to delete 1 record{s).

& If wou click Yes, yau won't be able to undo this Delete operation,
Are you sure you wank to delete these records?

Yes Mo

The absence code will be deleted from the ABS table.

v

NoTrE; DO NOT DELETE a code if the code has been utilized in the
ATT table.
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TO PRINT AN To generate and print a listing of all codes that have been set up in
ABSENCE the ABS table, click the mouse on the Print button. The following is
CODE LISTING an example of the ABS Code Table listing.
Eagle High School 10/8/2007
2007-2008 Absence Code Table Page 1
. Counts  Showon  Sendto  Showon  Showon Susp
Code Title Abbrev Type for ADA?  Letters?  Dialer?  Orades?  Other?  Code?
A UNVERIFIED UMY Unverified absence [{[u] YES YES YES YES YES
C  CAMSUSPEN OCS  Mon-absence, Verified YES MO MO YES VES MO
[ ILLNESS ILL Excused absence, Verified MO YES NO YES YES MO
L EXPARE+ EPE  Excused absence, Verified MO YES NO YES YES MO
M SAT MAKEUP  SM Mon-absence, Verfied YES NO NO YES YES i[a]
N 1D STOY L (= Unexcused absence, Verfied rO MO MO YES VES MO
0 OTHER OTH  Excused absence, Verified MO YES MO YES YES W [o]
P VERPRESEM WP Mon-absence, Verified YES NO MO NO MO MO
ASSIGN HOT The Assign Hot Keys is used to designate any letter (A-Z) or
KEYS number (0-9) to any form or report in Aeries™. This will allow a

E3 AERIES Hot Key Assignments

HotKey
Assignments for
administrator

program to be accessed using the Hot Key assigned. When this
option is selected the following form will display.

=10l ]

AERIES Forms and Reports
Absence Re-Admit Slips
AhsenceTardy Letter Text Editor

CANCEL

To assign a form or report to a key,
click on the form or report in the list,
then click next to the key to which
you want it to be assigned. To delete,
double click name and press DEL.

KEY Form or Report Name

AbsenceTardy Letter Text Editor'CAR
AbsenceTardy Letters To Parents
AbsenceTardy Letters To Parents/CAR

Aeries Control Panel
Aeries Control PanelNew

Aeries Variahles For Current School

KEY Form or Report Hame

KEY Form or Report Hame

| A | Period Attendance M| [Master Schedule i

| B | [Siblings | N | [Master Schedule Display | Z | |AERIES Control Panel

| C | |Calendar 10| | 0 | |Print AERIES Software Revision Hi
| D | Discipline P | 1| [Print Student Achievement Test R
| E | [Course Display 10| |Query | 2 | |Print Add/Drop Listing

L F | | R | |Security | 3 | |Print Student Withdrawal Form
|G| |Grades |S | |Students 14 |

|H | |Transcripts | T | [Teachers 15 |

| | | [Medical LU | |6 |

L |V | |Print Student Withdrawal Fo| | 7 |

| K | Hot_Keys (W | [Work Permit 18 |

L Schools l i Print Chvil Rights Data Collection

After assigning a hot key it can be utilized by using a combination of
the CTRL and ALT keys held down at the same time, and one letter
or number pressed.
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TO ASSIGN A
HOT KEY

The forms and reports that are available for Hot Key assignment
are displayed in the right hand corner of the form. All the forms
available will be listed first followed by the reports.

B3 AERIES Hot Key Assignments

HotKey AERIES Forms and Reports
. Ahsence Re-Admit Shps
A55|grj|rr_1ents for AhsenceTardy Letter Text Editor
administrator AbsenceTardy Letter Text Editor/CAR

AbsenceTardy Letters To Parents
AbsenceTardy Letters To Parents/CAR
Aeries Control Panel
Aeries Control PanelNew
Aeries Variables For Current School

OK

CANCEL

To assign a form or report to a key,
click on the form or report in the list,
then click next to the key to which
you want it to be assigned. To delete,
double click name and press DEL.

KEY Form or Report Hame KEY Form or Report Name Form or Report Name

| A | |Period Attendance [Master Schedule

|B | [Siblings [Master ScheduleDisplay | | 7 | |AERIES Control Panel

i Caloandar 'l | n Nrind GCDICC Coftssarn Doasacine Lial - F |
Use the scroll bar to locate the form or report to be assigned a
Hot Key. Click the mouse on the form or report and it will now be
hi-lited.

o=
HotKey AERIES Forms and Reports
Absence Re-Admit Slips -

Assignments for
administrator

AbsenceTardy Letter Text Editor
AbsenceTardy Letter Text Editor'CAR

CANCEL

To assign a form or report to a key,
click on the form or report in the list,
then click next to the key to which
you want it to be assigned. To delete,
double click name and press DEL.

KEY Form or Report Name

KEY Form or Report HName

AbsenceTardy Letters To Parents

AbsenceTardy Letters To Parents/CAR
Aeries Control Panel

Aeries Control PanelMNew

Aeries Variables For Current School

KEY Form or Report Hame

E Period Attendance E [Master Schedule I

| B | |Siblinigs | N | |Master Schedule Display | £ | |AERIES Control Panel

| C | [Calendar 10| | 0 | |Print AERIES Software Revision Hi

| D | Discipline P | | 1| |Print Student Achievement Test R

| E | [Course Display 10| |Query | 2 | |Print Add/Drop Listing

| F | | R | |Security | 3 | |Print Student Withdrawal Form

|G | |Grades 1S | [Students EX

| H | |Transcripts | T | [Teachers 15 |

| 1 | [Medical || |6 |

na |V | [Print Student Withdrawal Fo| | 7 |

| K | Hot_Keys (W | [Work Permit | 8 | |AbsenceTardy Letters To Parents
L | [Schools X 9 | |Print Civil Rights Data Collection

Click the mouse on a letter or number to be assigned as the Hot
Key for this form or report.
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The name of the form or report will now display to the right of the
letter or number selected. For example, Number 8.

After the Hot Keys have been assigned, click the mouse on the OK

button.

B3 AERIES Hot Key Assignmenks

=10l ]

HotKey

AERIES Forms and Reports

Assignments for

then click next to the key to which Aeries Control Panel

Ahsence Re-Admit Shps
AbsenceTardy Letter Text Editor

i CANCEL

administrator = Absence/Tardy Letter Text Editor/CAR

To assign a form or report to a key, Ahsence/Tardy Letters To Parents

click on the form or report in the list, Ahsence/Tardy Letters To Parents/CAR.

you want it to be assigned. To delete, | Aeries Control PanelNew
double click name and press DEL. Aeries Variables For Current School -

FY

KEY Form or Report Name KEY Form or Report Name

KEY Form or Report Hame

| A | |Period Attendance 1M | [Master Schedule il

| B | |Siblings | N | |Master Schedule Display | £ | |AERIES Control Panel

| C | |Calendar 10| | 0 | |Print AERIES Software Revision Hi

| D | [Discipline P | | 1 | |Print Student Achievement Test R

| E | [Course Display 10| |Query | 2 | |Print Add/Drop Listing

| F | | R | |Security | 3 | |Print Student Withdrawal Form

|G | |Grades |S | |Students 14 |

| H | [Transcripts | T | [Teachers 19 |

| 1| [Medical || 16 |

1| |V | |Print Student Withdrawal Fo| | 7 |

| K | [Hot_Keys (W | (Work Permit | 8 | |Absence/Tardy Letters To Parents
L | [Schools X 9 | |Print Cnil Rights Data Collection

TO DELETE A To delete a Hot Key assignment, double click the mouse on the
HOT KEY letter or number of the Hot Key. The form or report will now be

hi-lited. \

T T IO PTG T IO TGS e e L L

\

B | [Siblings N \ | Z | [AERIES Control Panel |
| C | |Calendar 10| \ | 0 | |Print AERIES Software Revision Hi
| D | [Discipling | P | [Progress Reports \ | [1] [Print Summary of Students

| E | |0 | [Query | 2 | |Print AddDrop Listing

F LY 3

|G| [Grades S | [Students

| H | [Transcripts | T | (Teachers

|1 | (Immunization Record L |6 |

J V| i

'K | [Hot_Keys 'W| [AERIES Welcome 8] \

(1] lschoars X] 9]

Press the Delete key and the form or report, will no longer display.
The Hot Key will no longer be assigned to the letter or number.
Click the mouse on the OK button.
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STUDENT ID The Student ID Card Setup and Print is used to create Student ID
CARD SETUP cards with a photograph if there is one on file. Student ID cards can

AND PRINT be printed for individual students or all students. When this option
is selected the following form will display.

RI=IEY
2007 -2008 Golden Eagle Elementary School aM7I2007
Stu Last Hame First Name Middle Name PermIDNo. Sex Grade Birthdate
[000001 [Aadasian [Robert [Bradly [233053318 [M [ 6 [ 5171995
Photo BMP File To be printed Print Options
J00003 I_F'

I

Hair Color |0 'I Height (in}l ht
" Print ID cards for
ALL tagged students

Eye Color |N 'I Weighll 105
& Print ID card for this

Student only V' Class imes M Signature line
r Large Logo V' Grade

™ Barcode Iﬁ' SH O ID

Tag ALL students for printing |

Remove all tags for printing |

¥ Show photo Stop printing ID cards |
I Adjust LOCATE UPDATE (8 Print Preview OTHER

The Student ID cards can be printed on plain white paper from a
color printer. The student’s hair color, eye color, height and weight
can be printed on the ID cards. Barcodes can also print on the ID
cards if the rsWide39.ttf font has been loaded onto your computer.
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STUDENT ID Use the Locate options to display the student on the form. To

CARD SETUP select the hair color to print on the student ID card, click the mouse
on the drop down for Hair Color. Click the mouse on the Hair
Color selected.

~ioi

2007-2008 Golden EEQJ{EIementary School 972007

Sty Last Name First Hame Mhﬂhg Name PermiDHNo. Sex Grade Birthdate

[000001 [Aadasian [Robert |Bradl\.\l 233053318 M [ 6 [ 5/17/1995
rinte

Photo BMP File To be Print Options
[o00003 I_F'

v ir Color H:l 'I Height (in}l A6

" Print ID cards for
ALL tagged students Eye r|B Black

" Print ID card for this
Student only

N |Brown

Tag ALL students for printing |

Remove all tags for printing |

¥ Show photo Stop printing ID cards |
I Adjust LOCATE UPDATE (8 Print Preview OTHER

To select the student’s eye color to print on the student ID card,
click the mouse on the drop down for Eye Color. Click the mouse
on the Eye Color selected.

B ID Card Setup and Prink o ]

2007 -2008 Golden Eagle Elementary School aMTI2007
Stuz Last Name First Name Middle Name PermIDNo. Sex Grade Birthdate
[000001 [Aadasian [Robert [Bradty [ 233053318 [M [ 6 [ 51771995
Photo BMP File To be printed Print Options
[o00003 |_E

HairCnInrlO vI Height{in]l 56
Eye(:nlnr! vI Weightlﬂ]ﬁ

7 i B Black
lZIIaemtlmeG Green

™ Large LnuFlm
r Barcode u IEIUE

v

" Print ID cards for
AlL tagged students

& Print ID card for this
Student only
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To print the height and weight, type the height in inches in the
Height(in) field and type the weight in pounds into the Weight field.
The flag to print the student’s picture onto the ID card will default to
Show photo and will only print if a photo is on file.

=R
2007-2008 Golden Eagle Elementary School 91712007
Stus Last Name First Hame Middle Hame Perm IDNo. Sex Grade Birthdate
[000001 [Aadasian [Robert [Bradly ["233053318 [M [ 6 [ 517/1995
Photo BMP File To be printed Print Options
[nooo03 IJI_

v

Hair Color |0 vI Height {in}l a6
" Print ID cards for
ALl tagged students

E].fECqurlﬂ 'I WWeight | 105
& P .
g:::;elr[:t :;::ﬂ for this V' Class times M Signature line
r Large Logo V' Grade

™ Barcode Iﬁ' SH T ID

To print barcodes on the student ID card, click the mouse on the
Print Barcode on ID Card button.

JRI=TEY
2007-2008 Golden Eagle Elementary School 91712007
Stus Last Hame First Name Middle Name Perm IDNo. Sex Grade Birthdate
[000001 [Aadasian [Robert [Bradly [233053318 [M [ 6 [ 5/17/1995

Photo BMP File To be printed Print Options
[nooo03 I_F_
v | Hair CulurlO vI Height {in}l a6
" Print ID cards for .
ALL tagged students Eve Color IN 'I Weight | 105
& P )
g:::;elr?t :;::ﬂ for this ™ Class times I Signature line
r Large Logo I Grade
¥ Barcode [ sn
V
NO:rE; To print barcodes the rsWide39.ttf font MUST be loaded onto a

computer.

Miscellaneous — Elementary User Manual ELM11 - 65



Page 66 —Aeries™ Student Information System

TO PRINT AN ID Use the Locate options to display the student on the form. The
CARD FOR AN default for printing student ID cards is set to Print ID card for this

INDIVIDUAL Student Only. Click the mouse on the Print button. An ID card
STUDENT will be printed for the student displayed.

1ol x]
2007-2008 Golden Eagle Elementary School 91712007
Stu Last Name First Hame Middle Name Perm D No. Sex Grade Birthdate
[000001 [Aadasian [Robert [Bradly ["233053318 [M [ 6 [ 517/1995

Photo BMP File To hlgﬂirrted Print Options
[nooo03
[v | Hair Culurlo vI Height {in}l 96
" Print ID cards for )
ALL tagged students Eye Color IN 'I Weight I 105
& P .
E{::;;r?t :;z:ﬂ for this ™ Classtimes I Signature line
r Large Logo I Grade
W Barcode | [ sN € D

Tag ALL students for printing |

Remove all tags for printing |

¥ Show photo Stop printing 1D cards |
[ Adjust  LOCATE UPDATE T Print Preview  OTHER

TO TAG ALL The Student ID Card Setup and Print gives the option to print

STUDENTS FOR student ID cards for all students or only select students. To print

ID CARDS ID cards for all students, click the mouse on Tag ALL students for
printing button.

R | e g ey e
& P .
E{::;.:Et :;?,:3 for this I Class times /T Signature line
r Large Log I Grade
W Barcode / [# sN 1D

Tag ALL students for printing |

Remove all tays for printing |

[¥ Show photo Stop printing 1D cards |
[T Adjust  LOCATE UPDATE T print Preview  OTHER

Gkt o] tormars
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The following message will display. Click the mouse on the OK
button.

Microsoft Access x|

all students hawe been Tagged For printing ID cards,

‘ou cannok use "Print Preview" option when printing more than & students {1 page).
734 students (92 pages) will be prinked. Each page must be clased before the next will be displayed!

The To be printed field will now display a ‘P’ for all students.

B3 ID Card Setup and Print o ] [
2007-2008 Golden EaﬁlQ Elementary School 91712007
Stu Last Name First Hame hﬂddle Name PermIDHNo. Sex Grade Birthdate
[000001 [Aadasian [Robert |Br§n\:14Iv ["233053318 [M [ 6 [ 517/1995
Photo BMP File To hlgﬂirrted Print Options
|l]l]l]l]l]3 P
[+ | Hair Color |0 vI Height {in}l 96
" Print ID cards for )
ALL tagged students Eve Color IN 'I Weight I 105
& P )
E{::;;r?t :;z:ﬂ for this ™ Classtimes I Signature line
r Large Logo I Grade
V' Barcode # SN D

Tag ALL students for printing |

Remove all tags for printing |

¥ Show photo Stop printing 1D cards |
[ Adjust  LOCATE UPDATE T Pprint Preview  OTHER

TAG SELECT The To be printed field can be tagged to print ID cards for select
STUDENTS TO students. Use the Locate option to display the student on the form.

PRINT ID _ _ ) )
CARDS Click the mouse on the AddToPrt button. A ‘P’ will now display in
the To be printed field and an ID card will print for this student.

1 MuusL LULMIE UFLIA I E s TN HTEYIEW U1 HER
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TO UN-TAG The To be printed field can be un-tagged to prevent an ID card from

STUDENTS printing for select students. Use the Locate option to display the
AND NOT student on the form.
PRINT ID
CARDS
¥ Show photo - Stop printing 1D cards |
" Adjust LOCATE UPDATE | Print Preview QOTHER

e I I

To un-tag the student click the mouse on the DoNotPrt button. The
‘P’ will no longer display in the To be printed field and an ID card will
not print for this student.

TO PRINT After the student’s have been selected to print, click the mouse on
STUDENT ID the Print ID cards for ALL tagged students button.

CARDS

_ioi

2007-2008 Golden Eagle Elementary School 91712007
Stu# Last Name First Hame Middle Mame PermIDNo. Sex Grade Birthdate
[000001 [Aadasian [Robert [Bradly ["233053318 [M [ 6 [ 517/1995
Photo BMP File To be printed Print Options
[ooo00 I_F_
[+ | Hair Color |0 vI Height {in}l a6
* iPrint ID cards for : i
ALL tagged students : Eve Color IN 'I WEI!IMI 105
~ e e
E{::;;r?t :;z:ﬂ for this ™ Classtimes I Signature line
) r Large Logo I Grade
[C Keep "To be printed”
tags after printing? ¥ Barcode & SN C ID

Tag ALL students for printing |

Remove all tags for printing |

¥ Show photo Stop printing 1D cards |
[ Adjust  LOCATE UPDATE T Pprint Preview  OTHER
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Click the mouse on the Print button. An ID card will print for all
students flagged with a ‘P’ in the To be printed field and a message
will display. Click the mouse on the Yes button. The following is an
example of a Student ID Card.

STUDENT ID CARD
2007-2008

Golden Eagle Elementary School
9950 Comet Street

Eagle Point, CA 95990

Aguilar, Stephanie Gr:5
Stu#: 000005 DOB:08-Jul-97

Signature:

REMOVE PRINT To remove the print tags for ALL students, click the mouse on
TAGS FOR ALL Remove ALL tags for printing button. The To be printed field

STUDENTS will no longer display a ‘P’ for anW

Joooocs I_I- I | Hair Color [0 -] Height (in)[ 56

00
& Print ID cards for
AlLL tagged students Eye Color IN "I Weight | 105

" Print ID card for this
Student only

I Classtimes I Signature line
r Large Logo ™ Grade

[T Keep "To be printed"
tags after printing? V¥ Barcode IF SN ID

Tag ALL students for printing |

Remove all tags for printing |

Stop printing D cards |
UPDATE £ print Preview._ OTHER
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STUDENT The Student Photograph Setup is used to copy student photo files
PHOTOGRAPH from a CD or floppy disc to a computer or network server. The
SETUP student record in the STU table will then be updated with a

reference number. This number will be used by Aeries™ to locate
the photo file and display the student photograph on the Student
Data form. When this option is selected the following form will

display.
ol
2007-2008 Golden Eagle Elementary School 972007
1. Select photographer: % School Photographer ' Heilf Jones .
" Lifetouch ' Jostens C
2. Type of photographs: " BMP files % JPG files .

3. Path and file name of the file that contains a cross reference hetween student numbers and photographs:

{Photo Path) [cleagle

| |
4. Path to the directory, on a CD or floppy, of your photographs, IF you want them copied to your computer:
f. Path to the directory on your computer or network, that contains or will contain student photographs:

6. Copy photographs from CD to your computer or network (to Photo Path): Copy Help
7. Update the student table with the file name of each students photograph: Update eXit
TO SELECT A The Student Photograph Setup form displays different

PHOTOGRAPHER Photographers that may have been used by the school. By
selecting a photographer on the form, the paths and file names
to update the student table will automatically be entered.

_ioix]
2007-2008 Golden Eagle Elementary School aMTI2007
1. Select photographer: T School Photographer T Herff Jones r'
T Litetouch = Jostens .
-

To select a Photographer, click the mouse on the button to the left
of the photographer’'s name. The required path and file names will
automatically display. Verify the path and file names are correct.
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If the photographer used does not display on the form the path and
file names must be manually entered. The default photographer is
School Photographer.

E3 Sstudent Photograph Setup - |EI|£|

2007-2008 Golden Eagle Elementary School 972007
b SRRl i ' School Photographer T Herff Jones C
" Lifetouch ' Jostens r
2. Type of photographs: & BMP files " JPG files r
.
3. Path and file name of the file thatén@ns a cross reference between student numbers and photographs:
| ]
4. Path to the directory, on a CD or floppy, of your photographs, IF you want them copied to your computer:
| ]
5. Path to the directory on your computer or network, thmﬁ;@ns or will contain student photographs:
{Photo Path) [creagle' ]
6. Copy photographs from CD to your computer or network (to Phntuhm'\ Copy Help
7. Update the student tahle with the file name of each student's photograph: eXit

PHOTO FILE To select the type of photo file click the mouse on the button to the
TYPE left of the file type.
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CROSS The Photographer will create a cross reference file that contains a
REFERENCE student number or permanent ID and a photo number. This file is
FILE used to match the student in the STU table with the photograph in
the photographers file.

ol

2007-2008 Golden Eagle Elementary School 972007

U ST LT e *  School Photographer T Heilf Jones .

