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Home & Hospital

New Program Codes: New process to keep Home & Hospital students enrolled in
their home school rather than transferring them to site 650.

Program ‘R’ - Home & Hospital is a program for short term iliness not to exceed 45 days.

Program ‘T” - Special Ed - Home Instruction students program is not limited; it is governed
by the student(s) IEP. Whatever it says; we accommodate.
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Program ‘R’ = Referred to Home and Hospital

Program ‘T’ = SpEd on Home Program

Rebecca Roberts, Director of Alt Ed will email you the ‘Home & Hospital’ student information
and start and stop dates. Use this email as your source document. Print it and retain with your
student records. (See example below)

To: Portola Springs Elementary School
Re: Motice of Student Receiving Home & Hospital Teaching Services

Student: | School: Portola Springs Elementary School
Grade: 5th Permanent |D:

Home Teacher Assigned: Brooks McKee

Start Date: 09/20/2016 | End Date: | 09/28/2016

| will remain enrolled in Natalie Glassford’s class and Natalie collaborate with Brooks McKee.

Please contact Robbi Edmondson for next steps with attendance reporting and program change during
the period of time that this student is receiving Home Hospital services.

Please let us know if you have any questions,

Rebecca Roberts, Director of Alternative Education
Lynda Smith, Secretary for San Joaquin Schools and Home Hospital

Note: If the student returns to the regular school early, the date entries in Aeries will have to
be adjusted. Also applies if Home Hospital is extended.
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Outline of Steps

. Locate student record

. Go to Attendance Enrollment

. Add a leave line to exit this student from the regular program, add
exit reason 440.

. Add a enter line to change the program code to ‘R’ or ‘T’
( Start date on email)

. Add a leave line to exit student from program ‘R’ or ‘T’, add exit
reason 440. (Leave date on email)

. Add a enter line to return student to the reqular program, so
student will be on the class roster on his first day back to school.

. Enter Attendance codes to the days student is enrolled in Home &
Hospital.
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How to enter ‘Home & Hospital’ to ‘Aeries Web’ student record?

Go to Student Data and do a ‘Search’ for student record.
Next, Go to Student Data ‘Attendance Enrollment’ tab

Click Add New Record

Welcome Robbi Edmonds

2016-2017 Alderwood Elementary v Y

Attendance Enrollment

Flag StuNum Last Name First Name Middle Name Perm ID Num Sex Grd Age Prog Track AttProgl AttProg2 Rptglng LangFlu Status

M [m 6 12 A English Blank = English Speaking
Teacher Parent/Guardian Primary Phone Father's Work Mother's Work AbsLtr  TdyLtr
Abhari | | 0 0

Print Attendance Audit Listing
Print Gain And L ort
Print Monthly Attendance Report Current Attendance Enrollment

District of
Ent/Lv Grd Prg Trk Teacher Reason NextSchl AttPgm1 AttPgm2 RptgSchl IntDist Residence

A 955 - Abhani 0

Date
& 8242006 E 8

i Add New Record

¥ STUDENT DATA
ilt
Demographics
Supplemental
Contacts
Aftendance
Attendance Enrollment
Enrollment History

Enter the exit date to the last day student is was in regular program. (Day before starting
H&H), Also enter the exit reason of 440. Then click on the save icon.

Attendance Enrollment
Flag StuNum Last Name First Name Middle Name Perm ID Mum Sex Grd Age Prog Track AttProgl AttProg2 Rptglng LangFlu Status
gl - - I'm 6 12 A English Blank = English Speaking
Teacher Parent/Guardian Primary Phone Father's Work Mother's Work AbsLtr TdyLir
Abhari | | 0 0
Current Attendance Enrollment
District of
Date Ent/Lv  Grd Prg Trk Teacher Reason | NextSchl AttPgml AttPgm2 RptgSchl IntDist Residence
¥\ 9/19/2016 L ¥ s v ¥ A ¥ Abhari ¥ 440 v v v oo v v
\ 016 E 6 A 955 - Abhari 0
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Repeat process, Click on Add a new Record

Enter the date the student will start H&H program ‘R’. Click on the down arrow and select the
date. Next go to the Prg box and enter ‘R’ or ‘T’. Then click on the save icon.

