
New * Attendance Notes ‘Envelope’ _ codes added.  

 

Aeries - Student Data_ 1.Attendance – Select ‘Calendar’ Tab then Click on Envelope 

   

 

Click on down arrow _ Rather than typing in reason for the absence, select an attendance note code. You can still add 
additional information in the description field too.   Having this code you would also be able to do queries/report that 
will give you a list of students with period absences and for ‘daily’ attendance_ students that leave early.  If you would 
like additional codes added, contact me.    



 

Aeries report that prints ‘Attendance Notes’ in the ‘Student Data’ envelope.  

 

Click on ‘View All Reports’  

  

Type: Attendance   Select report “Print Attendance Notes”, Click OK 

  

Click on YES  

  

Enter date range, Click Ok  



  

All just Click OK  

  

If you want only a few codes, Click on None and select codes you want, Click OK 

 

Report shows all information in the ‘Student Data’ envelope. 

 