" Lifetouch " Jostens C
2. Type of photographs: = BMP files ' JPG files .

3. Path and file name of the file that contains a cross reference hetween student numbers and photographs:

[C:\test. TXT ]
4, Path to the directory, on a CD or ﬂum*/, of your photographs, IF you want them copied to your computer:
[cheagled7\ .|
4. Path to the directory on your cumputm\ur network, that contains or will contain student photographs:
{Photo Path) [creaglet | ]
6. Copy photographs from CD to your compyter or hetwork (to Photo Path): Copy Help
7. Update the student table with the file namg of each student’s photograph: Update eXit

PATH TO
PHOTOGRAPH
FILE

4, Path to the directory,

[ceagled? |_|
5. Path to the directory on your cnmput%r or network, that contains or will contain student photographs:
{Photo Path) [c:\eagle’. | |
6. Copy photographs from CD to your computer or network (to Photo Path): Copy Help
7. Update the student table with the file natne of each student’s photograph: Update eXit

\

Type the path and file name in the text box of the photographers
cross reference file.

The Photographer will supply a CD or floppy disc that contains all

of the student photo files. The photo files are copied from this path
or directory to a computer or network server.

on a CD or floppy, of your photographs, IF you want them copied to your computer:

Type the path or directory of the photo files in the text box.
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PATHTO A path to the directory on a computer or network server must be
DIRECTORY designated for the student photo files to be stored.

FOR PHOTOS

5. Path to the directory on your computer or network, that contains or will contain student photographs:

{Photo Path) [c:\eagle |
6. Copy photographs from CD to yo\ir computer or network (to Photo Path): Copy Help
7. Update the student table with the fjle name of each student’s photograph: Update eXit

\

Type the path or directory in the text box displayed.

COPY PHOTO  The photo files must first be copied from the photographers file to a

FILES computer or network server.
RI=IEY
2007-2008 Golden Eagle Elementary School 91712007
U el g e % School Photographer " Herff Jones L
' Lifetouch " lostens .
2. Type of photographs: = BMP files ' JPG files r

3. Path and file name of the file that contains a cross reference hetween student numbers and photographs:

[C:\test. TXT |
4. Path to the directory, on a CD or floppy, of your photographs, IF you want them copied to your computer:
[ceagled? _|
5. Path to the directory on your computer or network, that contains or will contain student photographs:
{Photo Path) [ceagle’ _|
6. Copy photographs from CD to your computer or network (to Photo Path): , Qupy Help
7. Update the student table with the file name of each student’s photograph: Update eXit

s

Click the mouse on the Copy button. A message will display with
the number of photo files copied into the directory of the computer
or network server selected.
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UPDATE THE

After the photo files have been copied to a computer or network

STUDENT TABLE server a reference must be created in the STU table for each

WITH PHOTO
FILE NUMBER

E3 Student Photograph Setup — |EI|5|

student. A photo number will be added into the student’s record
that will cross reference to each individual photo file.

2007-2008 Golden Eagle Elementary School 972007
U ST LT e *  School Photographer T Heilf Jones .

' Litetouch ' Jostens .
2. Type of photographs: = BMP files ' JPG files .

3. Path and file name of the file that contains a cross reference hetween student numbers and photographs:

[C:\test. TXT ]
4, Path to the directory, on a CD or floppy, of your photographs, IF you want them copied to your computer:
[eveagled? |_|
4. Path to the directory on your computer or network, that contains or will contain student photographs:
{Photo Path) [crieaglel ]
6. Copy photographs from CD to your computer or hetwork (to Photo Path): Copy Help
7. Update the student table with the file name of each student’s photograph: Update eXit

Click the mouse on the Update button. The following message will
display. If the photographer’s file contains the student number as
a cross reference click the mouse on the No button.

USE ID NUMBER? ]

@ IJse Permanent ID Murmber instead of student number?

Yes | Mo I

If the photographer’s file contains the permanent ID nhumber as a
cross reference click the mouse on the Yes button. A message will
display with the number of students that now contain a photo
number in the STU table.

Miscellaneous — Elementary User Manual ELM11-74



Page 75 —Aeries™ Student Information System

UPDATE
ERRORS

B Students

If a cross reference could not be made between the photographers
file and the STU table the number of errors will also display.

The most common reason for errors is due to new students added
to the Aeries™ database after the photographer’s file has been
created. The student’s that were not located will not display a
picture or a number in the Photo: field.

EEX

|2007-2008

Golden Eagle Elementary Skhool 10/9/2007 |

Basic Student Data | Other Student Data |

\

StE Last Name Fir st Name Middie Hame Eeﬂnl)m. Sex Grade Birthdate  Age
IDOI]DOEI Albarran Ji |David Ferros 58696981 IT |_1 11/10/1999
Parent/guar dian AreaTelephone  Fathers Work  Extn  Mothers Whrk  Extn  Name/Addr Ver

MM A Albaran i |77y 5554014 | | [777) 555204 |

Mailing Address City State Zipcode/Extn Imerdist Transfer | District

[5519 Cisero D1 [Eaqle Point [cA [ag99s [ | -
Residence Address City State ZipcodeExtn Schi EmteX Dt Dist Enter Dt Leave Date  Tag
I I | | lo7232200% | I |_E
Teacher NumberName Room LastSchi MextSchi MextGrd NextTch

[ 0_=]|unassigned N | 0~ o=l[2z [ o=

Corrlng HmLng LangFlu Prog AttPgm1 AttPgm2 _EthCd SchedGrp Rcd Rel

[ :|m' = = [s=Il =00 =0 =1 we | 5

User1 User2 User3 Userd User5 Usert User7 User Userd Useri0 Family# S™

0 | 221 )

Check Show

| I Status - Inactives =

1 Artendance J 2 Supplemental I 3 Medical | 4 Discipline J 5 Siblings J G Contacts [!Quk:k Con

7 Tests | 8Fees | 9 Assessmnt | 0 Counseling | E SpecEd | HLang | | terventions | S Programs

IGATE | ODSTInfo

[ ¥ ¥ Show [ Adj

LOCATE

UPDATE

OTHER

| Backwara | Ger I,Enmamll add || change | peiste | wpaatr |} pint | exa | Repors |

\
NOTE:

The student’s without a photo will need to be located in the STU
table and a manual cross reference will need to be made in the
Photographers file.

The following is an example of a query that can be generated to
locate students that do not have a photo file in the STU table:

LIST STUID LN FN BM IF BM =
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PATH TO After the update is complete the path to the student photo files
STUDENT must be entered. From the Schools Options form, click the mouse
PHOTO FILES  on the field name Path to student photographs and the field will
be hi-lited.
B3 Schools / Options -0l x|
2007-2008 Golden Eagle Elepfentary School 91772007
Code_ School Hame Area Telephone Fax OpenDate  Close Date Ta
[990  [Golden Eaale Elementary School [999 " [555.9990 | |9/02/1995 | [ 'ZI-
Street Address City State ZipCode/Extn  Cnt
[9950 Comet Street |[Eagle Point |C.A |9599I] | |US
Principal’s Name Principal's EmailAddress ID Type County District School  Next PermID# Grade Range
[Ms Jenny Roberts [1 =] |65 [09999  [o9sgssn | 0 [0 [s
Att Period Att Tracks User1 User2 Userd Userd Userd Useré User?7 User8
o~ 0 J | S| I I T
School Type Attendance Type
[Elementary x| [Daily =1
Clagsroom Yersion Attend. Reporting
[Neither (or 8B) -] [Negative |
Schedule Basis
ISemester vI
Session Type Grade Reporting
|Reqular x| |One Mark |
Gender Codes
IM and F 'I
LOCATE UPDATE OTHER
Backward |  Get asd || change || Delete I Print exit Help

Type the EXACT path where the photo files are stored and press
Enter. The cross reference should now be made between the photo
files and the STU table. To verify this procedure has completed
properly access the Student Data form. The student records that
contain a photo number will display the photograph on file.
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TEST SCANNER The Test Scanner is used to test the operation of a scanner and
verify that it can read a scanner sheet successfully. When this

option is selected the following form will display.

B Eagle Software's Scanner Testing Program _ O] =]

Scanner Model:[2000 -] =
Comimn Port: =
Baud Rate:[9600  ~ |
Parity: [N -]

Data Bits:

Stop Bits:

— Scanner Type —

"' 27 Channel
" 48 Channel

—  Test Scanner =

Left Side of form
Right Side of form

ONe

Communications line is
open, Ready to scan

Scan a | eXit test
{ form program -

The form will display the settings that are available for the different
scanners and will display whether or not the scanner is ready to
scan. After the scanner feeds the scanner sheet a message will
display that indicates whether or not the sheet was read
successfully.
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TO TEST A Verify that the settings on the left side of the Test Scanner form are
SCANNER correct for the scanner being used.
B3 Eagle Software's Scanner Testing Program _ O] =]
Scanner Model:[2000 -] =

Comm Port:[COM1 -] —
Baud Rate:
Parity: [N -]

Data Bits:
Stop Bits:
— Scanner Type —

27 Channel
48 Channel

ONe

—  Test Scanner =

Left Side of form
Right Side of form

ONe

Communications line is
open, Ready to scan

Scan a | eXit test
i form i | program -

To change the scanner settings, click the mouse on the drop down.
The available scanner options will display.

E Eagle Software's Scanner Testing Program M=l
Scanner Modet[SI] -] | [

360 ScanSys 360 |
600 ScanSys 601
BaudRate:|lgp1 ScanSys 601/fast
Parity:| 1200 | Scantron 1200
1400  Scantron 1400
Data BitS:| 5700 Scantron 2700
Stop Bits:| 3000 | NCS 3000
2000  Scantron 2000

8200 Scantron 8200
" 27 Channel
' 48 Channel

Comm Port:

Scanne

— TestScanner o

Scroll down to the setting selected and the setting will now be
hi-lited. Click the mouse on the setting.
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If the scanner is ready to scan, Communications line is open,
Ready to scan will display.

| O T IOTINTST |

Test Scanner =

' Left Side of form
" Right Side of form

Communications line is
open, Ready to scan |

Scana | | eXittest
. form ;| program §

A scanner sheet that has been bubbled randomly is needed to test
the scanner. Place the scanner sheet into the scanner hopper and
click the mouse on the Scan a Form button.

B Eagle Software's Scanner Testing Program _ O] x|

Scanner Model: 600 - a
Comm Port:
Baud Rate:|9600 - |
Parity: D

Data Bits: |7 -]
Stop Bits:
— Scanner Type —

" 27 Channel
*' 48 Channel

—  Test Scanner -

| eft Side of form
% Right Side of form

Scanner sheet was
read

Scan a eXit test
form program =

When the sheet is processed the form will no longer be blank and a
message Scanner Sheet was read will display. Use the scroll bar
to verify the sheet scanned properly.
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If the sheet scanned properly red marks will display on the form
and should match the scanner sheet.

B Eagle Software's Scanner Testing Program _ O] x|

Scanner Model: 600 T - = =
Comm Port: m
Baud Rate: 9600 -] -
Parity: [N -]

Data Bits: |7 z | -

Stop Bits: m

— Scanner Type —

27 Channel
48 Channel

=0

—  Test Scanner -

Left Side of form
Right Side of form

Cle

Scanner sheet was
read |

Scan a eXit test
form program -

V
NOTI'E: It is very important that the form be verified for bubble marks
from the scan sheet to ensure the scanner worked properly.

If the scanner does not scan properly the message NO DATA
RECEIVED FROM SCANNER will display.

Test Scanner

' | eft Side of form
' Right Side of form

== NO DATA RECEIVED
FROM SCANNER =

eXit test
program -

Verify that the scanner setup is correct and adjust the settings if
necessary. Re-test the scanner.
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TEXTBOOK The Textbook Accounting form allows schools to track textbooks
ACCOUNTING  assigned to students and teachers.

10/ x]
|200?-2008 Golden Eagle Elementary School a1 7!2007|
A. Display and B. Texthook C. Texthook D. Texthook E. Texthook F. Texthook
Update Assignments Assignments Assignments Copy Info Fines hy
Texthooks by Texthook by Student by Teacher Lookup Student
G. Print H. Print I. Print Txthks J. Print Txthks K. L. Print All
Texthook Title Texthook Copy Chkd Out To Chkd Out To Texthk Fines
Information Information Students Teachers Paid or Not Paid
M. Barcode M. Print Txthks @ O. Print Student P. Print Txthk a. R. Print Inwvalid
Inpurt Chkd Out by Texthook Release Form Txthk Fines
Tuthk Title Handouts by Teacher

5. Vendors T. Print T=thk L. Texthook Y. Texthook W, ¥. Texthook
Copy Status Checkout by Letter Text Fine Letter Text
Audit Listing Class Editor Editor

Z. Texthook 1. Print Avery 2. Print Chkd 4. 4. Move Chikd

Options 5160 Textbook Out Txthks by
Labels Class

Out Txthks to
the FEE tahle

6. Texthook 7. Texthook 8. Color
Check In Check Out Chooser

X. Exit this
SCreen

" [add Query condition to reports |

" [Preview before printing |

For more information on Textbook Accounting see the Aeries
website documentation.
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PHYSICAL The Physical Fitness Testing is used to track the results of
FITNESS physical fitness tests that are required by the state to be performed
TESTING for grades 5, 7 and 9. When this option is selected the following
form will display.
B3 Physical Fitness Testing o ]
|2007-2008 Golden Eagle Elementary School 9117i2007 |
" [Preview before printing | " [Add Query condition to reports |
A. Print Physical C. Display and D. Physical E.
Fithess Test Update Physical Fithess Test
Scanner Sheets Fithess Test Results by
Results Student Hame
F. G, H. Physical I. Physical 4
Fithess Test Fithess Test
Results hy Results hy Mile
Teacher Run
K. Set-Up and L. Print Error M. Create M. X. Exit this
Print Physical Report Fithess Files for SCreen
Fitness Letters Reporting to
to Parents State

The steps involved are to create scanner sheets for the teacher to log
the physical fithess test scores. The scanner sheets are scanned and
the scores are stored in the PFT table. A file can then be created of the
test results for the state. The physical fithess scores can also be
displayed and updated and reports can be generated.

QUERY This form allows you to add query conditions to select certain criteria

CONDITION for reports.

ol
[2007-2008 Golden Eagle Elementary School 91712007 |

' [Add Query condition to reports |
—

" [Preview before printing |

To add a query condition to a report, click the mouse on the Add
Query Condition option.
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The following text box will display. Access query is different than
Aeries™ query. Access does not require ‘IF’ to be entered into the

query statement.

Enter IF Statement El
Enker Query IF statement (without IF)

Cancel

Igr=5

For example, to select 5" grade students, type gr = 5. The report
selected to print will now only include 5™ grade students.

PREVIEW The Preview before printing button defaults to display all reports on
BEFORE the screen prior to printing. To send the report directly to the printer
PRINTING without previewing, click the mouse on the Preview before printing

button.

& Physical Fitness Testing o [

[2007-2008 ~_Golden Eagle Elementary School 9117/2007 |
/
" [Preview before printing | * [ndd Query condition to reports |
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PRINT The Print Physical Fitness Test Scanner Sheets will generate a
PHYSICAL scanner sheet for each teacher to keep track of the physical fithess
FITNESS TEST test scores. To print scanner sheets, click the mouse on the Print
SCANNER Physical Fitness Test Scanner Sheets button. The following
SHEETS messages will display.

USE MEW SCAMMER: SHEETS ﬂ

@ Are vou using the new (horizonkal) Physical Fitness Scanner Sheets?

Yes Mo |

CHECK PRINTER LINEUP# ﬂ

@ Would yiou like to check your prinker lineup nowe?

es | Mo I
whicHioz x|

Do you wank Eo prink: ]S
1 - School Code and Student Mumber -

2 - Permanent ID? Cancel |

ENTER GRADE LEYEL x|
Enter grade level for physical Fitness scanner sheets

Cancel

The grade displayed is the grade level that the state requires to be
tested. If the grade is different, type the grade for the students taking
the physical fitness test. Click the mouse on the OK button.
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The following message will display.

SELECT OUTPUT SEQUENCE EI

Select order for sheets to be prinked 0
1 = Alpha by student name -
2 = By sex and by student name |

Cancel
3 = By teacher and student name

Select the order for the scan sheets to print and type the number of
the sequence in the text box. Click the mouse on the OK button

The following form will display. Click the mouse on the printer icon to
print the Physical Fitness scanner sheets.

Fitness Test Scanner Sheets,

‘B Fle Edt View Jool—wrdw Help Typeaqu]

= ,Omm‘Fit .

W

&

D

2.

Close ‘ Setup

Aguilar, Jonatran Daniel e 11
Teacher: Gray

PODIIENSI24 1
(11] 1

1 Gieldkn Eage Elementary Schod
1 ATI2007 §:23:19 AN
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The following is an example of a Physical Fitness scanner sheet.

anning®

S

Eagle Point Elementary School. FITNESSGRAM

Abbott, Austin

Compatible Form

Teacher: Kellogg

: 10

Age:

o
1
o
o
=

+EXAMPLE: v m = m &

= ERASE COMPLETELY TO CHANGE

L

BB

| ELEELELE
HABRRARAEH
BEpBEEEREST
HEBEREEREH
BABERERBGE
RERBREARAY
CEEENE | KK
BHBEBREBEH
phearaneps

R & | EEEE

LAST NAME

FIRST NAME

m@@@mmmmmmmmwm@mmwmmmmmmm@
EHSBYUBEOBEDEREEGERAEEERED
BEHOBHUEEHORDSEHEEEHHBHERED
BHHOEUUBEBRRDER08GE5HHEERHED
BEHBUUHEBEORENE3008H4HBHERHD
BECEHYBEROYHER0HBRBERERNEN
BEdOBWUBEHRYNERH0EBREHERHD
EEHEMUEBERDRYOSBHAGRAEEHERHD
BHUBLHBEHREOBEHEOBHEEHEREN
EBQBEEEEHBEIBEHNBEEABERERAY
BEUBLEEBHEROBENEORBREBHEERAN
BEQBLEBEHEE0EEHHOBERERRERAY

BEOBAWMHBEHO20BERNBREABBRERER

FRHPURUEHERNBEHNOERHBEERHEN
HEHBMEBEHHEOBBRHBENRBHERAN
BEHBUEUEHARNBEBHOEBHEHERHN
HOPBBUKHBERHRHBRRHPERRBHERAN
BEpBBUUEEdHE0BEREHBREAABHERRN
BBOPULEUEHRROBEOEBERESHERAN
EBERNUBEAHEPEECHPEREEHERAH
BBUBOLURHHROBEOEBEAEEHEHER
EBEBNHEEAHEOBERCHPEAREH4BHAN

wwmmmm@mmmmmmwmm@wmmmmmmm@

aeas 585 [elBe (a8 [eme (284 (284
BHEBR BHS  |BBE (BEE  |(REE SEE 288
HEBB BAA  |8B8 [BHE  |[BBB [HEE 888
BEHEE BBB  |3BE BEE |2EE 388 @88
2ouEnEaan  EApATene  LleE. aanZd00
w 2 2 @ g9 z z
CER R b - KR MERE C LR
=
BHAE (BB |BBE BHE ¥ |BRY (588 @88
RBSE [3BF  |BBB REB |88 |388 (886
RHAE |8HH  |BBB |BEB |38 |288 [HBE
5HBH 8BS |BEE BEE 288 (288 [3HE
UNEBRUES  UEN UEE . UNE UEE UEB
NI 23S £d NI sal
OdD <O ~F>
QWrOom—90 moo> 0OEa0V—=F—0Z
(g @ % e —
EEREE CEE: 88 |28
CEE BE
BB BB  |og 388 BH |28
SIS 3%
BE B8 |2z |BEB 88 |88
Bas . ag w| |4
| 3ee |[Be (@5 |BEE Lold@@es |
AEE B e >0gi = w. 8
BEEEAE 5997 uEAE wWuARZER
RAs g |¥ @0 o Sz iz g
SeeReE G0 @Ed8 bLIeEgeEs L
mHm 2 8 | &~ dEl = |5
L R A6 GeBBeER G2
CEE 8 o @ | e
BE BB  |oo |RBB I |AB BB 29
e 23 2 e
Be B8 |33 |BE8 o |88 |2H |35
CEEE aa T o3
BE 88 BBE BB |28 [°5
D U ¢ S N un-unt .
MNWH WZODECZOW o W WX _M_d_ >

W0

EODNOJIW DFEWZGFT
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READ PHYSICAL To scan the physical fithess scanner sheets, click the mouse
FITNESS SCANNER on the Read Physical Fitness Scanner Sheet button. The
SHEETS following messages and form will display.