Attendance Enrollment

Flag StuMum Last Name First Name Middle Name Perm ID Num Sex Grd Age Prog Track AttProgl AttProg2 Rptglng LangFlu Status
(ol - 1l M & 12 A English Blank = English Speaking I
Teacher Parent/Guardian Primary Phone Father's Work Mother's Work AbsLtr TdylLtr
Abhari M | 0 ]
Current Attendance Enrollment
District of
Date Trk Teacher Reason MextSchl AttPgml AttPgm2 RptgSchl IntDist Residence
9/20/2016 4 % Abhari i i ! i O - i~
Iy 955 - Abhari 440 o}
\ 8/24/2016 E [ A 955 - Abhari 0

Active student not currently enrolled in attendance

Repeat process, Click on Add a new Record

Enter the date the student will exit H&H program ‘R’. Click on the down arrow and select the
date. Add Exit Reason 440. Then click on the save icon.

Attendance Enrollment ’
Status

Flag StuMNum Last Name First Name Middle Name Perm ID Mum Sex Grd Age Prog Track AttProgl AttProg2 Rptglng LangFlu
| gl J1 ™ 6 12 A English Blank = English Speaking I
Teacher Parent/Guardian Primary Phone Father's Work Mother's Work AbsLtr TdylLtr
Abhari | s} [}
Current Attendance Enrollment
District of
Date Ent/Lv Grd Prg Trk Teacher MNextSchl AttPgml AttPgm2 RptgSchl IntDist Residence
HH Ly 1'!!!!I!I!I’LV L ¥ |6 » R % A % abhari ' ¥ 0 hd V
\ =) 0/2016 E B R Y 955 - abhari o
9/19/2016 L [ A 955 - Abhari 440 o]
% 955 - Abhari 4]
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Program code does not match current enrollment record

Repeat process, Click on Add a new Record

Enter the date the student will enter regular program. Click on the down arrow and select the
date. Click on the save icon.

Attendance Enrollment

Flag StuMum Last Mame First Name Middle Mame Perm ID Mum Sex Grd Age Prog Track AttProgl AttProg2 Rptglng LangFlu Status
P’I - ] M (=] 12 A English Blank = English Speaking
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Abhari 8] o
Current Attendance Enrollment
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Date Ent/Lwv Grd Prg Trk Teacher Reason MextSchl AttPgml AttPgm2 RptgSchl IntDist Residence
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Program code does not match current enrollment record
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Verify information posted correctly. Check program ‘R’ Home & Hospital dates are correct.
Student is returning to regular school on 9/29/2016 in this example.

— Aerie‘é;° 2016-2017 Alderwood Elementary v

Al
Fla StuMum Last Mame First Name Middle Mame Perm ID Num Se
STUDENT FLAGS I"gl 1 i
Home = i
v MY FAVORITES (4) Teachlei Parent/Guardian Primary Phone |
Print Attendance Audit Listing Abhari
Print Gain And Loss Report
Print Monthly Attendance Report | |
Print Mwnitlv Attendance Summary District of
edit My Favorites Date Ent/Lv Grd Prg Trk Teacher Reason NextSchl AttPgm1 AttPgm2 RptgSchl IntDist Residence
¥ STUDENT DATA |# o/29/2016 E & A 955 - Abhari 0
E:]rzzraphlcs [# o/28/2016 L 6 R A 955- Abharl 440 0 —
subplémemal (& o9/20/2016 E 6 R A 955 - Abhari 0 —
Contacts & o/19/2018 L & A 955 - Abhari 440 0
Attendance & s/24/2016 E & A 955 - Abhari 0
Attendance Enrollmynt
® Add New Record

Enrollment Histor,

» Grades

» Guioance

» Interventions
P Test Scores
» Medical

Final step is to add attendance “D” (Medical excused) code to the days the student is
enrolled in Home & Hospital.

