
Data is exported from your Student Information System and uploaded to Truancy Hunter on an interval of the district’s 
choice.

Students who qualify for a First Notification of Truancy (3 unexcused absenses) are identified for the sites.

An email notification is sent when the site has new truants to process.

Additional unexcused absenses trigger students to move through the letter process all the way to SARB referral.

Truancy letters are printed on school letterhead.

Letters are checked by Axiom for compliancy to ensure mandate reimbursement eligibility.

Mandate reimburseable time for the Habitual Truant letter can be recorded within the program.

Features & Benefits:

Truancy Hunter™ is a web-based tool that completely automates truancy tracking from the initial truant through the SARB 
process.  By utilizing data directly from the district’s existing student information system, Truancy Hunter™ identifies and 
allows for the processing of truant students. 

Truancy Hunter TM

powered by

A Proactive Solution to Truancy

TRUANCY CASE MANAGEMENT

First Notification of Truancy or Excessive Absence

May 15, 2009

(2) The right to meet with the appropriate school personnel to discuss solutions to the pupil's truancy.  (Added Statutes, 1983, 

Chapter 498).

(3) The student may be subject to arrest under Education Code Section 48264.  (High School Students)

(1) Alternative educational programs available in the district.
(3) That parents/guardians who fail to meet this obligation may be guilty of an infraction and subject to prosecution 

pursuant to Article 6 (commencing with Section 48290) of Chp. 2, Pt. 27.

(B) The district also shall inform parents/guardians of the following:

(4) The student may be subject to suspension, restriction, or delay of his/her driving privilege pursuant to Vehicle Code Section 

13202.7.  (High School Students)

Our goal is to educate your child.  We cannot be successful if your child is not in school.

Truant, unverified, unexcused, excessive excused absences and tardies affect the student's education and increase the chances for 

failure.  Tardies interrupt the classroom and interfere with the learning environment for all students.  Please discuss this issue with 

your child.  Failure to improve his/her attendance will result in a conference with a designee at your child's school.

(5) That it is recommended that the parent or guardian accompany the pupil to school and attend classes with the pupil for one day.

(Added Statutes, 1983 Chapter 498)

Excessive Excused Absences

(2) That the parent/guardian is obligated to compel the attendance of the pupil at school.

Dear Franklin, Kathy,

This letter is to inform you that your child, is considered a truant.

Madera, CA  93638Franklin, Kathy

26087 Haley Way

Incident Dates for Deward Franklin , Grade 4: 09/09/2008, 09/16/2008, 09/19/2008, 10/09/2008, 10/10/2008, 10/13/2008, 

10/29/2008, 11/04/2008, 11/10/2008, 01/13/2009, 01/20/2009, 01/21/2009, 01/23/2009

(A) Upon a pupil's initial classification as a truant, the school district shall notify the pupil's parent/guardian, by first-class mail or 

other reasonable means, of the following:

(1) That the pupil is truant.
Education Code Section 48260.5

Unjustified Absences

Education Code Section 48260 - Any pupil subject to full-time education who is absent from school without valid excuse three or 

more days or tardy in excess of 30 minutes on each of three or more days in one school year is a truant and shall be reported to the 

attendance supervisor of the school district.

Date

cc: Student ServicesBob Smith, Principal

First Notification of Truancy or Excessive Absence May 15, 2009

(2) The right to meet with the appropriate school personnel to discuss solutions to the pupil's truancy.  (Added Statutes, 1983, 
Chapter 498).
(3) The student may be subject to arrest under Education Code Section 48264.  (High School Students)

(1) Alternative educational programs available in the district.

(3) That parents/guardians who fail to meet this obligation may be guilty of an infraction and subject to prosecution 
pursuant to Article 6 (commencing with Section 48290) of Chp. 2, Pt. 27.

(B) The district also shall inform parents/guardians of the following:

(4) The student may be subject to suspension, restriction, or delay of his/her driving privilege pursuant to Vehicle Code Section 
13202.7.  (High School Students)

Our goal is to educate your child.  We cannot be successful if your child is not in school.

Truant, unverified, unexcused, excessive excused absences and tardies affect the student's education and increase the chances for 
failure.  Tardies interrupt the classroom and interfere with the learning environment for all students.  Please discuss this issue with 
your child.  Failure to improve his/her attendance will result in a conference with a designee at your child's school.

(5) That it is recommended that the parent or guardian accompany the pupil to school and attend classes with the pupil for one day.
(Added Statutes, 1983 Chapter 498)

Excessive Excused Absences

(2) That the parent/guardian is obligated to compel the attendance of the pupil at school.

Dear Franklin, Kathy,

This letter is to inform you that your child, is considered a truant.