USING MEVY SCAMNMER. SHEETS# ﬂ

@ Are wou using the new (horizontal) Physical Fitness Scanner Sheets?

Yes Mo |

WHICH ID

Are vou prinking by

2 - Permanent ID

Rl
]
1 - Student number and school code -

Cancel

B3 Read Physical Fitness Testing Scanner Forms;/New -0l x|
|2007-2008 Golden Eagle Elementary School 91712007
Sheet# | 000233053318 | Communications line is open, Ready to scan

N\

Student Narme

Reason for Incomplete Test

Grad

Inadasian, Robert B NG I:l

Body Composition

-

Reason Hot Tested

Heigl Weight Triceps Calf % Body Fat

-

Aerobic Capacity

Muszcle Strength, Endurance k Flexibility

Heart
Pacer Milerun  Walk Test Rate

L JL L]

Push Pull Arm Mo Sitand  Shoulder Curl Trunk
Ups Ups Hang Pull \ Reach Stretch Ups

N I I I:IEIEII:II:I

LOCATE

SCAH Limit by Grade: OTHER

Backward I Get I Forward I Scan OnEIScanQontinuousl Stop I

Erint\l ext | comg |

N\

If the scanner is ready to scan the message Communication line is
open, Ready to scan will display.
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B3 Read Physical Fitness Testing Scanner Forms /New _ |E||i|

If there is a problem with the communication between the computer
and the scanner the message will display in red.

|2007-200El Golden Eagle Elementary School on 7."2007'
Sheet# | 000233053318] | Waiting for scanner input {press Enter to stop)
Student Name Grade
@dasian, Robert B | I:l
Reason for Incomplete Test Body Composition
[ | . . :
Reason Not Tested Height Weight Triceps Calf " Body Fat
= |
Aerobic Capacity Muscle Strength, Endurance & Flexibility
Heart Push Pull Arm Mod Sitand Shoulder Curl Trunk
Pacer Milerun Walk Test Rate | Ups Ups Hang Pull Reach Stretch Ups
NN N A O | O O | :I
LOCATE d OTHER
Backward I Get I Forward I i Scan Continuous Print I eXit I Config I
Click the mouse on the Caonfig button to try and open the
Communication Line.
\
NOTE:

If problems still exist, check the line connection and the settings
for the scanner.

To scan the physical fitness scanner sheets, click the mouse on the
Scan One button.

LOCATE SCAH Limnit by Grade: b OTHER

Backward I Get I Forward I {Scan One: Scangontinuousl St_opl Print I eXit I Config I
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If the scanner sheet was read, the message Scanner Sheet was
Read will display. All physical fitness scores will display for the

student.

B3 Read Physical Fitness Testing Scanner Forms/MNew _ Ol x|
|2007-2008 Golden Eagle Elementary School 91712007
Sheet# [ 000233053318 | Communications line is open, Ready to scan

Student Name Grade
|Aadasian, Robert B | |:|
Reason for Incomplete Test Body Composition
[ I . i :
Reason Not Tested Height Weight Triceps Calf " Body Fat
= |
Aerobic Capacity Muscle Strength, Endurance & Flexibility

Heart | Push Pull Arm Mod Sitand Shoulder Curl Trunk
Pacer Milerun Walk Test Rate | Ups Ups Hang Pull Reach Stretch Ups

I:II:II:II:II:II:II:II:II:IEIEII:II:I

LOCATE b OTHER

Backward I Get I Forward I Scan Continuous Print I eXit I Config I

Verify the information that scanned is correct. Click the mouse on the
Scan Continuously button. After all sheets have been scanned,
click the mouse on the Exit Scan Program button.
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DISPLAY AND To display or update the scores for the physical fitness test, click

UPDATE the mouse on the Display and Update Physical Fithess Test

PHYSICAL Results button.

FITNESS TEST

RESULTS

x|
|2007-2008 Golden Eagle Elementary School oM 71‘2007'

Stu# Last Name First Name M1 Perm ID No. CSIS Student ID_ Birthdate  Sex Grd Eth Prog Fﬂlﬂls Age

| 3 [Aqguilar [Jonathan [0 [ 233053241 | [ 7/16/1996 [m | 5 [500

Select Record

- - SPRGO? 05M4:2007
Testing Information <chdd | Hews>
Testing Admin: ISPRGDT Testing Date: I h/14/2007 Grade I 5 Sch Takenl 990 :“' ‘

Reaszons Body Composition
i~ (o i~ i~
e B 0= HNot Height Skinfold (mmj} Bioelectric Impedence/
Taken | Feet In. Weight | Triceps Calf |Automated Skinfold Calipers
Hot tested: =
este [ 0] [5Jo0 [iz3 |[[ o] o [ o000

Abdominal Trunk
Aerobic Capacity Upper Body Strength Flexibility Strength Strength
o o o (o o w | o e e e o | e (o

Mot The |One-Mile, Walk Heart| | Mot |Push | Pull |Flexed Mod Mot Sit & Shoulder Mot | Curl Mot | Trunk
Taken PACER| Run Test Rate | | Taken| Ups |Up= | Arm | Pull Taken| PReach Stretch Taken| Ups Taken Lifts
Min Sec| Min Sec /1% Hang | Ups Left Right | Left Right

o ofoofeoToo [ o [z o[ o o [of ol fp- [12 [z
Record: 14| 4 || 1 » v ]e#]of 1

LOCATE UPDATE Limit by Grade: | j’ OTHER
Backward I Get iForward Add I Change I Delete I Print I exXit I Reports I

The Display and Update Physical Fithess Test Results form will
display to allow any updates to the physical fithess scores.
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TO CHANGE Use the Locate options to display the student on the form. Click

PHYSICAL the mouse on the Change button. The cursor will automatically

FITNESS TEST Jdisplay in the Testing Admin: field.

RESULTS

_iolx]
|2007-2008 Golden Eagle Elementary School o 71’2007'
Stu# Last Name First Name M1  Perm ID No. CSIS Student ID Birthdate Sex Grgd Eth Prog Trk Status Age
| 3 [Aguilar [Jonathan [0~ [ 233053241 | [ 7/16/1996 Im_l_slﬁl_gl_ [ [11]

Select Record
SPRGO7 | 05/14/2007

Testing Information <zfdd | Hew>>

Testing Admin: [NiMTENY] | TestingDate: [ 5/14/2007 Grade| 5 Sch Taken|990 <] ‘

Reasons Body Composition
i (o i i
Incomplete test: | 0_Z Hot Height Skinfold (mm} Bioelectric Impedence/
Taken | Feet In. Weight | Triceps Calf |Automated Skinfold Calipers
Hot tested: =
este [ o=] [5 o0 [1iz3 |[[ o] o [ oo
Abdominal Trunk

Aerobic Capacity Upper Body Strength Flexibility Strength Strength

[ (o (o i [ [l (o i i i (o (el i (o

Not | The |One-Mile| Walk Heart| | Not |Push | Pull |Flexed Mod Mot Sit & Shoulder Mot | Curl Mot | Trunk
Taken PACER| Run Test Rate | | Taken| Ups |Up= | Arm | Pull Taken| Reach Stretch Taken| Ups Taken Lifts

Min Sec| Min Sec /1% Hang | Ups Left Right | Left Right
o |[0Too0" o0 [oo [ o 2o o[ o I A i [12 [12
record: 14] 4| [ 1 v e#]of 1
LOCATE UPDATE Limit by Grade: Ij OTHER
Backward |  Get | Forward | | add |[ change | pelete | | prit | exit | mepors |

Press the Tab key to the field selected. Type the change in the field
selected and press Enter.
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TO PRINT A An individual physical fitness record can be printed for students.
PHYSICAL Use the Locate option to display the student. Click the mouse on
FITNESS the Print button. The following print will be generated.
RECORD
Golden Eagle Elementary School 9/17/2007
2007-2008 Physical Fitness Test Results by Student Page 1
STU#  Stucent Name  Sex Testing Testing Test Mile Walk Heart Curl Trunk Push Mod Pull Arm Sit&Reach ShStr Tricep Calf Body
Admin  Date Grd Run Test Pacer Rate Ups Lift Ups Pull Ups Hang Left-Right L-R (mm)(mm) Fat% Hght Wght
020003 Aguilar, Jonathan M SPRGOT 5M42007 5 10:00 Q00 o o 12 12 12 Q Q Q Q a P P Q Q0 0o0 500 123

PHYSICAL The Print Physical Fitness Test Results By Student Name
FITNESS TEST will generate a report of the student’s physical fitness test
RESULTS BY results and print in order by student name. To print a report,

STUDENT

NAME click the mouse on Print Physical Fithess Test Results By
Student Name. The following report will be generated.

Golden Eagle Elementary School 9/17/2007

2007-2008 Physical Fitness Test Results by Student Page 1
STU#  Student Name Sex Testing Testing Test Mile Walk Heart Curl Trunk Push Mod Pull Arm Sit&Reach ShStr Tricep Calf Body

Admin  Date Grd Run Test Pacer Rate Ups Lift Ups Pull Ups Hang Left-Right L-R {(mm) {mm) Fat% Hght Wght

000003 Aguilar, Jonathan SPRGOT S5M4/2007 & 10:00 0:00 o o 12 1z 12 [x) Q [¥) Q o P P Q aQ 0.00 500 123

10:00 L] o 0 1z.00 1200 12.00 o 1] o o o o 1] 0 5-00 123.00
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PHYSICAL The Print Physical Fitness Test Results By Teacher will

FITNESS TEST generate a report of the student’s physical fithess test results

RESULTS BY and print in order by teacher. To print a report, click the mouse

TEACHER on Print Physical Fitness Test Results By Teacher. The

following report will be generated.
Eagle Point Elementary School 5/212000
19998-2000 Physical Fitness Test Results by Class-Kellogg =~~~ Page1
STU# Student Name Sex Mile Pacer Curl Trunk Push Mod Pull Armm SitRch SitRch ShStr Tricep Calf Height Weight
Run Ups Lift Ups Pullup Ups Hang Left Right L-R (mm) {(mm)

0031 Abbott, Alvin M 841 20 5 4 5 5 8 16 10 10 0 0 502 135
0331 Abbott, Austin M 905 5 1 6 6 3 4 1 5 3 0 0 504 106
0085 Aziz, Nicole F 855 6 5 6 7 5 4 4 5 5 0 0 0-00 0
0352 Barker, Austin M 0:00 0 0 0 0 0 0 0 0 0 0 0 5M 95
0070 Barry, Shawn M 916 12 10 8 8 5 5 4 10 10 0 0 5M 115
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PHYSICAL The Print Physical Fitness Test Results By Mile Run will

FITNESS TEST generate a report of the student’s physical fitness test results

RESULTS BY and print in order by the number of miles run. To print a report,

MILE RUN click the mouse on Print Physical Fitness Test Results By

Mile Run. The following report will be generated.
Eagle Point Elementary School 5/2/2000
1999-2000 _ Physical Fitness Test Results by Mile Run ) _ Page 1
STuR Studetﬂllams Sex Mile Pacer Curl Trunk Push Mod Pull Armm SitRch SitRch ShStr Tricep Calf Height Waight
Run Ups Lift Ups Pulllp Ups Hang Left Right L-R (mm} (mm)

0093 Bruner, Chase M 758 5 8 8 4 b 4 5 8 8 0 0 500 120
0031 Abbott, Alvin M 841 20 5 4 5 5 8 16 10 10 0 0 502 135
0085 Aziz, Nicole F 855 6 5 6 7 5 4 4 5 5 0 0 000 0
0331 Abbott, Austin M 905 5 1 6 6 5 4 1 5 5 0 0 504 106
0070  Barmry, Shawn M 916 12 10 8 8 5 5 4 10 10 0 0 50 115
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SET UP Prior to printing Physical Fithess Letters to Parents the
PHYSICAL information to be printed must first be selected. Click the mouse on
FITNESS the Set up Physical Fitness Letters To Parents button. The

LETTERS TO following form will display.
PARENTS

B3 Print Physical Fitness Letters x|

Select items to be reported to parents
Current Testing Administration: SPRGOE -

Date of Testing {used for Ages): l:l

Aerobic Capacity Flexibility
I One Mile Run I Sit and Reach
I pacer " Shoulder Stretch

" walk Test Upper-Body Stiength
™" Heart Rate I push Ups

Body Composition r Modified Pull Ups

I™" Skinfold Measurement I Flexed Arm Hang

I Body Mass Index = [Print Preview |
™" Height

" |Pre-Printed Letterhead? |

I weight ' [Add Query condition |
Abdominal Strength |gr =5 |
| " Curl Ups
Trunk Strength
| T Trunk Lifts |

Letter Editor | Print Letters |

The form will display different categories containing different activities
performed. Click the mouse on the buttons for the different activities
to be printed on the letters.
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\/
NOTE:

Type the date that the test was taken in the Date of Testing. This
date will be used to determine the student’s age at the time of the
test. The student’s age will then be used to calculate the students
Healthy Fitness Zone.

x
Select items to be reported to parents
Current Testing Administration:
Date of Testing (used for Ages): |:|
Aerobic Capacity Flexibility
" One Mile Run I"" sit and Reach
™" paCER I Shoulder Stretch
I walk Test Upper-Body Strength
r Heart Rate I Push Ups
Body Composition I Modified Pull Ups
I"" Skinfold Measurement [ Flexed Arm Hang
r Body Mass Index v [Print Preview |
I Height

T |Pre-Printed Letterhead? |

I Weight " [andd Query condition |
Abdominal Strength |gr =5 |
| r Curl Ups
Trunk Strength
| Trunk Lifts |

Letter Editor

Print Letters

To print select students only, type an Access query statement for
select students. For example, the query statement entered will now
only print 5" grade students.

The default for printing letters will be to Print Preview. To send the

letters directly to the printer, click the mouse on Print Preview to turn
this off.

After selecting the activities to print on the letters the Print
Letters button must be clicked in order to generate the letters.
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To print the letters, click the mouse on the Print button. The following
letter will be generated.

Eagle Point Elementary School
100 Eagle Point Way
Eagle Point CA, 99997

April 5, 2007

M/M A Abbott
1234 West Eagle Rock
Eagle Point, 99999

Re: Alan Abbott

Dear Parent:

The school district conducted Physical Fitness Testing recently. Your child was tested in the
events shown below, and achieved the scores indicated. The Healthy Fitness Zone is a range of

scores expected for students of the same age and sex. If a score falls within the Healthy Fitness
Zone, the student is considered healthy.

Name of Test Score on Test Healthy Fitness Zone
Mile Run/Walk 8:15 7:00 - 9:30
PACER 0 41 - 80
Curl Ups 7 24 - 45
Trunk Lifts 9 9-12
Push Ups 21 14 - 30
Mod Pull Ups 2 9-25
Pull Ups 4 2-5
Arm Hang 0 15-20
Sit & Reach 7 8
Shoulder Stretch / Pass

All children should strive to maintain levels of fithess within the Healthy Fitness Zone or above.
By maintaining a healthy fitness level for these areas of fitness, your child may have a reduced
risk for developing heart disease, obesity, or low back problems. Developing good exercise
habits is important to maintaining lifelong health. You can help your child develop these habits
by encouraging regular participation in physical activity.

Should you have any questions regarding this test, please feel free to contact your child's
teacher or the school.

Thank you.

Mr Joe Brown
Principal
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PRINT PHYSICAL Once the setup for the physical fitness letters has been

FITNESS performed the letters can be printed. To print letters click the
LETTERS TO mouse on the Print Physical Fitness Letters To Parents
PARENTS button. The following letter will be generated.

Eagle Point Elementary School
100 Eagle Point Way
Eagle Point CA, 99997

April 5, 2007

M/M A Abbott
1234 West Eagle Rock
Eagle Point, 99999

Re: Alan Abbott

Dear Parent:

The school district conducted Physical Fitness Testing recently. Your child was tested in the
events shown below, and achieved the scores indicated. The Healthy Fithess Zone is a range

of scores expected for students of the same age and sex. If a score falls within the Healthy
Fitness Zone, the student is considered healthy.

Name of Test Score on Test Healthy Fitness Zone
Mile Run/Walk 8:15 7:00 - 9:30
PACER 0 41 - 80
Curl Ups 7 24 - 45
Trunk Lifts 9 9-12
Push Ups 21 14 - 30
Mod Pull Ups 2 9-25
Pull Ups 4 2-5
Arm Hang 0 15-20
Sit & Reach 7 8
Shoulder Stretch / Pass

All children should strive to maintain levels of fithess within the Healthy Fitness Zone or above.
By maintaining a healthy fitness level for these areas of fitness, your child may have a reduced
risk for developing heart disease, obesity, or low back problems. Developing good exercise
habits is important to maintaining lifelong health. You can help your child develop these habits
by encouraging regular participation in physical activity.

Should you have any questions regarding this test, please feel free to contact your child's
teacher or the school.

Thank you.

Mr Joe Brown
Principal
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UPDATE FITNESS The Update Fitness Database for Reporting to State is used
DATABASE FOR  to create a database whose structure has been defined by the
REPORTING TO state. This database will contain certain student data and
STATE physical fitness test results for physical fithess reporting.

To create the database, click the mouse on the Update Fitness
Database for Reporting to State button. The following form will

display.
x|
County code: County name: | |
District code: [99999 District name: |an|e Point School District | * Use current
enroliment
School code: [9999990 | School name: [Golden Eagle Elementary School | iven Dumber i
Charter Sch#: hased on total
El active students
Ethnic Codes Conversion no longer required il s Eeets
for schools using State-defined 3 character Ethnic Codes
Info |

Backup This Years
Fitness Database

Error Report |

Grade to update if not:

Extract will be Created for Mass Add Fitness
Testing Admin "SPRGO8" Records

¥ Create Fitness Database
" Create Fitness Text Files

Path to fitness.mdh: cleagle! _| Exit |
Database to be updated is "Fitness.mdh™ —

Update

The default path for the fitness database will automatically display. If
the path has changed, type the new path in the text box. Click the
mouse on the OK button. The following message will display.

The default grade for Elementary schools will default to grade 5. Click
the mouse on the OK button. A message will display and the Fitness
database has been updated. Click the mouse on the OK button.

v

NQ-TE; The current grades required for physical fitness testing by the
state are grades 5, 7 and 9. This program will not create a
database for any other grades.
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Aeries ™ Student Information System
Query — Elementary User Manual
September 14, 2007

QUERY The Aeries ™ Query option enables you to create queries from the
data stored within the database tables. This process generates a
query statement and collects the data, which will allow you to create a
report or to update specific data.

The following documentation will provide you with information on
some of the general functions available to you through Query.

B3 AERIES - Current Database is C:'Eagle',SCHO7990.MDB - |EI|5|
2007 -2008 Golden Eagle Elementary School 9i1412007
1- School Options 2 - School Calendar 3 - Teachers 4 - Student Data
ey —
i &’ |
f - Class Attendance 6 - Attendance Cycle T - Miscellaneous
Yiew all View all Exit
Change Year or School | forms Reports Aeries
o Th =
Ea e r] e 5 “Yersion 10.0831 - August 2007 é% @
Copyright €1 995-2007 Eagle Software LOCAL DATABASE Eagle Software's|Update Page

To begin the query process, click the mouse on the QUERY button.
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The following form will display. The various commands can be
selected by using the mouse or you can type the query by hand.

B3 Eagle Software’s Query Language - Copyright 2007 Eagle Software

b
Ix

2

RUH |
Enter command REPORT |
COMMAHDS JA'BﬁS FIELDS SPECIAL
LIST Display output TBL _|Fafile Name FLD _ [Field Name ?  Description LABELS |
TOTAL Displaytotals — 1 Hew Line
SKIP Bypass records Barcode LETTERS |
KEEP Select rcds T
CHANGE Change data EDITOR |
SORT ENVEL OPE |
BY Sorted by
, TO FILE
* Click on & column 4"
IF COMPARISON heading in the Tables
IF = |Equals or Fields list tosortby _HANGE |
OR # Mot equal the column. Click the
AND = | Greater column heading again SAVE |
< Less than to zor descending.
¢ . . For Fields - click a third LOAD |
1] :  Contains )
) . time to sart by the
i | Not contain sequence (defaul).  STARTUP |
Math
{( Start Math + Add ﬂl
)} Stop Math - Sub |
TABLES
{ | Open Parenth * Mult —
) Close Parenth ||/ Div BT |
[~ Include Inactive Students Copyright 2007 Eagle Softvare

The commands available are:
o LIST performs a display function.
e TOTAL will calculate a total amount and display.
e SKIP will bypass specific records.
o KEEP will select specific records.
e CHANGE will make permanent changes to select records.
v
NOTE: The CHANGE command will perform permanent changes to your

data. If this function is performed incorrectly, records may be
deleted or updated incorrectly.
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A text box is displayed at the top of the form. This area is where the
query will be entered. Below the text box, messages display
indicating the steps to be performed.

