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IUSD Student Withdrawal Report Form  

 

The Student Withdrawal Report form is an excellent tool to use when students are 

leaving a school site.   

To customize the withdrawal form headings you will need to click on “View All 

Forms”. 
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Add a Filter and type in withdrawal then click OK.   
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Click on “Define Withdrawal Form Headings”, and then click OK. 

 

 

 

You will now get the screen where you can change what you’d like displayed on the 

actual withdrawal form. 

Customize these headings and the Footer text if you’d like something other than 

the defaults.  Click OK 

See screenshot below: 
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You are now ready to use the Student Withdrawal Form.  You must first enter a 

leave date for the student.  The withdrawal report will not print unless a leave 

date is entered on the STU screen.   

See below screenshot of where that needs to be entered.  
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Student Data Screen – Leave Date Field 

 

   

 

 

Now that the leave date has been entered, you are ready to access and print out 

the Student Withdrawal Report form.   

Click on “View All Reports”.  (Note- this is different than the “View All Forms” area 

you were clicking on in the very first step.)   

See screenshot below: 
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Add a Filter and type in withdrawal then click OK.   
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Click on “Print Student Withdrawal Form”, and then click OK 

 

 

 

 

The Print Student Withdrawal Form Options box opens for you.  Make any 

selections you’d like and enter the date fields accordingly.  Click OK.   

See screenshot below: 
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Below is what the Student Withdrawal Report looks like.  
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