Madera, CA  93638

Franklin, Kathy
26087 Haley Way

Incident Dates for Deward Franklin , Grade 4: 09/09/2008, 09/16/2008, 09/19/2008, 10/09/2008, 10/10/2008, 10/13/2008, 
10/29/2008, 11/04/2008, 11/10/2008, 01/13/2009, 01/20/2009, 01/21/2009, 01/23/2009

(A) Upon a pupil's initial classification as a truant, the school district shall notify the pupil's parent/guardian, by first-class mail or 
other reasonable means, of the following:

(1) That the pupil is truant.

Education Code Section 48260.5

Unjustified Absences
Education Code Section 48260 - Any pupil subject to full-time education who is absent from school without valid excuse three or 
more days or tardy in excess of 30 minutes on each of three or more days in one school year is a truant and shall be reported to the 
attendance supervisor of the school district.

Date
cc: Student Services
Bob Smith, Principal

First Notification of Truancy or Excessive Absence

May 15, 2009

(2) The right to meet with the appropriate school personnel to discuss solutions to the pupil's truancy.  (Added Statutes, 1983, 

Chapter 498).(3) The student may be subject to arrest under Education Code Section 48264.  (High School Students)

(1) Alternative educational programs available in the district.

(3) That parents/guardians who fail to meet this obligation may be guilty of an infraction and subject to prosecution 

pursuant to Article 6 (commencing with Section 48290) of Chp. 2, Pt. 27.

(B) The district also shall inform parents/guardians of the following:
(4) The student may be subject to suspension, restriction, or delay of his/her driving privilege pursuant to Vehicle Code Section 

13202.7.  (High School Students)

Our goal is to educate your child.  We cannot be successful if your child is not in school.

Truant, unverified, unexcused, excessive excused absences and tardies affect the student's education and increase the chances for 

failure.  Tardies interrupt the classroom and interfere with the learning environment for all students.  Please discuss this issue with 

your child.  Failure to improve his/her attendance will result in a conference with a designee at your child's school.

(5) That it is recommended that the parent or guardian accompany the pupil to school and attend classes with the pupil for one day.

(Added Statutes, 1983 Chapter 498)

Excessive Excused Absences

(2) That the parent/guardian is obligated to compel the attendance of the pupil at school.

Dear Franklin, Kathy,This letter is to inform you that your child, is considered a truant.

Madera, CA  93638

Franklin, Kathy26087 Haley Way

Incident Dates for Deward Franklin , Grade 4: 09/09/2008, 09/16/2008, 09/19/2008, 10/09/2008, 10/10/2008, 10/13/2008, 

10/29/2008, 11/04/2008, 11/10/2008, 01/13/2009, 01/20/2009, 01/21/2009, 01/23/2009(A) Upon a pupil's initial classification as a truant, the school district shall notify the pupil's parent/guardian, by first-class mail or 

other reasonable means, of the following:

(1) That the pupil is truant.
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Unjustified Absences
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more days or tardy in excess of 30 minutes on each of three or more days in one school year is a truant and shall be reported to the 

attendance supervisor of the school district.

Date

cc: Student Services

Bob Smith, Principal



Truancy Hunter™ Training Manual

Students with this 
symbol need to be 
processed.

Mouse over 
icon for symbol 
description.

Show mandated 
or optional letters.

Use pages to 
scroll through 
students.
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2 First, check the 
students you 
want to approve.

Next, click 
Approve 

How to print a letter



Click Print to open the 
PDF of the letters you 
wish to print.

View the history of 
letters you printed.

Approved 
students are 
shown in green.

Click Print.
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4



Open the PDF and print 
your document. 
(File> Print)
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First Notification of Truancy or Excessive Absences

April 17, 2009

(2) The right to meet with the appropriate school personnel to discuss solutions to the pupil's truancy.  (Added Statutes, 1983, 

Chapter 498).(3) The student may be subject to arrest under Education Code Section 48264.  (High School Students)

(1) Alternative educational programs available in the district.

(3) That parents/guardians who fail to meet this obligation may be guilty of an infraction and subject to prosecution 

pursuant to Article 6 (commencing with Section 48290) of Chp. 2, Pt. 27.

(B) The district also shall inform parents/guardians of the following:

(4) The student may be subject to suspension, restriction, or delay of his/her driving privilege pursuant to Vehicle Code Section 

13202.7.  (High School Students)

Please discuss this issue with your child. Failure to improve his/her attendance will result in a conference with an administrator at your 

child’s school. Please contact the school if you have questions or concerns about your child’s attendance.

Our goal is to educate your child.  We cannot be successful if your child is not in school.