B3 Eagle Software's Query Language - Copyright 2007 Eagle Softwar=

[EIEE e

Enter command e REPORT
COMMANDS TABLES FIELDS SPECIAL
LIST Display output TBL [Table Name FLD _ [Field Name 7 | Description LABELS
TOTAL Displaytotals i |Mew Line
SKIP Bypass records Barcode LETTERS
KEEP Select rcds
TO CREATE Click the mouse on the command selected. The command will display
A QUERY in the text box at the top of the form.

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software
LIST I

Enter table code REPORT
COMMAHDS TABLES FIELDS SPECIAL
LIST  |Display output TBL |Table Hame FLD _ [Field Name 7  Description LABELS
TOTAL | Display totals ABS Absence Code Table - i Hew Line
SHIP Bypass records ADS  Assertive Discipline Barcode LETTERS
KEEP Select rcds ATT  Attendance Data

[EER g

A message will display to Enter Table Code. A listing will display of
all TABLES that are available and will be outlined with an aqua blue
border. A 3-letter code will display under the TBL heading. The
Table Name will display to the right of the TBL column.

Use the up and down arrows to display the tables available. Click the
mouse on the table selected.
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The 3-letter code for the table selected will display in the text box after
the command previously selected. The next available steps that can
be performed will display below the text box.

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software =101 x|
LIST STU HEW
RUN
Enter related table code, or field code(s), or BY, or IF or RUN QUERY REPORT
COMMAHDS TABLES I FIELDS SPECIAL —
LIST Display output TBL [ Table Name FLD  [Field Name ? |Description LABELS |
TOTAL Display totals STU  Student Data 1SN Students 1 HNew Line
SHKIP Bypass records CHI  Crs History Institutions LH Last Name Barcode LETTERS |
KEEP Select rcds LKR Lockers FH First Hame HM Full Hame
CHANGE Change data ADS  Assertive Discipline MN Middle Name Ml Middle Initial IEEI]:;'I— (ER“ |
ATT Attendance Data 1] 1D =
SORT AUT  Authorizations sX Sex EHVEL OPE |
BY Sorted by CHF  Conference GR Grade
CON Contacts BD Birthdate A TO FILE |
IF COMPARISON FEE Fees ar_ld F_mes PG Par_gnﬂguardlan heading in the Tables CHANGE
IF = |Equals IMM  Immunizations AD Mailing Address or Fields ist to sortby
OR #  Not equal INV  Interventions cY City the column. Click the
AMD = Greater MED Medical Data ST State column heading again SAVE |
{ < |Less than MHS  Medical History ZC Zip code to zort descending.
j . | Contains RET Retentions 7% Extn For Fields - click athird ~ LOAD |
- _ time to sort by the
.| Not contain SAP | Student Assess Perf L Home Phone
SCS  STAR Cluster Scores W Fathers work sequence fdefaut).  STARTUP |
Math SPP  Student Program Partici  |[|[FX Extn — |
{(| Start Math + | Add SSD | Secondary Student Data || Mwy Mothers work -
)} | Stop Math - |Sub SUP | Supplemental MX Extn TABLES |
{ OpenParenth ||* Mult l|1ST Testing Data T Test1 —
) |Close Parenth ||/ Div TCH  Teachers ~flr2 Test2 hd EXIT |
[~ Include Inactive Students Copyright 2007 Eagle Software

A listing will now display of all FIELDS that are available and will be
outlined in an aqua blue border. A 2-letter code will display under the
Fld heading. The Field Name will display to the right of the FId
column. The fields available will display in the order that they are
stored in the table.

\
NOTE: After atable is selected only tables that are related to the table
selected will display.

To change the order that the fields display on the form, click the
mouse on any of the following: TBL, Table Name, FLD or Filed Name.
The fields will now display in alphabetical order. Click on the same
one a second time will cause the list to be reverse sorted.
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Click the mouse on the fields selected and the field name will display
to the right of the table in the text box.

B3 Eagle Software's Query Language - Copyright 2007 Egyie Software i =] |
LIST STU LN FH MH ID SX GR HEW
RUH
Enter field code(s), or BY, or IF or RUN QUERY REPORT
COMMAHDS TABLES FIELDS SPECIAL ——
LIST Display output TBL [Table Name FLD  [Field Name ? |Description LABELS |
TOTAL | Display totals STU  Student Data | 1SN Student# ~1llr  MNew Line
SKIP Bypass records CHI  Crs History Institutions LN Last Name Barcode LETTERS |
KEEP Select rcds LKR Lockers FN First Name NM Full Hame
CHANGE Change data ADS | Assertive Discipline MN Middle Name M Middle Initial || CEFFER
ATT  Attendance Data D ID# =
SORT AUT  Authorizations SX Sex ENVEL OPE
AR CNF  Conforence ]
CON Contacts BD Birthdate : TO FILE |
- - * Click on a column
IF COMPARISON FEE Fees and Fines PG Parentiguardian heading inthe Tahles
IF = |Equals IMM  Immunizations aD Mailing Address or Fields list tosort by CTANGE |
OR # |Not equal INY  Interventions cy City the calumn. Click the |

The cursor will also display after the field selected as you click the
mouse.

TO SORT A A gquery can also be sorted in order by a particular field. To sort the

QUERY query, click the mouse on the BY option under SORT.
ol
LIST STU LN FN MN ID S5X GR BY HEW
RUH
Enter field code(s), or BY, or IF or RUN QUERY REPORT
COMMAHNDS TABLES FIELDS SPECIAL s
LIST | Display output TBL | Table Name FLD _ [Field Name ? |Description LABELS |
TOTAL | Display totals STU Student Data - |II1SN Student# a1y Mew Line
SKIP | Bypass records CHI | Crs History Institutions LN Last Name Barcode LETTERS |
KEEP Select rcds LKR Lockers FN First Name NM Full Hame
CHANGE Change data ADS | Assertive Discipline MN Middle Name M Middle Initial IEEI]IT]T(ERR |
ATT |Attendance Data D D# =
SORT AUT  Authorizations SX Sex ENVELOPE
AR CNF  Conforence ]
CON | Contacts BD Birthdate ' TO FILE |
- - * Click on a column
IF COMPARISON FEE  Fees and Fines PG Parentiguardian heading inthe Tales
IF = |Equals IMM  Immunizations aAD Mailing Address or Fields list to sty CHANGE |
OR # |Not equal INV  Interventions cy City the calumn. Click the |

Determine the order that you want this query to be sorted and click
the mouse on the field selected. The field will display to the right of
the BY statement. For example, BY GR will sort the query in order of
grade level.
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TO SELECT
RECORDS

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software

LIST STULN FN MN ID SX GRBY GRIF SX =F

For this query to utilize only select records, click the mouse on the IF
option.

b
x

Enter another field code, or type a value to compare to SX

[ Include Inactive Students

COMMAHDS TABLES FIELDS SPECIAL
LIST Display output TBL [Table Name " FLD _ [Field Name ? |Description
TOTAL Displaytotals STU  Student Data SH Student# 1 |New Line
SKIP Bypass records CHI  Crs History In: LN Last Name Barcode
KEEP  Select rcds FN First Hame NM Full Name
CHANGE Change data MN Middle Name Ml | Middle Initial
D ID#
SORT Authorizations 5X Sex
REV Reverse Sort CHF  Conference GR Grade
CON Contacts BD Birthdate A —
IF OMPARISOH FEE Fees ar_ld F_mes PG Par_gntrguardlan i e v
IF 4 |= Equals IMM  Immunizations AD Mailing Address or Fields list to sort by
OR # Not equal INVInterventions cY City the column. Click the
AND = Greater MED Medical Data ST State column heading again
{ < Less than MHS Medical History Fio Zip code ta sort descending.
) . Contains RET Retentions 7X Extn For_ Figlds - click & third
- time to sart by the
;| Not contain SAP  Student Assess Perf L Home Phone e
SCS  STAR Cluster Scores [3111) Fathers work '
Math SPP  Student Program Partici FX Extn
{( Start Math + | Add SSD  Secondary Student Data | || MW Mothers work
)) Stop Math Sub SUP Supplemental MX Extn
{ OpenParenth |/* Mult TST  Testing Data ™ Test1
) |Close Parenth ||/ D TCH _ Teachers 12 Test2

REPORT
LABELS

LETTERS

LETTER
EDITOR

ENVEL OPE
TO FILE
CHANGE

SAVE
LOAD
STARTUP
RESET

TABLES

s dHAUHHHE FHLL

EXIT

Copyright 2007 Eagle Saftware

Click the mouse on a field for record selection. Type the criteria
necessary for a specific record selection.

EXAMPLE: For alisting of only female students, type

IFSX=F
TO RUN A Once the query statement is entered, click the mouse on the RUN
QUERY button.
B3 Eagle Software's Query Language - Copyright 2007 Eagle Software 1Ol x|
LIST STU SN LM FN MN ID 5X GR BY GR IF 5% = F| i
RUH
Enter field code(s), or BY, or IF or RUN QUERY REPORT
COMMANDS TABLES FIELDS SPECIAL _—
LIST  |Display output TBL [Table Hame FLD [Field Name ? |Description LABELS |
TOTAL Display totals STU  Student Data SN Students L New Line
SKIP Bypass records CHI  Crs History Institutions LN Last Name Barcode LETTERS |
KEEP Select rcds LKR Lockers FN First Name NM Full Hame
CHANGE Change data ADS | Assertive Discipline MN Middle Name MI | Middle Initial IEEI]IT]T(I)ERR
ATT  Attendance Data D ID# —
SORT AUT  Authorizations SX Sex ENVELOPE |
lIRF\.' Beverse Sort CHF  Conference GR Grade 1
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The following is the definition for this query:

LIST = display on the form

STU = from the Student Data table
SN = the student Number

LN = the students Last Name

FN = the students First Name
MN = the students Middle Name
ID = the permanent ID

SX = the sex

GR = the current grade

BY GR = In the order of grade

IESx =“F” = only select the female students

In the QUERY statement entered:
LISTSTUSNLNFNID SXGRBY GRIFSX=F

A query will be created for female only students in grade order
displaying the Student Number, Last Name, First Name, Middle Name,
Permanent ID #, Sex and Grade.

After the query is generated the screen will display the data selected in
ACCESS form. Compare the data and verify it meets the standards of
the query that you are interested in. Now that the query has been
generated, there are several options to choose from.

© Fle Edit Wew Insett Format Records  Tools  Window  Help

HR gLV iR/ @2k %Yaviéa %K Ba- 0.

g=k Query : Select Query
Student# \| Last Name First Name Mliddle Mame
Ibarran Shane Isela 1958656580 F
9 Afarran Jr David Ferros 1958656581 F
26 Anacostes Larena Ellen 2330537 F
41| Armexta Rayssa “annessa 233053257 F
a0 Avalos Ashles Sofia 233053309 F
59| Baker Tina Kimberly 233053528 F
54 Barbosa James Cristina 233055538 F
75| Beveridge Ashlie Taylar 2330533558 F
89| Brisco Alisha 233053578 F
95| Bujanda Melissa 233053354 F
101 Burry Megan 233053359 F
115 Catias i Elizabeth 1958657082 F
132| Ceballos Rebecca 1953657093 F

L o e e e e o e o

\
One option is to print a report from this screen in this format by
clicking the mouse on the printer icon at the top of the form.
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After the query is generated there are additional functions available,
such as, create reports, labels, files etc. from the data accessed. To
return to QUERY, click the mouse on the lower “X” in the far right

corner of this form. \

3¢ Query : Select Query

Student# Last Name First Name Middle Name

i3 { Albarran Shane lsela 1966696280 F 0
| 9 Albarran Jr David Ferros 1968696951 F 0
| 26 Anacostes Larena Ellen 233053277 |F 0
| 41 Armenta Rayssa “annessa 233053297 F 0
| 50| Avalos Ashlee Sofia 233053309 F 0
| 59 Baker Tina Kirnberly 233053328 F 0
| B4 Barbosa James Cristina 233053338 F 0
| 75 Beveridge Ashlie Taylar 233053358 F 0
- g4 Brisca Micale Alisha 233063378 F 0
| 95 Bujanda Louisa Melissa 233053394 F 0
| 101 Burry Sarah Megan 233053399 F 0
| 115/ Carias Wamari Elizaheth 1868697082 F 0
| 132| Ceballos Angela Rebecca 1958657095 F 0
Record: 14] 4 || 1 |ea]rs] of a7

V
= Click the mouse on the “X” on the same window as Query:
NOTE: Select Query. If you click the mouse on the top “X”, the AERIES

program will completely close down.
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ADDITIONAL
FUNCTIONS

_| RrEPORT
LABELS

LETTERS

LETTER
EDITOR

EHVELOPE
TO FILE
CHANGE

; SAVE

4 LOAD

STARTUP
RESET
TABLES

EXIT

Eagle Software

[ 1 s ]

There are buttons in a column on the right side of the QUERY form.
These buttons are used to perform functions to generate reports,
labels, files, etc. after the query statement has been generated.

The following are the ADDITIONAL FUNCTIONS available:

NEW will clear the text box area of any query displayed to enter a
new query statement.

RUN will generate the query statement and display the data in
ACCESS.

REPORT will generate a formatted report from the data
generated.

LABELS will generate formatted labels from the data generated.

LETTERS will generate a formatted letter previously created in
the Query Text Editor program from the data generated.

LETTER EDITOR will allow you to setup the letters to be used
with the LETTERS options

ENVELOPE will generate a format to be printed on a legal
envelope from the data generated.

TO FILE will create a text file onto a disc from the data generated.

CHANGE will allow you to make quick changes to data in select
fields.

SAVE allows you to save the query for later use.

LOAD will allow you to re-load a query previously saved.
TABLES will re-load and update data tables.

RESET will reset the KEEP and SKIP statements.

EXIT will exit the QUERY form.
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USING MULTIPLE A Multiple Table Query uses more than one table to access

TABLE QUERIES different information. For example, the query below will create a
list of students having a medical condition by accessing data
from the STU and MED tables.

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software - |E||5|
LIST STU MED STU.SN STU.LN STU.FN MED.CD MED.CO IF MED.CD # " | HEW

RUN |
Enter another field code, or type a value to compare to CD REPORT |
COMMAHDS TABLES FIELDS SPECIAL
LIST Display output TBL [Table Name FLD  [Field Name ? |Description LABELS |
TOTAL Display totals STU | Student Data | (|MED.SN | Student# ||t 'Mew Line
SKIP Bypass records MED Medical Data D.CD ode Barcode LETTERS |
KEEP  Select rcds CHI  Crs History Institutions MED.DT Date NM Full Name
CHANGE Change data LKR Lockers MED.CO  Comments MI Middle Initial | CEFTER |
ADS  Assertive Discipline MED.SD  Starting date =
SORT ATT Atendance Data MED.ED Ending date EHVEL OPE |
BY |Sorted by AUT  Authorizations MED.TG Status_
CNF  Conference MED.ST  Start Time A — TO FILE |
F COMPARISOH CON  Contacts MED.ET  End time heading in the Tables
IF = Equals FEE  Fees and Fines MED.BC  Billing Code (ICD.9) or Fields list tosorthy  CHANGE |
OR #  Hot equal IMM  Immunizations MED.IN Initials the column. Click the
AND = Greater INY  Interventions MED.BU Eilling Units column heading again SAVE |
{ < |Less than MHS  Medical History MED.RE Results ta sort descending.
} . Contains RET Retentions MED.SQ Seq For_ Figlds - click & third LOAD |
SAP  Student Assess Perf MED.SCL School i i 3
SCS  STARCluster Scores STUSN | Students seduencs (dsfaull).  STARTUP |
Math SPP  Student Program Partici STULN Last Hame GEEED |
{{ | Start Math + Add SSD | Secondary Student Data |[|STUFN  First Name -
)) Stop Math - Sub SUP Supplemental STUMN Middle Name TABLES |
{ OpenParenth |/* Mult TST  Testing Data STUID  ID¥ =
) Close Parenth ||/ D TCH  Teachers Tl|[STU.SX Sex = EXIT |
" Include Inactive Students Copyright 2007 Eagle Software

V

NOTE: Schools utilize multiple tables in their query statements due to
the large amount of data that they accumulate.
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WHAT IS A A table is a file that stores certain data entered into the Student
TABLE Information System.
E3 Eagle Software's Query Language - Copyright 2007 Eagle Software _ Ol x|
LIST HEW |
RUH |
Enter table code REPORT |
COMMAHDS TABLES FIELDS SPECIAL
LIST  Display output TBL [ Table Name FLD _[Field Name ?  Description LABELS |
TOTAL | Displaytotals ABS Absence Code Table - 1 Hew Line
SKIP Bypass records ADS | Assertive Discipline Barcode LETTERS |
KEEP  Selectrcds ATT  Attendance Data
CHANGE Change data AUT | Authorizations IIEEI]IT]T(ERR |
BEL  Bell Schedule =
SORT CHI  Crs History Institutions N EHVEL OPE |
BY Sorted hy CNF Conference
COD | Code Table ' TO FILE |
* Click on a column
IF COMPARISOH CON  Contacts heading in the Takles
IF = |Equals CSN  Content Standard Narme or Fields list to sort by _ SHANGE |
OR # Not equal CTL Testing Control Table the column. Click the P |

The Query form above displays some of the tables that are contained
within the Student Information System database.
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HOW IS A The form displayed below is the Teachers form.
TABLE
FORMED
B9 Elementary Classes -0l x|
2007-2008 Golden Eagle Elementary School 91452007
Tch#  Teacher Name First Name Last Name Title Room _ Grades Tag _ Max Total Left Boys Girls
[199 [williamson [Lori Williamson [Mrs | [A1 | [ =130 o 30 o o
CBEDS NCLB Core ElecTag E-majl Address Staff 1D Hily Qifd Tch
I v” vI I vI ||] I vI
Stug Last Name First Name  Sex GRK Pgm Trk Move Move students to
another teacher
New Teacher:
1 | Move &ll students
—! to new teacher
2 | Move students in
— gradel_ only
3 | Move the tagged
—!  students only
ote: Click on students to
tag or untag them.
' Input v;htkﬂropdown List
Displ
(:Tch Name
Record: 14] « || I Tch Number Photo File [ Adjust
LOCATE UPDATE  Show Inactives ¥\ OTHER
Get I Forward I Add Change Delete Input I \Qﬁit I Print I Staff I

After you have typed information into the different fields and pressed
ENTER the information creates one record and is saved in the TCH
table.

As you keep entering information and creating different teacher
numbers a new record is created for each teacher. After the first
record is created, essentially you have formed the TCH table and will
now store all new records entered.
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WHY IS THERE Instead of creating one large table that contains all of the schools
MORE THAN data, smaller tables are created. For instance the medical file
ONE TABLE? contains the student number, medical code, details etc.

To access the information from the different tables a field is created
that will create a link between the two tables. For instance, the MED
and STU tables both contain the student number (SN) field.

” File Edit Wiew Insert Query Tools MWindow Help _|5’|5||

B-Bely ie2m v E 1 R s - F B e O

| | -
oL e o

Ready [ I I B

By using the student number field from the STU table you can now
connect this table to the MED table. If the same student number that
is stored in the STU table is also stored in the MED table a record has
been previously created. You can now find out other information about
the student, such as whether the student has a medical condition.

Having multiple tables saves space due to the fact that you only need
to add student information if it exists, into select tables and can
access this information from the other tables. It also helps to eliminate
double entry of student information, such as, the student’s name, sex,
grade etc. into both tables.
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The Multiple Table Query displayed below will generate a list of
students with a medical condition.