Click on Student Data _ Attendance tab Click on Update ATT Data

Attendance
Flag StuMum Last Name First Name Middle Name Perm ID Mum Sex Grd Age E
STUDENT FLAGS 3 3
3 ] M 6 12
Home . R
¥ MY FAVORITES (4) Teacher Parent/Guardian Primary Phone Fathe
Print Attendance Audit Listing | (949)
Print Gain And Loss Report @ 08/01 @ NO SCHOOL ® 08/02 @ NO SCHOOL & 08/03 @ NO SCHOOL @ 08/04 @ NO SCHOOL @ 08/05 @ NO SCHOOL  «
Print Monthly Attendance Report
IRV = 05/08 @ NO SCHOOL @ 08/09 @ NO SCHOOL & 08/10 @ NO SCHOOL & 08/11 @ NO SCHOOL & 08/12 @ NO SCHOOL
Edit My Favorites @ 08/15 @ NO SCHOOL ® 08/16 @ NO SCHOOL & 08/17 @ NO SCHOOL ® 08/18 @ NO SCHOOL & 08/19 @ MO SCHOOL
¥ STUDENT DATA
Profile & 08/22 @ NO SCHOOL ® 08/23 @ NO SCHOOL ® 08/24 & 08/25 & 08/26
Demographics = 08/29 = 08/30 & 08/31 = 09/01 = 09/02
z”pi‘z’;ema' ©09/05 # HOLIDAY ®09/06 I Illness @& 09/07 = 09/08 = 09/09
On 3
Attendance  09/12 & 09/13 ® 09/14 & 09/15 ® 09/16
Attendance Enroliment © 09/19 ® 09/20 ® 09/21 ® 09/22 © 09/23
Enrollment History
» Grades & 09/26 ® 09/27 @ 09/28 & 09/29 ® 09/30
» Guidance ® 10/03 ® 10/04 ® 10/05 ® 10/06 ® 10/07
» Interventions )
T @ 10/10 # HOLIDAY & 10/11 @ 10/12 & 10/13 = 10/14
» Medical 10 @ 10/18 # HOLIDAY & 10/19 @ 10/20 = 10/21 .
» Scheduling
» Programs _
» Other Update ATT Data || Q)JiCK Print | Days Enrolled: 19 Days Present: 18 (94.7%) Code Description All
Reports / Days Excused: 1 Days Unexcused: 0 I Illness 1
» ATTENDANCE ACCOUNTING Quint Attendancedates || Print Readmit Slip Days Tardy: 0 Days With Truancies: 0 _“TOTALS*_
» GRADE REPORTING Days Suspended: 0 EXCUSED 1
» STANDARDS BASED GRADES UNEXCUSED 0

MEMTAL ATTENDARN
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Enter the Home & Hospital date range and “D” (Medical) absence reason code Click Update

Update Attendance Data x

Starting date Ending date Reason
09/20/2016 09/28/201_ Medical

e ENT-witchr -
Update | Cancel | ENT-w/aTch

Verify/Cut
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\ Unx LE+30

UnxLE -30

Exc LVErly

Absent

Schl Busin
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Sat Schi
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ExcTardy
Maodif Day
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Attendance Added

All days the student is out on Home & Hospital are mark with the ‘D’ Medical absence code.

Flag StuMum Last Name First Name Middle Name Perm ID Num Sex Grd Age Pi

M~ | ™ & 12
Teacher Parent/Guardian Primary Phone Father
| | (949)

&= 08/01 @ MO SCHOOL & 08/02 @ MO SCHOOL & 08/03 @ MO SCHOOL & 08/04 @ NO SCHOOL & 08/05 @ MO SCHOOL .
= 08/08 @ MO SCHOOL & 08/09 @ NO SCHOOL & 08/10 @ MO SCHOOL & 08/11 @ MO SCHOOL & 08/12 @ NO SCHOOL
® 08/15 @ MO SCHOOL ® 08/16 @ NO SCHOOL & 08/17 @ MO SCHOOL ® 08/18 @ NO SCHOOL ® 08/19 @ NO SCHOOL

