
 
Classroom Attendance for Office Staff 

(in Aeries.net) 
 
From the Navigation bar (on the left side), select Attendance Accounting -> Classroom 
Attendance.  A list of your teachers will then be displayed. 
 

 
 
Once you select the correct teacher. 
 

• When all students are present:  select Mark Attendance as Complete for this 
teacher  

 
• When students are Absent or Tardy: Mark students accordingly and select  

SAVE.  Then select  Mark Attendance as Complete for this teacher. 
 

• Middle/High Schools:  Select the correct period from the dropdown.  
Attendance will need to be done for each period. 

 

 