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software

b
Ix

LIST STU MED STU.SN STU.LN STU.FN MED.CD MED.CO IF MED.CD # ™ “|

Enter another field code, or type a value to compare to CD

[~ Include Inactive Students

COMMANDS TABLES FIELDS SPECIAL
LIST | Display output TBL [ Table Name FLD [Field Name 7  Description
TOTAL | Displaytotals STU  Student Data | ||IMED.SH  Student# ' Hew Line
SKIP Bypass records MED Medical Data D.CD nde Barcode
HKEEP Select rcds CHI  Crs History Institutions MED.DT Date MM Full Hame
CHANGE Change data LKR | Lockers MED.CO  Comments M |Middle Initial
ADS | Assertive Discipline MED.SD  Starting date
SORT ATT  Attendance Data MED.ED  Ending date
BY |Sorted by AUT | Authorizations MED.TG  Status
CNF  Conference MED.ST  Start Time N —
IF COMPARISOH CON | Contacts MED.ET  Endtime heating in the Tables
IF = Equals FEE | Fees and Fines MED.BC  Billing Code {ICD-9) A ——
OR #  Not egual IMM  Immunizations MED.IN  Initials the column. Click the
AND = | Greater INY  Interventions MED.BU Billing Units column heading sgain
{ < Lessthan MHS Medical History MED.RE Results to §0rt des;ending.
} . Contains RET | Retentions MED.SQ Seq FD;. F'E'tds - Cd"zk ? ;h'fd
SAP | Student Assess Perf MED.SCL School 32:;;22 ; de‘;au%
SCS STAR Cluster Scores STUSN  Student# ’
Math SPP | Student Program Partici  |[|STULN  Last Name
(( Start Math + Add SSD  Secondary Student Data STUFN  First Name
J} Stop Math - | Sub SUP | Supplemental STUMN  Middle Name
{ ‘OpenParenth (|* Mult TST | Testing Data STUID | ID#
) Close Parenth ||/ Div ICH Teachers l|[STUSX Sex

2

REPORT
LABELS

LETTERS

LETTER
EDITOR

ENVELOPE
TO FILE

CHANGE

LOAD
STARTUP
RESET
TABLES

EXIT

MG HAA A HHE)

Copyright 2007 Eagle Softyware

The following is the definition for this Query:

LIST
STU

MED

STU.SN
STU.LN
STU.FN
MED.CD
MED.CO
IFMED.CD # " "

= display on the screen

= using two tables, medical and student data

= student number from the STU table

= student last name from the STU table

medical code from the MED table
medical comment from the MED table
if the medical code is not blank

= student first name from the STU table

This Query will display the student number, last name, first name,
medical code and any medical comments for students with a medical
condition.

Query — Elementary User Manual

ELM12 - 14




Page 15 —Aeries Student Information System

The following screen will display when you click the RUN button:

_iolx
Studenti# Last Name | First Mame Comments

| f Aadasian  Robent VL TI00 Horne

| 1 Aadasian Robert 16 T93.9

o 1 Aadagian Robert 2 158

N 1 Aadagian Rabet 2 Right knee 1'cL
N 1 Aadagian Rabet 09 ball hit nasefice
| 5 Aguilar Stephanie 10 L Thurnb/C/B/CI
| 5 Aguilar Stephanie kil Class

o 5 Aguilar Stephanie 05 Paked In R Eye
N 5 Aguilar Stephanie 05 L Eye/lce/Class
N 5 Aguilar Stephanie 0 L Knee/C/B/Cla
| 5 Aguilar Stephanie 03 L Earllce/Class
| 5 Aguilar Stephanie 3 T100/Home

N 5 Aguilar Stephanie 11 R Leg/lce/Class
N 5 Aguilar Stephanie 11 R Hand W/Ball/
N 5 Aguilar Stephanie 03 Toath Hit Stu Hi
| 5 Aguilar Stephanie 05 Ball Hit L Eyellc
| 5 Aguilar Stephanie 03 Pinched/lce/Cla
N 5 Aguilar Stephanie 09

N 5 Aguilar Stephanie 0 Ift. mid finger/c/]
N 5 Aguilar Stephanie H T99/Home
Record: Ml—l N I e

You can now print from this screen by clicking the printer icon
immediately above the data box or exit the screen by clicking the “X”
in the upper right hand corner and choosing REPORT from the
QUERY form.
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CREATING A  After generating your query statement, a formal looking report can be

REPORT created by clicking the mouse on the REPORT button.
1ol
LIST STU MED STU.SN STU.LWN STU.FN MED.CD MED.CO IF MED.CD # " ™ HEW
RUH
Enter AND or OR to start another condition, or RUN query REPORT
COMMANDS TABLES FIELDS SPECIAL —
LIST Display output TBL |Tah|e Naime FLD Field Hame ? Description LABELS |
TOTAL | Display totals STU Student Data MED.SH  Student i Hew Line
SKIP Bypass records MED Medical Data MED.CD Code Barcode LETTERS |
KEEP Select rcds CHI _ Crs History Institutions MED.DT | Date HM  Full Name 1
The following box will display.
E Query Report Parameters M=] &3
Report Title {if any):
[Student Medical Listing
Report line spacing
¥ Single spaced OK
™ Double spaced
r Triple spaced Cancel
In the Query Report Parameters box, type the report title that you
want to print at the top of the report. Select the report line spacing,
Single, Double or Triple spaced. Click the mouse on the OK button.
The following report will display. To print click the Printer icon at the
top of the screen:
Golden Eagle Elementary School a1 412007
2007-2008 Student Medical Listing Fage 1
Student® Last Name First M ame Code Comments
1 Aadasian Robert 2 T100 Home
1 Aadasian Robert G Tas9
1 Aadasian Fobert 21 h:==}
1 Aadasian Fobert s Right knee 1' cut just below knee an knew playgroun dimom took for Teatment
1 Aadasian Robert [1x] ball hit nosafice
5 Aguilar Stephaniz 0 L Thumb/CrBVClass
& Agquilar Stephanie e | Class
5 Agquilar Stephanie 05 Foced In R EveleelClass
5 Aguilar Stephanie 5 L EvellcasClass
5 Aquilar Stephanie 1 L KneefCBSClass
5 Aauilar Stephanie 1<) L EarflzeiClass
5 Aguilar Stephanie b TA00H o me
5 Aguilar Stephanie 11 R LegAce/Class
& Agquilar Stephanie 11 R Hand W/BallflcaClas
8 Aguilar Stephanie 1) Tooth Hit Stu H eadilea/Clas
Query — Elementary User Manual ELM12 - 16




Page 17 —Aeries Student Information System

LABELS
BUTTON

After running a query statement, the LABELS button will allow you to
create different types of labels, such as, mailing labels, student folder

labels, etc. Listed below is an example of a Query to print address
labels to the parents of Gate students. In this example U4 has been
used as the field that Gate students are flagged.

B3 Eagle Software’s Query Language - Copyright 2007 Eagle Software _ Ol x|
LIST STU “To the Parents/Guardian of:" | NM | AD |\ CY ST ZC IF U4 = G] HEW

Enter another field code, or type a value to compare to U4

COMMAHDS TABLES FIELDS
LIST Display output TBL [ Table Name FLD _ [Field Name
TOTAL Displaytotals STU Student Data SN Student#
SKIP Bypass records CHI  Crs History Institutions LN Last Hame
KEEP  Select rcds LKR Lockers FN First Mame
CHANGE Change data ADS  Assertive Discipline MH Middle Name
ATT  Attendance Data )] ID#
SORT AUT  Authorizations SX Sex
BY |Sorted by CMHF  Conference GR Grade
CON Contacts BD Birthdate
IF COMPARISON FEE  Fees and Fines PG Parent/guardian
IF = Equals IMM  Immunizations AD Mailing Address
OR #  Not egual INY  Interventions CY City
AND = Greater MED Medical Data 5T State
{ < Less than MHS  Medical History ZC Zip code
) +  Contains RET  Retentions X Extn
SAP  Student Assess Perf TL Home Phone
SCS | STAR Cluster Scores Py Fathers work
Math SPP  Student Program Partici | ||FX Extn
(( Start Math + Add SSD  Secondary Student Data MY Mothers work
1) Stop Math - |Sub SUP | Supplemental MX Extn
{ OpenParenth |* Mult |I1ST Testing Data T Test1
) Close Parenth ||/ Div ICH Teachers T2 Test?

[~ Include Inactive Students

REPORT
SPECIAL
? Description LABELS
1 Hew Line
Barcode LETTERS
MM Full Hame

LETTER

Ml | Middle Initial EDITOR

EHVEL OPE

TO FILE
* Click on & column —

heading in the Takles
or Fields list to sort by
the column. Click the
column heading again
to zor descending.
For Fields - click a third
time to sart by the
zequence [default).

CHANGE
SAVE
LOAD

STARTUP
RESET

TABLES

M HOAHHAHHH

EXIT

Copyright 2007 Eagle Softyware
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CREATING
ADDRESS
LABELS

To create address labels or any label containing more than one line,

you must use the ‘\’ in your query statement.

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software

LIST STU “To the Parents/Guardian of:" \NM LAD TCY ST ZC IF U4 = G|

b
Ix

2

RUN |

Enter another field code, or type a value to compare to U4 REPORT |
COMMAHDS TABLES FIELDS SPECIAL

LIST  |Display output TBL [Table Name FLD [Field Name 7 |Description LABELS |
TOTAL  Display totals STU | Student Data NIED Student# |t 'MNew Line

SKIP Bypass records CHI  Crs History Institutions LN Last Name Barcode LETTERS |

KEEP __ Select rcds LKR__ Lockers FN First Name NM Full Name 1

This will force the query to drop down to the next line when printing
the label. To have a text expression print on a line, you must place
double-quotes around the text expression.

Example, “To the Parent/Guardian of:”

The following is the definition for the above query:

LIST = display on the screen

STU = using the student data table

“To the Parents” = creates a text statement

\ = drops down to the next line

NM = students full name from the STU table
\ = drops down to the next line

AD = students address from the STU table
\ = drops down to the next line

CY = students city from the STU table

ST = students state from the STU table

ZC = students zip code from the STU table
IFU4=G = if the flag is set with G in the U4 field in

the STU table for Gate students
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To create the query statement, click the mouse on the RUN button.
The following ACCESS query statement will display.

3=t Query : Select Query

=10/ x|

| | Exprl Expri001 | Student Mame | ExpriO03  |Mailing Addresg)  Expr1005 City | otate | Iip code
0 the Parents/ Aadasian, Robe\ 5514 M Sunburs Eagle Rock  |CA 99959
| |Tot Albarran, Shane '\ 5519 Cigero Dr % Eagle Foint  |CA 99995
| |Tathe Parentay Anacostes, Lot 4444 Penderdor \ Eagle Point | CA 53594
To the Parents/iy nold, Kandacit 33821 Joshua OV Eagle Point  |CA 99955
Ta the Parents/t'y 33300 300th 3t 1\ Eagle Rock  |CA 99359
To the Parents/y ‘ 33935 Baltic St A Eagle Point  |CA 93998
| |Tathe Parentai Craue, Breamsg 224 Rosemary Eagle Point  |CA 99956
| |To the Parents/' Deremer, David | 3324 Running 3\ Eagle Rock  |CA 99359
To the Parents/y Edmondsan, Nir' 33650 Lillywale Eagle Rock  |CA 99939
Ta the Parents/y Fielding, Troy |4 5555 Essex Or |\ Eagle Rock  |CA 99999
| |To the Parents/' Franco, Jackelin', 215 E Roaring Eagle Foint  |CA 99395
| |Tathe Parentay Giran, Rachel |\ 334G Olalaberr \ Eagle Point | CA 53594
| |Tathe Parents) Goff, Saul 3315 Sesgrass |\ Eagle Rock  |CA 59599 v
Recrd: |4 1 D] of @

The text expression and the ‘\' that were entered into the query,
create their own field for each student record. The ‘V field is read by
query and forces the program to drop down one line when printing

labels.

After you RUN the query statement, close the result window then
click the mouse on the LABELS button.

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software

LIST STU "To the Parents/Guardian of:” \NM \AD \CY STZCIFU4 =G

Enter AND or OR to start another condition, or RUN query

REPORT
COMMAHNDS TABLES FIELDS SPECIAL
LIST Display output TBL [Table Name FLD _ [Field Name ? |Description LABELS
TOTAL Display totals STU  Student Data «l |SN Student# ~1 [V 'MNewLine
SKIP Bypass records CHI  Crs History Institutions LN Last Name Barcode LETTERS
KEEP __ Select rcds LKR Lockers FN First Name NM Full Name

[
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The Label Type selection box will display and default to Avery 5160
labels. Custom labels can be selected to create your own labels.

B8 Aeries Input Option Form il

Select Label Tyne

Select one of the following options:

& fvery 5160/Barcode Labels
" Custom Labels - {No Barcodes)

oK Cancel |

For the default Avery 5160 label, click the mouse on the OK button.

The following print out will display. Verify the label data is correct and
will fit on the label size selected.

To the Parents/Guardian of: Tothe Parents/ Guardian of: To the ParentsfG uardian of;
Aadasian, Robert Albarran, Shane Anacostes, Lorena

514 M Sunburst Dr A315 Cisero Dr 4444 Penderdorf Ave

Eagle Rock A 99599 Eagle Point CA 99953 Eagle Poirt CA 99558

To the Parents/Guardian of: To the Parentsf Guardian aof: To the ParentsfG uardian of:
Arnold, Kandace Botello, Trentorian Cameron, Sandra

33821 Joshua Dt 33300 300th 5t E#311 33936 Battic 5t

To print the address labels, click the mouse on the Printer icon at the
top of the screen.

v

NOTE: Please be advised that Aeries will automatically format all labels
to be printed on only AVERY 5160 laser-printer labels.
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QUERY LETTER The Query Letter Editor allows you to create letters that will

EDITOR contain text and merged data from a query statement. Once the
letter has been created, a query statement must be generated to
pull the data from the tables and fields selected.

E3 Query Letter Editor M =] E3

Letter: |PFT Letter | Author: |Lori Schmitz |

[PG]
[AD]
[CY] [ST] £C]

Re: Physical Fitness Testing

Dear [PG]:

We will be giving physical fitness tests next Monday to all our 5th grade students. [FHN]
should be prepared for this by getting lots of rest this weekend. And make sure [he/she]
eats [his'her] Wheaties before coming to school Monday!

Thank you for your cooperation.

John Jock
Director of Physical Education

LOCATE UPDATE OTHER

T sor ] corwara J| [ aoa_ ] cranne | porte | [ton ] _oun_[[ erme |

Prior to creating this letter it must determined which fields will be
utilized from the Aeries™ table(s). For example, a letter sent to a
parent guardian will need the PG, AD, CY, ST and ZC fields for the
letter heading. These are the following fields:

PG = Parent/Guardian

AD = Address
CY = City

ST = State

ZC =Zip Code
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To create a new query letter, click the mouse on the Add button.
/
B2 Query Letter Editor =] 3

Letter: || | Author: [Lori Schmitz / |

LOCATE /UPDATE OTHER
I Backward | Get | Forward | add |[change ] Detete | | mew | exit | Pprint |

The cursor will automatically display in the Letter: field. Type the
name of the letter in the Letter: field. The Author: field will
automatically display the current user’'s name.

Press the Tab key until the cursor displays in the white text box.

B Query Letter Editor =]
Letter: |HR1 HonorRoll | Author: |Lori Schmitz |

' -
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When the letter is generated, a school heading for the letter will
automatically be created with the school name, address, and the
current date at the top of the letter. This heading will not display
in the letter editor but will print when submitted.

An address heading should be created for the individual receiving
the letter. For example, a letter sent to a parent/guardian use the
following fields:

PG = Parent/Guardian

AD = Address
CY = City
ST = State
ZC = Zip Code
E3 Query Letter Editor - O] =]
Letter: ‘HR1 Honor Roll ‘ Author: |Lori Schmitz |

LOCATE

UPDATE OTHER

I Ea[:kwardl Get

| Forwara | I add | change | Delete | I Help | ext | prnt |

\
NOTE:

On the first line type [PG] and press Enter. The cursor will drop
down to the second line. Type [AD] and press Enter. The cursor
will drop down to the third line. Type [CY] [ST] [ZC] and press
Enter.

ALL field codes MUST have a square bracket surrounding them
and there must be spaces between each field.
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Type the remainder of the letter combined with text and field
codes. An example of a letter is displayed below.

E3 Query Letter Editor O =]

Letter: |HR1 Honor Roll | Author: |Lori Schmitz |

Re: Superintendent’s Honor Roll

Dear [PG],

| would like to congratulate [FH] in [his‘hef] efforts in the last year here at Eagle Point

Elementary. [FN] has received a GPA of 4.1Nand has made the Superintendent’s Honor Roll.

Sincerely,

Dr. Birch|
Principal - Eagle Point Elementary
LOCATE UPDATE OTHER
I Backward | Get | Forward | I add | Change | Delete | I\ﬂelp | exit | Pprint |
AN

A guery function available will insert [he/she] or [his/her] in the
letter for the proper sex but the sex code must be used in the query
statement.

Example: If his/her is used and the sex code is F the above
letter will read “in her efforts”.

After you have completed the letter, click the Exit button at the
bottom of the form.

v

NOTI'E: Each field code used MUST be in the query statement or this
area will be blank when the letter prints.
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Create your query statement and RUN. Close the result window and
click the mouse on the LETTERS button

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software - |E||5|
LIST STU FH LN SX PG AD CY 5T ZC HEW
RUH
Enter field code(s), or BY, or IF or RUN QUERY REPORT
COMMAHDS TABLES FIELDS §F§:IAL ——
LIST | Display output TBL [Table Hame FLD [Field Name ? |Desciiption LABELS |
TOTAL Displaytotals STU  Student Data | (SN Students ~ 0y Hew :i’r:&
SKIP Bypass records CHI  Crs History Institutions LN Last Name Barcode
KEEP  Select rcds LKR  Lockers FM First Name NM | Full Hame
CHANGE Change data ADS | Assertive Discipline MN Middle Name M | Middle Initial IEEDIT: (ER“ |
ATT  Attendance Data 11} 1D# =
SORT AUT  Authorizations SX Sex EHVEL OPE |
|B‘( Sorted by ‘ CNF  Conference GR Grade
CON Contacts BD Birthdate _ TO FILE |
- " * Click on a column
IF COMPARISOH FEE Fees al:ld F_mes PG Par_gnﬁguardlan e e e
|||: | |= Equals | II'L:I‘I'.I'I !n}munlz:a_ltluns f‘D I'JLalIlng Address or Fields list o sort by CHANGE |

A list of the letters that have been created in Query Letter Editor will
be displayed. Click on the letter that you wish to merge your query
statement into

E3 subLetters : Form

Select QUERY Letter:

X

0K

™ Limit by Author
ACHIEVEMENT

CITIZENSHIP
Physical Exam
Verification

Cancel

If you are using pre-printed letterhead click Yes, if not click No.

PREPRINTED LETTERHEAD*

]

@ Are you using preprinted letterhead paper?

Yes

[
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The next display asks about the location of the Date to be printed if
you want it. The default is center. Click the mouse on the OK.

B Aeries Input Option Form il

Select Option for Printing Date

Select one of the following options:

" Do Not Display
' Left-Justify
&+ Center

" Right-Justify

0K I Cancel |

A print preview of the merged letter will display. Click the mouse on
the printer icon. The following is an example.

Golden Eagle Elermentary School
9950 Comet Street
Eagle Paint, CA. 95990

September 14, 2007

/M A Aadasian

5514 M Sunburst Dr
Eagle Rock, CA 95999
Dear bt A Aadasian,
Re: Robert Aadasian

Ye want to congratulate you and invite you to an assembly on September 20, 2007 . The assembly wil
be held in the Multipurpose Room starting at 10:00 a.m.

Yfour child, Robert, will be presented with this month's Achievernent Recognition award for his class. We
would like you to help us keep this a secret until the assembly.

You should be proud of Robert's achievement. We feelwe are partners in your child's social and
academic development, but his atttude towards school and school work begins in the home,

Again, congratulations!

Sincerely,

Ms Jenny Roberts
Principal
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CREATING You may use the ENVELOPE option to print directly to an envelope.
ENVELOPES The example uses the same query and process as for labels.

I
[u]
bad

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software | |_|

LIST 5TU “To the Parents/Guardian of:” \NM \AD '\ CY ST ZC IF U4 = GI

HEW
RUH
Enter another field code, or type a value to compare to U4 REPORT |
COMMAHDS TABLES FIELDS SPECIAL
LIST Display output TBL | Tahle Name FLD | Field Hame ? Description LABELS |
TOTAL | Display totals STU Student Data | II1SN Student# ~ |l MewLine
SKIP Bypass records CHI  Crs History Institutions LN Last Name Barcode LETTERS |
KEEP Select rcds LKR Lockers FN First Name HM Full Hame
CHANGE Change data ADS | Assertive Discipline MN Middle Name M Middle Initial IIEEI]IT]T(ERR |
ATT Attendance Data D ID# =
SORT AUT  Authorizations SX Sex EHVEL OPE |
BY | Sorted by CHF Conference GR Grade
CON Contacts BD Birthdate ) TO FILE |
- - * Click an & column
IF COMPARISOH FEE Feesand Fines PG Parentiguardian A X T 1
IF = Equals IMM  Immunizations AD Mailing Address or Fields list tosorthy  CHANGE |
OR # Mot equal IV Interventions cyY City the column. Click the |

After you RUN the query statement, close the result window then click
the mouse on the ENVELOPE button.

