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located
Student Data -> ‘Demographics’

How to make changes to the student record using Aeries Web?

Aelete Update Aftendance  Reports = Take Student Picture - Upload Student Picture - Quick Print

Click on Change - Drop down arrows will appear by fields, so you can make changes.

e Status Tag: Blank — Active, |- Inactive or N- NoShow, W - Web enrolled, A — Assessment, D — Not qualified for Spec Ed
e Track: A -Traditional B- Yearround C - 8t"Graders

° Program: Blank for Regular S SDC, Tor R Home & Hospital, | Independent Study
e School Enter Date: First day student is enrolled in classroom at your school.

* District Enter Date: First day student is enrolled at IUSD — Do not change if it is a transfer record.
New student date would be the same as school enter date.
 Teacher: Teacher the student is assigned to or Counselor/Homeroom at Middle and High Schools

* Next School: should reflect current school attending or if matriculating, next year’s IUSD school

When exiting a student, it should reflect transfer school or 975 if next school unknown.



located..
Student Data ->Scheduling -> Classes

Scheduling - Classes - To add a teacher or new courses, go here!

eFirst Click on the Course Attendance Effective Date, enter the date of the first day the student will be in the
classroom.

*To add a new teacher or course, Click on Add New Record enter new section number

eDelete the old teachers section. Only current classes should be reflected on this screen. Click on Icon located

next to section # and you can delete line o X
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located..
Student Data -> Scheduling -> Crs Attendance

* When adding new information Verify the Start and Stop dates are correct.

* If you need to change, click on icon (pencil) on the left of section, a save and delete icon appears. It also
allows you to change the dates. Click on calendar icon and select the correct date. When complete click on
the saveicon. =
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Legacy Student Data -> 1. Attendance
Calendar & School Enroliment
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tab is located ...
Student Data -> Attendance Enroliment

» Verify the students start and/or leave dates are correct

e Select Add New Record to add a enter or leave line.

» To delete or change records Date/Grade /Prg/Track/Teacher select icon in front of date (see arrow)
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* Select drop down arrow on the field you want to add or change, when complete click the save
icon. To delete line select the red ‘X" icon.




located

Student Data -> Attendance

* Enter attendance absence codes and update envelope information

* Click on the date and enter the absent code in the all day box or period.
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