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 Search Student  

o Magnifying Glass / Forward & Backward Arrows  

 

 

 

o Search Student Forward Arrow 

 

 

 

o Search Student Backward Arrow 

 

 

 

 



2 | P a g e  
 

 

 

o List All 

o Include Inactive Students 

o Reverse Lookup 

o Recently Viewed 

o Multi-Year District Search  

 

 

 Favorites 
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 AIR 

o Student Data > Demographics > Import From AIR 

 

 

o Filter By Status > Pending Import, Limit to Current School > Residence School 

 

You can also search AIR for records that have already been imported.  Filter By Status > Imported.  Limit 

to Current School option could be Show All or Residence School. 
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 Documentation / Helpful Hints 
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 Street Table  

o View All Forms > Filter “Streets” 

 

 

 



6 | P a g e  
 

 Reports 

o Student Programs Report                                                   

 

 

 

 Withdrawal Form 

o Student Data > Demographics > Reports 
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 Hot Keys 

o Hot Keys have been added to Aeries 

Ctrl + Alt + G = Get/Search for a Student 

 

Ctrl + Alt + F = forward to Next Student 

 

 

Ctrl + Alt + B = Backward to Previous Student 

 

Ctrl + Alt + 1 = Go to First Student Alphabetically 
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Ctrl + Alt + - 9 = Go to Last Student Alphabetically 

 

Hot Keys can be changed from the Account Settings Page. 

 

 

You can change the Hot Keys from a letter to an arrow.  Click Reset Keys, make your changes then, 

click the Save button. 
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