Clerks Meeting — October 227 2014

Period attendance

e Teachers take attendance they are an eye-witness to who is present or absent or tardy to

class.

e All absence verifications codes must be determined and entered by the clerk or authorized
personnel only.

e Review absences daily/weekly and add ‘All Day’ codes if a student is marked absent all
periods.

e If a student has all periods marked absent and present only one period — WE get ADA for

that day. We need to determine if that attendance is correct! Only ‘All Day’ codes are
reflected on your summary reports. We don’t want to claim the ADA if the student was
really absent the whole day and a teacher just didn’t take attendance that one period.

e Print Period Absence Audit - This report shows you odd absences.

High Schools - Determine the following;

Who is following up with the teachers to take attendance? Who makes the decision to change
absences? If a student shows up for only one or two periods does your school have a sign in
policy? Is the student called into the office to explain? Does the Bell Schedule affect the period
attendance?

Such as;

AAA + AA  Was this student absent all day or teacher didn’t take
attendance 4™ period? Or did the student come to that
period?

++ A+A A Was student at school after 2™ period?
+++A++  What happened to this student 4™ period? CUT ?

AAAA +  Student only attended 6™ period, sports? Can we
ethically claim this day? Did the teacher take
attendance or was the student absent all day?
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Period Absence Audit - 09/02/2014 - 10/20/2014
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Date Al

Absences
0123456780

Per Section Toi#MName

ST Student Name Grade
017 12
022380 9
022317 9
020814 11
021242 10
020895 10
018920 12
022554 9
021000 10
022842 9
022733 10
021418 10
018989 12
021835 12
0Z289 9
0228527 9
022528 9
022887 11
0189211 12
0213 10

Inciuding Students with:

AllDay Code does not match Period Codes
Abs ent any period, then Present followed by an Absent
Abs ent at least two pericds, then Present at End of Day
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Maliis
Knight
Moore
Gilpin
Wizzerdllz
Cunningham
Jacobsen
Thompson, W
Hazng
Geonging
Huber, J
Sussman
Marfin
Saolomon
Johnson, E
Fox
Woblicky, H
Conlin
Shean
Marguez
Gemskos
Budde
Campbell
Dawson
Johnson, E
Huff
Hazng
Marguer
Brighton
Addis=
Marguer
Brighton
DCewson
Sifibolt
Coarmubizs
Jelnick
Hurdziel

Including Anocmaly Classes Only