= 08/22 @ NO SCHOOL &= 08/23 @ NO SCHOOL & 08/24 = 08/25 = 08/26

= 08/29 = 08/30 = 08/31 = 09/01 = 09/02

= 09/05 # HOLIDAY &= 09/06 I Iliness = 09/07 = 09/08 = 09/09

= 09/12 = 09/13 = 09/14 = 09/15 = 09/16

= 09/19 = 09/20 D Medical = 09/21 D Medical ©09/22 D Medical % 09/23 0 Medical

= 09/26 D Medical ®=09/27 D Medical ©09/28 0D Medical @& 09/29 = 09/30

® 10/03 ® 10/04 ® 10/05 ® 10/06 ® 10/07

® 10/10 # HOLIDAY @ 10/11 ® 10/12 ® 10/13 ® 10/14

® 10/17 ® 10/18 # HOLIDAY @ 10/19 ® 10/20 ® 10/21 .
|' Update ATT Data ‘ ‘ Quick Print | Days Enrolled: 19 Days Present: 17 (89.4%)  Code Description All
: I - J ; Days Excused: 2 Days Unexcused: 0 D  Medical 7
| Print Attendance Notes H Print Readmit Slip Days Tardy: 0 Days With Truancies: 0 I e S R
| I ) Days Suspended: 0 _*TOTALS*_

EXCUSED 8
UMEXCUSED O
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Your Attendance Month-end reports will now have a Program R page.

Portola Springs Elementary oo
6-2017 \NLONTH LY ATTENDANCE SUMMARY Page 3
Track A Traditional Sch Month 4 - From 10/03/2016 Through 10/28/2016
Program R Referred to Home Hospital Ed.
A|lB|C|DIE|F |G|HII J K L [M[ N O | P
Tchg | Enroll- | Gains | Total Losses | Ending | Days | Days [ Actual Total Total Percent |Loss at YEAR TO DATE
Days | ment Enroll- Enrol- Mot MNon- | Days | Apport ADA. Attend |[End of Total Days |Total ADA
Carried ment ment Enroll |Apport | (A*D) | Aftend [JIA) JIATD)-G | Last Apport Taught (NIO)
Grade Tchr Fuwd (B+C) (D-E) Attend (4*D)-G-H School | attend
Level Mo Day
5 2] 18 0 1 1 0 1 0 18 18 0 0.00 0.00% 0 0 45 0.00
5 TOTAL 18 0 1 1 0 1 0 18 18 0 0.00 0.00% 0 0 45 0.00
TOTAL 4-6| 18 0 1 1 0 1 0 18 18 0 0.00 0.00% 0 0 45 0.00
PROGRAM| 18 0 1 1 0 1 0 18 18 0 0.00 0.00% 0 0 45 0.00
: 10/11/2016
Portola Springs Elementary 955 44 Al
-2017 ONTHLY ATTENDANCE REPORT Page 30
Track A MonthiNg - From 10/03/2016 Through 10/28/2016 Teacher 2 - Glassford Grade 5

Program R Referred to Home Hospital Ed.
10403 10704 10005 1058
JU# Student Name MON TUE _We#rTHU FRI MON TUE WEDTHU FRI MON TUE WEDTHU FRI MON TUE WEDTHU FRI Enmlled  Abs  Appor

1
an MED MED MED HOL MED HOL MED MED MED MED MED MED MED MED MED MED MED MED MED MED 0 18 0

1007 1010 1011 102 1043 1014 1017 1018 1043 10/20 10/21 10024 1025 1025 1027 1028 Not  NonAppr  Total

DailyApportionmem; 0 0 0 0 0 0 0 0 ] 0 0 0 0 0 0 0 0 0 0 0 0
Class Totals: Days Taught 18  Carried Forward: 0 Gains:1 Total:1 Losses:0 Ending Enrollment: 1 0 18 0
Daily Apportionment: 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Grade Total Days Taught:18  Carried Forward: 0 Gains: 1 Total:-1 Losses: 0 Ending Enrollment: 1 0 18 0
DailyAppUrtignmem: 0 0 0 0 0 0 0 0 ] 0 0 0 0 0 0 0 0 0 0 0 0

Program Totals: Days Taught:18  Carried Forward: 0 Gains: 1 Total:1 Losses: 0 Ending Enrollment: 1 0 18 0