Truant, unverified, unexcused, excessive excused absences and tardies affect the student's education and increase the chances for 

failure.  Tardies interrupt the classroom and interfere with the learning environment for all students.

(5) That it is recommended that the parent or guardian accompany the pupil to school and attend classes with the pupil for one day.

(Added Statutes, 1983 Chapter 498)Excessive Excused Absences

(2) That the parent/guardian is obligated to compel the attendance of the pupil at school.

Dear Francisco/Patricia Amezquita,Our goal in Irvine Unified School District is to optimize the educational experience for each child in a safe and productive 

environment. Research shows that frequent tardies and/or absences affect children’s skill development and can lead to behavioral 

problems and poor grades.  This letter is to inform you that your child, is considered a truant.

Irvine, CA  92606

Francisco/Patricia Amezquita214 Santorini

Incident Dates for Andrea Amezquita , Grade 3: 01/26/2009, 01/29/2009, 01/23/2009, 02/12/2009, 01/07/2009, 03/02/2009, 

01/09/2009, 01/27/2009, 12/15/2008, 03/19/2009, 10/24/2008, 09/08/2008, 03/03/2009, 10/31/2008, 01/13/2009, 09/29/2008, 

10/02/2008, 10/27/2008, 02/02/2009, 12/16/2008, 09/16/2008, 10/29/2008, 02/17/2009, 09/15/2008, 01/05/2009, 03/20/2009, 

10/20/2008, 10/17/2008

(A) Upon a pupil's initial classification as a truant, the school district shall notify the pupil's parent/guardian, by first-class mail or 

other reasonable means, of the following:
(1) That the pupil is truant.

Education Code Section 48260.5

Unjustified AbsencesEducation Code Section 48260 - Any pupil subject to full-time education who is absent from school without valid excuse three or 

more days or tardy in excess of 30 minutes on each of three or more days in one school year is a truant and shall be reported to the 

attendance supervisor of the school district.

Date

cc: Student Services, IUSD

Allen Battenfield, Principal

First Notification of Truancy or Excessive Absences
April 17, 2009

(2) The right to meet with the appropriate school personnel to discuss solutions to the pupil's truancy.  (Added Statutes, 1983, 

Chapter 498).
(3) The student may be subject to arrest under Education Code Section 48264.  (High School Students)
(1) Alternative educational programs available in the district.

(3) That parents/guardians who fail to meet this obligation may be guilty of an infraction and subject to prosecution 

pursuant to Article 6 (commencing with Section 48290) of Chp. 2, Pt. 27.

(B) The district also shall inform parents/guardians of the following:

(4) The student may be subject to suspension, restriction, or delay of his/her driving privilege pursuant to Vehicle Code Section 

13202.7.  (High School Students)

Please discuss this issue with your child. Failure to improve his/her attendance will result in a conference with an administrator at your 

child’s school. Please contact the school if you have questions or concerns about your child’s attendance.

Our goal is to educate your child.  We cannot be successful if your child is not in school.

Truant, unverified, unexcused, excessive excused absences and tardies affect the student's education and increase the chances for 

failure.  Tardies interrupt the classroom and interfere with the learning environment for all students.

(5) That it is recommended that the parent or guardian accompany the pupil to school and attend classes with the pupil for one day.

(Added Statutes, 1983 Chapter 498)

Excessive Excused Absences

(2) That the parent/guardian is obligated to compel the attendance of the pupil at school.

Dear Francisco/Patricia Amezquita,

Our goal in Irvine Unified School District is to optimize the educational experience for each child in a safe and productive 

environment. Research shows that frequent tardies and/or absences affect children’s skill development and can lead to behavioral 

problems and poor grades.  This letter is to inform you that your child, is considered a truant.

Irvine, CA  92606

Francisco/Patricia Amezquita

214 Santorini

Incident Dates for Andrea Amezquita , Grade 3: 01/26/2009, 01/29/2009, 01/23/2009, 02/12/2009, 01/07/2009, 03/02/2009, 

01/09/2009, 01/27/2009, 12/15/2008, 03/19/2009, 10/24/2008, 09/08/2008, 03/03/2009, 10/31/2008, 01/13/2009, 09/29/2008, 

10/02/2008, 10/27/2008, 02/02/2009, 12/16/2008, 09/16/2008, 10/29/2008, 02/17/2009, 09/15/2008, 01/05/2009, 03/20/2009, 

10/20/2008, 10/17/2008

(A) Upon a pupil's initial classification as a truant, the school district shall notify the pupil's parent/guardian, by first-class mail or 

other reasonable means, of the following:

(1) That the pupil is truant.