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software - |E||5|
LIST STU "To the Parents/Guardian of:™ \NM L AD "CY ST ZCIFU4 =G HEW
RUH
Enter AND or OR to start another condition, or RUN query REPORT
COMMAHDS TABLES FIELDS SPECIAL
LIST Display output TBL [Table Name FLD  [Field Name ? |Description LABELS
TOTAL Display totals STU  Student Data | [SH Student# ~| |* MewLine
SKIP Bypass records CHI  Crs History Institutions LN Last Name Barcode LETTERS
KEEP  Select rcds LKR Lockers N First Hame NM | Full Hame
CHANGE Change data ADS | Assertive Discipline MN Middle Name MI Middle Initial | CEFTER
ATT | Attendance Data D 1D# =
SORT AUT  Authorizations SX Sex EHVEL OPE
BY |Sorted by CHF  Conference GR Grade
CON Contacts BD Birthdate TO FILE

* Click on & calumn

sHdHAd A

F COMPARISON FEE Fees and Fines PG Parent/guardian N
IF = |Equals IMM  Immunizations AD Mailing Address or Fields list to sort by CHANGE
OR #  Hot equal INV  Interventions oY City the column. Click the
AND = | Greater MED Medical Data ST State column heading sgain SAVE
{ < Lessthan MHS  Medical History ZC Zip code to sort descencing.
j - | Contains RET Retentions 7% Extn For Fislds - click & third LOAD
SAP  Student Assess Perf TL Home Phone o3 i S5 53
SCS  STARCluster Scores W Fathers work sequence (dsfau).  STARTUP
Math SPP  Student Program Partici FX Extn GEEED
{{ | Start Math + Add SSD | Secondary Student Data | |MwW Mathers work -
1) Stop Math - Sub|llsup  Supplemental MX Extn TABLES
{ OpenParenth (|* Mult TST | Testing Data T Test1 =
) |Close Parenth ||/ D TCH Teachers x| |12 Test2 = EXIT
" Include Inactive Students Copyright 2007 Eagle Software
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The following will display. Select the location that the envelopes will
be placed in the printer tray. Click the mouse on the OK button.

DISPLAY LOCATION x|
Cisplay Location ta Print:

1-Top
2-Middle
3-Both

Cancel

E

The following message will display to check the printer line up. If you
have not printed envelopes before click Yes.

CHECK PRIMNTER: LINEUP# EI

@ Would wou like to check vour printer lineup now?

Yes | Mo I

After the print preview is closed you will receive the following
message. The setup options selected will be the default options for
all envelopes.

DISPLAY AND LINEUP OPTIONS HAYE BEEN SAYED x|

The display and lineup options you have chosen have been saved. %ou will not be asked to select display location or printer
lineup again.
IF wiou wish ko modify vour selection, you may run an "Envelope” report From "Wiew All Reports”
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SAVE QUERY  Once you have created a query statement, you can save the query

STATEMENTS and access this query for later use.
_iolx]
LIST STU "To the Parents/Guardian of:” \NM | AD \CY STZCIFU4 = G -
RUH
Enter AND or OR to start another condition, or RUN query REPORT
COMMAHDS TABELES FIELDS SPECIAL —
LIST Display output TBL [ Table Name FLD _ [Field Name ?  Description LABELS |
TOTAL Displaytotals STU Student Data SN Student# 1 Mew Line
SKIP Bypass records CHI  Crs History Institutions LN Last Name Barcode LETTERS |
KEEP  Select rcds LKR Lockers FN First Name MM Full Name
CHANGE Change data ADS | Assertive Discipline MN Middle Name M Middle Initial tEmTTT(ERR |
ATT  Attendance Data ()] 1D# =
SORT AUT  Authorizations sX Sex EHVEL OPE |
BY Sorted by CNF Conference GR Grade
CON  Contacts ED Birthdate ' TO FILE |
- " * Click on a column
IF COMPARISON FEE Fees ar_ld F_mes PG Par_gnﬂguardlan e e el
IF = Equals IMM  Immunizations AD Mailing Address of Fields list tosort by CHANGE |
OR # Mot equal INV  Interventions Y City the calumn. Click the
AMD = Greater MED Medical Data 5T State column heading sgai SAVE
{ < |Less than MHS  Medical History ZC Zip code to sort descencing’
j . Contains RET Retentions 7% Extn For Fislds - click aird LOAD |
SAP | Student Assess Perf TL Home Phone i to Seit Byl
SCS  STAR Cluster Scores P Fathers work faul).  STARTUP |
Math SPP  Student Program Partici | |FX Extn — |
{( Start Math + Add SSD  Secondary Student Data WY Mothers work =
1 Stop Math Sub SUP Supplemental MX Extn TABLES |
{ OpenParenth (|* Mult TST  Testing Data T Test1
) Close Parenth ||/ D TCH  Teachers T2 Test2? EXIT |

" Include Inactive Students

Copyright 2007 Eagle Software

/

To save a query, click the mouse on the SAVE button. The following
text box will display.

QUERY STATEMENT MAME

Enter name For saved query statement

Cancel

X
_Carcel |
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v

REMEMBER:

LOADING

SAVED

QUERIES

Type a descriptive name for the query in the text box, for example,
Labels — One per family or Export — PTA. This will help to assist
you find certain queries alphabetically. Click the OK button to save

your Query.

QUERY STATEMENT NAME

Enker name for saved gquery statement

x|

Cancel |

Labelz to GATE Parents

When you save areport query, the query name saved will print
on the heading of your report.

To LOAD a saved Query statement, click the LOAD button on the
QUERY form

ES Eagle Software's Query Language - Copyright 2001 Eagle Software = |EI|5|
[ HEW
RUH
Enter command \ REPORT
COMMAHDS TABLES FIELDS i Sort by name
LIST  Display output \ LiqdaLs |
TOTAL Display totals e
SKIP Bypass records = |
KEEP Select rcds
EHVELOPE
CHANGE Change data ;l
TO FILE |
SORT
BY |Sorted by CHAHGE
IF COMPARISOH SAVE
IF = Equals
OR # Not equal R Loty
AND = Greater {( Start Math Add TABLES |
{ < Lessthan | 1y gop Math Sub
) : Contains . { Open Parenth Mult RESET
: _Notcontain | |y cjoge parenth Div
: EXIT
I Include Inactive Students Copyright 2001 Eagle Softvware _
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The following form will display. The saved queries can be displayed
by the name of the Query or by the Author’s name.

x|
= Sort by Query Hame I Limit by Query Name 0K | Cancel | =
__C Sort by Author I Limit by Author - -
e ISTSTUSNFNTLLNADBY TL Delete |
JERRY D. LLOYD
change att date CHANGE STUATT ATT.DY TO 11062000 IF ATT.DT = 9/05:2000 Delete |
Lori Weatherhie AND ATT.CD =E AND STU.TR=A
change emer LIST STU FN MW BD AD TL
Jerry D. Lioyd 4|Delm
Citizenship Letter LISTSTUFNPG AD CY ZCSXIFUM =R Delete |
Jerry D. Lloyd
L abels to GATE Parents LIST STU "To the Parents/Guardian of:™ HM L AD \ CY ST ZCIF Delete |
administrator U4 =G
update info LIST STULNFN GR AD TL FK Delete |
demo
update query Delete |
demo
[
Record: LILI I 1 Llilﬁl of 7

If many Query statements have been saved you may want to Sort By
Author’s name to have all personal Queries listed together. To

select the Query and run it, click the Gray box to the left of the Query
title. Click the OK button at the top of the box.

[CaPCTS tO R TC T aTeTIS iR A L I TP T |
[administrator U1=06
Listing of Females by Grade [LIST STUSH LN FN MN ID SX GRBY GRIF SX=F Delete |
administrator

The Query statement will now display on the main Query form and
can be generated by clicking the mouse on RUN.

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software

&
x

LIST STU SH LN FN MN ID SX GR.BY GR IF SX = FI

2

Enter command

SORT
[BY Sorted v

RUH |
REPORT |
COMMANDS TABLES FIELDS SPECIAL
LIST | Display output TBL |Table Hame FLD _ [Field Name 7  Description LABELS |
TOTAL | Display totals i Hew Line
SHIP Bypass records Barcode LETTERS |
KEEP Select rcds T
CHANGE Change data EDITOR |
1

EHVEL OPE
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The following is a list of helpful Query statements:

Parents who have a different last name than the student
LIST STUNMGR PG IF PG ; LN

Search for an address with a certain street name
LIST STUNM PG AD IF AD : “(Type in the street name you are searching
for between the quotes)”

CBEDS - to find Students who have a missing or invalid Ethnic Code
LIST STUSN LN FN EC GR SXBY EC

Search for a parent name different than a student’s last name
LIST STULN FN PG IF PG : “(Type the Last Name of the Parent you are
searching for between the quotes)”

List a total number of students by Ethnic Code and by Sex
TOTAL STU EC SXBY EC SX

Class list by teacher and by sex
LIST STU TCH STU.SN STU.LN STU.FN STU.GR STU.SX TCH.TE BY
TCH.TE STU.SX

Students excluded from mailings (example is a user field containing a code in
Student Data, such as, U4)
LISTSTUSNLNFNTLPGU4IFU4#" "

Students with a health concern
LIST STU MED STU.SN STU.LN STU.FN MED.CD MED.CO IF MED.CD # " "

Class Directory by Teacher
LIST STU TCH STU.NM STU.AD STU.CY STU.ZC STU.TL STU.PG TCH.TE
BY TCH.TE

Labels by grade and grid code
LISTSTUFNLN\AD\CY ST ZCBY GR GC

Listing of gate students (if flagged in user field such as U7 field)
LISTSTUSNLNFNSXGRU7IFU7 =G

Search for students with missing health immunizations
LIST STU IMM STU.SN STU.LN STU.FN STU.GR IF IMM.P1 = NULL
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The SKIP and KEEP commands are used to create temporary tables

SKIP OR
KEEP that will only contain certain “groups” of data such as a particular
COMMANDS  grade.

For example, a QUERY using SKIP to “NOT include” students in

grades 4 and 5 would be:

SKIP STUIFGR >3

101 x|
SKIP STUIF GR > 3 HEW
RUH
Enter AND or OR to start another condition, or RUN query REPORT
COMMAHDS TABLES FIELDS SPECIAL —_——
LIST Display output TBL [Table Name FLD _ [Field Name ? |Description LABELS |
TOTAL  Display totals STU | Student Data SN Student# L MewLine
SHIP Bypass records CHI  Crs History Institutions LM Last Name Barcode LETTERS |
KEEP  Selectrcds LKR Lockers FN First Name NM Full Name
CHANGE Change data ADS | Assertive Discipline MN Middle Name MI Middle Initial | SETTER
ATT  Attendance Data D ID# —_—
SORT AUT  Authorizations SX Sex EHVEL OPE |
BY | Sorted by CNF  Conference GR Grade
CON  Contacts BD Birthdate ik | TO FILE |
F COMPARISOH FEE  Fees and Fines PG Parentiguardian i df-ug?: tiec?r:rbl];s
IF = Equals IMM  Immunizations AD Mailing Address o Fields list to sort by ST AHGE |
OR # Not equal INY | Interventions cY City the column. Click the e
This will allow you to run queries and access student data for students
who are currently in grades less than grade 4.
THE SKIP Using the SKIP command, the query or student data will not access
COMMAND the students selected. In the query option type:

SKIP STUIFGR >3

Click the mouse on the RUN button.

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software

=10l x|
SKIP STUIF GR > 3 HEW
|
Enter AND or OR to start another condition, or RUN query REPORT
COMMAHNDS TABLES FIELDS SPECIAL
LIST | Display output TBL [Table Name FLD [Field Name 7 |Description LABELS |
TOTAL | Display totals STU  Student Data ~| |SN Student# -l |Y HNewLine
SKIP Bypass records CHI  Crs History Institutions LN Last Name Barcode LETTERS |
KEEP Select rcds LKR Lockers FN First Name NM Full Hame
CHANGE Change data ADS | Assertive Discipline MN Middle Name M Middle Initial IIEEI]IT]T(ERR |
ATT  Attendance Data D D# =
SORT AUT  Authorizations SX Sex EHVEL OPE |
[RY Sorted v ] [CHF  Conference GR Grade .
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The following form will display. Click the mouse on the scroll bar and
hold the button down. Drag the scroll bar to the bottom of the form.
The grades will only display up to grade 3.

1=
Studert# Last Name First Name | Middle Name |D# Sex Grade | Birthdate |Parenthn| Mailing zﬂ
1d 4 Aadasian Ruben Prestan 233053317 M 1 1242372000 MM A Aadasia\%w%
- 739 Abbatt Allan 126634418 M 2 2/11/2000 MM A Abbott | 7965 Wz
- a Aguilar Stephanie Christina 233063240 F & 7181998 MM A Aguilar (33912 Li
- 8 Albarran Shane Isela 1956696560 F 0 4272001 Wit A Albarran 5519 Cis
- 9 Albarran Jr Dawid Ferros 19568696961 F 0 111072000 M A Albarran 5519 Cis
o 11 Albright Jerod Charlig 233053252 M 2 952601999 MM A Albright | 5514 Su
| 13 Alffaro Joshua Robert 233053256 M 0 111720010 MM A Alfare 2230 Rao
| 15 Allen Sherry Arnber 233053258 F 3 3£231998 MM A Allen 33715 3
- 20 Alvarez Lauren Evelyn 233063271 F 2 62671933 MM A Alvarez | 3338 EL
| 21 Alvarez Tiffany Alexandra 233053269 F 1 61772000 MM A Alvarez | 33655 T
| 22 Amaya Monigue Jennifer 233053274 F 2 472011993 MM A Amaya | 4445 Do
| 23 Amaya Timathy Hayden 1956696591 M 0 3£2812001 MM A Amaya (33833 D
| 26 Anacostes Lorena Ellen 233053277 F 0 31372001 MM A Anacost 4444 Pe
| 27 Anagnostis Mark Michael 233053278 M 2 52411999 MM A Anagnos 4443 E £
| 31 Anguiano Tanya Rocio 233053283 F 2 3/8/1999 MM A Anguian 33553 B
| 32 Aparicio Katharine Fanny 233053286 F 1 11272000 MM A Aparicio 33552 P
| 33 Aguino Joshua Forrest 1958657001 M 0 10/2372001 MM A Aguino | 33907 H
| 34| Aragones Waryrose Kelly 233053289 F 1 1141372000 MM A Aragone 33423 O
| 34 Arce Andrea Brittany 233063291 F 5 3261998 MM A Arce 33246 C
| 37 Arevalo Dawid Janathan 233053294 M 2 6/26/1999 MM A Arevalo 33050 2
- 38 Argueta Craig Carlos 233053295 M 3 1202811997 MM A Argueta 33053 W
- 41 Armenta Rayssa ‘Yannessa 233053297 F 0 MA02001 M A Armenta 2252 Fa +
Record: LIL”—I v [ ]r#] of 41 ﬂ_l LlJ

Close this screen by clicking the “X” in the upper right-hand corner of
the result window. The QUERY form will now display. In the bottom of
the form “Records Are Being Skipped” will display.

{ < |Less than MHS  Medical History ZC Zip code to zom descending.
} . Contains RET |Retentions Fas Extn For Fields - click athird ~ LOAD
) R time to sort by the
; Mot contain SAP  Student Assess Herf TL Horme Phone
SCS  STARCluster Scpres  =| |Pav Fathers work seotencelceta ) B T SR UR
Vi

Math

(| Start Math + Add 0 SKIPSTUIFGR =3 Undo Last | RESET
¥ | Stop Math - | Sub KeepSkip

TABLES
{ Open Parenth *  Mult —
¥ Close Parenth [/ Div -

" Include Inactive Students RIeeBTERIRH AR 1 Copyright 2007 Eagle Software

aiH

Any further queries or access to student data will skip all grades
greater than grade 3.
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RUN QUERY  To give you an example of how a SKIP statement works, now type the
USING SKIP  following query statement: LIST STU SN LN FN GR BY GR. Click the
mouse on the RUN button.
B3 Eagle Software's Query Language - Copyright 2007 Eagle Softw=z= - |E||5|
LIST STU SH LN FH GR BY GR. HEW
RUN
Enter more field code(s) to sort by, or IF, or RUN query REPORT
COMMAHDS TABLES FIELDS SPECIAL = ——
LIST Display output TBL | Table Name FLD | Field Hame ? Description LABELS |
TOTAL | Displaytotals STU  Student Data SN Students I Hew Line
SKIP Bypass records CHI  Crs History Institutions LN Last Name Barcode LETTERS |
KEEP Select rcids LKR Lockers FH First Hame MM Full Hame
CHANGE Change data ADS | Assertive Discipline MH Middle Name MI Middle Initial | CEFTER
ATT  Attendance Data 1D 1Dz —_—
SORT AUT  Authorizations SX Sex EHVEL OPE |
REV Reverse Sort CHF  Conference GR Grade
CON Contacts BD Birthdate g — TO FILE |
IF COMPARISON FEE Fees and Fines PG Parent/guardian S Y e 1
IF = Equals IMM | Immunizations AD Mailing Address or Fields list tosorthy  CHANGE
OR #  Hot equal INV  Interventions oY City the column. Click the
AND = Greater MED Medical Data 5T State column heading again SAVE |
{ < Lessthan MHS  Medical History ZC Zip code to sort descencing.
) . Contains RET Retentions ZX Extn FO; F'e'fs - ';"C:Jk aﬂ:h'fd (e |
. Not contain SAP | Student Assess Perf TL Home Phone Imé 10 Sart oy the
SCS  STARCluster Scores W Fathers work seduencs (dsfaull).  STARTUP |
Math
(| Start Math + Add 0 |SKIP STUIFGR>3 Undo Last =T |
)) Stop Math - Sub ClEEmiEiaD |
TABLES |
{ | Open Parenth * Mult —
} |Close Parenth ||/ Div i|
" Include Inactive Students Copyright 2007 Eagle Software

Click the mouse on the scroll bar and drag the scroll bar to the
bottom of the form. The highest grade to be displayed will be students
in grade 3. Close this screen by clicking the “X” in the result window
right-hand corner.

-l
Studentft Last Name | First Name
| BE0 Uceda Kimbetly 3
| ko4 Yaladez Pouria 3
| 702 Ware Christy 3
| 712 Webberley Celeste 3
| 714 Weber Alixis 3
| 718 Weger Michelle 3
| 719 White Cristina 3
| 720 White Megan 3
| 723 Wilking Brendan 3
| 728 Wilzan Demitria 3
| 729 Wilson Faul 3
730 Walf Manica 3
Record: MI—I b M p4] of 475
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RESET SKIP  When you are finished running queries and/or reports, you must
RESET query by clicking the RESET button in the lower right corner
of the form.

’ | ‘, ;;;:;Ir:ain SAP  Student Assess Perf n Home Phone e ito eraid iy e STp‘mupl
SCS STARCluster Scores - | (|RAW Fathers work - '
Math
{{ | Start Math + Add_|||0 |SKIPSTUIFGR >3 Undo Last RESET |
J) | Stop Math - Sub Keep/Skip
{ OpenParenth ||* Mult 4|TA—BLES
} Close Parenth ||/ Div EXIT |
[ Include Inactive Students Capyright 2007 Eagle Software

v

After clicking the mouse on RESET the message “Records Are
Being Skipped” will no longer display. Any further queries or data
accessed will include all students.

