Senior Calendar Events

The last weeks of the school year the seniors have events going on that will take them out of the
regular classroom. All attendance clerks should have received a copy of the ‘Senior Calendar’
listing the events and times they meet. We are required to mark the students attending the
event(s) with an excused absence code “B” - School Business. Those that choose not to attend
must go to their regular scheduled classes or they will be marked_unexcused.

All Day events— All students should be marked with absent code ‘B’ School Business in the
ALL DAY field. Those that choose not to attend must go to their regular scheduled classes or
they will be marked_unexcused.

(In order to qualify for an "All Day’ absence the events must be scheduled to meet the minimum day requirement (240
min.) or the absolute minimum (180 min.) is permissible if minutes in the school day can be averaged with adjacent days.

(2 day))

Partial Day events— All scheduled periods the student missed to attend, should be marked with
absent code “B” School Business code. Those that choose not to attend must go to their regular
scheduled classes or they will be marked unexcused.

IMPORTANT * Any senior event not on the Senior Calendar such as Senior ditch day it is not
a school event and the students should be marked ‘unexcused/cut’ if they don’t attend school.

High Schools — Graduation Ceremony Schedule

Creekside High School and San Joaquin High Monday, June 15 @ 2:00 p.m. TBD
Irvine High School Wednesday, June 17 @ 1:00 p.m. Irvine High School Stadium
Northwood High School Wednesday, June 17 @ 5:00 p.m. Bren Events Center
University High School Wednesday, June 17 @ 2:00 p.m. Bren Events Center
Woodbridge High School Wednesday, June 17 @ 5:00 p.m. Irvine High School Stadium
Traditional High Schools Alt Ed High Schools
Graduation is on June 17" Creekside/San Joaquin, is on June 15"

All graduating students should be marked with absent code ‘B’ School Business in the ALL
DAY field.

Grad Night: July 18" - All students attending should be marked with absent code ‘B’ School

Business in the ALL DAY field too! Grad Night counts as a school activity, certificated staff is present and the
early morning hours can be claimed for the following day’s attendance. (Hours are 10PM to 5AM)

Alt Ed High Schools: If students not present on the days after graduation they should be
marked unexcused.




How to do a Mass change for the Senior Days? You must first mass change all of the

periods to

1. Go to Aeries _Attendance Accounting
2. Select report G._Mass Change Period Absences by Class or Stu

‘B’ and then you have to change the ALL DAY code to “B".
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3. Fill out the appropriate boxes: Enter: date Periods: 0 through 9 Excuse code: B

Grade: 12

4. Click on Update: This process takes about 10-15 minutes in Aeries. Once the records have been

updated you will get the following message:



Microsoft Access - ﬂ

Students attendance records have been updated

QK.

5. Click Ok and exit

Next the ALL DAY code needs to be changed.

6. Go to Attendance Account menu
7. Select report H. Mass Change All-Day and Period ATT Codes
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8. Enter the appropriate information in the fields Click on: Change All Day Code
Period Code: B All Day Code: B Start Date: enter date End Date: enter date
Leave 0  Grade to change: 12

9. Click "Update List"

10. Click Yes to the next question about viewing the reports. If you don’t want to see the proposed list
you can click No.

11. Verify the number of active students in the 12" grade, Click on Update ATT

12. A list will populate showing all the students whose all-day code was changed. Exit

13. Then check a few students Attendance screen to make sure it populated correctly.