Education Code Section 48260.5

Unjustified Absences

Education Code Section 48260 - Any pupil subject to full-time education who is absent from school without valid excuse three or 

more days or tardy in excess of 30 minutes on each of three or more days in one school year is a truant and shall be reported to the 

attendance supervisor of the school district.

Date

cc: Student Services, IUSD
Allen Battenfield, Principal

First Notification of Truancy or Excessive Absences

April 17, 2009

(2) The right to meet with the appropriate school personnel to discuss solutions to the pupil's tru
ancy.  (Added Statutes, 1983, 

Chapter 498).

(3) The student may be subject to arrest under Education Code Section 48264.  (High School Students)

(1) Alternative educational programs available in the district.

(3) That parents/guardians who fail to meet this obligation may be guilty of an infraction and subject to prosecution 
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(B) The district also shall inform parents/guardians of the following:

(4) The student may be subject to suspension, restriction, or delay of his/her driving privilege pursuant to Vehicle Code Section 

13202.7.  (High School Students)

Please discuss this issu
e with your child. Failure to improve his/her attendance will result in a conference with an administrator at your 

child’s school. Please contact the school if you have questions or concerns about your child’s attendance.

Our goal is to educate your child.  We cannot be successful if your child is not in school.

Truant, unverified, unexcused, excessive excused absences and tardies affect the student's education and increase the chances for 

failure.  Tardies interrupt the classroom and interfere with the learning environment for all students.

(5) That it is r
ecommended that the parent or guardian accompany the pupil to school and attend classes with the pupil for one day.

(Added Statutes, 1983 Chapter 498)

Excessive Excused Absences

(2) That the parent/guardian is obligated to compel the attendance of the pupil at school.

Dear Francisco/Patricia Amezquita,

Our goal in Irvine Unified School District is to optimize the educational experience for each child in a safe and productive 

environment. Research shows that frequent tardies and/or absences affect children’s skill development and can lead to behavioral 

problems and poor grades.  This letter is to inform you that your child, is considered a truant.

Irvine, CA  92606Francisco/Patricia Amezquita

214 Santorini

Incident Dates for Andrea Amezquita , Grade 3: 01/26/2009, 01/29/2009, 01/23/2009, 02/12/2009, 01/07/2009, 03/02/2009, 

01/09/2009, 01/27/2009, 12/15/2008, 03/19/2009, 10/24/2008, 09/08/2008, 03/03/2009, 10/31/2008, 01/13/2009, 09/29/2008, 

10/02/2008, 10/27/2008, 02/02/2009, 12/16/2008, 09/16/2008, 10/29/2008, 02/17/2009, 09/15/2008, 01/05/2009, 03/20/2009, 

10/20/2008, 10/17/2008

(A) Upon a pupil's initial classification as a truant, the school district shall notify the pupil's parent/guardian, by first-c
lass mail or 

other reasonable means, of the following:

(1) That the pupil is tru
ant.Education Code Section 48260.5

Unjustified Absences

Education Code Section 48260 - Any pupil subject to full-time education who is absent from school without valid excuse three or 

more days or tardy in excess of 30 minutes on each of three or more days in one school year is a truant and shall be reported to the 

attendance supervisor of the school district.

Date

cc: Student Services, IUSD
Allen Battenfield, Principal

Send out the letter to 
parents.

Repeat these steps for each letter needed.



Click the yellow check 
mark to approve the 
letter and schedule a 
meeting.1

How to schedule a parent meeting (Letters 2&3)

Note: You must schedule a parent meeting before printing letter 3.

Enter the meeting 
details and save.

Add Attendees 
and send email 
invitation. 

2



This icon indicates the 
meeting has passed, click 
to enter the results of the 
meeting.

Enter the meeting results, 
record the end time and 
attendees.

3

4

Click Save.



Click the student’s 
name to view their 
record.

1

How to view a student record

View or edit the 
student data.

View or edit 
the incident 
history

Displays the 
actions taken 
for this student. 

2



Click Edit to log your 
mandate reimbursable 
time.

1

How to record mandate reimbursable time

Choose the activity and 
enter the minutes, then 
click update.

Select the 
students you 
worked on. 

2



Select students that 
you want to print 
optional letters for.1

How to print an optional letter

Print the optional 
letters you 
selected.

Change to 
show optional 
letters.

Click Print.

2



Edit the signature name 
and cc: field for each 
letter at your school.

1

How to edit the signatures

Save or delete 
the signature 
from each letter.

Click 
Signatures 
link.

Choose by name or grade

2



Click on the report you 
want to open for your 
school or district.

1

How to view a report

View the report.

Click the 
Reports link 
to access.

2
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XYZ School District
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# Incidents
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