Early Graduates

To comply with CALPADS enrollment and attendance requirements, the following procedure is
mandated for accurate reporting purposes to the state.

STUDENT DATA 1 SCREEN

e STU.TG = “I-Inactive” as the student will no longer have an active enrollment record. This will
prevent erroneous counts that affect staffing and class size.

e Putin the leave date (i.e., 1/28/2010)

e Drop classes.

Do not drop lockers or counselor.

STUDENT DATA 3 SCREEN

T

e
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Stu# Last Name First Name

Middle Name

Suffix Perm ID No.

Student Data 1 (STU) ] Student Data 2 (STU) Student Data 3 (STU) ] Secondary Student Data (SSD) ]

Sex Grade Birthdate

Age

LastSchl OldStu# Old PermID  Old State ID

ATTENDANCE SCREEN

SchedGrp Msg Family# Competencylests
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e Use the exit reason of 230 — Completer Exit.

Attendance by Calendar ] Period Absences Enrollment
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