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How to: Install a Printer 

Printers for staff are no longer pushed out, they have been moved to our self-service portal to help empower users to control what is on 
their machine. 
 
 

 
 

 

 
 
 
To Begin:  

 Open Software Center from your desktop 
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Next: 

 Click on “Find additional applications from the 
Application Catalog” 
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Next: 

 Select which printer you want to install 
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Next: 

 Click the install button 
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Next: Click “Yes” to install the printer 
 
 

 
 
 
Note: You might notice a small box appear at the bottom of 
your screen on your task bar 
 
 
 

 

  
Complete: All that remains is to set your default printer if you 
would like it to be changed.  
 

 

 


