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Truancy Hunter™ is a web-based tool that completely automates truancy tracking from the initial truant through the SARB
process. By utilizing data directly from the district’s existing student information system, Truancy Hunter™ identifies and
allows for the processing of truant students.

Features & Benefits:

e Data is exported from your Student Information System and uploaded to Truancy Hunter on an interval of the district’'s
choice.

e Students who qualify for a First Notification of Truancy (3 unexcused absenses) are identified for the sites.

® An email notification is sent when the site has new truants to process.

e Additional unexcused absenses trigger students to move through the letter process all the way to SARB referral.
® Truancy letters are printed on school letterhead.

e | etters are checked by Axiom for compliancy to ensure mandate reimbursement eligibility.

® Mandate reimburseable time for the Habitual Truant letter can be recorded within the program.
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Do you want to open or save this file?

Type: Adobe Acrobat Document, 1
From: dedl3agdter.maximum

>

Mame: TruancylLetterBatch, pdf

Save

Open the PDF and print
your document

(File> Print)
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Send out the letter to
parents

Repeat these steps for each letter needed




How to schedule a parent meeting (Letters 23)

Note: You must schedule a parent meeting before printing letter 3.
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Cancel
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Completion Date: =2/3/2009
Completion Time: 9:004AM - 2:00FM
Results Summary: as planned.

Edit

Date: Time:
Location: iDistril:t Offic | Mew Method:
Attendees:
Name Title Phone Email
Eamon Kane ekane@iusd.org
Linda Taylor ltaylor@iusd.org

Case Manager: |

Attending Email Invite
.| Edit Delete
] Edit Delete

Add Attendees
and send email
invitation.

Save
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Edit
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Meeting Completion Date:
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Start time: |9 b
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Hame Title Phone Email

Eamon Kane ekane@iuzd.org
Eamon Kane ekane@iuzd.org
Linda Taylor ltaylor@ivzd.org
Results

Enter the meeting results,
record the end time and
attendees.
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|Parent promised to get him to school regularly.

w Save
Click Save.



How to view a student record
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Student Record More Info (2]
Student: Anaya, Justine School: }YZ Elementary Guardian: Soito, Ana
Student ID: 403935 Language: English Advisor:
Gender: Female Home Phone: Address: 21197 Beechwood Rd

Grade: 4 (Age 10) Day Phone: Madera, CA 93638

View or edit the
student data.

Edit

Displays the
actions taken
for this student.

Incident History: A Action History

View or edit
the incident

Type Action Date User
Tardy 4731201 Letter 1 Rollback Brandi
Completed Bier
Unexcused 30412010 A b
= : Letter 1 Completed April Meier
Unexcused 202512010 A
= R X h Letter 1 Approved 712312009 April Meier
Unexc : xcused: 1, Tardies {30+ 18 7 = o 2
Unexcused: 8, Excused: 1, Tardies {30+ min Rollback Approved 71512000 April Meier
. Letter 1 Completed BM15/2009 TestUser
Edit 3




How to record mandate reimbursable time
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How to print an optional letter
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How to edit the signatures
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Choose Signature By:
Click

Signatures
link.

Last Name: Grade: [ Choose by REELLS I grade

Print Duplicate Letters in English:

Edit the signature name
Signature Configuration: 2
3 2 and cc: field for each
letter at your school.
Step Name: Letter 1 Order: |
Required Incidents: Excessive Excused: 10 Unexcused: 3
Signature: Bob Smith, Principal CC: Robert Amaro Edit
LastName: AToz
Si nature:i !CC:i
2 5 Add
Last Name: |_| To |_|
Signature Configuration:
Step Hame: Lefter 1 Order: 1
Required Incidents: Excessive Excused: 10 Unexcused: 3
Signature:!Elch Smith, Principal } CC: !R-:hert.i.marc |
T : Save Delete Cancel
Last Name: | Ta|z |
signature:| | cc:|
L | Add
Last Name: | | T'J! |
Save or delete
Step Name: Lefter2 the Slgnature Order: 2
from each letter.
Required Incidents: Excessive Excuzed: 15 Unexcused: 4
Signature: CC: Edit
Last Name: To
5 [ |
Signature: | CC: T
ol | | L Add
LastName: | |To |
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