NOTE: If you do not perform reset, the only data accessible will be the
data entered in the SKIP command.
THE KEEP The KEEP command will give access to only the students selected. In
COMMAND the query option type KEEP STU IF SX = F and click the mouse on
the RUN button.
B3 Eagle Software’s Query Language - Copyright 2007 Eagle Software -0l x|
KEEP STUIF SX = F | HEW
RUH
Enter AND or OR to start another condition, or RUN query REPORT
COMMAHNDS TABLES FIELDS SPECIAL —
LIST Display output TBL | Table Name FLD | Field Hame ? Description LABELS |
TOTAL | Displaytotals STU | Student Data 2| [sM Student# «| [*  NewLine
SHKIP Bypass records CHI  Crs History Institutions LH Last Name Barcode LETTERS |
KEEP  |Select rcds LKR | Lockers FN First Name NM | Full Name
CHANGE Change data ADS | Assertive Discipline MN Middle Hame MI Middle Initial | SETTER
ATT  Attendance Data 1D 1D —_—
S AUT | Authorizations SX Sex EHVEL OPE |
BY | Sorted by CHF  Conference GR Grade
CON | Contacts BD Birthdate ' TO FILE |
- - * Click on & column
IF COMPARISON FEE Fees ar_ld F_mes PG Par_gnﬂguardlan et e s
IF = Equals IMM | Immunizations AD Mailing Address o Fields list tosortky  ‘CHANGE
OR # ot equal INV  Interventions cY City the column. Click the
AND = Greater MED Medical Data 5T State column heading again SAVE |
{ < |Less than MHS  Medical History ZC Zip code ta sort descending.
) . Contains RET Retentions 7 Extn FD;_ F'e'tds - 31"(: aﬂ:h'rd (e |
. Not contain SAP | Student Assess Perf TL Home Phone Imé 10 Sart oy the
SCS | STAR Cluster Scores P Fathers work sequence (dsfau).  STARTUP |
Math SPP  Student Program Partici FX Extn GEEED |
{{ Start Math + Add SSD | Secondary Student Data | |MwW Mothers work -
1 Stop Math : Sub SUP Supplemental MX Extn TABLES |
{ | Open Parenth Mutt TST  Testing Data ™ Test1
) Close Parenth ||/ D TCH  Teachers ud Rivl Test2 =2 EXIT |

[~ Include Inactive Stuc

ents

Copyright 2007 Eagle Saftware
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Click the mouse on the scroll bar and drag the scroll bar to the
bottom of the form. The only students to be displayed are female.
Close this screen by clicking the lower “X” in the upper right corner of
the result window.

gzt Query : Select Query

=101 x|

Student# Last Name First Mame Middle Name 1D Sex [ Grade Birthdate |Parent/guardian|Mailir =
id A Aguilar LaTonya Stephanie 233053243 F 4 101341997 WM A Aguilar | 5535
| 5 Aguilar Stephanie Christina 233053240 F 3 T/8/1995 MM A Aguilar | 33512
| B Aguinaga “aleria Brandi 233053247 F B 4/24159595 MM A Aguinag 3337
| g Albarran Shane Isela 1958656950 F 0 47272001 Wi A Albarran 5519
| 9 Albarran Jr Dawid Ferras 1958656931 F 1] 111052000 kM A Albarran 5519
| 14/ Allen Alice Francis 233053257 F 5 10/81995 MM A Allen (33714
| 15/ Allen Sherry Amber 233053258 F 5 342341998 MM A Allen 3371
| 16 Alrmaguer Dorninigue Priscilla 233053260 F 5 81041996 MM A Almague 4451
| 18 Alvarez Haggit Briana 233053270 F 4 2/8/1997 MM A Alvarez | 2254
| 19 Alvarez Jasming Laura 233053263 F 5 G/12/1996 MM A Alvarez 3330
| 20| Alvarez Lauren Evelyn 233053271 F 2 B/26/1999 M/ A Alvarez 3333
| 21 Alvarez Tiffany Alexandra 233053269 F 1 B/17/2000 M/ A Alvarez | 3365
| 22/ Amaya Monique Jennifer 233053274 F 2 4/20A1999 MM A Amaya | 4445
| 25 Amas Jeannet Eliza 233053276 F 4 12/81994 MM A Amos | 3371E
| 26 Anacostes Larena Ellen 233063277 |F 0 3132001 WM A Anacost 4444
| 29 Angelo Ana Jarnie 233053513 F 5 1/4/1995 MM A Angelo | 33000
| 30/ Anguiano Layla Jeanette 233053282 F 4 8/6/1995 MM A Anguian 4443
| 3 Anguiano Tanya Ruocio 233053283 F 2 3/8/1999 MM A Anguian 3365
| 32 Aparicio Katharine Fanny 233053286 F 1 1A12/2000 MM A Aparicio 33550
| 34 Aragones Maryrose Kelly 233053289 F 1 114132000 MM A Aragone 33420
| 35 Arce Andrea Brittany 233053291 F 5| 3261998 MMM A Arce 3324
| 36| Arellann Francynn Tina 233053292 F 5 14411996 MM A Arellano 2229
| 41 Armenta Rayssa “annessa 233053257 F 1] 1141042001 kM A Armenta 2252
| 42 Armenta Septermnber ‘fesenia 233053255 F 1 9/28/2000 M/ A Armenta 2262
| 43 Arnald Kandace Larilyn 233053300 F 5] 7261998 MM A Armaold | 3382
44 Arreola Micole Dalila 233053301 F 1 5/24/2000 MM A Arrenla (3310 =
Record: 4] < ] 1 > | lr+] of 378 1 4

The QUERY form will now display. In the bottom of the form

“Records Are Being Skipped” will display.

Medical History
entions
udent Assess Perf
S[TAR. Cluster Scores

ZC
ZX
TL
| |

Zip code
Extn

Home Phone
Fathers work

{ < |Less than MHS

) : |Contains RET
;| Not contain SAP

SCS

Math

({ Start Math + Add

¥ | Stop Math - Sub

{ Open Parenth * Mult

) Close Parenth ||/ Div

]
0 KEER STUIFSX=F

[~ Include Inactive Students [ZelIEE TS S el 0E 1

to zor descending.
For Fields - click a third

time to sort by the:

zequence (default).

Undo Last
Keep/Skip

Copyright 2007 Eagle Softyware

LOAD
STARTUP
RESET

TABLES

g

EXIT

Any further queries or student data accessed will only be for female
students.
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ACCESSING To give you an example of how a KEEP statement can also work
DATA USING Wwhen accessing data, click the mouse on the EXIT button.
KEEP

{ < Lessthan MHS  Medical History zc Zip code to 50 descending.
} : | Contains RET | Retentions ZX Extn For Fieldd\ click athid ~ LOAD |
) R time to syt by the
; Mot contain SAP  Student Assess Perf TL Horme Phone
SCS  STAR Cluster Scores = [Fw Fathers work o| ESMEEROGEME, | SUEBIP |
Math
{( Start Math + Add 0 KEEP STUIFSX=F Undo Last RESET |
1 Stop Math - Sub Keep/Skip

TABLES
( Open Parenth * | Mult =

y Close Parenth ([/ Div EXIT |
[ Include Inactive Students Capyright 2007 Eagle Softwars

The Control Panel will display. Notice the message, RECORDS ARE
BEING SKIPPED displays at the bottom of the form.

E3 AERIES - Current Database is (-4 Eagle' SCHO7990.MDB - |EI|1|

2007 -2008 / Golden Eagle Elementary School 911412007

1- School Options 2 - School Calendar 3 - Teachers 4 - Student Data

&' &

5 - Class Attendance 6 - Attendance Cycle 7 - Miscellaneous 8 -QUERY

LI

RECORDS ARE BEING SKIPPED [ S P I iChange Year or School: I forms Reports  Aeries

Fa
T
Ea C ri C 5 “ersion 10.0831 - August 2007 % @

Copyright &1995-2007 Eagle Software LOCAL DATABASE Eagle Software's Update Page

Click the mouse on the Student Data button.
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The Student Data form will display and in the middle of the form,
RECORDS ARE BEING SKIPPED will display.

[2007-2008 Gplden Eagle Elementary School 10/11/2007 |
Basic Student Data | Other Student Data | \
St Last Name Fit st Name\\ Middle Name PermID No.  Sex Grade Birthdate  Age
| 000002 |Aadasian IA'BK(II‘II'Iiﬂ& P | 233053317 IT |_3 12/23/1999
Parent guardian AreaTelephone  FMthers Work  Extn  Mothers Work  Extn Mame Addr Ver
MM A Aadasian [mr7 5550214 | | [ | [o9.02/2005
Mailing Addi ess City State ZipcodeExtn GidCd  iterdist Transfer ¢ Distiict
5511 Sunburst Dr [Eagle Rock \ [cA fpgoos [ [oo3zAa=]] =] |
Resitlence Address city State ZipcodeExin_ Schl Enter [t Dist Enter Di Leave Date  Tag
| | [ [o4202004 | [ =
Teacher Number Name Rooim LagtSchl NextSchl NextGrd NextTch
[ 1] [Aldiich | [1 | -l [ o=d[a [ o=l
Corrlng Hm Lng LangFiu Prog AtiPgmi AttPam2 hCd SchedGrp Rcd Rel ParEd
foo =Jfoo -] | -] [0 =11 =] (70 =1 wum | [ =10 [ =J[ I
Userd User2 Userd Userd User5 Usert User7 User8 Userd  Usker 10 " Family= SM DM
s e A 3 K )

oo M 4
Status In S

1 Attendance ‘ 2 Supplemenial | 3 Medical | 4 Discipline J 5 Siblings I G Contacts ]umm Con

7 Tests J&Fees Iﬂnssessmm I 0 Counseling | E SpecEd | HLang | | nterventions I S Programs

TGATE | QDSTInf [Goonor 1% Show [6 Ad)

LOCATE UPDATE OTHER

gackward | Get I-:_qu_m_l__l_gj_ill add | change | petete | upaarr || pim | exn | Repons |

Click the mouse on the Forward button and ONLY female students
will display.

RESET KEEP When you are finished, click the mouse on the Exit button. You must

RESET query by clicking the RESET button in the lower left corner of
the Control Panel.

View all View all Exit

RECORDS ARE BEING SKIPPED | & ¥ ‘/EC'hange Year or School | forms Reports heries
-
Th
a e r” e 5 Wersion 10,0831 - August 2007 % @

Copyright & 995-2007 Eagle Software LOCAL DATABASE Eagle Software's Upndate Page

The “Records Are Being Skipped” will no longer display. Any further
queries or accessing data will now include all students.

v If Reset is not performed the only data accessible will be the data

NOTE: entered in the KEEP command.
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CREATING AN To create an ASCII file, a query statement can be generated and the

ASCII FILE file can be copied to your C: drive or to a floppy disc on you're A:
drive.
B3 Eagle Software's Query Language - Copyright 2007 Eagle Software - |E||5|
LISTSTUSNLNFNPGAD CYSTZC U4 IFU4 ™" HEW
RUN
Enter AND or OR tc\ start another condition, or RUN query REPORT
COMMAHDS TABLES FIELDS SPECIAL = ——
LIST Display output TBL | Table Name FLD | Field Hame ? Description LABELS |
TOTAL Display totals STU | Student Data SN Student? I NewLine
SKIP Bypass records CHI  Crs History Institutions LN Last Name Barcode LETTERS |
KEEP  Select rcds LKR Lockers FN First Name NM Full Name
CHANGE Change data ADS | Assertive Discipline MH Middle Name MI Middle Initial | CEFTER |
ATT  Attendance Data 1D 1Dz =
SORT AUT  Authorizations SX Sex EHVEL OPE |
BY |Sorted by CHF  Conference GR G_rade
CON  Contacts BD Birthdate Y TO FILE |
FEE Feesand Fines PG Parentiguardian Click on a calumn
IF COMPARISON bl = heading in the Takbles
IF = Equals IMM  Immunizations AD Mailing Address or Fields list tosorthy  CHANGE
OR #  Hot equal NV Interventions oY City the column. Click the
AND = Greater ED Medical Data 5T State column heading again SAVE |
{ < |Less than HS Medical History ZC Zip code to =ort descending.
) . Contains Retentions 7% Extn Fo:_ Fiel;:ls - ﬂifak at r:hird LOAD |
. Not contain Student Assess Perf TL Home Phone Imé 10 Sart oy the
STAR Cluster Scores W Fathers work seduencs (dsfaull).  STARTUP |
Math SPR\  Student Program Partici FX Extn GEEED |
{{ | Start Math + Add SSD\ Secondary Student Data | |Mw Mathers work -
)) Stop Math - Sub SUP \ Supplemental MX Extn TABLES |
{ OpenParenth |* Mult TST \Testing Data ™ Test1 =
) Close Parenth ||/ D TCH Veachers 12 Test2 EXIT |
" Include Inactive Students Copyright 2007 Eagle Software

\

Type a LIST query statement in the query text box. Certain criteria
can be utilized for specific needs.

The query above is utilizing the user field U4, which could be used, for
example, to flag students that are excluded from all mailings or
contacts. This query will only select students that are flagged in the

STU table for exclusions.

Query — Elementary User Manual
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Once the query has been entered, click the mouse on the RUN

button. \
\

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software - |EI|5|
LIST STUSHLNFN PG AD CY ST ZCU4IFU4 5" B

RUH |

Enter AND or OR to start another condition, or RUN query REPORT |
COMMAHNDS TABLES FIELDS SPECIAL

LIST Display output TBL [Table Name FLD  [Field Name ? |Description LABELS |
TOTAL | Displaytotals STU Student Data | SN Student# al |Y  MewLine

SKIP Bypass records CHI  Crs History Institutions LN Last Name Barcode LETTERS |

KEEP Select rcds LKR. _ Lockers FN First Name NM | Full Hame 1

Verify the query statement has the correct data selected and that only
students were captured for the criteria utilized. For example, the U4
field for mail exclusion.

ol
Student# Last Name First Name |Parent/guardian| Mailing Addresg City State | Fip code | Userd
ia 1 Aadasian Robert M A Aadasia 5514 N Sunburs Eagle Rock CA 955595 G
| G Albarran Shane it A Albarran 5519 Cisero Dr | Eagle Point CA 99953 G
| 26 Anacostes Laorena M A Anacost 4444 Penderdor Eagle Point CA 98253 G
| 43 Arnald Kandace Mt A Arnold 33521 Joshuoa T Eagle Point CA 99553 G
| B2 Bandalaria Kelcie Mt B Bandala 33858 Apache [ Eagle Point CA 99553 N
| 87 Botello Trentarian M/ B Botello | 33300 300th St Eagle Rock CA 90909 G
| 111 Cameran Sandra Mt C Cameror 33936 Baltic St Eagle Point CA 95593 G
| 113| Cardenas Jessica Mt C Cardena 3348 Rosemary| Eagle Point CA 99553 il
| 114/ Cardenas Moelle Wi C Cardena 3348 Rosemary Eagle Point CA 99508 N
- 185| Crowe Breanna M C Crowe | 2246 Rosemary| Eagle Point CA 99998 G
| 163 Currier Arlene Wi C Currier | 33818 Pinetree |Eagle Point CA 99553 il
| 175/ Deremer David Mt D Deremer 3324 Running S/ Eagle Rock CA 99999 G
| 187 Dueitt Renee M D Dueitt 3343 Jupiter 5t | Eagle Point CA 95993 M
| 191 Edmondson Micholag it E Edmond 33650 Lillyvale + Eagle Rock CA 99555 G
| 207 Fielding Troy Mt F Fielding 5555 Essex Dr |Eagle Rock CA 99595 G
| 225 Franco Jackeline M F Franco | 2215 E Roaring | Eagle Paint CA 99508 G
| 243 Giron Rachel Wit G Giron | 33418 Olalaberr Eagle Paint CA 95593 G
| 246/ Goff Saul Mt G Goff 3315 Seagrass |Eagle Rock CA 955595 G
| 262 Groves Tiffany M G Groves | 3317 Clyde Ave Eagle Point CA 99508 G
- 263 Guerrero Felicia M G Guerrerc 3304 Running S Eagle Point CA 99998 G
| 264 Guerrera Katherine M G Guerrerc 3304 Running S/ Eagle Point CA 99553 G
| 265 Guidry Carrie-Allen Mt G Guidry | 4435 Oregon Ay Eagle Rock CA 99999 G
| 302 Hobsaon Kristin M/ H Hobson | 33215 James P Eagle Point CA 98253 N
| 305 Hubbard Eduardo Mt H Hubbard 33950 Sailing W Eagle Rock CA 99555 G
| 337 Kemp Andrew Mt K Kemp 33916 James P Eagle Rock CA 99595 G
| 362 Lawrence Kristy M L Lawrenc) 33835 Tilanzia ( Eagle Point CA 99923 G -
Recard: el < I 1 > lwlrt]of 29

Once the data is verified, close this form by clicking “X” in the upper
right-hand corner of the result window.

Query — Elementary User Manual ELM12 - 41



Page 42 —Aeries Student Information System

After the query has been generated click the mouse on the TO FILE

button.
LIST STU SN LM FN PG AD CY ST ZC U4 IFU4 # ™ ]
Enter AND or OR to start another condition, or RUN query
COMMAHNDS TABLES FIELDS SPECIAL
LIST Display output TBL [Table Name FLD _ [Field Name ? |Description
TOTAL Display totals STU  Student Data «l |SN Students 1 Mew Line
SKIP Bypass records CHI  Crs History Institutions LN Last Name Barcode
KEEP  Select rcds LKR Lockers FN First Name NM Full Name
CHANGE Change data ADS  Assertive Discipline MM Middle Hame MI  Middle Initial
ATT  Attendance Data D D#
SORT AUT  Authorizations SX Sex Ei_{ELOPE |
BY |Sorted by CHF  Conference GR Grade
CON Contacts BD Birthdate _ TO FILE |
- - * Click on a column
F COMPARISOH FEE Fees and Fines PG Parentiguardian g e Tl
IF = Equals IMM  Immunizations AD Mailing Address or Fields list tosorthy  CHANGE |
OR # |Not equal INV | Interventions cy City the column. Click the |

The following form will display and will allow you to create two
different types of files. A comma delimited or tab delimited. A comma
delimited file will contain a comma between each of the fields selected
in the query.

E3 Create Ascii Text File from QUERY : Form

CREATE AN ASCIll COMMA DELIMITED TEXT FILE
FROM QUERY OUTPUT

=10l x|

Delimiter: | * Comma Delimited ¢ Tab Delimited

I |

Include Headings?

Az

Name of output text file:

Path to output file:

[QUERY.TXT

Create exit

A tab delimited file will contain a tab spacing between each of the
fields selected in the query.

v

NOTE: It is important that the type of field be determined prior to
creating this file especially if you are creating this file for an

outside vendor.
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The default for the type of file is pre-set to Comma Delimited. To
change the type to a tab delimited file, click the mouse on the Tab
Delimited button.

B9 Create Ascil Text File from QUERY : Form -0l x|

CREATE AN ASCI TAB DELIMITED TEXT FILE
FROM QUERY OUTPUT

Delimiter: | © CommaDelimited ™ Tab Delimited

Include Headings? = Yes - Ho

Path to output file: A2 ]
Name of output text file: |QUERY.TXT

Create eXit

To include the field name headings in the file, click the mouse on the
Yes button.

The default for the output path will be A: . If the path is different, type
the drive letter and a colon, for example, C: . In the Name of output
text file: type the text file name and .TXT extension.

Include Headings? o Yes . Ho

Path to output file: |C:REauIER _|
Name of output text file: |U4 Students. TXT

Create eXit

Click the mouse on the Create button. A message will display when
the file has been created.
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USING
CHANGE
BUTTON

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software

The Change button can be utilized to make major changes to student
data. For example, a certain zip code changed for a certain street.

Type a LIST query statement in the query text box. Click the mouse
on the Run button. Return to the Query form. Click the mouse on the
Change button.

LIST STUSNH LM FN AD ZC BY AD IF ZC = 99999|
Enter another field code, or type a value to compare to ZC
COMMANDS TABLES FIELDS
LIST Display output TBL |Table Name FLD _[Field Name
TOTAL Display totals STU  Student Data SN Student#
SKIP Bypass records CHI  Crs History Institutions LN Last Name
KEEP Select rcds LKR Lockers FN First Name
CHANGE Change data ADS  Assertive Discipline MN Middle Hame
ATT  Attendance Data ID 1D#
SORT AUT  Authorizations X Sex
REV | Reverse Sort CNF  Conference GR Grade
CON Contacts BD Birthdate
IF COMPARISON FEE  Fees and Fines PG Parentiguardian
IF = |Equals IMM  Immunizations AD Mailing Address
OR # Mot equal INV  Interventions CY City
AND >  Greater MED Medical Data ST State
{ < Less than MHS  Medical History i Zip code
) - | Contains RET  Retentions X Extn
. Not contain SAP | Student Assess Perf TL Home Phone
SCS  STAR Cluster Scores P Fathers work
Math SPP | Student Program Partici | ||FX Extn
{{ Start Math + Add SSD  Secondary Student Data | || My Mothers work
)} Stop Math - Sub SUP | Supplemental M Extn
( OpenParenth ||* Mult TST | Testing Data T Test1
)} Close Parenth ||/ Div TCH  Teachers T2 Test2
" Include Inactive Students

SPECIAL
?  Description
1 New Line
Barcode
NM | Full Name
Ml Middle Initial

* Click on & calumn
heading in the Tables

or Figlds list to sort by

the column. Click the
column heading again
to sort descending.

Far Figlds - click & third

time to sort by the
sequence (default).

