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Select I. Print Weekly Attendance Report

| 2016-2017 Portola High School 8/29/z
[ [Preview reports before printing | "/ [Add Access Query condition to reports | ! [Clear Check Marks
A. Create New B. Print Period D. Display and E. Classroom F. Print
Period Attendance Update Attendance Student
Attendance Scanner Sheets Display and Withdrawal
Sheet File ttendan Update Form
L. Print K. Print J. Print Master 1. Print Weekly H. Mass G. Mass
students with absences or Absence or Attendance Change All-Day Change Period
unverified tardies, create Period Cut Report and Period ATT Absences by
@3 period abs a1 dialer file @1 Listing 1 Codes Class or Stu
M. Print N. Print Q0. M Q. Print Class R.
students with n e students with 9 Period Period
or more period excused Absence Listing Absence
@3 absences @3 absences a1 @3 Summary
Y. w. V. Print Letters u. S. Print
to Parents Absence
'e 'e Verification
Scanner Sheets
Z. Copy 1. Print Audit 2. Print Gain 3. Print Monthly 4. Print Monthly X. Exit
Absences to Listing(s) and Loss Attendance Attendance
Grade Report 9 Report Report Summary
Table a3 az Q1 Q1
@1 = Report can have Access query condition. Q2 = Formireport uses Aeries Query Skip/Keep. Q3 = Both.
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Print Weekly Attendance Report

Select one of the following options:

¢+ By Class
("' By Teacher

Leave on By Class Click OK

Mondays date for the week, automatically come up Click OK

Select Printing Options:
" PRINT OMLY ELEC ATT TEACHERS?
CHECK ATT CERTIFICATION TEXT?

r
™" LIMIT ATT DISPLAYED BY MST DAYS?
r

INCLUDE INACTIVES?

CLICK OK



i il
PRINT BY TEACHER/PERIOD? |

=% Would you like to print by Teacher/Period instead of Teacher/Section?
WY (Selecting "Yes" will include T/A on same sheet as class)

SORT BY COURSE, STUDENT?

@ Would you like to sort by Course ID, before Student Mame?

Click No

Weekly Attendance Report - By teacher, one for each period they teach.

To be printed and sign/dated by teachers each week.

Portola High School Weekly Attendance Report BI2Z016
Period Course Title Temn Sec# Crs# Teacher Days Room “ear
1] Advisement F 0010 5811 Alexandra Murph WMTWTF 705 1817
[Stu# Student Name Trk Grd  B/25/2016 8/30/20M18 8512016 SM1/20M16 S/22016
000323 Barbod A5
000502 Badar, Francisco E. A9
000312 Bhalla, Gurtej A5
000100 Chau, Jude D. A5
00007s Chi, Angelica H. A5
000257 Cui, Patrick A5
000223 Giraldy, Robert B. A5
000327 Glonoso, Alexander C. A9
000344 Ing, Alvssa R A8
000422 Kwon, Joshua N A8
000137 Lamoreux, Brandon A A9
000418 Lee, Jaswon A9
ooozv2 Lee, Tyler C. A5
000174 Liang, Brandon A8
000433 Mamon, Sherise L. A8
noo1es Nguyen, F aith A B
000421 Szekely, Nikolett A 5 u u
ooo2s2 Villegas, Giselle A 5
Tothe bestofmy . the t on this
atBnaance snest s accurste ana complet.
Teachar Signanura Date