REPORT
LABELS

LETTERS

LETTER
EDITOR

EHVELOPE
TO FILE
CHANGE

SAVE
LOAD
STARTUP
RESET
TABLES

EXIT

MHAHAAHHH AU

Copyright 2007 Eagle Software
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The following form will display with the fields selected in the query.
The data can be changed within each one of these fields.

BQuery thangerorm =loix]
|2007-2008 Golden Eagle Elementary School 911452007
Student? Last Name First Name Mailing Address Zip code =
17 flvarez] David 2200 Farview Ave 99999 L
298 Hinojos Allan 2202 Estrella Ct 99999
292 Hidalgo Robert 2203 Marlen Ave 99999
66 Bardales Coby 2208 E Brook Ln 99999
162 Curran Devin 2208 Rosemary Lane 99999
173 Delgado Jefferson 2211 Bunning Spring Bd 99999
183 Dilts Jaime 2212 Bosemary Lane 99999
184 Dilts Kyle 2212 Bosemary Lane 99999
139 Clemons Michael 2214 Moonbheam Ct 99999
284 Her lez Aundrey 2215 Ash Tree Ave 99999
533 Quintero Angel 2215 Rollings Way 99999
314 Jackson Alexander 2216 Jupiter Dr 99999
1620 Silva Jack 2220 E Rippling Brook Ln 99999
169 Dawson Marvin 2221 Sky Crest Road 99999
170 Dawson Zebadiah 2221 Sky Crest Road 99999
91 Broughton Frank 2222 Rollings Way 99999
307 Hudson De'antae 2223 Oakcrest St 99999
128 Castillo Keshawn 2226 E Brook Ln 99999
12 Alcazar Damien 2230 Rollings Way 99999
13 Alfaro Joshua 2230 Rollings Way 99999
193 Ellis Miles 2230 Rose Petal Dr 99999
454 Montgomery  Darin 2234 Jupiter St 99999
88 Bowens Joseph 2234 Rollinus Way 99999 ~|

Record: 14 4 || 1k w1 ]r#] of 358 «| »
Click on field headings to change TAB stops. EXIT |

To change the fields to DISPLAY only, click the mouse on the field
headings. The TAB stop will now bypass these fields. For example,
First Name, Last Name and Address will be used for verification.
After all tab stops are set the columns change to navy blue.

[ Query Changeporm e
|2007-2008 Golden Eagle Elementary School 91412007
Student? Last Name First Name Mailing Address Zip code =
17 Alvarez David 2200 Farview Ave 99999 —
296 Hinojos Allan 2202 Estrella Ct 99999
292 Hidalgo Robert 2203 Marlen Ave 99999
66 Bardales Coby 2208 E Brook Ln 99999
162 Curran Devin 2208 Rosemary Lane 99999
173 Delgado Jefferson 2211 Running Spring Rd 99999
183 Dilts Jaime 2212 Rosemary Lane 99999
184 Dilts Kyle 2212 Rosemary Lane 99999
139 Clemons Michael 2214 Moonbheam Ct 99999

__@4 Hernandez Aundrey 2215 Ash Tree Ave 99999

\/
NOTE:

In this example the only data to be changed is the Zip Code. Press
TAB and the cursor will move through the Zip Code field. Type the
changes to the data and press TAB. After all changes are complete

click the mouse on the EXIT button.

Data is changed directly to the database so care must be taken.

Query — Elementary User Manual
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USING THE
CHANGE
COMMAND

B3 Eagle Software's Query Language - Copyright 2007 Eaale Ssiiware

CHANGE STU GC TO 1234 IF ZC = 99999

The Change command can be utilized to make massive changes to
student data. For example, the following query will change the grid
code for a specific zip code.

Enter AND or OR to start another condition, or RUN query

[~ Include Inactive Students

_[ol x|
HEW
RUH
REPORT |
COMMANDS TABLES FIELDS SPECIAL
LIST | Display output TBL | Table Name FLD [Field Name 7 |Description LABELS |
TOTAL | Displaytotals STU  Student Data SN Student# ' Hew Line
SKIP Bypass records CHI  Crs History Institutions LM Last Mame Barcode LETTERS |
HKEEP Select rcds LKR Lockers FM First Name WM | Full Name
CHANGE Change data ADS | Assertive Discipline MN Middle Name MI | Middle Initial IEEmTTT(ERR |
ATT |Attendance Data > D =
SORT AUT  Authorizations SK Sex ENVELOPE |
REY Reverse Sort CHNF Conference GR Grade
CON  Contacts BD Birthdate ik o & el TO FILE |
IF COMPARISOH FEE Fees and Fines PG Parent/guardian el e TS
IF =  Equals IMM  Immunizations AD Mailing Address or Fields list to sty CHANGE |
OR # Mot equal INV  Interventions Y City the calumn. Click the
AND = | Greater MED Medical Data ST State column heading sgain SAVE |
{ < |Less than MHS  Medical History ZC Zip code to sort descencing.
) . Contains RET  Retentions X Extn Foii:::lfoséoﬂlzzan::m EORU |
: i SAP | Student Assess Perf TL Home Phone
e s | STAR Cluster Scares P Fathers work Sequence (defaull).  STARTUP |
Math SPP | Student Program Partici | |FX Extn T |
(( Start Math + Add SSD  Secondary Student Data MY Mothers work =
)} Stop Math - SublISup | Supplemental MX Extn TABLES |
{ ‘OpenParenth (|* Mult TST | Testing Data T Test1 =
) |Close Parenth ||/  Div TCH _ Teachers 12 Test2? EXIT |

Copyright 2007 Eagle Softyware

\/
NOTE:

Query — Elementary User Manual

This data is changed directly to the database. So care must be
taken when using the Change command.

ELM12 - 46




Page 47 —Aeries Student Information System

TOTAL
COMMAND

The Total command can be utilized to add up a specific series of
students to create a running total on the screen. For example, to

determine the number of male and female students for each grade

type the following LIST query.

B3 Eagle Software's Query Language - Copyright 2007 Eagle Software - |E||5|
TOTAL STU S¥ GR BY S¥ GR HEW
REPORT |
COMMAHNDS TABLES SPECIAL
LIST Display output TBL [Table Name Field Name ? |Description LABELS |
TOTAL Display totals STU  Student Data SN Student# 1 |New Line
SHIP Bypass records CHI  Crs History Institutions LN Last Name Barcode LETTERS |
KEEP  Selectrcds LKR  Lockers FH First Name NM | Full Hame
CHANGE Change data ADS | Assertive Discipline MN Middle Name MI Middle Initial | LEFTER |
ATT | Attendance Data D ID# —
AUT  Authorizations SX Sex EHVEL OPE |
CNF  Conference GR Grade
CON Contacts BD Birthdate g g TO FILE |
COMPARISON FEE  Fees and Fines PG Parentiguardian et i Tl
IF = Equals IMM  Immunizations aD Mailing Address o Fields list to sort by ‘CHANGE |
OR # |Not equal INV | Interventions cy City the column. Click the |

Take note to the SORT order selected, BY SX GR. These fields must
be included in the TOTAL query statement.

Click the mouse on the RUN button. The following calculation will be
generated.

= Query : Select Query

[ag e o - L s R n R - TR S R |

Record: Hl 4 || 1k I)IIHEI of 14
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Aeries ™ Student Information System
Change Year or School — Elementary User Manual
September 14, 2007

CHANGE The Change Year or School form will allow you to access the
YEAR OR different databases that have been created in Aeries™. The different
SCHOOL databases can hold previous year’s data or different schools data.
& AFRIES - Current Database is C:\eagle\demodata\SCH07990.MDB =13
2007-2008 Golden Eagle Elementary School 1011112007
1- Schoal 2 - School 3 - Teacher 4 - Classromm 5- Stutlem
Options Calendar Dt Attendance
G - Monthily 7 - Standlards 8 - Testing and 9 - Othes
Attendance Based Grade Assessiment Miscellanesns
Cycle Reporting Functions

iIJJJJ

________ View all  View all
nll‘luvlg&‘(&nr or School: I forms Beports ﬁ.arm

Fd
aer]es Version 84009 - cmmmr'\ g ‘ = @ ‘
Copyright ©1985.2007 Eagle Software LOCAL DATABASE Edsle Software's Update Page

To access this form, click the mouse on the Change Year or School
button.

Change Year or School — Elementary User Manual ELM13-1
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The form will display the database that you are currently accessing
and the name of the school site.

welcome to aerie

You are currently aEﬁ:esﬁ this d: ﬁ

SCHO7990.MDBE _ |

which contains data for:

S

Version10.0631)- Aagust 2005 :
Copyright ©1995-2007 Eagle Soffware

At the bottom of the form the school code, school year and the path to
the database will display.

Change Year or School — Elementary User Manual ELM13 -2
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TO CHANGE  To change the school code, click the mouse on the Up or Down
SCHOOL arrow key to the right of the school code displayed.

CODE

welcome to aeries R~~~

T

You are curre|

|SCHO7990.MD

: for

(4 S -;::'
Golden Eagle Elementary Sch

=T

- [2007 | [2008 | #[9]

Wersion 10.0631- Adgust 200 ; Save DB | GetDB Info | Change | eXit | ]
Copyright ©1995-2007 E. Info - : =

i = d - Jd -
e o T s e e e T

Path toyRaiat jC:'l.Ea_gIe".

If the database exists, a message will display.
EXAMPLE: DATABASE C:\EAGLE\SCHO07991.MDB EXISTS

To change to the database displayed, click the mouse on the Change
button. The following message will display. Click the mouse on the
OK button.

CHANGE OK x|

——

Q) Zhange of Database Successful

Once the new database displays, click the mouse on the Exit Login
button. The Control Panel will now display. Verify in the left-hand
corner that you are in the school code selected.

Change Year or School — Elementary User Manual ELM13 -3
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TO CHANGE To change to the next or previous school year, click the mouse on the
SCHOOL Up or Down arrow key to the right of the school year displayed.

YEAR

B AERIES

welcome to aeries

T

‘r'uu.a_r'é curre
|SCHO7991.MD

. ins data for
Tawny Eagle

J e
YR Eln_ementa_r_'y__s

=

[ a9l
| 2006 [2007 | #

Path toyRaiat jC:'l.Ea_gIe".

Wersion 10.0631- Adgust 200 ; Save DB | GetDB Info | Change | eXit | ]
Copyright ©1995-2007 E. Info B : =

A3 - d - :
e = T e T S e P o e

If the database exists, a message will display.
EXAMPLE: DATABASE C:\EAGLE\SCH06991.MDB EXISTS

To change to the database displayed, click the mouse on the Change
button. The following message will display. Click the mouse on the
OK button.

CHANGE OK x|

——

Q) Zhange of Database Successful

Once the new database displays, click the mouse on the Exit Login
button. The Control Panel will now display. Verify in the left-hand
corner that you are in the school year selected.
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TO SAVE THE After you have performed a change and are accessing the database
DATABASE you can save the path to the database.

INFO

welcome to aeries
You are currently -aE:E: a3

SCH06991.MDB

which contains data for:

Tawny Eagle YR Elementary School '
"~ DATABA!

~ [caEaglet .

Wersion 10.0831)- Adgust 2007808 aave Get DB Info Change
Copyright ©1995-2007 Eagle Software a iR | = |

To save the path, click the mouse on the Save DB Info button. The
path will now be stored for future access.

N &=

REK/IEMBER: To save the database path, you MUST attach to the database first
and then perform the Save DB function.
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TO GET To access the available databases stored, click the mouse on the
DATABASE Get DB Info button. A box will display at the top right hand corner of
INFO the form and will display all available databases previously saved.

Delete

|1 Screaming Eagle High Schoo CEAGLE'sch06994.mdb
B2 Bald Eagle Intermediate Sch C2EAGLE'sch06993.mdb
3 Tawny Eagle YR Elementary CIEAGLE'sch06991.mdb

welcome to aeries

You are currently
SCH06991.MDB

Tawn],r agle YR Elementary School

SE C: EAGLE\SCH06991.MDBE

Path toghk

Version 10 0831} Adgust 200 : | = | GetDB Info | Change
Copytight £1995_ 2III]? Eagle y

A e T S T

\
To load the database path, double click the mouse on the school
selected. The following message will display.

CHANGE OK x|

———

Q) Zhange of Database Successful

Click the mouse on the OK Button. To return to the Control Panel
click the mouse on the Exit Login button.

Change Year or School — Elementary User Manual ELMI13 -6
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TO DELETE To delete the databases stored, click the mouse on the Database to
DATABASE be deleted. Click the mouse on the Delete button.

INFO

v ST

1 Screaming Eagle High Schoa CEAGLE'sch06994.mdb G
nEEE §:2 Bald Eagle Intermediate Sch C:EAGLE'sch06993.mdb {
: 3 Tawny Eagle YR Elementary CIEAGLE'sch06991.mdb

welcome to aeries

You are [:urIent[ﬁr 1
|SCHO06991.

EAGLE\SCH06991.MDB

e

2006 [2007 1| lv[

Path to

Yersion 1l] 0831)- Al;guet 2 ~ Save DB x _J'.: eXit q
CDD}!‘HQI‘H E1995- 2“['7 EBQ i | e K o il
r e e - = ) N £ g - P

The database path will no longer display in the database path box.

welcome to aerlee

You are current

semsssmmne '

EAGLEVSCHO06991.MDB EXl!

Change Year or School — Elementary User Manual ELM13 -7
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SOFTWARE Student Information System

View All Forms — Elementary User Manual
September 14, 2007

The View All Forms option will display all available programs in the
Aeries™ database. These programs will include all customized
programs as well as the programs available through the Control Panel.

& AERIES - Current Database is C:\eagle\demodata\SCHO7990.MDB

2007-2008 Golden Eagle Elementary School 1011112007
1- Schoaol 2 - School 3 - Teacher 4 - Classromm 5- Stutlem
Options Calendar Dt Attendance
G - Monthily 7 - Standlards 8 - Testing and 9 - Othes
Attendance Based Grade Assessiment Miscellaneons
Cycle Reporting Functions

iIJJJJ

________ View all  View all
nll‘luvlg&‘(&nr or School: I forms Beports ﬁ.arm

Fd
= er]es Version 81009 . October 2007 B ‘ = @ ‘
Copyright 19952007 Eagle Software LOCAL DATABASE Eaule 5@% s Update Page

To display these programs, click the mouse on the View All Forms
button

View All Forms — Elementary User Manual ELM14 -1
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SELECT The View All Forms will display all programs in alphabetical order.

FORM At the top of the form the group or table name and a button will
display. To display programs that relate to specific tables, click the
mouse on the button to the left of the table name.

5 All AERIES Forms - O] x|

Select form to he loaded. Click on LOAD to load form. Or doubleclick on
form to do both. You can also select one group of forms to be displayed.

all CATT CGRD TMST TOTH CPRG CScH TsTu CIST O TXTBK

Course Display -
Create CASEMIS Student File
Define Required Fields for Data Entry
GATE
School Events
Students Multi Data Profile
ATT Absence Re-Admit Slips
ATT Absence/Tardy Letter Text Editor
ATT Absence/Tardy Letter Text EditoriCAR
ATT Absence/Tardy Letters To Parents
ATT Absence/Tardy Letters To ParentsiCAR
ATT Attendance Motes
ATT Bell Scheduler
ATT Block Schedule Calendar
ATT Calendar

ATT Classroom Attendance -
= |Add Filter
oK EXIT

The following form will display only programs that relate to the table
selected.

&5 all AERIES Forms =10Of x|

Select form to be loaded. Click on LOAD to loagdform. Or doubleclick on
form to do both. You can also select onegroup of forms to he displayed.

Cale CATT CGRD TMST Ceafd CPRG T SCH *sTu CI1ST  TXTBK

STU Assign ID Numbers .

STU Billing (I
5TU erkins
sTU Civil Rights Data Collection Options

STU College Entrance TestsRequirements
STU Copy Inactive Students From All Schools In The District
STU Copy One Students Records From Another School

View All Forms — Elementary User Manual ELM14 -2
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To select a program to run, click the mouse on Form name. The form
selected will be hi-lited.

&5 All AERIES Forms 10| x|

Select form to be loaded. Click on LOAD to load form. JOr doubleclick on
form to do both. You can also select one group of forpis to he displayed.

Call CATT CGRD TMST TOTH CPRG T SCH “ATU CIST C TXTBK

5TU Assign ID Numbers

STU Billing

STU Carl Perkins

5TU Civil Rights Data Collection Options

5TU College Entrance TestsRequirements
5TU Copy Inactive Students From All Schools
5TU Copy One Students Records From Anot
5TU Copy Students From Another School
5TU Counseling

5TU Define Withdrawal Form Headings
5TU Discipline

5TU Discipline Letter Text Editor
(STU District Student Enrolliment History
5TU District Student Lookup

5TU District Student LookupiCS

The District
r School

5TU Emergency Contacts -
" |Add Filter
oK EXIT

Click the mouse on the OK button. The form or program selected will
display and can be utilized.

View All Forms — Elementary User Manual ELM14-3
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SOFTWARE Student Information System

View All Reports — Elementary User Manual
September 14, 2007

The View All Reports option will display all available report programs
in the Aeries™ database. These programs will include all
customized reports as well as the reports available through Aeries™,

& AERIES - Current Database is C:\eagle\demodata\SCHO7990.MDB

2007-2008 Golden Eagle Elementary School 1011112007
1- Schoaol 2 - School 3 - Teacher 4 - Classromm 5- Stutlem
Options Calendar Dt Attendance
G - Monthily 7 - Standlards 8 - Testing and 9 - Othes
Attendance Based Grade Assessiment Miscellaneons
Cycle Reporting Functions

iIJJJJ

________ View all  View all
nll‘luvlg&‘(&nr or School: I forms Beports ﬁ.arm

Series e ) e 0|

Copyright E1995-2007 Eagle Software LOCAL DATABASE Eaule Softwaie's !md¥e Page

To display the report programs, click the mouse on the View All
Reports button

View All Reports — Elementary User Manual ELM15-1
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SELECT
REPORT

&= All AERIES Reports -10| x|

= Preview before printing T pdd Query Condition

Select report to be printed. Click on RUN to run report. Or doubleclick on
report to do hoth. You can also select one group of reports to display.

“all TATT T cLs T GRD T MST T OTH TPRG T SCH T 8TU T IST O TXTBK

The following form will display all report programs in alphabetical
order. At the top of the form the option is available to preview the
reports prior to printing or to add a query condition. Radio buttons
also display at the top of the form with a group or table name that
relates to the report and a button.

x
Group |Report \ N

Print Avery Nﬁl] Lahels To Parent By Teacher

Print Course ARendance Audit

Print Elementany school Academic Record

Print Graduation Status List by Student

Print Instructional Minutes by Student

Print Monthly Attendance\Summary Totals

Print Student Course Attendance Record

Print Student Immunizations Satus

Print Students With UnBalanced\Academic Weight/SMS
Print Suspension Attendance Listing by Student

ATT Print ABI Attendance Submitted Ear

ATT Print Absence Code Tahle

ATT Print Absence Letter To Parent -
' had Filter i -

To display the reports that relate to specific groups or tables, click
the mouse on the radio button to the left of the table.

View All Reports — Elementary User Manual ELMI15 -2
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The form will display only the reports that relate to the group or table

selected.

/

B2 All AERIES Reports - O] x|

* pfeview hefore printing T Add Query Condition

Select report to be printed. Click on RUN to run report. Or doubleclick on
report/ to do hoth. You can also select one group of reports to display.

Call TATT ®c1s C GRD T MST CoTH CPRG T ScH T 8TU T I1ST C TXIBK

Group/ |Report

CLS ¥  Print Class List By Section

CLS Print Class List By Teacher

CLS Print Class List By Teacher/Custom

CLS Print Class Roster/ElementarylLaser

CLS Print Class Roster/Secondary/laser

CLS Print Summary of Students By Course And Period
CLS Print Summary of Students By Teacher And Period

To select a report to run, click the mouse on Report name. The form

selected will be highlited.

B3 All AERIES Reports / =10] x|

*" Preview hefore printing T Add Query

Select report to be printed. Click on RUN to run regort. Or doubleclick on
report to do both. You can also select one groyp of reports to display.

Call TATT s C GRD T MST COTH TPRG 7ScH T sTU T 18T C TXIBK

Group |Report /
CLS Print Class List By Section

CLS Print Class List By Teacher

CLS Print Class List By Teacher/Custom
: Print Class Roster/Elementary/lLaser

CLS Print Class Roster/Secondary/Laser

CLS Print Summary of Students By Course And Period
CLS Print Summary of Students By Teacher And Period

Click the mouse on the Run button. The report selected will be
generated.

View All Reports — Elementary User Manual ELM15 - 3
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